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LOG-IN TO SCWA

Principals (administrators) may login to the Pro-Core Short Cycle Web Assessments (SCWA) program
through the Pro-Core Site: http://pro-core.us

Click on the “Web Testing” tab. You may also bookmark the P-C Login page on your browser for direct access.

OME | CONTACT US

‘ﬁo core

CCS3SS Focused Diagnostics

TRANSITIONING to Common Core ==
just got easier with Pro-Core Login for

Pro-Core is a unigue learning system that has helped StUdthS
teachers prepare students for success on the Ohio Teachers
Achievement and the Graduation tests for the past decade Principal
—and NOW, on the Common Core State Standards Administrator

" LEARN MORE

LOG-IN OPTIONS — Principals (Administrators), Teachers, and Teacher or Student Demos

On the Pro-Core Login Panel, select the Login Group (or School), then key-in your name or number, and
password. Your password will appear as dots eee for security.

Principal Log-in Teacher Log-in
1. Select your school Login Group :I% 1. Select your school

2. Key-in your last name Login Mumber 2. Key-in your 3-digit
and 1% initial Teacher ID (ending in 0)
. I........
3. Key-in your principal’s —— 3. Key-in your last name or
password Login last name and first initial

* Contact Ben Hemingway for your initial password. hemingway@pro-core.us or 513-827-0363
Your password can be changed after your first log-in.

Student DEMO Log-in Teacher DEMO Log-in
1. Select “Pro-Core Demo” $| PRO-Chio Dermo :I% 1. Select “Pro-Core Demo”

2. Key-in the Grade Level Login Mumber 2. Key-in “t” and the grade
i.e. “two” —“ten” level number i.e. t2 —t10
I...
3. Key-in special Student —— 3. Key in the 3-digit Teacher
Demo password* Login Demo password *

* Contact Ben Hemingway for the Demo passwords. hemingway@pro-core.us or 513-827-0363
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CHANGING YOUR PASSWORD — Admin Menu

If you wish, you can change (modify) your password through the “Admin” Menu tab.

School Management Admin Reports

Manage Pro Admin Users

Manage District Users Select “Modify” to
change your password

Manage School Admin Users

Edit District / Schedule

Click on your name in the School Administrators List page to display the “Edit Admin Form.”

School Management Admin Reports Logoff
u"’mlh’%
i i
£ OHID
%' lm-r"‘!

Pro-Ohio Administrator Page:

ProOhio Edit School Admin Form

School: HAM: Fairwood El

First Name: | [John

Last Name: ||Smith

UserName: [ smith
1. Change your password !: ' Password: I e —
Active: |ACTIVE vI
2. Click “Save Admin Info” ] -
Save Admin Info | Back to School Admin List

Key-in your new password. Only dots eee will be displayed.
You may also change your UserName, if you wish, on this page.

Click the “Save Admin Info” button at the bottom of the page to save your changes.
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MODIFING/ADDING INFORMATION—School Management Menu

The School Management Menu allows you to add or modify teacher, class, or student information.

School Management Admin

District

School

“School Management”
Allows you to Add or Modify
Pr teachers, classes, or students. Paqge:

i.e. New students can be added; then g '
assigned classes. Also, students
can be moved to another class *

Teacher

Class

Student

*CAUTION: To Add or Modify a Student, you must first perform a FIND to determine if the
student is already enrolled. Enrolling existing students can cause problems. See the
section below on Finding/Modifying a Student.

1. Modifying/Adding Teacher Information

To add or modify teacher information, you must first determine what Teacher Names and IDs are in use.
View the all-school Teacher List through the School Management > Teacher > Modify tab.

School Management Admin

District

School

£y
£
Teacher gt

Modify

Class / xPro-Ohio Administrator Page:

Student Teacher List
School: IHAM Crawford El

To see all Teachers, | BERGS ‘ 100 ‘ 100 ‘ 4/14/2011 3:54:32 PM
Select: | BLACKM ‘ 120 ‘ 120 ‘ 3/30/2011 10:20:38 AM
= School Management |COLLB ‘ 140 ‘ 140
= Teacher
= Modify |CROWT ‘ 160 ‘ 160 ‘ 1/6/2011 1:44:18 PM
| GIBSONJ] 180 180 | ‘ 2/7/2011 9:38:17 AM
Teacher ID and 200 200 ‘ 3/4/2011 10:27:18 AM
UserName are HARRINGT
e sETE | ‘220 ‘220 ‘3;3}2011 9:28:08 AM
[ ([ ([

Clicking on a Teacher Name will take you to the teacher edit form and all that teacher’s classes.
See the ProOhio Edit Teacher Form on the next page..
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Pro-Ohio Administrator Page:

ProOhio Edit Teacher Form

School: MEN: Lake El

First Name: [

Last Name: [MATTHEWS

Email Address: |

5} UserName: [20 |
Note: UserName

and PRO-Ohio Password: [s0000e
ID are the same -
F>| PROOhIo ID: |20

|

Class IDs follow the Active: /IACTNE -

PO Teacher ID in

numerical sequence SaveTeacherInfoI| Back to Teacher List |
1

‘\ I'roOhio Classes

Class Descm PR})-Ohin ID Start Date

Reading: Grade 5 221 10/3/2010 12:00:00 AM
Reading: Grade 5 222 10/3/2010 12:00:00 AM
ReadiAng: Grade 5 | 223 10/3/2010 12:00:00 AM

Clicking on a Class Des[ription will take you to the “Edit Class Form.” See the Class Edit section below.

Adding a New Teacher

When Adding a new Teacher, type in the teacher’s Last Name. The UserName and PROOhio ID must
be a 3-digit number ending in “0.” The number must be higher than the highest UserName/PROOhio ID
number shown in the Teacher List. Use a multiple of 20. i.e. 600, 620, 640, etc.

The Password is normally the Pro-Core Teacher’s Last Name and First Initial. (sometimes, only the Last Name)
The password will appear as dots eeeee for security.

Teacher Names, passwords (PO Teacher Last Name), and 3-digit teacher and class codes imported from Pro-
Core paper-pencil tests appear on School Summary Reports in the Pro-Core School Reports Program.

CAUTION: Be sure you do NOT add a Teacher or Class ID number previously assigned in a school.
Once a new teacher is added or modified, you may add or modify classes or students.

See the following Class and Student sections.
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2. Modifying/Adding Class Information

To add or modify Class information, you must first determine what Teacher Names and IDs are in use.
View the all-school Class List through the School Management > Class > Modify tab.

School Management Admin

District

S
;k oHIO

Pro-Ohio Administrator Page:

School

Teacher

Class

Student

To see Teacher Classes,

Select:

Class List
School:|CLu: Roxboro El j Grade: [055]

= School Management
$7gapereeen | ST O T e
= Modify ‘GARM | 5 | Math | ‘
‘ GARM LW’ 122 ‘ Yes

Class IDs are L’J"’;l/(r&:lence | 123 ‘ Yes

sequential, HIRD | 5 | Math | 141 ‘ Yes

based on the

Teacher ID ‘HIRD | 5 | Reading | 142 ‘ Yes

|HIRD | 5 | Science | 143 | Yes
Clicking on a Teacher'name will take you to the Edit Class Form.
Pro-Ohio Administrator Page: Use pop-up
modify class
|School: 'ROS: Ross MS information
‘Teacher: “EIALLAUERE ﬂ@/|
‘Grade: “USﬂ
‘Subject: “Math =
Save your
changes ‘Class Date: ‘|10f23f2010 12:00-00 AM
[PROOhiO ID: [2
Option to

Tests Restricted: “YES j sze or De|ete
\ Save Class Info | Back to Class List | Students

Add Student to Class | View Tests for Class |

ProOhio Students

‘ Student ‘PRO-Ohio iD ‘UserName ‘ Last Login ‘Orition

Andrew B ‘ 53419 ‘ 153419 ‘ 4/25/2011 9:23:31 AM ‘ Maove | Dell
Britney B ‘ 53541 ‘ 153541 ‘ 4/25/2011 9:23:27 AM ‘ Maove | Dell

||"arri::a " | N2 |7nq11ﬁ |qrnf’m11 12:44:41 DM | Mmml I'lc-ll

You may move students only to currently existing classes; otherwise you must add a new class. See next page.
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Adding a New Class

NOTE: When Adding a new Class, select an existing teacher from the pop-up menu. If the teacher’s name
does not exist, you must first go back and add a Teacher from the School Management > Teacher Add menu.
See the previous Teacher section.

The new PROOhio Class ID must be a 3-digit number that follows in sequence from that Teacher’s highest
Class ID number. For example, if the Teacher UserName/PROOhio ID number shown in the Teacher List is
150, and the teacher already has classes numbered up to 157, the new PO Class ID would be 158 .

/@" N
i OHIO
.4

Pro-Ohio Administrator Page:

ProOhio Edit Class Form

; ; Use pop-up
School: ROS: Ross MS menus to
. add class
Type-in_new Teacher: [BALLAUERE =] ﬂl information
Class ID
sequential Grade: [05 <] = |

number
V\Pj\.\QQ Math j

Class EEN [10/23/2010 12:00:00 AM

PROOhio ID: [125]
Click to Add .
students to a || Tests Restricted: |[Yes =]
new class
Save Class Info | Back to Class List |
Add Student to Class | View Tests for Class |

CAUTION: Be sure you do NOT add a Teacher or Class ID number previously assigned in a school.
You may add existing students to a new class by Finding and Moving the students’ names to the Class.

If a student’s name does not exist, you must first go back and Add a Student from the School Management —
Student menu .

See the following Student section.
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3. Finding/Modifying Student Information

To Add or Modify a Student, you must first perform a FIND to determine if the student is already
enrolled. Enrolling existing students can cause problems.

Find a student through the School Management > Student > Modify tab. Select the first letter of the student’s
last name in the Alphabet Menu to show a list of students enrolled whose last name begin with that letter.

School Management Admin

District

‘,r'-" h“\“}_
»
k oHID
Teacher "\ . “.l"

Class

School

Pro-Ohio Administrator Page:

Student -
Student List
To Find a student, chool:[UM Freedom EI =] Last Name Initial: [0 -]
3 e  student Name |
Student Name | PRO-Ohio ID m
= School Management ! !
= Student Dekle Da 8300 B300 [ 4/25/2011 11:41:30
2 Modify Makia Den 1503 ==725/2011 1:49:00 :E
| 1258 4/25/2011 1:51:22 /G
All students whose - - _ H
last name begins with Court Di 9509 8509 | 4/25/2011 11:15:32|)
“D” were found. :Jaide Du 9258 | o258 :4;25;2011 11;13:10#
Tawla Dnrer ] 18M43 | 18N43 -.-d-"I:'-'u"}I"I11 1"§d'ﬁ1-£|-

Clicking on an existing Student’s Name will display the Edit Student Form. Make any
modifications you wish, then click on the “Save Student Info” button to save your changes.

Pro-Ohio Administrator Page:

Modify (edit) existing ProOhio Edit Student Form
student information
S

chool: LIM: Freedom El

First Name: [Court

Last Name: |Di

Email Address: |
“Save” modified UserName: | 9509
student information.
OR click “Back to Password: | sovsee ﬁ Add Student’s Last Name
Student List” to . . and First Initial (default)
cancel changes. PROOhio ID: | 9509

Active: |ACTIVE 'I

Save Student Info | Move Student I Delete Student | Back to Student List |

The Class Description information at the bottom of the layout shows in which specific classes the student is
enrolled. Clicking a class description will take you to Edit Class Form where you can edit teacher-class
information or add, modify, or move student information. See the previous Class and Teacher sections.
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Adding a Student

Once you have determined that a student is not already enrolled. Add a new student through the School
Management > Student > Add tab. Key-in the student information in the Edit Student Form.

CAUTION: Enroll the new student in each subject area class (see below) before saving the new information.
Select each Grade, Teacher, and Class from the pop-up boxes into which you want to enroll the student

School Management Reports

District

—

School Ey :
& OHIO

Teacher i‘% mr“f

Class

Pro-Ohio Administrator Page:

Student

Add a student

ProOhio Edit Student Form

School: [CLU: Roxboro El -

“ First Name: [Jeremy
“ Last Name: [Jones

Email Address: |

Enter the 4 fields @UserName: 21642

M:Puggg\lhail;nﬁ)and Password: [eesensce ﬁ Add Student’s Last Name

. and First Initial (default)
are the same PROOhlo ID: [oe22
| Active: [AcTVE ]
Add Student to |
clicking “Save
Student Info” Lﬁt Grade | Teacher Class

Math [04 =] |[JWHITAK | | |Math: Grade 4 (Pro-Ohio ID: 261) =}
Reading | |[® | |[MRAC | ||Read: Grade 4 (Pro-Ohio ID: 203) |
Science [0t~ [=] [No Class Selected =]

Social

. 01 = A Mo Class Selected =
Studies = | a4
Save Student Info | Back to Student List |

Click the “Save Student Info” button when finished enrolling the student in all the selected classes.

NOTE: If you accidentally click the “Save Student Info” button before you have finished enrolling a
student, you will need to go back to the School Management menu to Find and Modify that
student’s class information.
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Moving a Student

To move a student, you must first Find the student through the School Management > Student > Modify tab
as described above.

Pro-Ohio Administrator Page:

ProOhio Edit Student Form

School: FIN: Whitaker Elem
First Name: [ty
Last Name: |arow
Email Address: |
UserName: | 10003
g:LC;e‘:\t/,',ot‘ge Password: [sesecece
ﬁlﬂ%\t/%tgjrm PROOhio ID:  [10003
S Active: [acTve ]
\ T —
‘Class Descriptié\ PRO-Ohio ID ‘ Start Date ‘ Teacher ‘Group Codes
'Reading: Grade :\\\342 110/25/2010 12:00:00 AM | MOLLIN 110000
Math: Grade 3 \(321 110/25/2010 12:00:00 AM  MOKR 110000
Save StudentInfo |  Move Student |  Delete Student |  Backto Student List |

The “Move Student Form” shows the classes in which the student is currently enrolled.

ProOhio Move Student Form

Current Student: Allyson Arrow

This is where the student
Current District: IFm”EYtUW” [~ is BEFORE the move in
e MOLLIN’s class ID 342

Current School: |FIN WhltakerEIem j

V: Whitzker Bl

Current Classes

Subject | Grade Teacher /éss /_\‘/
/
H MOLLIM - Read Grade 3 (Pro-Ohio ID{ 342)
Readl ng 3 I Currmnby: MOLLIN J I Curremnty:Read: Grade 3 Pro-Obis ID: U
Math 3 [MokR =] |Math Grade 3 (Pro-Ohio ID: 321) = |
Curmmnty: MOKR Curmnty:Math: Grade F Pro-Ohio ID: 321
Move Student to new class | Cancel Move |

Select the new class(es) with the School and/or Teacher pop-up menu. See the next page.
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The Move Student Form below shows the School and/or Class(es) to which the student will be moved.

ProOhio Move Student Form

Current Student: |Allyson Arrowood

Current District: |F'”"EW°W” =

Current SChGDII IFIN WhltakerEIem j

IN: Whitaker Elerm

Click “Move” to
save the new

Student has been moved from
Mollin to Monk’s 3" grade Reading
Finneytown class ID 362

selections Subject | Grade Teacher

Class x_\

. II"u"IONK 'I Read Grade 3 (Pro-Ohio 1): 362)
Readl ng 3 o=k MOLLINEALIY I Cum=rnty-Read: Grade 3 Bro-Okic ID: U
IDIRR I Math Grade 3 (Pro-Chio ID: 1E1}J
Math 3 Currsntiy: MOKREN I Curr=ntly:Math: Grade 3 Pro-Ohio ID: 321
\
Maove Student to new class | Cancel Maove |

NOTE: Be sure to click the “Move Student to new class” button to complete the process.

SCWA REPORTS

There are currently 14 reports that can be generated by the Pro-Core Short Cycle Web Assessments (SCWA)

program.

School Management i Reports Logoff

Progress Report - By Indicator

Shows week by week PROgress for Progress - Dverview

school, class or student.
Item Analysis

Provides a detailed class and Class Test History Report
student score by indicator. " Class Detail Report

Web Test Count
Web Test Count
Reports

Selected report data can be exported to a spreadsheet file.

Tracks web test usage by school,
subject, teacher, class, and student.

Go online to the Pro-Core Support page at
http://www.pro-core.us/support.html
to learn more about Pro-Core SCWA Reports.

I

Provides breakdown of how
guestions were answered.

Item Analysis Report

k Item Analysis Runs Report

Shows how each student has
improved since the paper-pencil test.

For all Schools

By Grade & Subject

By Class

By Defined Test

Class Breakdown by Student

Class Breakdown by Test

A separate Getting Started Guide for Teachers and Students is also available on the Support page.

Computers in Education, Inc. © 2014 v.4.1 SCWA Administrator Getting Started page 10



LOGGING-OFF

School Management Admin

Be sure to Logoff 3
when finished. i‘fm ol
* Batter

Pro-Ohio Administrator Page:

NOTES:
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