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Updated Pro-Core Assessment System — Online Procedures Checklist

In order to take advantage of the full power of the Pro-Core Assessment system, including Student Progress
and Growth measures, students MUST be enrolled and grouped by individual subject teacher classes—not by
homeroom teachers nor by large subject-only class groups. In other words, your enrollment data file should
reflect your teacher class rosters. NOTE the new CLEVER/CLASSLINK instructions below.

Preliminary Preparations
[] Contact Ben Hemingway directly for information about Pro-Core. Hemingway@pro-core.us
Phone: 513.827.0363 (office, cell & fax)

New! [] To receive a quote or enroll your district schools this year, you MUST submit the online Pro-Core
Subiject Selections Enrollment Form with your subjects and contact person's email listed prior to
receiving a quote or enrolling in Pro-Core.

[ ] Download the relevant sections listed below in the Pro-Core User Manual from the Pro-Core website.

At least one week prior to your planned pre-assessment date
New! [] ALL users must have submited the Pro-Core Subject Selections Enrollment Form to Pro-Core to be
enrolled. Be sure to include your district Managing Administrator’s and/or Tech Person’s name and email
information along with your planned beginning and ending assessment dates. [see User Manual, Section B]

] Ben Hemingway will set-up your district school names and district Managing Administrator’s log-in Username
and Password. That information will be sent to your Managing Administrator.

Update ] Clever or ClassLink users must follow the new Pro-Core instructions for “Validating and Matching Course
Subject Names with Pro-Core Subject Names” to be properly enrolled [Section C]

] Your district Managing Administrator or Tech Person will be responsible for enrolling students, teachers, and
classes into the system using Clever/ClassLink Rostering [Sections C]. Non-Clever users will use the special
Enroliment Data File spreadsheet. [Sections D and E]

] Your District Managing Administrator will also be responsible for setting-up additional district and individual
school administrator/principal/tech person log-in information and distributing your teacher and student log-in
information, if needed. [Section F] Clever/ClassLink users should set up Single Sign-on (SSO).

Before your planned assessment date
] Ben Hemingway will activate your Pro-Core Form A assessments based on your subject enroliments.
> [ Your Managing Administrator must enable your activated Pro-Core assessments for each school. [Section G]
> [] Administrators and/or teachers should set system security access and assessment times [Appendix 2]
] Work with principals, teachers, and students to become familiar with the Pro-Core system by using the
Demo Test and Teacher and Student pages and samples from the online Pro-Core User Manual.
o Principals should log into the system to confirm teacher class rosters. [Section 1]
o0 Teachers should log into the system to confirm their subject classes and enrollments. [Section L]
0 Students should log into the system to confirm their class and test assignments. [Section P]

During the diagnostic Form A pre-test:
] Follow the instructions for Test Administrators in the Pro-Core User Manual. [Appendix 1]
[] Inform students that they will be allowed to submit their completed Form test only one time. You may want
student test activity that falls below certain thresholds to re-take the pre-test.

After the test:
] The Pro-Core assessment results will be available to you immediately after your official test Ending Date. At
that time, your Managing Administrator should disable the assessments.

NOTES:
e Pro-Core technical assistance via email or phone is provided at no additional charge.
o After the initial Pro-Core student and teacher enrollments, your Managing Administrator, Tech Person, or
School Principals will be responsible to add new students or teacher classes or to move students to new
Update classes. Clever/ClassLink uses will use Clever/ClassLink Sync. Non-Clever instructions are available in the
online Pro-Core User Manual, Sections F (District Administrators) and | (School Administrators).
¢ Log into your Pro-Core Desktop periodically to see any new Notifications that may appear.

Contact Information:
Ben Hemingway, CEO Hemingway@pro-core.us Phone: 513.827.0363 (office, cell & fax)
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Updated

New

NEW! Section References to Pro-Core System Procedures and Reports

The table below shows the instructions and reports available to system users in Clever, ClassLink, and
Non-Clever Section Letters in the online Pro-Core User Manual on the Pro-Core web site > Support >
User Manuals web page at https://pro-core.us/manuals.html

Pro-Core Instructions & Procedures

District Admin School Admin

Pro-Core
Office

Clever
Class
Link

Clever
Class
Link

Non-
Clever

Non-
Clever

Teacher
Student

Set-up District & School Name(s)

v

Enroll one District Administrator/Manager

v

Complete Required District Enrollment Form

Clever/ClassLink Set-up and Validation

Prepare Enrollment Spreadsheet Data

Add District & School Administrators/Principals

Enroll Students, Teachers, Classes

View/Add/Edit Teachers, Classes, Students

mim{m| O

Activate Form A,B,C assessments

Set System Access and Assessment Times

Enable/Disable Form A,B,C assessments

View Learning Standards, Subjects

Create/Edit Teacher Personalized Assessments

2| | e

Five-Tier Writing Activity

@)

Student Log-in and Assessments

Pro-Core Reports: All Users

M

Form Assessment Results (View/Reset)

View only

Item Analysis

v

Standards Detail — Assessment Results

Pre-Post Analysis

Class Ranking

Pro-Core Standards

District/School/Class Standards

NSESEYRYAN

District/School Domains/Subgroups

AN NN NN P

District Summary

Test Completion

v

Class Growth Reports

released

Release Growth Reports to Teachers

Class Progress Reports

Top Students

Web Test Count

Assessments/Subject Usage

NN AN RN NN RN NN RN ENENENENENANE:

ANERANIAANIENIENE NN

Student Report Card/Writing Assessment

NN

Pro-Core Test Administration Procedures

Test Coordinators/Teachers: See Appendix 1

Pro-Core Online Procedures, v.10.0
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Required! ~ Completing the District Subject Selections Pre-Order Enroliment Form

The Pro-Core Subject Selections Pre-Order Enroliment Form must be submitted online at
https://procore.pro-core.us/Order in order to receive a price quote and confirm the school(s) and
subject(s) to be enrolled into the Pro-Core Learning system. Simply select or type your responses
directly in the spaces provided on the form.

WARNING: You MUST submit this Pro-Core Subject Selections Enrollment Form with your subjects
and contact person email(s) listed prior to enrollment in Pro-Core.

There are now TWO options for enrolling students: (1) Using the standard Pro-Core Enrollment Data
File spreadsheet (as in previous years), or (2) Using Clever or ClassLink Rostering with SSO and
Secure Sync. (For more information about Clever/ClassLink enrollment procedures, see Section C.
For more information about non-Clever/ClassLink enrollment procedures, see Sections D and E.)

Be sure to complete all the requested information on your Pro-Core enrollment form. Missing
information may delay your student and teacher class enroliments.

e Enter your district and school name(s) and your Contact information.

o Select the Form tests you wish to administer in your district school(s).

o Enter the number of students being enrolled in each subject.

Pro-Core Subject Selections Pre-Order Enroliment Form Home » Afordable » Pre-Order Form

>>> Submit this form for a price quote for the subjects into which you plan to enroll students. <<<

Type your
responses Directions: Type-in the spaces below. Please complete a separate form for each school or course IF your schools or courses will have different Form test
in the beginning and ending testing dates. Download the Pro-Core User Manual Section A & B for more information.
open fields
p District Name: ‘ School(s): ‘ ‘
Contact(Name of person completing this form): | Your Title: ‘ ‘
Contact Email: ‘ Contact Phone: | |
+ Enter below the number of students to be enrolled into each Pro-Core test subject in your school(s)
v Select the Sp checkbox to request a Form A, B and C Spanish version *
SELECT: [ FormA O Fom B O Form C Oother[ ]
Number
of
Students MATHEMATICS SCIENCE SOCIAL STUDIES ELA/READING
[ ] 0O 2 OSp 0O 2 Osp O 2z Osp 0 2
Grades 2-8 _ _
Subject 0 3 OSp O 3 Osp 0O 3 Osp O 3
Checkbox ] O 4 OSp O 4 0% O 4 Osp QO
[ ] O 5 OSp 0O s OSp O s OSp O s
[ ] 0 6 OSp 0O 6 Osp O 6 OSp O
[ ] 0O 7 Osp O 7 Osp O 7 Osp O 7
[ ] 0 g Osp O & Osp O 8 OSsp O s
AUt0—> Grade 2-8 student totals: \II 1-subject E 2-subjects @ 3-subjects \II 4-subjects
calculated
[ | Algebral O sp [ | Physei OSp [ | AmHistory O Sp [ Je
[ ] Algebran O sp a ‘
i S| [ )
8 Integ Math Il [ | Biology OsSp [ | covernment O Sp [ |10
[ | integMath1 O Sp [ | chemistry O Sp [ ] Mod World Hist (] Sp [ ]n
[ ] mtegmathn O Sp [ ]12
Enter HS [ ] Geometry O sp
StUdet?tSt—b Enter HS student totals: E 1-subject \:I 2-subjects \:I 3-subjects E 4-subjects
per subjec

*There is a one-time charge of $200 for each Spanish test checkbox you select. E
» Please include applicable Spanish test surcharges to your district or school’s Purchase Order.
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o Identify your District/School Managing Administrator, Tech or SIS Person, and/or
Test Coordinator who is responsible for enrolling students and teacher classes and/or
administering and distributing your Pro-Core Teacher and Student log-in information.
Include their email address(es).

e  Enter your tentative Beginning and Ending dates for each Form assessment.

See important information about Scheduling Form Tests below.

Managing Administrator’s Name: : Title: :
Clever or :
ClassLink Administrator’s Email : : Email ce’s: :

Users
only B (0 Our district/school wants to use Clever or ClassLink Rostering, $S0, and Secure Sync.
Our SlS/tech person’s email for Pro-Core-Clever Integration is: |

Instructions for using Clever with Pro-Core are available in the outline Pro-Core User Manual,_Section C

Please enter your tentative Form Testing dates below. Complete a different enroliment form for courses with different dates:

Form A released by Pro-Core on Aug 15 Begin testing (mm/dd/yy): : End testing (mm/ddlyy): :
Form B released by Pro-Core on Nov 26™ Begin testing (mm/dd/yy): : End testing (mm/ddlyy): S
Form C released by Pro-Core on Mar 1* Begin testing (mm/ddlyy): : End testing (mm/ddlyy): :

“It is especially important to indicate if tests are needed before these dates.

Please list: (1) your first day of school- : (2) your last day of school :

(3) The courses on this form are completed ina: [ Year ) Semester [ Trimester () Other

Please use a separate form for courses with a different completion schedule.

If you NOT using Clever or ClassLink, use the regular Enroliment Data spread sheet template for your student-teacher-class enroliments.
Download Pro-Core User Manual, Sections D & E for more information

[0 Our school or district is interested in learning about professional development/training offered by Pro-Core.
(Also see New Client webinar information at https:/pro-core.us/development.html)

You should complete one form for each school IF the schools will be administering Form tests on
different beginning and ending dates.

After filling-in all the requested information, SUBMIT the document. You may also print the
document for your records. A copy will also be sent to the Contact person completing the form.

NOTE: Students will NOT be able to begin the Form A assessment until your District Manager or Tech
person enables the tests as described in Section G. Students will NOT be able to begin using the
P-C online Short Cycle Assessments (SCWA) system until AFTER the Form A pre-tests are
administered. End-of-Course student and class growth and progress reports require that
BOTH the Form A and Form B and/or C tests are administered to students.

Schools using Clever or ClassLink Rostering and Single Sign-On (SSO) with Secure Sync will enroll
using Clever/ClassLink procedures via your school’s Student Information or Scheduling System (SIS).
See Section C for the required procedure.

In order to take advantage of all the special features of the Pro-Core system, non-Clever/ClassLink
schools must group and enroll, then test your students by individual subject teacher classes—not by
homeroom teachers nor by large subject-only groups. See Section D titled “Grouping Students and
Organizing Your School Data File” for information on setting up and organizing a standard enrollment
data file.
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Scheduling Form Tests

Pro-Core Form A tests are administered at the beginning of the year as a diagnostic pre-test.
Form B tests are normally given later in the year as an interim/formative test. The Pro-Core Form
C tests are administered as a post-test. Pre- and post-test score differences are used to determine
Student and Class Growth.

CAUTION: Each Form test is should be scheduled within a 2-week “window” in order to receive
accurate results and predictions or to use the tests to calculate growth and progress.
It is important that the Form tests be taken within recommended window date ranges
unless you are on a block schedule.

For example, in year-long courses, your students may take the Form tests any time after the window
opens. (See Appendix 1, for further information)

o Form A between August 15 and September 30

e Form B between December 1 and January 30

o Form C between April 15 and May 31

If your students take Form tests outside these window date ranges, your students will receive growth
and progress measures (how much performance scores or NCEs have changed); however, those
scores may not be meaningfully compared to other districts' results or to state results. Growth and
progress scores compare different student populations. They may not be able to be precisely
determined if students do not take the Form tests under standardized conditions.

Pro-Core Enrollment Form, v.10.0 B-3 TWM Services, © 2024



Updated Using Clever or ClassLink with Pro-Core: Set-up and Validation

Pro-Core now includes Clever and ClassLink Application Programming Interface (API) integration for
class Rostering, Single Sign-On (SSO), and Syncing with direct Pro-Core system support from our Pro-
Core technical consultant contact person. This section of the Manual is for schools using either app.

Whether you are new to Clever or ClassLink or have been using either with other apps, there are special
Subject Validation-Matching steps you must follow before you can enroll students, teachers, and subject
classes into Pro-Core to avoid school enrollment rostering and syncing problems.

To Begin Using Clever with Pro-Core

Set up Clever to SYNC with your Student Information System (SIS).
1. Set up a log-in method. Clever Single Sign-On (SSO) is recommended.
2. Add Pro-Core as an app and determine what data you need to share with Pro-Core.
3. There are two methods to begin roster enrollment:
a. Accept an Invitation from Pro-Core on your Clever Dashboard.
b. Request the Pro-Core app from your Clever District Dashboard.
WARNING: Pro-Core will NOT send an Invitation nor accept a Request until your district or school
has submitted their online Pro-Core Enrollment Order Form with their subjects and
tech person listed. [see Pro-Core User Manual, Section B]
4. Set up your Sharing Rules with Pro-Core. (see required Validation information below)

If you are new to sharing Clever data with an app, please log in to your Clever Academy account or
contact your Clever help team for more information. Here is a short YouTube video about Sharing Data
with Applications: https://www.youtube.com/watch?v=2hglur8pcso&t=374s

To Begin Using ClassLink with Pro-Core

1. Log in to the ClassLink portal for your district.
2. Navigate to the Global App Library within ClassLink.
https://www.classlink.com/resources/icons

3. Inthe search bar, enter "ProCore" to locate our app.

4. Select the Pro-Core app and initiate the connection process to share SIS data seamlessly.

WARNING: Pro-Core will NOT accept your Registration until your district or school has returned their
Pro-Core Enrollment Order Form with their subjects and tech person listed. [See Pro-
Core User Manual, Section B]

5. Set up your Sharing Rules with Pro-Core. (see required Validation information below)

New Subject Validation and Name Matching (Four Steps)
To prevent Clever or ClassLink Rostering and syncing problems, the District Manager or your school’s
SIS Tech Person MUST log-into your Pro-Core District Dashboard to validate that your district or
school course names match Pro-Core subject names. .[For District log-in information, see Section E]

This must be done before students or teachers can begin using Clever or ClassLink . There are 5 steps:

Clever/ClassLink Pro-Core Validation, v.10.0 C-1 TWM Services, ©2024



1. Click the “Validate Clever/ClassLink Subjects” button to export your subject course names
that do NOT match Pro-Core subject course names.

District Dashboard

District Users  Assessments  Teachers Students Schools Principal — Assessment Result Enroll-Update Subject Matching

Statistics

Number of Report Users: 290
Maximum Number of Users for Report: 1000

Clever Subject Validation

For the accuracy of students, teachers, and classes enrolled, you must validate that Clever Subject Names match
with Pro-Core Subjects. Please click the "Validate Clever Subjects” button to validate Clever Subjects.

Validate Clever Subjects 1. Export Non-Matching Course Names

2. An export spreadsheet file named Export_UnmatchSubject Names.xlsx will be downloaded to
your computer. Open it.

Sample Export_UnmatchSubject Names file

A B C
1 |Subject Name
2 |Honors Geology
4 |CCP Anatomy/Physiology B
5 CCP Environmental Science B
6 |21st Century B
7 | Environmental Science B
8 STEMB
9 Earth Space Science B
10

In the sample above, only Honors Chemistry B course needs to be matched to the Pro-Core
Chemistry subject. The other courses will be ignored by Pro-Core. (more examples below)

3. Click the “Subject Matching” tab on your district dashboard to view courses that have been
accurately matched to Pro-Core subjects.

3. Show Subject Matching Report

Subject Matching Report

District Users ~ Assessments  Teachers Students Schools Principal Assessment Result Enroll-Update Subject Matching

Dashboard

School Subject Matching with PC Subject

4. Add a New Course Subject Match

Select School

District Name School Name School Test Subject PC Subject Second Term  Action
Riverside District RIV: Riverside HS Honors American Studies 10 A American History (H1) Mo @ Edit or Delete
£

Riverside District RIV: Riverside HS Biology I A Biology (B1) No

Riverside District RIV: Riverside HS Physical/Earth Science A Physical Science (P1) No ': &
Riverside District RIV: Riverside HS Honors Biclogy I A Biology (B1) No £ %
Riverside District RIV- Riverside HS Honors World Studies 9 A World History (W1) No A
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4. Click the “Add New+" button to add a new subject name to match a Pro-Core subject.

(a) Select the School

School RIV: Riverside HS bt

(b) Type the School Course Name
Sichool TestSUbICY Honoes: Chemeslny b (c) Select the Pro-Core Subject
Procore Subject Chemistry (E1) (d) Click “SAVE”

Second Term/Semester

In the sample above, “Honors Chemistry B” is a second semester continuation of a full-year
Chemistry course. Therefore, the Second Term/Semester box is checked, so that the teacher
and students remain together; otherwise, a new course will be created in Pro-Core.

WARNING: Courses not matched to Pro-Core subjects will not be enrolled.

5. When you are done matching courses, select the “Click here” button on your dashboard.

Clever Subject Validation

For the accuracy of students, teachers, and classes enrolled, you must validate that Clever Subject Names match
with Pro-Core Subjects. Please click the "Validate Clever Subjects” button to validate Clever Subjects.

Validate Clever Subjects o (ClIELS e W Geme

Please llollfd' 4=l when you complete the Subject Validation and all courses have been accurately matched with Pro-Core subjects

If your courses match, a check mark with a success message will appear.

Clever Subject Validation

o All Subjects are successfully validated. w

Please Click here if you want to validate subject again.

» You may now click the “Sync with Clever/ClassLink” button to enroll your rosters into Pro-Core.

Synchronize Clever rosters

If students, teachers, or classes are added or moved within a school or district, please click the "Sync with Clever" button
to update your roster changes immediately; otherwise, your updates will occur during our regular nightly syncs.

Sync with Clever Sync new records in Clever with Pro-Core

NOTE: If students, teachers, or classes are added or moved within a school or district, you may need
to update your validations and shared permissions in Clever or ClassLink with Pro-Core, and
click the "Sync with Clever/Classlink" button to update your roster changes immediately;
otherwise, your updates will occur during our regular nightly syncs.
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Additional Examples and Subject Matching Information

» From Clever or ClassLink, Pro-Core gets a course Name, Grade, and Subject for each section.

» The basic Subjects are math, English/language arts, science, and social studies.

» If the section is Math 2-8, ELA 2-12, Sci 2-8, or Soc 2-8, then Subject Matching is not needed because
the Subject and Grade will automatically be matched with a valid Pro-Core subject and grade.

In order to prevent Clever or ClassLink rostering and Pro-Core enrollment problems, it is important
that your school course/section names and durations shared with Pro-Core substantially match Pro-
Core subjects. Problems mainly occur at the high school level where course names may change in
your Student Information System (S1S) between semesters.

A “substantial match” is defined as one which your School Course/Section name contains the Pro-Core
Subject name within it, AND the same course names are used with the same teachers and students who
are together for the full year or for only a semester. If a full year course name changes at the end of
semester, adjustments may need to be made in Clever/ClassLink rostering and syncing. For example:
Biology-S1 and Biology-S2 should simply be “Biology” IF it is a full year course with the same teachers
and students.

Another example: A course named “Honors Biology” would substantially be matched with Pro-Core’s
“Biology” course because the word “Biology” is in the course title. But a course named Advanced
Placement Algebra” would not be able to be matched with any of the 3 Pro-Core Algebra courses...neither
would a course named “Career Mathematics” which doesn’t include a grade level number.

When you Request, Approve, or indicate your teachers, class sections, and students are Ready to
be shared through Clever with Pro-Core, you will be required to Validate course section subject
name matches.

Use the table below to compare your school course/section names and durations with Pro-Core
subject names.

Courses not named in the table should not be shared in a school’s Clever Request, Approval, or as
Ready for rostering. For example, English Composition, Biology Lab, Environmental Science, Physics,
Calculus, Art, etc. should not be shared.

Pro-Core Subject Course Names

Pro-Core Subject Pro-Core Subject | Pro-Core Subject Pro-Core Subject
Mathematics 2-8 Science 2-8 Social Studies 2-8 ELA/Reading/ELA 2-8
Algebra | Physical Science American History* ELA/Reading 9
Algebra Il Biology American Government* | ELA/Reading 10
Algebra I1/Integ Math 111 Chemistry World History* ELA/Reading 11
Geometry ELA/Reading 12
Integrated Mathematics |

Integrated Mathematics 11

Integrated Mathematics 111

*Teachers and students are enrolled in Pro-Core subjects for a full year EXCEPT those with a *. Pro-Core
will carry full-year course student records over to the second semester.

WARNING: If a subject name changes during the year--for example, "Biology A" the first semester

becomes "Biology B" the second semester--you MUST perform a Subject Validation
again or the subject and students will not be enrolled.
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NOTE: Pro-Core subject names in grades 2-8 include a grade level number. If your school subject
course section names in those grades do not carry a grade number, the students will be enrolled
in the subject based on the most common grade of the enrolled students.

In addition to using Clever or ClassLink SSO to access Pro-Core, school administrators and teachers
also have the option to log-in and manage Pro-Core features using their Pro-Core default username
and password as instructed in the District Administrator, School Administrator, and Teacher sections
of the online Pro-Core User Manual. https://pro-core.us/manuals.html

» If you need help with Clever, contact your Clever Support Team at
https://support.clever.com/hc/s/contactsupport?lanquage=en_US

» If you need help with ClassLink, contact your ClassLink Support Team at
https://help.classlink.com/s/technical-support

» If you need help with Pro-Core, contact a Pro-Core support person at
https://pro-core.us/contact.html

The following pages contain instructions based on information from Clever Academy. For details,
please log in to your Clever Academy account or contact your Clever Help Team.

Sharing Demographic/Subgroup Data through Clever

Update Clever Apl v3.1 has new demographic fields available for sharing with Pro-Core:

o Gifted Status (roles.student.gifted_status) Y/N
o 504 status (roles.student.section_504_status) Y/N
o |EP Disability Status (roles.student.disability.disability_status) Y/N

Not used in Pro-Core:
o Disability Type (roles.student.disability.disability_type)
e Primary Disability (roles.student.disability.disability_code)

Shared with Pro-Core as "English Learner"
e Home Language code (roles.student.home_language_code values)

Pro-Core can show student test results in up to 6 demographic areas for state subgroup reports.
See pages D-5 and 6 for available Pro-Core subgroup fields and information about obtaining
test correlation information.

Below are the instructions from Clever.com to Clever school administrators for sharing demographic
fields with Pro-Core.

1. The first step is to ensure that sensitive fields are synced to Clever. Navigate to your Clever
Dashboard > Data Browser > Students tab to verify if these data points are available. Use the filter
option to select students by their sensitive field data. Then, select the value drop-down menu. If this
search is not available, it likely means the data is not in Clever and, therefore, you cannot search
using these fields.

If all the demographic data you want to appear in the Pro-Core reports exists in your SIS-Clever

system, you may then need to "give permission™ in Clever to allow the additional subgroup fields
to automatically sync the data into Pro-Core.
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2. If the SIS fields you wish to export are not available in the drop down, you must submit a request
to Clever's support team.

The Clever Tech team will help create additional extension fields in your Clever rosters to handle up
to the 6 demographic fields available in the Pro-Core reports. Once that is done, you can give
permission to sync the data automatically.

3. There is a non-Clever "work-around" possible. The district administrators can send Pro-Core the
subgroup data you want added using a Pro-Core Enrollment spreadsheet, and we can directly upload
the demographic records into Pro-Core ourselves.

» If you do not want to have additional subgroup information in your Pro-Core Subgroup Report, no
action is necessary on your part; otherwise, see the 5 Steps below.

Work Around to add Demographic or Subgroup data to Pro-Core

1. Log-into Pro-Core as a District Administrator. (see page D-1)

2. Inyour Menu bar Export tab, select Export Enrollment Data to export your Pro-Core Enrollment
spreadsheet file.

3. Inthe file, note the 6 subgroup fields in columns P-U. If only the Ethnicity field contains data, you
will need to add Y (for Yes) to the empty subgroup student record cells you want counted in the
Pro-Core Subgroup report.

4. Save the file with your district-school name.

5. Attach the file in an email to sherazf@gmail.com and we will upload the data.

Sharing Non-Teaching Staff Data

A district's non-teaching staff (e.g., principals, counselors, curriculum administrators, etc.), including
any support staff who do not have a designated roster in a district's student information system (SIS),
are referred to as staff in Clever.

Only Clever Administrators and School Tech Leads have permissions to create custom staff in
Clever. Individual staff users can be added directly to Clever, bypassing a district's SIS sync. Once
added to Clever, they can log in using the district's existing login methods and leverage Clever single
sign-on (SSO).

NOTE: Custom staff cannot be assigned to sections. However, if a staff member needs co-teacher
access to sections from a teacher's perspective, Clever Admins can create a custom
teacher record for them to associate them with sections. Co-teacher Custom staff can be created
individually directly within Clever, or uploaded as a csv in bulk.

For details, please log in to your Clever Academy account or contact your Clever help team
regarding Clever Roles.

Sensitive data for students

Data such as iep_status and ell_status are opt-in values for both the district and the application. By default,
you will not receive these fields, unless you indicate they are necessary for your application from within
your Clever dashboard's Data Access tab within Settings.
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District admins and staff
Clever supports two administrator level user types. Consider these distinctions while developing features:

o District Administrators are users permitted to access all data and features across a district's
schools, sections, and students.

e Staff are users permitted to access a more narrow set of data associated with specific schools and
sections. These users may be school principals, school tech leads, or anyone else.

Neither user type is provisioned by SIS data. To see how these accounts are created, check out our
guidance for district administrators.

Staff

Unlike teachers, staff are not directly associated with any sections, but rather are associated at the
school level.

» If you have guestions about Clever, contact your Clever Support Team at...
https://support.clever.com/hc/s/contactsupport?language=en US

» If you have guestions about ClassLink, contact your ClassLink Support Team at
https://help.classlink.com/s/technical-support

NOTE: District Administrators may add other district or school administrators (principals) and
special staff directly into Pro-Core by following the instructions in the Pro-Core User
Manual on pages E-1 and E-2. Also, ALL users may directly log-into Pro-Core with their
default username and password without using Clever SSO

Using the Pro-Core Learning System

The remaining sections of the online Pro-Core User Manual contain instruction for
administrators, teachers, and students using the Pro-Core system, administering Pro-Core
assessments, and generating Pro-Core reports.

Please be aware: In addition to Clever or ClassLink SSO, district and school administrators,
teachers, and students may directly log-into Pro-Core using their Pro-Core non-
Clever/ClassLink (default) username and password as described on the following
sections.

See the Table of Contents and Procedures Checklist pages ii to vii to direct you to detailed
information.
https://pro-core.us/manuals.html

» If you have guestions about Pro-Core, contact a Pro-Core support person at...
https://pro-core.us/contact.html
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Preparing Your Pro-Core Data File
For Online Enrollment (Non-Clever/ClassLink Schools)

NOTE: Schools using Clever or ClassLink MUST follow the enrollment instructions in Section C.

The District-level Administrator or Tech Person is responsible for student, teacher,
and subject class enrollments. Initial enrollment spreadsheet preparation instructions are
in Section D (below). Enrollment spreadsheet upload instructions are in Section E, and
student, teacher, and class maintenance and editing are in Sections F of this Manual.

You will be emailed two documents: (1) an Enrollment Form, and (2) a Data File template.

Instructions for completing the Enroliment Form for online testing are found in Section B.

In order to take advantage of the full power of the Pro-Core Assessment system, your
students must be grouped and enrolled by individual subject teacher classes (by class
rosters) as explained below—not by homeroom teachers nor by large subject-only groups.

This section deals with Data File enrollment spreadsheet preparation. Please pay
particular attention to the section below titled “Grouping and Organizing Students,
Teachers, and Classes.” YOU MUST USE A SEPARATE DATA FILE FOR EACH
SCHOOL FOR YOUR INITIAL ENROLLMENT(S).

> Download a copy here: https://pro-core.us/twm/Pro-Core Data File template.xls

Completing Your Data File Spreadsheet

The Pro-Core Data File template.xls is an Excel spreadsheet form that you can use to collect the
required student and teacher data for each school. You may also use a .csv or .xlIsx format.

The header row is REQUIRED with the exact header field names in row 1, columns A-AA.
Case-sensitive matching is not required. The order of the columns is required. Data is required in
most fields. If certain fields are left blank, the enrollment file may be rejected (see more below).

You should upload your school enroliment Data File at least 1 week prior to your planned initial
online system testing date, so that you may set up classes in a timely manner, and your teachers and
students have time to review their enrollments. This file can also be used to add new enrollments.

A B C D E E G H
Action | District Name | School Name Student Last |Student First Student ID Student | Student
Name Name Gender | Grade
1

2 enroll

Column A—Enter “enroll” or leave blank. Also used for batch editing (see Section F)
Column B—district name. District ID may be used

Column C—school name. School ID format may be used

Column D—student last name required.

Column E—student first name required.

Column F—unique Student ID required. This number will normally be the student’s
enrollment log-in ID number. We recommend 4 to 9 digits—no letters.

Column G—student’s gender (M/F/X)

e Column H—student’s grade level (number)
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| ) J T L [ M | N ] 0
: : Co-
Main Teacher |Main Teacher Period Co-Teacher | Co-Teacher et e Test

Last Name First Name Last Name First Name Period Subject&Grade

e Column I—main class subject teacher’s last name required.

e Column J—main class subject teacher’s first name.

Column K—main class period (group number). This is required for enrollment of

class groups IF the teacher has more than one class group of different students in the

same subject. Use a single-digit number for each group. Do not use 2-period numbers
with punctuation like 7/8 (use either 7 or 8) nor numbers with text like Sec214.

e Column L—co-teacher’s last name (or leave blank)

e Column M—co-teacher’s first name (or leave blank)

e Column N—co-teacher’s class period (group number). This is used for enrollment of
class groups if the co-teacher has more than one class group of different students in the
same subject. (or leave blank)

e Column O—Test Subject Name or subject abbreviation required. A Grade Number is
also required for elementary subjects. For example: Math 6 or M6; Science 5 or S5,
Social Studies 4 or C4, ELA/Reading 7 or R7. For High School courses, use the course
subject name (e.g. Government, Geometry, Algebra 2, etc.) Use the table below to
compare your school course names to Pro-Core subject names and course codes.

Update

P Q R 5 T U
RE:?QJE;‘;“"_’ Subgroup: | Subgroupd: | Subgrowupd: Eué}grfru;:-ﬁ: Subgroupst:
CIAIEINIC) etudent IEP| 504 Plan Gifted nghs Migrant

Group Code Learner

e Column P—a text letter code (see page D-5)
e Columns Q-Y—a text letter (Y/N) (or leave blank)

Update In addition to Grade and Gender fields, the six special code fields in the school data file template
are used to indicate student demographic subgroups. See pages D-4 and D-5 below “Entering
Subgroup Special Codes in the School’s Data File”

Demographic data is now required by the state and is very useful if you wish to compare Pro-
Core test results across the various demographic areas for ODE One Plan. (see page D-5)

V' W
Custom Custom These fields are useful for schools who want
Student Student students to use special usernames and passwords.

USER MAME | PASSWORD

e Column V—Customized Login Student Username optional (or leave blank)
e Column W—Customized Login Student Password optional (or leave blank)

CAUTION: These will replace the default Pro-Core auto-generated student log-ins.
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Pro-Core Subjects

Courses not named in the table should not used in the Pro-Core Enroliment Data File
spreadsheet, Column O. For example, English Composition, Biology Lab,
Environmental Science, Physics, Calculus, Art, etc. should not be enrolled.

Pro-Core Subject Courses [Codes]

Pro-Core Subject Pro-Core Subject Pro-Core Subject Pro-Core Subject
Mathematics 2-8 [M#] Science 2-8 [S#] Social Studies 2-8 [C#] ELA/Reading/ELA 2-8 [R#]
Algebra | [A1] Physical Science [P1] | American History [H1] ELA/Reading 9 [R9]
Algebra Il [A2] Biology [B1 American Government [V1] ELA/Reading 10 [R10]

Alg 1l/Integ Math IIl [A3] Chemistry [E1] World History [W1] ELA/Reading 11 [R11]
Geometry [G1] ELA/Reading 12 [R12]
Integrated Mathematics | [I11]

Integrated Mathematics Il [12]

Integrated Mathematics |11 [13]

NOTE: Pro-Core subject names in grades 2-8 include a grade level number. If your
school subject course names in those grades do not carry a grade number, the
students will be enrolled in the subject based on the Student’s Grade listed in
Column H.

Grouping and Organizing Students, Teachers, and Classes

In order to take advantage of the full power of the Pro-Core Assessment system,
your students must be grouped, enrolled and/or tested by individual subject teacher
classes—not by homeroom teachers nor by large subject-only groups.

There are two ways to organize your data depending on whether...

(A) a teacher teaches a “self-contained” class group (two or more subjects with
the same group of students—the same students with the same teacher is
common in elementary schools), or...

(B) the teacher teaches “non-self-contained” classes (the same subject with
different groups of students in more than one class—students with a different

teacher in each subject is common in secondary schools).

Either grouping requires that a student have one record in the data file for each
teacher and class subject into which s/he is enrolled.
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Option A sample for students in self-contained classes

D E F G H | J K O
Same Student Last| Student First | Student ID | Student | Student [Class Teacher | T#:he: Fit  [Class Period]  Test Form  [¢
students ; Mame Name Number |Gender |Grade |LastName onty| """ [0 S6cate Sanptestis) St b0
Tate g ey [Ashioy TO06BT|  F Z [BROWN  |R Wz
class 3 Sharpe Alisha 179118| F 2  |BROWN R M2 _
group 4 Sk Anastasia 189292| F 2 [BROWN R Mz <4 Self-Contained
\& Henslay Ashley 190681 F 2  |BROWN R Rz <4— reacher
Teacher #1| & Sharpe Alisha 179116| F 2 |BROWN R — R2 Classes
7 Sivuk Anastasia 189292 F 2 |BROWN R R2 |
% Burger Adet 181465 M 3 |SMITH 3
Teacher #2 9 Harrisom Amanda 183778 F 3 SMITH C3 Teachers
Same 10 Spaulding Leslha 187809 M 3 SMITH R3 |_-with same
students 11 Webb Malcolm 190254) M 3 |sSMITH R3 Last Name
in same 12 Baker Agron 1B16T1[ M 4  [BROWN = = I
Teacher ~ [ Caballero  |Yvonne 188601 F 4 |BROWN 5 / 54 Self-Contained
class 14 Cantrel Andrew 182015 M 4  |BROWN 5 54 Teacher
group {5 Baker Aaron 1B16T1| M 4 |BROWN 5 / C4 < Classes
16 Caballero  |Yvonne 188601 F 4  |BROWN 5 cd
Teacher #3| 17 cantrel Andrew 182015 M 4 |BROWN 5 c4 ||
In the above class sample there are 16 students, 3 teachers, and 6 classes. Teachers
BROWNR and BROWNS classes are self-contained. SMITH’s classes are not.
Option B sample for students in non-self-contained classes
Same
students D E F G H | J K o
in different Student Last|Student First |Student ID |Student | Student |Class Teacher | #3cher First  [Class Penody  Test Form |8
classes 1 MName Mame Mumber |Gender |Grade |LastMame only I"""m‘;““ ?ﬂh::; mﬂz E Dlifferent
¥ Fshiy T90681]  F T |BROWN T[0T — class
Tenchor #1 Sharpe Alisha 179116| F 7 |BRown 4 k,w/ d gf”Ods
CIE;SCS ’ir Silyuk Anastasia 189202 F 7 |BROWN 4 = (Mmr groups
Sutton Blake 181563 M 7 BROWN 4
Baker Aaron 181671 M 7T |BROWN 6 £|M7
Teacher #1 Cabalero Yvonne 188601 F T |BROWN 6 M7
Class 2 Hatley Zachary 182635 M 7  |BROWN B M7
9\ Martin Deshaun 190544 I 7 BROWMN i M7
@y Hensley Ashley 100881 F 7 |smiTH 5 |R7
Teacher #2 | 11 Sharpa Alisha 179116| F 7 |sMiTH 5 |RT
Class 1 13 Silyuk Anastasia 189292| F 7 |smimH 5 |RT
13\ Sutton Blake 181563 M 7 lsmimH 5 |m7 _
14¥ Baker Aaron 181671] M 7 |sMITH 8 |R7 Different
Teacher#2 | 45 cabalero  |Yvonne 188601 F 7 |smmH g8 |rR7 S”t#ec:s
Class 2 16 Hatley Zachary 182635 M 7 |SMITH g [R7 g:;rrﬁ:
17 Martin Deshaun 100544] M 7 |sMimH g8 |R7
Teacher #3 | 18 Burger Allen 181465 M 8 [JONES 1 ca %
Class 1 19 Harrison Amanda i83778| F 8 |JONES 1 ch
Teacher #3 | 20 Spaulding  [Leslie 187809 M & [JONES 2 59 »
Class 7 21 Weabb Malcolm 190254 M 8  |JONES 2 |s9

In the above class sample there are 20 students, 3 teachers, and 6 classes. The classes are not self-
contained. (Color shading is for illustrative purpose only. You do not need to color shade.)
WARNING: In online enrollments, class period/group numbers must be used to identify
different class groups of students; otherwise, students will be enrolled as one
large subject class group. We recommend you use one number for each group
like 1, 3,9. Do not use numbers with punctuation like 7/8 or 8-9.

To avoid confusion, we recommend that Pro-Core tests be administered in each individual
teacher’s classroom or computer lab.
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Entering Subgroup Special Codes in the School’s Data File

In addition to Gender and Grade fields, there are ten Special Code fields in the school’s data file
template required by the state that are used to indicate student demographic subgroups.

In the partial example below, the first student is Hispanic, with a 504 Plan, with Limited

English Proficiency, and a Migrant = Code HNYNYN etc. Shectal
Field
D E E.| 6 | H | J K 0 F‘(/EkE/S/T/ v

student Last | Student Student | Student | Student (Main Teacher |Main Teacher Period Su::;& ::::E:::c SubgroupZ:| Subgroup3: Snbgronm: S"Ebf;::& Subgroupﬁz
{ame First Name (ID Gender | Grade |LastName |First Name Grade. || Eralip Code StudentIEP| 504 Plan Gifted Learner | Migrant
‘pple Adam 107496 M 8 Smih Joe 4 S8 H il Y N Y H
\pple Adam 107496 M 8 Smith Joe 3 Mg H H N N Y il
\pple Adam 107496 M 8 Smith Joe 2 R8 H ¥ N N Y N
\pple Adam 107436 M 8 Smith Joe 6 C8 H M Y N ¥ N
First Eve 107845 F 7 Jones Marsha 5 S7 B N N

Sirst Eve 107845 F 7 Jones Marsha 4 w7 B M N

First Eve 107845 F 7 Jones Marsha T c7 B N N

lordan Joshua 108762 M 9 Mapper David 9 Algi w ¥ i

Zarpenter Mary 108795 F 9  Dallas Stella 8 Algl w M N ¥ N N
Zarpenter Mary 108795 F 9 Valley Rudalph ) Algl w N N N N

Fields left blank are interpreted as “unknown,” but will be counted as “No” in subgroup reports.

Below are the new Pro-Core Racial/Ethnic codes that match those used in the ODE Student
Information System (SIS). These replace previous years’ number codes.

ETHNICITY GROUP CODES (field 1):
M = Multiracial
I = American Indian or Alaskan Native
P = Native Hawaiian or Other Pacific Islander
A = Asian
H = Hispanic or Latino
B = Black or African-American
W = White
U = Other/Unknown

NOTE: The new/additional Subgroup fields have been added in enrollment file fields for those
schools involved in the ODE One Plan Project.

See the complete list of ODE and Pro-Core Special Codes and descriptions on the next page
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ODE = Pro-Core Student demographic and other subgroup fields.

Below are the “official” fields and alpha and numeric codes the ODE uses in EMIS Records.
Pro-Core uses only the codes listed below in the Subgroup fields in your School Data File.

ELEMENT (Field)

CODES: ODE = Pro-Core

Student ID [numeric code]

Locally determined [up to 9 digits]

Grade [numeric code]

01 — 12 grade level

Gender [alpha code]

F = Female; blank if missing/unknown
M = Male; blank if missing/unknown

Racial/Ethnic Group Element
[P-C Subgroup field 1] ETH
Clever field: student_race

M =Multiracial. (0)
Persons having origins in two or more of the options below.

I = American Indian or Alaskan Native (1)
Persons having origins in any of the original peoples of North and
South America (including Central America) and who maintain tribal
affiliation or community attachment.

P = Native Hawaiian or Other Pacific Islander (2)
Persons having origins in any of the original peoples of Hawaii,
Guam, Samoa, or other Pacific Islands.

A = Asian (3)
Persons having origins in any of the original peoples of the Far
East, Southeast Asia, or the Indian subcontinent. This area
includes, for example, Cambodia, China, India, Japan, Korea,
Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam.

H = Hispanic/Latino (4)
Persons of Mexican, Puerto Rican, Cuban, Central or South
American, or other Spanish culture or origin regardless of race.

B = Black or African-American [Non-Hispanic] (5)
Persons having origins in any of the black racial groups in Africa.

W = White/Non-Hispanic (6)
Persons having origins in any of the original peoples of Europe,
North Africa, or the Middle East.

Student IEP
[P-C Subgroup field 2]
Clever field: iep_status

Y =Yes (1)
N = No (0); blank if not indicated

504 Plan
[P-C Subgroup field 3]
Clever field: 504 status

Y =Yes (1)
N = No (0); blank if not indicated

Gifted
[P-C Subgroup field 4]
Clever field: gifted_status

Y =Yes (1)
N = No (0); blank if not indicated

English Language Learner
[P-C Subgroup field 5] EL
Clever field: ell_status

Y =Yes (1)
N = No (0); blank if not indicated

Migrant
[P-C Subgroup field 6]

Y =Yes (1)
N = No (0); blank if not indicated

See page C-5 for information about Subgrouping in Clever.
See page H-6 for a Sample School Subgroup Report.
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Pro-Core’ — Test Correlation Data File Set-up

In order to generate Pro-Core customized correlations between your school’s results on the State
Tests and your school’s Pro-Core Form B or C assessments, you will need to provide your State
test standard scores and the Pro-Core student information (IDs) that match on both tests. For

privacy, student names are not required as long as Student 1Ds match.

Below are three sample spreadsheet setups with the required data fields based on whether the

Student IDs you used on the Pro-Core Tests match the State Assessment Student IDs.

Samplel — Matching Student IDs (horizontal layout)
If the Student IDs used on the Pro-Core Tests match the Student IDs used on the State Tests, the
student names are not required in your spreadsheet which contains only the State test Standard

Scores for each test.*

SCHL_Name LastName FirstName | StudentID Grade | R_Score | M_Score | SS Score | S _Score
City High School | Bourne Jason 6898915 10 403 373 383 389
City High School | Brown James 9996947 10 493 457 440 429
City High School | Bueller Ferris 7298468 10 493 466 463 456
City High School | Cody William 6998285 10 411 435 440 447

*IF the Student IDs do NOT match on both Pro-Core and State Tests, then a student name must
be included so that we can attempt to make a Name-1D match between both tests.

Sample 2 — Matching Student IDs (vertical layout)
This setup is essentially the same as the one above, except the spreadsheet records are organized

vertically with an identifying code to indicate the state test subject and grade.

SCHL_Name LastName FirstName | StudentlD | OHTest | Score
City High School | Bourne Jason 6898915 R10 403
City High School | Bourne Jason 6898915 M10 373
City High School | Bourne Jason 6898915 SS10 383
City High School | Bourne Jason 6898915 S10 389
City High School | Brown James 9996947 R10 493

Sample 3 — Anonymous Student Test Results
Data sent for processing without matching Student IDs or Student Names should include

matching State Standard Scores and Pro-Core (PC) Form B or C test percent scores.

SCHOOL ST_ID |GR. |READ. |PC-B |PC-C |[MATH [PC-B |[PC-C |SCI. |PC-B |[PC-C | SocSt |[PC-B |PC-C
Local High Sch 1 10 420 65.8 [65.8 432 46 60 [434 | 65 70 433 525 | 65
Local High Sch 2 10 414 61.4 [49.1 437 46 62 [413 | 45 55 442 475 | 40
Local High Sch 3 10 420 62.3 [54.4 432 46 50 [420 | 45 70 435 70 55
Local High Sch 4 10 438 63.2 [62.3 426 46 58 [427 [325 | 40 428 475 | 35
Local High Sch 5 10 440 719 [754 442 46 72 413 | 55 |775 419 525 | 60
Local High Sch 6 10 438 58.8 [62.3 416 50 56 [429 |37.5 |475 424 40 50

Your correlation files may be sent in a standard Excel spreadsheet (.xIs or .xlsx) or comma-
delimited (.csv) data file attached to an email to:

Pro-Core support: sherazf@gmail.com
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District Administrator Enrollment Procedures (Non-Clever/ClassLink)
NOTE: Schools using Clever or ClassLink MUST follow the enrollment instructions in Section C.

The District or School Administrator or Tech Person is responsible for student,
teacher, and class enrollments. Non-Clever/Classlink initial enrollment spreadsheet
preparation instructions are contained in the previous Section D of this Manual.
Updated security features settings are in Section G. (see also Appendix 2)

The District Managing Administrator is responsible for (1) Adding additional District
Level Users, (2) Adding School Level Administrator/Principal Users, and (3) Enrolling
Students, Teachers and Classes.

DISTRICT ADMINISTRATOR LOG-IN

NOTE: District Administrators will log-in at a special district administrator-only url
emailed by Ben Hemingway to the “District Managing Administrator” and/or
“Tech Person.” The School Administrator/ Principal log-in and functions are
presented in Section 1.

In the special District Administrator’s url Pro-Core Account window, key-in your Pro-Core
Administrator Username, and password. Your password will appear as dots ee e for security.

Login to ProCore Account

1. Key-in your Username

zername

. Password
2. Key-in your password

Remember me

The District Administrator’s Dashboard: User Set-up, Enroliments, and Test enabling

The District Administrator’s Dashboard presents a variety of functions in the Menu Bar:

District Users ~ Assessments  Teachers  Students  Schooks  Principal  AssessmentResult  Reports  Export  Enroll-Update Subject Matching

Add/Edit Add/Edit Enroll Students,
District School Level Teachers,
Users Principal Users Classes

@ © ©
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District Level Users have full access to each school in the district including enrollments,
reports, and functions shown in the District Dashboard Menu Bar. One District Level User,
the “Managing Administrator,” and district School Names will initially be set up by Ben
Hemingway. Teacher and student level users are automatically set-up during enrollment.

Step 1. Add/Edit District Level Users

In the District Admin Dashboard Menu Bar, select District Users.

You will see the Managing Administrator’s name set-up by the Pro-Core office. You may
edit your original User Name or Password by clicking the edit ;7 Action icon. In particular,
we recommend that you change your password. There must be at least one District User.

‘ District Users Assessments Teachers Students Schools Principal Assessment Result Reports Export
District Users Add New User "
Search: Qx
District Name Name User Name Active Action
Riverside Joseph Smith - Smithd ¢ @ Edit or Delete
a——— V

To add new district level users, select the Add New User+ button.

Ade

First Name

Last Name

User Name

Password

Active,” then “Save.”

Key-in the “Add New District User” information...Select

Step 2. Add/Edit School Administrator/Principal Level Users

In the District Admin Dashboard Menu Bar, select Principal.

District Users Assessments Teachers Students. Schools Principal Assessment Result Reports Export

Principal List

Select School v Search: Q x

First Name Last Name User Name School Status Action

@2 L x
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To add a Principal (School Level Administrator) user, select the New+ button. (above)
Add Principal

District Riverside

School Rl Riverside Elementary "< Select a School I

First Name

Last Name

User name

Password

Select a School and key-in the “Add Principal” information. The standard default log-in
is LastnameFirstName with password 789, but you may enter whatever you wish. Select
“Active,” then “Save” when done.

Step3. Enroll School Students, Teachers and Classes

Initial and “add-on” school enrollments are accomplished by uploading your Pro-Core
Data File Spreadsheet which you prepared in the previous Section D.

In the District Admin Dashboard Menu Bar, select Enroll-Update.

Assessment Resuft Reports Export  Enroll-Update  Subject Matching
R ———™

Enrollment
School RIV- Riverside Elementary v Select a School
File Choose File Find and choose your Data File I

l
Teacher Class List &
File Upload - School Enroll Counts

Select a School.
e Click “Choose File” to browse your computer, and choose your prepared
Pro-Core Data File spreadsheet.
e Then click “Upload” to upload your student, teacher, and class enrollments
spreadsheet file. Be patient. Your initial enrollment mav take 2-5 minutes to complete.
e If'the enrollment file was correctly set-up,a =« File successiully uplosded.  message
will appear; otherwise, and error message will appear. (See next page tor messages)
¢ You may now click the “Preview/Print Teacher List” button to view and print
teacher classes for distribution to teachers. Click “Counts” to see enrollment counts.
NOTE: New students, teachers, and classes may be added-on to the school
enrollments in the same way. SEE pages F-7f “Batch Editing.”
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Common enrollment file error messages and fixes are listed below.

Enrollment File Format Error

If the format of your Enrollment Data File is incorrect, the following message will appear:

The file format you are using to enroll your school is not comect. You must
use the enroliment Data File emailed to you or a spreadsheet with the
proper header and fields as instructed in the online Pro-Core User

Manual: http:/pro-core. us/manuals. html

A Pro-Core Data File template.xls (spreadsheet) form was emailed to your district or school when
your “contact person” registered with Pro-Core. You may use that spreadsheet to collect the
required student and teacher enrollment data for each school. If you use your own spreadsheet, a
header row is REQUIRED with the exact headers names and fields in row 1 as instructed in
Section D of this Manual. An official spreadsheet template download link is also available in
Section D. This also applies to data in the columns (text or numbers).

If your header row and/or fields do not match the correct format, your enrollment file will be
rejected. Case-sensitive matching is not required. The order of the columns is required. Data is
required in most of the fields. If they are left blank, the enrollment file may be rejected. Some fields
are optional; they may be left blank. See Section D of this Manual for details.

Subject Matching Error

If a test subject/course name in your enrollment upload file field “Test_Subject&Grade”
(column O) does not match a Pro-Core Test name or code, an error message will appear:

Pro-Core says:

A file named "Export_UnmatchedSubject Names.xlsx™ has besn exported to
your computer: Please add your school subject name mapped to 2 Pro-Core
subject code using the Subject Matching layout, then upload your entire

enrollment file again

Find the “Export_UnmatchedSubject Names.xIsx” file downloaded to your computer and
open it. It will list the subject(s) with unmatched name(s). In the example on the next page,
Reading is listed as an unmatched subject in your enrollment spreadsheet. Reading requires the
grade level to be included in the name to specify a Pro-Core ELA/Reading assessment in
grades 2 to 12.

See the sample on the next page
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ﬁl]

A B
1 Subject Name
2 |Reading Unmatched Subject Name
3

RULE: General subjects ( ELA/Reading, Math, Science, Social Studies) MUST
include a grade level number in the enrollment file. This mainly applies to
elementary school subjects in grades 2-8, like Reading 7, Math 7. Secondary
school subjects like Reading 9-12, Algebra 1 and 2, and Integrated Math 1, 2,
3 must also contain a number; other subjects like American History do not.

You may either (1) correct subject name in your enrollment file, or (2) in the District
Admin Dashboard Menu Bar, click Subject Matching.

Principal Assessment Result Reports Export  Enroll-Update Subject Matching

School Subject Matching with PC Subject

RIV: Riverside Elementary ¥

Search: Qx
District Name School Name School Test Subject  PC Subject Action
Riverside Acceptable Subject Reading 4 ELARReading4 (R4) 0 (%
Matched Names
Riverside - ELA Grade 4 ELA/Reading 4 (R4) : G(

e Select your school in the School Subject Matching with PC Subject window.

e Ifyour course name is not included in the School Test Subject field column,
click the “Add New + button at the top-right of the window.

e The “Add New” box will appear:

Add New

School RIV: Riverside Elementary + ¥

School Test Subject Reading Grade 4 < Type New Name

Procore Subject ELA/Reading 4 (R4) Qect Matching Name

e Type-in a correct School Test Subject name (and grade, if required).

e Select the Pro-Core Subject Name and Code that correctly matches.
e Click “Save.”
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If the name you type-into the School Test Subject box is not acceptable, an error message
such as this will appear: ik A grade level number is needed for this subject.

If correct, the newly matched names will appear in the Subject Matching with PC
Subject window as shown below

Principal Assessment Result Reports Export Enroll-Update Subject Matching FAQ

School Subject Matching with PC Subject Add New ¥

RIV: Riverside Elementary ¥ Search: Qx
District Name  School Name School Test Subject | PC Subject Action
Riverside RIV: Riverside Elementary Reading 4 ELA/Reading 4 (R4) Edit or Delete
Ri id ELA Grade 4 ELA/Reading 4 (R4 F
ersiee New Matched Names cading 4 R4)| L (%
Riverside Reading Grade 4 ELAReading4 (R4)| 5 (%

WARNING: Be sure to find and correct your unmatched subject name(s) in your enrollment
file to match the new School Test Subject name(s) you entered in the Subject
Matching layout before uploading your enrollment file again. Then, go back to
Step 3a on page E-3 to upload the corrected enrollment file again.

Duplicate ID Records Error

A Duplicate ID record is defined as a student with the same Student ID having 2 or more
different teachers (who are not co-teachers) enrolled in the same subject. If duplicate ID
student records are found in any enrollment upload file row, an error message will appear:

Pro-Core says:

Afile named "Export_DuplicatelDs xlsx” has been exported to
your computer: A student with the same ID must MOT be
enralled in duplicate class subjects. Use it to correct your
enrollment file, then upload your entire enrallment file again.

Find the “Export_DuplicatelDs.xlsx” file downloaded to your computer and open it. It
will list the duplicate ID student records. In the example below, student Ronald Grant is
shown as having two different main teachers in his Government class. One record must
be deleted.

) Export_DuplicateiDs xisx

¢ | o | E | E | & | W | 0 |1 k | b | ™ N

Student_Last Student_First Student ent_ Student_ Main_Teacher Main_Teacher CO-Teacher_ CO-Teacher_ Co-Teacher_ Test_Subject&

1 _Name _Name _ID S _Llast Name _First_Name/ Reciad Blame  First_Name Grade
2 Grant Ronald 100333 ame Simpson Margaret Different Government
3 Grant Ronald 100333 Student ID Taylor Robert Teachers Subiect Government

WARNING: You must find and delete each incorrect duplicate ID record (the entire
row) in your enrollment file. Then, go back to Step 3a on page E-3 to
upload the corrected enrollment file again.
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Duplicate Name Records Error

A Duplicate Name record is defined as a same-name student having 2 or more different
Student IDs. If duplicate named students with different ID records are found in any
enrollment upload file row, an error message will appear:

Pro-Core says:

A file named "Export_DuplicateMamesDifferentlDs xlsx" has been
exported to your computer: A student must be assigned one
unigue 1D for all the student's classes. Please correct the Student

IDs, then upload your entire enrollment file again.

Find the “Export_DuplicateNamesDifferentl Ds.xIsx” file downloaded to your computer
and open it. It will list the duplicate student name records. In the example below, student
Ronald Grant is shown as having two different Student IDs. One record must be changed,
so that the student has one unique Student ID for all his classes.

B2l Export DuplicateMamesDifferentiDs xlisx

c | D E | F G | H

Student Last Student First Student Student Student Main_Teacher Ma
Grade _Last_NMame  _Fil
Simpson Ma
Taylor Rok

der

Different
Student IDs

_Mame _Mame 1D
Grant Ronald 100333
Grant Ronald 200332

Same
Student Name

WARNING: You must find and change each incorrect ID in your enroliment file. Then,
go back to Step 3a on page E-3 to upload the corrected enrollment file again.

New! Different Names Records Error

A Different Names record is defined as 2 or more students with different names having the
same Student ID. If differently named students with the same Student ID records are
found in any enrollment upload file row, an error message will appear:
pro-core.us says

A file named "Export_DifferentMamesDuplicateIDs.xlsk” has been exported to
your computer: Different students must be assigned different unique IDs for
the student's classes. Please correct the student names or IDs, then upload

your entire enrollment file again. “

Find the “Export_DifferentNamesDuplicatel Ds.xIsx” file downloaded to your computer
and open it. It will list the differently named students with the same ID records. In the
example below, student Jerry Johnson and Michael Matlin both is shown as both having the
same Student IDs. One record ID must be changed, so that each student has one unique
Student ID for all their classes.

See the sample on the next page
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1] Export_
D E F G H I
Student Last Student First Student Student  Student Main T

1 MName _MName ID ender Grade _last N
Different 2 |lohnson Jerry 75338 Same Student Smith
Student Names /"3 | pMatlin Michael 75338 \ /D Simpso

WARNING: You must find and change each incorrect ID in your enroliment file. Then,
go back to Step 3a on page E-3 to upload the corrected enrollment file again.

Resetting/Deleting Your School Enrollments

If you have “successfully” uploaded your enrollments, but they are not accurate, you
will want to determine the error(s) and reset (clear/delete) the entire enrollment; then
correct and upload your corrected enrollment records Data File.

Select Schools > Available Schools in your District Menu Bar.

Teachers Students : s mrincipal Assessment Result

Awvailable Schools Available Schools Add New "I

School Mame District Action
RIV: Riverview Elementay Riverview £ Reset
RI'V: Riverview High Sch Riverview £ C

e Click the Reset button ‘€ for the school you want to reset/empty.
e Correct the problems your enrollment file.
e Then, go back to Step 3a on page E-3 to upload your corrected data file.

WARNING: Students should not begin testing until your enrollments are accurate. If a
school is reset, all testing data will be deleted and unable to be recovered.

If your enrollments are not accurate and some students have begun testing, you will be
blocked from emptying the school. If you still want the school cleared--
e Contact Ben Hemingway@pro-core.us and request a school enrollment “reset.”
e Correct the problem(s) in your enrollment file.
e Ben will email you when your school has been cleared/emptied.
e (Go back to Step 3a on page E-3 to upload your corrected data file.

NOTE:
The remaining functions in the District Administrator’s Desktop Menu Bar are available after
teachers and students have been enrolled into your district school subject classes.

» The next Section deals with setting student and system access times and enabling
assessments after the school enrollment has successfully been accomplished.
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District Administrator Log-in and Editing Functions:
Individual and Batch Procedures (Non-Clever/ClassLink Schools)

NOTE: Schools using Clever or ClassLink MUST follow the enrollment instructions in Section C.

Sections D and E of the Pro-Core User Manual contains District Administrator school
set-ups and enrollment procedures. The student system and test access controls are
found in Section G. These are available to the District Manager and district level users
who have been added to the system. See page E-2 for information on “Adding/Editing
District Level Users.”

District Administrator Log-In

NOTE: District Administrators will log-in at a special district administrator-only url
emailed by Ben Hemingway to the “District Managing Administrator” and/or
“Tech Contact Person.” The School Administrator/Principal log-in and functions
are presented in Section 1.

In the special District Administrator’s url Pro-Core Account window, key-in your Pro-
Core Administrator ID, and password. Your password will appear as dots eee for security.

Login to ProCore Account

1. Key-in your Username
y-iny sername

) Faszward
2. Key-in your password

Rermember me

View/Add/Edit Teachers and Subject Classes — “Individual’ vs “Batch” editing

Update In addition to “individual” student, teacher, and class editing functions, the District Adminis-
trator or District Tech Person may now edit, add, move, or delete records using “batch” files.

This section is divided into two parts: (1) Individual record editing, and (2) Batch records
editing. The part on batch file editing begins on page F-7.

Part 1. Individual Teacher, Subject, and Student Record Editing

All the maintenance procedures in Part 1 (below) are accomplished though the administrator
level Menu bar by editing, adding, deleting, or moving individual records (one-by-one) manually
as instructed in each topic below. Part 2, (F-7f) dealing with batch records, is accomplished by a
district tech administrator who has access to all-district or all-school database records.
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View/Add/Edit Teachers and Subject Classes

Selecting “Teachers” in the Menu bar allows you to view, add, edit, or remove teacher
information, log-in, subjects, classes, and see student lists.

Add a Teacher

District Users Assessments Teachers Students Schools Principal It

Teachers List

See Teacher Classes v Log-in as Teacher

First Name Last Name School
. Jonathan Cepp Riverside Elementary
Archibald Leach Riverside Elermentary B 4T
Tina Turner Riverside Elermentary B £ (%

Add a New Teacher (Teacher Codes are now automatically generated.)

Teachers, classes, and students will already have been enrolled in each district school based
on the Enrollment Data File you uploaded previously. District or school administrators/
principals are responsible for adding new teachers.

Add Teacher

District Riverside

School RIV: Riverside Elementary
First Name

Last Name

Teacher Username

See CAUTION below |

CAUTION: Teacher and student default usernames and password are generated automatically
when your Pro-Core Enrollment File spreadsheet is uploaded. Administrator,
teacher, and student passwords should be changed for added security.

Password

When adding a new teacher, you may want to follow the Pro-Core format for Usernames and
Passwords to avoid confusion unless a teacher has given you a preferred Username and
Password. The default Pro-Core teacher username is the TeacherLastnameFirstname; the
default teacher password is 987. The teacher must change the Password upon first logging-in.
The teacher has the option to change their own Username as well.

WARNING: If you delete a teacher, you will delete the teacher’s classes as well. So, if
a new teacher is replacing an old teacher, it is preferable simply to change
the teacher’s name and log-in as shown below.
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Edit Teacher Info Classes and Students

Selecting the “Edit Teacher” icon allows you to view, edit, add or remove teacher log-in
information or subject classes, and view, move or add students, and add co-teachers.

Edit Teacher
District Riverside
School Riverside Elementary v
First Name Jonathan
Last Name Depp: Default log-in

Teacher Username  Depplonathan =

Should be changed

Passwerd Add a Subject-Class

Subject-Class S Delete a Subject & class*

Pop-up

Euh]tcl Class Coda
View, Move, or

101 =, Add Students

N ELAReading 4

Be sure to Mathematics 4 3 10 ]
SAVE changes Add Co-Teacher

Select a student

to exclude

*WARNING: Ifyou delete a teacher’s subject, you will delete the teacher’s class as well.

View and Move a Student to a Different Teacher Class

Selecting the View Students icon "2 takes you to a student list where you can view, move,
or remove students to different teacher classes or exclude students from teacher-class reports.

Exclude Students from Teacher's Class Search: Q x

Select the
student’s
Move icon

First Name Last Name Student Code Subject Actions

| Exclude Inez Rodriguez 22080 ELA/Reading 4 v
[ Exclude Davane Williarns 10418 ELAReading4 & (%
il BEvalinds Ll [Pt} aERalatel Ll I O E IR - ol

Pro-Core District Directions, v.10.0 F-3 TWM Services, © 2024



When you select an individual student’s Action icon, a “Move Student” pop-up window
will appear showing the student’s current classes. You may then select the school,
teacher, and class code where you want the student moved.

Current Student: Inez Rodriguez

District: Riverside v

Careniy: Riverside

Select the change(s) in the

School: Riverside Elementary pop-up window(s) below

Carendy. Riverside Elementary

current Classes

School Teacher Class Code

Riverside Elementary v ELAReading 4 Jonathan Depp ¥ 101 v

Carrenly. Riverside Elementary currenty ELAReading 4 careafy. Jonathan Cepp cumenty 101

Click to apply
Riverside Elementary v Mathernatics 4 v Jonathan Depp v 102 v 1S CIENEEE),

cumendy. Riverside Elementary currendy Mathematios 4 curendy Jonathan Depp cament 102

Add a Co-Teacher to a Main Teacher’s Class

Selecting the Co-Teacher icon & takes you to a window where you can assign a Co-
Teacher to students in the selected Main Teacher’s class(es).

NOTE: The co-teacher’s name and class(es) must have been added previously as above.

Assign Co-Teacher to class

Co-Teacher: Select Co-Teacher w

Select the Co-Teacher
Co-Teacher Class: Select Class w and Class

Please select students below you want to assign to Co-Teacher Class.

Assign Students to Co-Teacher Class Search: Q x

] First Name Last Name Student Code Subject Actions
O Danico Aaron 4820 Biology o [
O Esby Danica 5970 Biology o L
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View/Edit/Add Students and Student Classes

Selecting “Students” in the Menu bar allows you to view, add, edit, delete, and move
students and students’ assigned subject. You may also log-in as a student. If a student
leaves the district, you may deactivate that student in the Student Edit layout. That
student’s data will not appear in any reports.

Add a New Student

Dashboard  District Users ~ Assessments  Teachers  Students  Schools  Principal  Assessment Res

—

Available Students  See Student Classes Log-in as student

Edit Student

Select School v Search:

Student

ROUWVCWNUONIIN FirstName LastName  Gender District  School Grade  StudentCode Active

Frances Beta Female = Riverview  Riverview HS  10th (ASNEEIRITIEL 3 Lo ()

£l Douglas Brown Male Riverview Riverview HS ~ 10th Grade | 2333000 T A

[+] | Hailav Rundv Famala Rivanisn Pivandon HE 10th Grads | AR470N0N

Delete a Student

NOTE: You nay add individual students here, but go to the Teachers Menu to add multiple
students to a class, or you may use the new “batch enroll” process. (see pages F-7f)

Add a New Student

Teachers, classes, and students will already have been enrolled in each district school based
on the Enrollment Data File you uploaded previously.

Add Student

District Riverside
School v Select a School

First Name

Last Name

Student Code 43 CAUTION below I

Gender v

Grade Ath Grade v

Username

Password

Active

CAUTION: When adding a new student, you must create a unigue Student ID Code of
4 or more digits which does not duplicate another student ID in existence in the school.

Default student passwords are LastNameFirstInitial. The school administrator or teacher may
change student usernames or passwords.
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Edit Student Info/Add Subject Classes

Selecting the Student Info icon allows you to view, edit, add or deactivate (remove)
student information, log-in, and add subjects-classes to a student.

District Users Assessments Teachers Stude'its Schools Principal

Edit Student
District Riverview
School Riverview Elementary v
First Name Inez
Last Name Rodriguez
Student Code | 22080 Student ID cannot be changed
Gender Female
Grade 4th Grade v
Username 22080

Password Rodriguezl

Deactivate
Activate

-

Subjects with main subject teachers, as well as co-teachers, may be added to this
student’s classes.

e Select the New+ button to add the student to a new subject class.

e New subject-class selections or co-teachers are made from each pop-up box.
e Be sure to Save all changes or additions.

Add a Subject-Class New

Add a Co-Teacher

Co-T

£ Class Co-Teacher  Class ETH LEP Dis IEP  Gift Action
< Code

School Subject
Riverside Elem ¥ ELA/Reading 4 JDepp 101 Mot et v

Riverside Elem ¥ Mathematics 4 JDepp 102 Mot Set

Riverside Elerm ¥ Select Subject v | Select Teacher:  Class v | MNOTSET

Delete a student from a
@ Subject-Class
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Part 2. Batch Records Editing

For schools needing to add new teacher classes and/or students, or having to make many
student teacher class changes after the initial enrollment, Pro-Core provides a “batch
editing” function. Using this feature requires some familiarity with the school enrollment
spreadsheet as described in Section D of this Manual.

Batch Editing File Using Action Words

WARNING: The Pro-Core Data File sample shown below is the same spreadsheet used to collect the
required student and teacher data for school enrollment as described in Section D. It is
recommended that you maintain your original school enrollment spreadsheet file
which you can more easily edit and make your required changes. You may also
export a copy of your enrollment data in the proper format from your Export
menu (see page F-10). This is highly recommended if school administrators have
been making changes. If you enter the changes into a new (empty) enrollment
spreadsheet, the header row is REQUIRED with the exact header field names in
row 1, columns A-AA, as shown in Section D. Case-sensitive matching is not required.
The order of the columns is required. You may use an .xls, .xIsx, or .csv format.

All batch functions can be accomplished by entering an “Action word” in column A of
your Enrollment spreadsheet file with the change(s) in the student record row#. You may
also enter new or updated student records in a new (empty) Pro-Core Data File template.

A B [3 0 E ; G H 1 I K L M H 0
f : Stdant_Lasl StudestFirst Siiiiati_| S48t (Main_Teaches [Main_Tracher o P TN SR Y Header
Actlon Action. |Distrct Hame: |Schacl_ Hame| "\~ : Stodent 1", T I Penos | Taecse <80 T | Row #1
field A V@ i B -
s Sivanice Darct[RvridnHs |y [arry A W | 10 Erown [Garred | ipedmws |Aeen | L ENGATSH 10 |

Actions words

The following Action words are used in Column A of the Pro-Core Data File

enroll — enroll a new student in a teacher class subject (or may be left empty)

add — add a new student in a teacher class subject (same as enroll; or may be left empty)
move — move student in a subject to a different teacher class or period (or may be left empty)
delete — delete a student from the named teacher class(es) (action word required)
delete_student — delete a student from all class(es) in the school (action word required)
update — change the information in any field (or may be left empty)

CAUTION: Do not use “move” to move a student to an entirely new subject. First, “delete”
the student from the old subject class(es), then “enroll” or “add” the student to
the new subject class(es).

The examples on the next page have truncated columns so that you can see the data more
clearly. Your Pro-Core Data File must contain a header row with the exact header field names
in row 1, columns A-AA. See Section D of this manual for more information.

The cells are colorized in the samples, so you can compare the data in the initial enrollment file
to the changes made in each sample. Your spreadsheet does not need to be colorized in any way.
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Batch Editing Samples Using Action Words

Below is a sample of an initial enrollment file.

A |l D E F — ] K L M N 0
) . ) co- co- Co =l
Action Student Last|Student First Student I Main Teacher qurl Teacher Readlll st | Tmﬁgnrd& |
. Name Name Last Name | Fesk-Hase Last Mame |First Name | Period
menmll " Bailey Larry fo5530 Brown Darnell . 1 Andrews  Albert . 1 ENGLISH 10
3 ‘enrcll Olivo Juan 733870 Brown Darnel 1 Andrews  Albert 1 ENGLISH 10
4 enrall Harvey Barhara 737180 Oneil Richard 1 ENGLISH
5 lenroll Dunbar Trent 651140 MeCall Connie 2 Catton Larry 2 ENGLISH S
6 enroll Hauston Shanigua 737270 Oneil Richard 2 Mason  James T ENGLSHS
7 ‘enroll Alman Braden 73EE70 Jones Marsha 1 PHYSICAL 5CI
£ enroll Black Karton 615550 Smith Alice 4 Temple  Zelda 5 ALGEBRAL
9 enroll Arrigo Marisco 741900 Grissom Evelyn 2 Wilson Michael 5 PHYSICAL SCI

Your initial enrollment may include the action word “enroll” in column A or the column may be left
empty. Error tests are applied during the enrollment process. See Section E-3f for more information.

You may “enroll” or “add” new students, teachers, and subject classes at any time using your
original enrollment file or using a new Pro-Core Data File template.

A D E F | | K L M N 0
; ; C0- co- Co- .
. T :
il :tudenl Last Srliudenl First Student D !llia::leler !.l;{:ﬁ::ier | vecar | rickinr: hsiiaar st Grs;ru&
—_— ame ame Hame Last Name | First Name | Period
or Harris Kenneth 734350 Lawson Anette 2 BIOLOGY
Add Ball Lester 704040 Lawson Anette 2 Ramirer  Jusn 1 BIOLOGY
Bailey Larry £95530 Brown Darnell 1 Andrews  Albert 1 ENGLISH 10
Olive Juan 733870 Brown Darnell 1 Andrews  Albert 1 ENGLISH 10

In the example above, students Harris and Bell have been added to the original enrollment data
file. Column A for Bailey and Olivo are left empty because they were previously enrolled. If this
were a new data file, the records for Bailey and Olivo would not need to be included.

You may “delete” students only after they have been enrolled in Pro-Core.

A D E F I J K L M N 0
CO- C0- Co-

i i v g
i :Mm“ Lo S:ldem H Student 10 “i:;I':::: J "::mml:ﬁ Period | Teacher | Teacher |Teacher ngfﬂfm ¥
stfudent ame ame . Last Wame |First Hame| Period
rom | .
classes Harvey Barbara 737190 Oneil Richard 2 ENGLSHS
Dunbar Trent B51140 McCall Connie 2 Cotton Larry 2 ENGUSH S
5 delete_student Houston Shaniqua 737270 Oneil Richard 2 Mason  lames 7 ENGLISH S

student

'XET In the example above, student Harvey will be deleted from Oneil’s English9 class only.

CEEER Student Dunbar will be deleted from both McCall’s (main teacher) and Cotton’s (co-teacher) classes.
Student Houston will be deleted from Oneil and Mason’s classes and all other classes in which she
is enrolled. The action words “delete” or “delete student” must be used to delete student records.
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You may “move” students only after they have been enrolled in Pro-Core.

A D E F | ] K L M N 0
Student Last |Student First Main Teacher [Main Teacher| _ o CO- | O et subjects ¢
Action N N Student 1D P i | reet s Period | Teacher | Teacher |Teacher Orie
Move " e - Last Mame | First Rame | Pericd
Student & |
to new move Alman Braden 738670 Grissom Evelyn 2 PHYSICAL SC
(AEEEE move Black Kanton £15550 Demoto Mario & Templs Zelda S ALGEBRAL
11 move ArTigo Marisco 741900 Grisspm Evelyn 2 Lopez Juanita 2 PHIYSECAL SC

In the example above, student Alman will be moved from Jones’s class to Grissom’s class.
Student Black will be moved from Smith’s class to Demoto’s class, but remain in Temple’s class.
Student Arrigo will remain in Grisson’s class, but be moved from Wilson’s to Lopez’s class.

CAUTION: In moving students to a different teacher class or district school, the changed name
must be spelled exactly the way the name is spelled as enrolled in the Pro-Core system.

The action word “update” may be used to make any changes in any student record field—
except Student ID and Test Subject&Grade

A ) E F | J K 0 B Q R L) i
: . ; .. | Subgroupi: | SubgroupZ: . .| Subgroupé:
Update Action ;t"dem-LaSt- Sr:”dem-ﬁm Student D Hf;;{:: fﬂler H;;:f::;'fr i T“‘éf::f b |cacalEthnic| IEP/Special Sﬁ';::"" S"?;;Zm' English
info I b i G i Group Code| Education Learner

update Bailey Lawrence 695530 Brown Darnell 1 ENGLISH 10 H N ] ¥ ¥

In the example above, student Baily’s First Name has been updated from” Larry” to “Lawrence,”
and the student’s Subgroup 4 and Subgroup 5 have been updated * from “N” to “Y.”

The Action word field may be left empty in most cases except for “delete” and “delete student.”
But we recommend using the action words, so that you may keep track of any changes you make
in the Pro-Core system. If any discrepancies are found, you can more easily trace the source if
you have a record of the intended action.

What May Not be Done with Action Words

e You may not change a Student ID
Once enrolled, the student’s unique student ID is used by the student to log-into
the Pro-Core system and to keep track of the student’s work. If a student’s ID is
incorrect, the student must be deleted and re-enrolled (added) into the system
using their corrected ID. Any work completed will be lost

e You may not change a student’s Test Subject
If a student has been enrolled into an incorrect subject, you may delete the student
from that subject and re-enroll (add) the student into the correct teacher subject
class. Any work completed in the previous subject will be lost
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Export Enroliment Data

There are three pre-programmed export files that you may find useful for viewing test
results in a spreadsheet format or reviewing your school enrollment records.

Enroll-Update Subj

District Users Assessments Teachers Students Export |
4y

Dashboard

Export Form Data

Export Enrollment Data

Export Enrollment Data
School

Select “Export Enrollment Data” to export a file copy of your school enrollments. It is
most useful for record maintenance and may be used as a batch file for re-enrollment or

batch editing functions using “Action” words.

Export Form(s) Score

Export Enrollment Data

CAUTION: It is highly recommended that you use the most current Export Enrollment
Data file if school administrators have been making changes themselves
since your original enrollments. This will avoid school-level changes being

reverted to the original enrollments.

See Section H, pages 13 and 14, in this Manual for further information about the other
export files listed above.

» The next Section G deals with District Administrator Settings.
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Pro-Core District Settings, v.10.0. District Administrator: Setting Security Times and Enabling Form Assessments

District Administrator: Setting Security Times and Enabling Form Assessments
NOTE: This section applies to Clever, ClassLink, and regular Pro-Core users.
The District or School Administrator or Tech Person is responsible for student, teacher, and class enrollments.
This section deals with setting student and system access times and enabling assessments and testing times
after the school enrollment has successfully been accomplished. Security features for each user level are also

available in Appendix 4.

DISTRICT ADMINISTRATOR LOG-IN (Available to all district administrators)

NOTE: District Administrators will log-in at a special district administrator-only url emailed by Ben
Hemingway to the “District Managing Administrator” and/or “Tech Person.” The School
Administrator/ Principal log-in and functions are presented in Section G.

In the special District Administrator’s url Pro-Core Account window, key-in your Pro-Core Administrator
Username, and password. Your password will appear as dots eee for security.

Login to ProCore Account

1. Key-in your Username
y-iny Username

i — Password
2. Key-in your password

Remember me al|

The District Administrator’s Dashboard: Set-up System Access and Test Times

The District Administrator’s Dashboard presents a variety of functions in the Menu Bar:

District Users  Standards ~ Assessments ~ Teachers ~ Students  Schools  Principal ~ AssessmentResult ~ Reports ~ Export  Envoll-Update  Subject Matching

L] T
Enable/Disable + View/Edit
Set Test Times + System
Accommodations Access

QOO O

District Level Users have full access to each school in the district including enrollments, reports, and
functions shown in the District Dashboard Menu Bar. One District Level User, the “Managing
Administrator,” and district School Names will initially be set up by Ben Hemingway. Teacher and student
level users are automatically set-up during enrollment.

1. Set Student System Access Times
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Pro-Core District Settings, v.10.0. District Administrator: Setting Security Times and Enabling Form Assessments

Your school(s) and students Pro-Core system access times are pre-set at the beginning of the school year. The
default student system access times are weekdays from 7:00 a.m. to 5:00 p.m.

You may modify these times to better fit each school’s actual opening and closing times when you want to allow
students to have access—or not--to the Pro-Core system at school or from home.

Selecting Schools > Available Schools in the District Menu allows you to view or edit or Add New district
schools. Selecting Set System Access or the pencil icon allows > you view and reset student system access
times. School administrators and teachers may log-in at any time.

Available Schools layout

Set System Assessments Teachers Students Schools Principal Assessment Result Re Access layout

| Available Schoolsl
~Set System Acces

Available Schools

School Name District Action

RIV: Riverview HS Riverview @ c

Set System Access Layout

- Either selection
takes you to
Access Times

Edit Student System Access Times

District Riverview
i Select each School
to be modified
School Name RIV: Riverview HS =
School Code

(Used in enroiiment)

Select days when you do NOT want students to access the

Opening Time 07:00 a.m. Pro-Core System

(J Monday (J Tuesday (Jwednesday (] Thursday
CoshnANe 05:00 p.m. (O Friday Saturday Sunday
Time Zone (UTC-05:00) Eastern Time (US & Canada) v

IP Address Range -

Students attempting to log-into the Pro-Core system outside of the system access times selected will see the
message: “Pro-Core system access is closed at this time.”

You should decide, along with your school administrators and teachers, on the settings to best enhance the
security of students accessing Pro-Core system for testing and other activities at school or from home.
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Pro-Core District Settings, v.10.0. District Administrator: Setting Security Times and Enabling Form Assessments

2. Enable/Disable Form Assessments and Test Length

You should enroll your teachers and students into the Pro-Core system at least a week prior to your district or
school(s) Form A assessment date. Your Form A assessments will be activated by Pro-Core and will appear in
your Assessments window as disabled (unchecked).

Select “Assessments” in the Menu bar and then selecting Enable/Disable from the drop-down list. This will
allow you to enable (reveal) your Form A, B, or C assessments to teachers and students when they are ready to
be used. Checking the boxes will enable them.

Assessments Enabled/Disabledial s
JEnable/Disable A
Setting Testing Times
Accommodations

1. Decide whether not you want to allow principals/school administrators to enable or disable Form tests.

2. Select district-wide Form test timing. This will apply to all schools and tests. You can select one 90
minute test (done in one session, not divided over days), two 45 minute sessions, or three 30 minute
sessions. The 45 minute and 30 minute sessions can be given on different days. They can be also be
Paused at the end of the testing time and resumed later in the same day if students qualify for extra time
due to IEP, 504, or ELL plans.

3. Click boxes to enable tests for each building. You can now select a different timing for each test or
building.

4. Enable the Spanish Version for tests that you’ve ordered them for.

Dashboard District Users  Standards Assessments Intervention Specialists Teachers Students Schools Principal Assessment Result Reports Export Enroll-Update

Subject Matching FAQ Messages Report Logs
Assessments Enabled/Disabled

Allow principals/school administrators to enable/disable Form tests

Please Do Not release Forms A, B and C's if they haven't been ordered.

Select timing One 90-minute session

All Forms Enabled

Disabled

PCT: ProCore Middle PCT: ProCore High
School School

Jwo 45-minute se Select Tip

FORM A 10.0: Alg1 On-Line Test .
9 Enabled Spanish Test B Enable Enable
O
. . Two 45-minute sessi v
Spanish Version

Updated Enable/Disable layout

PCT: ProCore Primary Intermediate

Select Timing v Select Timing v Select Timing v
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Pro-Core District Settings, v.10.0. District Administrator: Setting Security Times and Enabling Form Assessments

WARNING: Do NOT enable Form A, B, or C assessments that you have not ordered or you may incur
additional charges to your district. Spanish versions are $200 for each subject and grade you
enable.

All Form A/B/C assessments are 90 minutes long with 1 “Save” allowed.

Administrators have the option to extend the time limit on all Form tests.

Administrators also have the option to add more Saves for multiple-day testing on all enabled tests.
Assessments may be scheduled over multiple days in the Setting Test Times layout.

Teachers have the option to extend the time limit on student class tests with added Saves.

For Form C assessments, you have the option to hide all Form C reports by selecting “No” until all
students have completed the Form C assessments. The default setting is “Yes” (see above) which will
allow all Form C results to show in all reports whether all students have completed the assessments or not.

After enabling and Saving your Form assessments, select “Setting Testing Times” in the District
Assessments Menu, or you will automatically be taken to the Setting Testing Times layout to set the days and
times students will be taking the Form Assessments you enabled.

3. Set Form Assessment Times

Pro-Core Form A/B/C school testing times must be set after the District Manager has enabled the Pro-Core
Form A, B, or C assessments. (See above)

Students attempting to access the assessments outside of the set times will see the message: “Pro-Core
Form A/B/C assessments are not available at this time.”

WARNING: Pro-Core Form A/B/C assessments and make-up testing should be scheduled within a one
or two-week testing window for the assessments you enabled. You should then disable
(uncheck) the assessments at the end of the testing period window.

Leaving the Form A or C tests enabled after the testing week has ended may affect the end-of-course
student growth results.

Select each school and each day and times you want students to have access to the Form A, B, or C
assessments that you enabled.

Select “Assessments” in the Menu bar and then selecting “Setting Testing Times” from the drop-down list.
This will allow you to select the dates and time of day for each building in your district.

Dashboard District Users
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Pro-Core District Settings, v.10.0. District Administrator: Setting Security Times and Enabling Form Assessments

Dashboard District Users Standards Assessments Intervention Specialists Teachers Students Schools Principal

Set times for each School

FAQ Messages Report Logs

School PCT: ProCore Primary ' View Student System Access Times

Select the dates and times students are allowed to take the Form tests you Enabled.

Form A, B, C assessments are 90 minute tests. They may be administered over multiple days.
Starting-Ending times should be selected to allow teachers additional time to give
instructions and help students begin the tests

Allow principals/school administrators to modify the times you have set NO ~ D:(efault is
= 11 es”
Allow teachers to modify the times you have set NO ~ Default is
“Yes”
Save
Date Starting Time Ending Time

Enter Test Dates and

1 Monday 09/16/2024 07:00 AM 03:30 PM Times. Tests must be
completed in 10 days.

2 Tuesday 09/17/2024 07:00 AM 03:30 PM

Updated Set Testing Times layout

Allow at least 2 hours for 1-day testing. For multiple-day testing, Ending Times selected must always be at
least 30 minutes or greater than the Starting time selected.
e If no date or times are entered, all enabled assessments will be available anytime during the Student
System Access Times.
e [Iftest days or times selected are outside the Student System Access Times, a warning message will
appear.
¢ You may view and adjust the times set for student access by clicking the “View Student System
Access Times” button.

WARNING: Setting strict assessment times will make the Form A/B/C assessments
more secure. See more information about System Access Times above.

School administrators and teachers may modify local or remote student Form A/B/C assessment starting
and ending times to override those set by the district. See further information in sections G and J.
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NEW! 4. Set District Accommodations

Pro-Core allows the district manager to set accommodations across the entire district for students with
IEPs, 504 plans, and/or English Language students (EL).

NOTE: This feature applies the selected accommodation(s) only if the EL students or students with IEPs
or 504 plans have been identified during enrollment rostering; otherwise, students must be
identified individually by the district administrator or teacher.

Dashboard District Users Standards Assessments Teachers

. Available Assessments
Assessment Accommodations

Enable/Disable
Setting Testing Times

Accommodations

Text-to-Speech Only Students identified by Teacher v
Only Students identified by Principal
Only Students identified by District
Only EL Students
Only Students with IEP/504s
Both Students with IEP/504s and EL Students

All Students

Group Oral Administration for EL Students NO v m

Set by teacher v
Extra Time for Students with IEPs and 504 Plans ~ Set by principal

Set by district
Allow students to see Final Score Page YES v m
Initially enable SCWA, TPA and Unit Tests NO Vv

Save

CAUTION: Non-default selections made by the district administrator are synced and locked in the
settings available to the school administrator/principal and teachers. If the school
administrator or teacher attempts to change the district setting, a message will appear
requesting they contact you.

Selecting "YES" for Group Oral Administration for EL Students allows a Student list to appear, so that
you may select whether the assessment questions should be shuffled or not for all or some students.
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Pro-Core District Settings, v.10.0. District Administrator: Setting Security Times and Enabling Form Assessments

EL Oral

Students Shuffle
All Students v Shuffle @ Search: Qx
First Name Last Name  Gender Student Code Grade School Shuffle

Eve Alpha Female 14820 10th Grade | ZTES: Test Schooll YES .
Eve Anold Female 24820000 6th Grade | ZTES: Test School2 YES @

Frances Antsy Female 35970000 6th Grade | ZTES: Test School2

View, Print, Run Short Cycle Web Assessments (SCWAs)

In the district administrator Menu, click on Assessments, and select Available Assessments, and then Short
Cycle Web Assessments from the drop-down menu. This will allow you to view, print, or run Short Cycle Web
Assessments by subject.

Dashboard District Users Assessments Teachers Students Schools Principal

vailable Assessr.ents

Setting Testing Times
Select Subject v Short Cycle Web Assessments mh3

Subject Title Status__ ML Action

Available Assessments

Science 6 01 ESS: Minerals have specific, Shuffled Questions Acii Yes No ®

Geometry 01 GEO: Experiment with transfor e bam  Activated Yes Yes ®
. . Multi-Language .

Biology 01 HER: Cellular genetics Deactivated Yes No ®

Teacher Personalized Assessments (TPAs)

Teachers may create customized Short Cycle Web Assessments (SCW As) for their classes. They may also
select questions from the Pro-Core Form A and SCWA database. These questions are directly aligned to
the state’s most resent Learning Standards in Reading/ELA, Mathematics, Science, and Social Studies.
TPAs may also be shared with other teachers in the school. (see Section N for more information)

View, Print, Run, Edit, Share, Delete TPAs

In the administrator Menu, click on Assessments, and select Available Assessments, and then Teacher
Personalized Assessments from the drop-down boxes. This will allow you to view, print, run, edit, share,
or delete Teacher Personalized Assessments by subject and teacher.
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Pro-Core District Settings, v.10.0. District Administrator: Setting Security Times and Enabling Form Assessments

Dashboard ~ DictiictUsers ~ Assescments  Teachers  Students  Schools  Principal ~ AssessmentResult ~ Reports  Export  Enroll-Upd

: vailab!e Assessments
Available Assessents

nable/Disable
Setting Testing Times

Select Subject v Teacher Personaized Assessments  IROCHCILS i R ot gl Search: Qx

SF ML School Name Action

Activated Yes No @ : &
Activated No Yes ® L0

Status

Subject

ed Q

Shuffl uestions

American Gove

Social Studies 6

Multi-Language
ELA/Reading 6 oth ELA Standard RL b. Deactivated  No  No ® S

NOTE: Administrators may coll‘ect and Share TPAs among other teachers in the school or district by
selecting the edit icon -~ and selecting the “Share with other teachers” checkbox.

District Administrator FAQs (Frequently Asked Questions)

Selecting “FAQ” will display some commonly asked questions and answers which will help you
understand and use the Pro-Core system more effectively. New FAQs appear from time-to-time, so be sure
to check this selection often. You may also submit your own questions to hemingway(@pro-core.us

Assessment Result Reports Export Enroll-Update Subject Matc

%)

ENROLLMENT INFORMATION Response View

=

1.1s there a Pro-Core Procedures Checklist with district administrator responsibilities?

? Hrw An T nranara tha Pra_Cara Fnrallmant data §ila far muo dictrict erchnnle?

There is a FAQ selection addressed specifically to school administrator/principals and teachers in their
respective menus.

General FAQ’s related to the Pro-Core system are available on the Pro-Core web site Support > FAQ page:
https://pro-core.us/faq.html

View Learning Standards
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Selecting “Standards” will display the Learning Standards and Domains assessed by Pro-Core. The Pro-Core
Standard and State codes and descriptions are shown for each subject.

Dashboard District Users  Si s Assessments Teachers Students Schools Principal Assessment Result Reports Export Enroll-Update
~

Standards

Select Subject
Science 7 Click to expand Search: Qx

Domain Code Domain Description Subject

B = 1. ESS Earth and Space Science

Science 7
Standard  State Numk Standard Description
01 [7.ESS.1] The hydrologic cycle illustrates the changing states of water as it moves through the lithosphere, biosphere, hydrosphere and atmosphere.
02 [7.ESS.2] Thermal-energy transfers in the ocean and the atmosphere contribute to the formation of currents, which influence global climate patterns.

» The next Section H deals with District Administrator Reports.
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Pro-Core District Administrator Reports

NOTE: This section applies to Clever. ClassLink, and regular Pro-Core users.

Assessment Results Report (View/Reset)

Selecting “Assessment Results” allows you to view student scores or response details
on any assessment, or to reset student Form assessments.

New! Scaled Scores as well as Percent Scores along with Performance Levels are now available
in the Score column.

If a Form Assessment “freezes” or there is another problem with the student’s assessment,
selecting a Reset button option will reset the assessment, allowing the student re-take some
or all of the Form test.

Dashboard District Users Assessments Teachers Students Schools Principal Assessment Result Reports Export Enroll-Update Subject Matching FAQ Report Logs
——

Assessment Result

View response View each
scores response

All Schools v All Subjects v All Teachers v AllStudents ¥ Forms ¥ Scaled Scores

Stud i i i i i
chogl | Student subject S(‘amng El"ldlng Total T.lme on  #oftimes  Skipped o Performance AL
Name Time Time Questions opened Q Level
Review all responses Result | Student Responses
: Reset
RIV FORM A 8.0: . Reset All Questions 3
Riverside Alpha Eve  Math7a ;j'a‘hema““ 22(0191/ 2022 ijﬁs/ 2022 102005 4 18 480 Limited i skip p.Ed
School On-Line Test ' ' Reset Skip Questions qu estions
Low score “flag” ONLY
Reset Assessment
Assessment History Question History Clear &
Re-take
Opening Time Closing Time IPAddress uestion Time Spent  Score  # of times opened
] g “ : ; Form test
09/11/2022 14:09:31 09/11/2022 14:16:33 40.133.185.210 MATH7_4997  00:00:25 0/1 1

Nar1 AN 14700 AN122198770 MATLI7 S350 | ANANAT in 1

e Reset All Questions will allow the student to review ALL questions and keep or
change responses (whether previously answered or skipped).

e Reset Slipped Questions will keep student responses and allow the student to
review and respond to ONLY skipped questions.

e Reset the Assessment will delete ALL student responses and allow the student to
re-take the entire assessment from the beginning.

The € symbol “flags” students who scored very low on the Form test or skipped an
excessive number of questions. You can decide if they need to re-take the assessment.
The criteria for showing the flag are:

» Spending too little or more than the standardized time allowed on a Form test.
» Skipping or rushing through too many questions.

Note: Selecting Student Responses will allow you to see a student’s response on each
guestion. For security, Form B questions will NOT display for students until Growth
Reports are released (See page H-11). Form C questions are never shown.
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Selecting Result will allow you to view a student’s test results on each test item

FORM A 8.0: Algl On-Line Test

Percentage: 41% Performance
Your Scaled Score: 516 Comparison

. graph Time Spent on Questions: 57:23 (minutes: seconds)
Performance Level: Proficient Questions Skipped: 0 of 45

If you work hard and show average growth for the year, your res
Projected Form C (end of year) Score: 543
Projected Form C Performance Level: Accelerated

he end of the year could be*

Partial Credit ‘

Passing - 93%

Key: ‘ L Correct ‘ ‘ € Incorrect ‘
The graph shows how students with this score on Algebra I Form A scored on Fo

The length of each line represents the percent of students who scored at each peformance level.

iveon | [ owire | oo [enaicere] [ | s

*You have a lot of control over your final score.
Coming to school and working hard can lead to higher scores af .
Not coming to school or not trying your best can lead to lg Part Credit

| 0#1 0| | Q#2 \,| | Q#3 s @ | Q#5 0‘ | Q#6

Qs @ |Q#9 0‘ Q#10 || Q#11 @ [

| Q#16 V| | Q#17 °| | Q#18 V| | Q#19 V‘ | Q#20 V‘ | Q#21 9| | Q#22 \I| | Q#23 @ : Show Q#26 @ [
T 1T 1T 1T 11 11 1T 1T ] Ques“on

New! The performance comparison graph shows historical Form C results for students in the
past with this student’s particular score.

Clicking a question (Q#) will show the question and the student’s response.

4 Previous Question: of 30 NextW FORM A 5.0: American History On-Line Test (DOK: 2)

During the 1930s, which group of people advocated noninvalvement in Eurcpean and Asian conflicts and nen-entanglement in international politics?

A isolationists g capitalists C  Imperialists D socialists

Note: Anchor questions will not appear when selected. They are used to link results
between the Form tests. Instead, a message will appear: “This question has not been
released at this time. Please see the SCWA for this standard for similar questions.”

Assessment Reports

Selecting “Reports” in the District Administrator Dashboard Menu Bar allows you to
view the various district and school reports listed in the drop-down window. You may
also print the report or export the data from most of the reports to a spreadsheet file.

Teachers  Students  Schools  Principal  Assessment Result Re porty, Export  Enroll-Update
|

There are 3 District Report Groupings: (1) All
Assessments, (2) Forms ABC only, and (3) System
Statistics. Each selection expands into specific reports
within that group.

All Assessments »

Forms ABC anly P

Systemn Statistics P
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(@ 1.0 All Assessments

1.1 Item Analysis Report

The Item Analysis Report can be used after a test as a teacher’s classroom learning tool to
generate class discussions about the standard, the question, and the actual student responses.

Dashboard District Users chers  Students  Schools Principal ~ AssessmentResult  Reports Expe.t  Enroll-Update Subject Ma

T —
Cl Assessments * | EDINETIES

~ Forms ABConly  * |Standard Details

Selections

Item Analysis Report

»

RIV- Riverside HS ~ = Thomas Mix ~ | Biology ¥  AlClasses ~ Al Students v FormA ~ A|System Statistics |Stugent Repert Card

SCWA Pre-Post Analysis

Generate Report ‘ Hide Answers ‘ ‘ Print Preview ‘ | Zoom Out | Zoom In
Teacher Tools
Pro=ee
Biology A Item Analysis Report
. Score Q- Student  Std.
Std# Q# Question Text %Al Type Data Count 3|2 (1 0 Score% S A B C D

Biology All Form A (21%) . .
. . Average %s correct for items in the standard
Biology Heredity — Standards 1 - 5 (27%)

Biology Standard 1: Cellular genetics (19%)

1 1 Which definition best describes a genome? 41+ MCR |R  Hide 19 45 55 45 0 11 45 37 5
Eve Alpha 1
Frances Beta 1 v v
Douglas Brown Individual student 1 v v
. responses “Loaded”
Dick Delta 1

The Item Analysis Report shows the test question’s Pro-Core state Standard number, the
Question itself, the Percent of student responding correctly, the question Type, and the
estimated Depth of Knowledge needed to respond to the question.

The Count of students responding and percent of correct and incorrect responses to each
possible response is also shown. Selecting “Load” in the Student Data column shows
the individual student responses to the question.

1.2 Standards Detail Report

The Standards Detail Report provides the student scores for each state standard in each
test by Subject and Form in each teacher’s class. This report also will display students
with incomplete assessments.

Dashboard  District Users ~ As students  Schools  Principal  Assessment Result R Export  Enroll-Update  Subject Matching FAQ  Rep

Selections

Standard Detail Report

a A Drem Analysis
""" Forms ABC only Standard Details
Al w | AllTeachers  + | All Subjects | AllClasses v| AllSiudents v FormA  «

System Statistics ¥ [Student Repart Card

Generate Report || Export H Export By Subject H Print Preview H Zoom Out H Zoom In

SCWA Pre-Post Analysis

Mathematics 7 (Form A) Standards Detail Report 8/14/2021

Student Name (Ans/Skip,/Total/Exit Browser ) Student Code 1 2 3 4 5 @6 7 14 16 13 19 20 21 22 23 %Avg
Amy Anderson 2482000 50 50 50 50 50 0 0 0 0 50 100 0 0 5 0 100 0 100 O O 100 100 0 37%
Dick Clark 2333000 0 50 50 50 50 @ 0 0 0 50 100 0 O 0 O 100 0 100 0 O 0 0 026%
Miles Davis 1453000 0 50 25 500 0 50 100 0 O 50 0 0 0 0 0 a0 0 0 0 0 0 017%
Avrstha Franklin 2637000 0 50 25 50 0 0 0 0 0 50 100 0 0 0 O a0 0 00 0 0 014%
Frances Fan (Not Taken) 3557000
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New!

You can use this report to identify and sort high or low performing students by each
standard or question. Results can be shown by percentages or by points.

You may now generate and graphically sort students into high, medium, and low scoring
groups in each standard.

Standard Detail Report

ZTES: Test School v | All Teachers v = Mathematics 7 v AllClasses v Al Students v Form A v Standards v Grouping 4
» Standards Percentages
Generate Report ‘ Export | Export By Subject ‘ ‘ Print Preview | Zoom Out Zoom In eyt
peRETET Y ——
‘ Grouping 7’
Pro-Core o
| . Key: 100%-60% 60%-30% 30%-0
Mathematics 7 (Form A) dards Detail Report i 0% (@ 60%-30%
Student Name Student Code 1 2 3 4 5 6 7 8t 9 10 1 12 13] 14 15 16| 17| 18| 199 200 2| 22 23 %Avg

Eve Alpha 1482000 o000 [ ) 000 0000000000 |

Frances Beta 1597000 o006 00 O 0000 O 0000 00OC0CO0CFOC 17%
Dick Delta 1333000 Q00 00 00 0000 0 0000000000 0

Essentially, this report shows mastery or non-mastery of each state standard on each test
with a Star (100%) or actual percent score. This report can be used as a diagnostic tool to
identify high or low performing students in each learning standard or for student grouping.

1.3 Student Report Card

This report shows each student’s achievement or progress in each subject at the time the
report is generated. Form A B, C test results or Short Cycle Web Assessment (SCWA)
results can be selected along with a list of the learning standards.

Dashboard District Users ~ Assessments ~ Teachers  Students  Schools Principal Assessment Result Reports Export Enroll-Update  Subject Matching FAQ L

Ttem Analysis
Report Card Selections

Forms AEC omy ¥ |Standard Details
RIV: Riverside HSv = SWINSON TALYOR v Physical Science v | 101-3 v  HoweBryan v FormA v  Standards v  [Jinclude Student’s all subject

System Statistics

Generate Report

‘ Print Preview ‘ | Zoom Qut

| Zoom In

5

Key: ® Limited: < 30%  Basic: 30% - 40% {_) Proficient: 40% - 60% Accomplished: 60% - 70% ' Advanced: > 70% " 100%

Pro-Core Form A
Howe Bryan (10526) Student Report Card 4/28/2024 RIV: Riverside High School
Subject 1 2 3 4 5 6 7 8 9 10 il 12 13 14 15 16 17 %Avg
Physical Science 8] [] . w [] 8] . [] O &} . . [} [] L] * 19%
E S Questions Time Spent on Pro-Core Growth Possible Form C (State) Score  The length of each color segment represents the percent of students in the same
orm | Status Skipped Questions Score Rating Assuming Average Growth Pro-Core score range that scored at each performance level on Form € or the state test.

Form C based on Form A results

Physical Science
1. MAT Classification of matter Learnina Standards 10. ENE Electricity
2. MAT Atoms 11. FOR Motion

3. MAT Pericdic trends of the elements 12, FOR Forces

You may also view the student’s color-coded layout by clicking on the Subject name.
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1.4 SCWA Pre-Post Analysis Report

The Pre-Post Analysis provides a summary of each student’s progress using the Short
Cycle Web Assessments. Pre-post scores for each state standard are shown including
each attempt in each state standard.

d D e A = e de 00 pa ot = (= p date ect]

. All Assessments  * o
Pre Post Analysis Report tem Analysis

Forms ABC only  » |standard Details

Fiverside Elermn » Hershey ¥ Mathematics 4 v 121" 01 OPT: Use and evaluate numetical v
~ [—

System Statistics

Generate Report ‘ | Print Preview | ‘ Zoom Out | | Zoom In All SCWA Y SCWA Pre-Post Analj,rsis_|
Mathem atics 4 Pre-Post Analysis Repo rtfiSICUlCE RISl
Student Name Date Pre Score Post Score Difference Times taken Average
=] Mary Antoin 02/10/17 14:27  75.0% 100.0% +25.0 _3 87.5%

Date Score

Attempts expanded
10/10/16 1821 75.0% et

10/10/16 18:23 87.5%
02/10/17 14:27 100.0%

Sidney Caesar 02/10/17 1430  75.0% -12.5 2 68.8%
Mary Blount 02/10/17 1433  37.5% +25.0 4 375%
Charlie Tunes 02/10/17 1429  50.0% 0.0 2 50.0%

@ 2.0 Forms ABC only

2.1 Form Test Completion Report

The Test Completion report allows you to view whether all students have completed the
Form A, B, or C assessment prior to your disabling the test at the end of the testing window.
A £¥*symbol “flags” students who spent less than 10 minutes on the Form test or skipped
more than half the questions. You can decide if they need to re-take the assessment.

District Users ~ Assessments  Teachers  Students  Schools  Principal ~ Assessment Result  Reports  Export  Enroll-Update

Dashboard

All Assessmepts *

[y el dIForm Test Completion

System Statistics ® {District i

Bt Questions:
BEEE  Answered/

== Skipped/Total/

Completion Report

Generate Report

Riv: Riverside HS v = American History ¥ FormA v All v Percentage

Teacher - Class - Assessment StudentID# Gr Gender  TestScore NCE

[=] W-H: Warrensville Hgts High 338 students 16:57 av. Time 16.2av.% 319av. NCE 208 = 62% completed 2% av. Skip
EXIT Browser
. - . . 7=70% Class G O —
[5] RosaParks 112  American History 10students 08:09av.Time 17.4av% 34.2av. NCE Ans/Skip/Total/XE ~ o p Status Class Prod

Completed

Davis Miles 199709 10 M 156 31 40/0/40/0 Finished —
Leary Timothy 204815 0 M 94 20 40/0/40/0 o Finished Incomplete

Walters Barbara 201773 $ F 14/0/40/0 Saved End & Score

Wise Aaron 205085 10 M 0/0/0/0 Not Taken

Not Started

You may Finish and Score a student’s completed assessment that the student has
accidentally Saved instead of Ended by clicking the END Test button.

CAUTION: Normal Curve Equivalent (NCE) scores are available only to administrators
and may change as additional students complete their assessments in the
district subjects. See more on page H-11.
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2.2 District Standards Report

The District Standards Report shows school and class averages for each state standard in
each subject test and teacher class.

Dashboard  District Users ts  Schools  Principal  Assessment Result X s  Export  Enroll-Update  Subject Matching  FAQ

Classe Teacher
- Form Test Complstion
Standards | e —
-
"]
District Domain Report

Class code

District Standards Repo

TES: Test Schooll w Form

Z 6

7

3 (4 |5

Students

1

Test Subject/Form
District Summary & Comparisan .

25 2%

4 25

12

FORM A 7.0: Mat

a On-Line Test L
District Subgroups Repart

Hailey Mills 101 4 12 |50 38 50 25 12 /25 0 0 50 75 0 0 |12 0 22% Class Ranking Report
FORM A 7.0: Soc5t7a On-Line Test 4 100 50 0 75 0 12 0 0 0 0 0 0O O O O 7% Class Growth Report »
Hailey Mills 104 4 00 50 0 |75 0 120 0 0O O0C 0O O |0 O |0 7% Class Progress Report

You may also generate the average percent of student answering each question correctly
in each test for each subject and teacher class.

1 (0)
District Standards Report Question % Averages

RIV: Riverside High Sch v Form A v ' | Generate Report

Test Class
Students 1 2 3 4 5 6 7 8 9 10 11
Subject/Form code Helen

Export As Excel |

14 15 16 17 18 19 20 21

FORM A:

Algl On- 80 9 8 1 13 21 26 25 0 20 18 13 41 0 12 10 41 42 10 5 8 9

Line Test 2.0
COLLING 243 20 10 10 0 10 18 18 15 0 10 15 10 20 O 15 5 55 34 20 5 5 5
DEMHOLM 283 6 & 4 0 17 17 17 25 0 33 17 17 33 0 17 17 /50 50 0 O O 17
FURET 321 16 0 6 6 126 16 22 0 12 25 12 38 0 0o 0 12 39 12 0 12 19

(RNl lat als) [ tainl 17 n - Ao Aan v ann an an A a7 on 1 1A aa 41 1A aa aAan

2.3 District Domains Report

The District Domains Summary Report shows school and class averages in each state
standard domain for each subject and teacher class.

FAQ

Teachers  Students  Schools  Principal — Assessment Result Export  Enroll-Update  Subject Matching

Dashboard  District Users ~ Assessments

District Domain Report

J hrm Test Completion

View ES: Test Schoolt v Mathematics 7 v Generate Report
Student
Results

Export Ag Excel

System Statistics ¥ | District Standards Repart

. .
t Subject/Form School Name Classcode  Students 1 2 3 4 5 6 7 %Avg IDistrict Domain Report I, >
FORM A 7.0: Math7a On-Line Test 4 M 2 % 19 13 20% istict Summary & Comparison
. District Subgroups Report
“] Hailey Mills TES: Test Schooll 101 4 429 25 19 12 22%
Class Ranking Report
FORM € 6.0: Math7c On-Line Test 4 31 29 60 44 19 37%

[ Hailey Mills TES: Test Schooll 101 4 31 |29 |60 |44 |19 38%

Class Growth Report »

Class Progress Report
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District
Results

School
Results

Your
School

2.4 District Summary & Comparison Report

The District Summary & Comparison Report allows you to view the results of the
Form A, B, C assessements. Average assessment scores are shown for the entire
district in each subject area and also by school. Percent differences between the
Form A pre-test and Form C post-tests are also shown.

ers Assessments Teachers Students Schools

Principal Assessment Result X 3 Export Enroll-Update Subject Matchi

District Summary & Comparison All Assessments  * | g Test completion

Lorms asc oniy D

System Statistics »

District Standards Report

| Generate Report | ‘ Export Summary Compare to Other Districts |

School
Name

M7

M2 M3 M4 M5E M6 Mg

Riverside  Form

Schoals A 463 171 185 215 189 180 184 185

30.5 | 34.5|cClass Ranking Report

Class Growth Report »

Eo"“ 673 509 516 533 462 361 405 393 477 567 454 Class Progress Report

E’-‘:HC) 21.0 338 332 318 273 182 221 208 280 262 109 -267 264 318 273 182
Difference
by Subject 236
S Form
Riverside 460 177 207 222 221 282 37.1 297 00 177 207 222
Elemn

Form

c 673 509 709 576 58.1 585 460 60 111 709 576 581

Selecting Compare to Other Districts generates a spreadsheet file which compares
your average school and district scores in each subject Form A/B/C assessment to the
average scores in all other districts in the current school year.

TR AllDistrcts |

mz UES M4 M5 Mé& M7 M3 Algl  Alg2 Geo IMAL IMAZ  IMA3
Form A 26.9 1n7 21.3 207 238 M6 1.8 204 264 54 14 228
Form B 49.4 43 403 3.7 6.6 e 336 HE W 35 402 43,6 64
Form C 355 4B.8 429 40.5 4535 #7441 404 36 455 448 501 43.8

2019-2020
M2 M3 Ma M5 Mé M7 M2  Algl  Alg2 Geo IMA1 IMAZ IMA3

Form A 8.8 222 26.6 245 B9 301 25 2B.F 215 297 284 ZER 2.3
Form B 52.1 48.8 45.5 30.1 388 37.3 384 300 358 41.2 453 416 38.5
Form L el.1 8.3 48.9 47.6 489 432 441 4.5 488 20 49.9 3.9 LN

In addition to current year Form A, B, C assessment district comparison results available
within the system, you may contact Ben Hemingway to receive up to 2 additional years
of district comparative results.

2.5 District Subgroups Report

The Subgroups Report shows a summary of the pre-post test average scores of students
by subjects. Demographic results will appear only if demographic codes were included in
each student’s original enrollment form; otherwise, the codes may need to be entered
manually. New subgroups have been added to support the state’s One Plan program.
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District Users ~ Assessments  Teachers J0ls Principal ~ Assessment Result

Show
EIETS All Assessments »
Subgroups Report
>~ C_|Forms ABC only
RIV:Riverton HS v AllSubjects ¥ FormAtoC v Generate Report Show Detall ‘ . Form Test Completion
| | System Statistics b
District Standards Report
Pre-Test Pre-Test % av. Post-Test Post-Test% av. Pre-Post% NCEs | = .
Test Subject Demographic Sub-Groups  Student Count  Score = NCE Student Count Score = NCE  Difference  Differ Di<Irict Domain Report

District Summary & Comparison

Physical Science 114 18.5 40 110 g5 42 +20.0 +i, e —
@|District Subgroups Report 1.

5 2 5 +20. X
Male 47 19.6 42 £ 402 4 0.6 *3 | Class Ranking Report
Female &7 17.8 38 65 371 30 +193 +1
Class Growth Report »
1T A Ind Native Alask:
111 American Indian or Mative Alaskan 0 Class Progress Report
[P] Native Hawaiian or Other Pacific Islander 0
[A] Asian 13 17.9 39 11 425 46 +24.6 +7
[H] Hispanic/Latino 28 10.2 41 28 388 42 +10.6 +1
[B] Black or African-American (Non-Hispanic) 33 19.5 42 33 76 44 +18.1 +2
['W1 White/Non-Hispanic 38 15.2 33 38 354 31 +20.2 -2
[M] Multiracial 0
Individual Education Plan (IEP) 0 125 28 9 289 36 +164 +8
504 Plan ] 162 27 6 303 29 +14.1 -8
Gifted 0
English Learner 8 166 36 6 0.5 45 +23.9 9
Migrant 2 175 38 1 422 46 +24.7 8
Homeless 0
Foster Care 3 188 40 3 322 30 +134 -10
Justice Involved Youth 1 202 45 0
Wilitary 0

Clicking the “Show Detail” button (above) will take you to the Subgroups Subject-Class
Detail Report where you can”drill down” to indivdual classes and student data. (next page)

You may use the Subgroups Detail Report to select and filter each subgroup or export the
data to a spreadsheet for further analysis.

DistrictUsers ~ Assessments  Teachers Students Schools  Principal  AssessmentResult  Reports  Export

Select

Subgroups Subject-Class Repol

RIV:Riverside Elermentary v By Subject Form &4to C ¥ Generate Repart Print Preview Export | Reset ‘
L I L I L ] —————

Subiect . Pre-Test % Post-Test % Pre-Post % NCEs
Teacher - Class Gen Eth |EP 504 Gift EL Mig Hom Fos Jus Mil Cnt Score=NCE Cnt Score = NCE Difference Differ

RIV: Riverside Elementary I:I l:l l:l I:I I:”:I l:l l:l l:l l:l l:l 169 154

ELA/Reading 5 CIC 0 I I I I 0 ] s 311 45 28 585 49 +214 4
Cew 122 N O | O D O T - 15 598 50 +245 42

Caolling, Carrie 10733 F P N ¥ N ] N ] N N Y 4.0 57 80.8 65 +368 + 9
Dodd Arnald 10821 Mmowo ¥ NN N L. Y NN 36.0 46 615 39 +255 -7
Cortez Miguel 10746 M H N NY N NN N N N 640 85 7169 60 +129 - 25
Depak, Angel 10973 M B N NN NN N N NN 520 68 57.7 34 + 57 - 34
Fernandez Carmel 10932 F H N NN Yo N N N N 560 73 80.8 65 +248 - 8

2.6 Class Ranking Report

The Class Ranking report shows the Average Scores, sorted low to high, in each Content
Standard in a teacher’s class(es) for each subject area assessment. The Test Item numbers
and state standard tested are also shown.
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Dashboard  District Users ~ Assessments  Teachers

Students  Schools  Principal  AssessmentResult  Reports  Export  Enroll-Update  Subject Matching

All Assessments 4

Class Ranking Report

Q&orms ABC only Xorm Test Completion
TES: Test 8choolt «| Al Teachers  « Mathematics 7 | AllClasses + FormA w

System Statistics ¥ | District Standards Report

Generate Report | | Export | | Print Preview | | bty Class Averages for o _
each Content Standard District Domain Report

Mathematics 7 (Form A) Class Ranking Report

District Summary & Comparison

District Subgroups Report

Average Scor; X
lass Ranking Report |
g

Rank TestItems Content Standard

1 3 26 3:Use proportional relationships to solve multistep ratio and percent problems. 3% Class Growth Report y
2 16 16: Solve real-world and mathematical problems involving area, volume, surface area.. 8% ’Class Progress Report

3 1537 15: Use facts about supplementary, complementary, vertical, and adjacent angles in a.. 8%

4 225 2:Recognize and represent proportional relationships between quantities; identify ... 10%

5 52836 5:Apply and extend previous understandings of multplication and division and of .. 12%

This report is most useful for discovering content area class strengths and weaknesses.

2.7 Class Growth Reports Using Normal Curve Equivalents (NCES)

The Class Growth Report is available after the Pro-Core Form B or Form C assessments
are administered. The report converts assessment percent scores into Normal Curve
Equivalents (NCEs) to show how much academic progress students have made between
the Pro-Core pre-test (Form A) and the formative (Form B) or post-test (Form C).

WARNING: Class Growth (CG) reports should be generated after all students have
completed the Form B formative or Form C post-test. Form A and C tests in
particular should be “disabled” at the end of the testing windows, so that the
CG results don’t change. See the District Administrator’s Section, page
G-3, for more information on Enabling/Disabling tests.

Student and class growth (CG) ratings are automatically computed for each teacher’s
class. There are four CG reports: (a) Class Summary-combined subjects, (b) Class
Summary-same subjects, (c) Student Detail, (d) Subject Summary. These reports are
useful for state OTES 2.0 reporting purposes.

See more information on Student and Class Growth on our Pro-Core web site
Support > FAQ page at https://pro-core.us/fag.html.

2.7a Class Growth Summary — Combined subjects

The Class Growth Summary-Combined subjects report shows whether students in
teachers’ classes have met growth target scores. This report combines and averages all
the teacher’s subject area classes. Pre-post test % scores and NCE differences along with
standardized growth scores (SGS) and class growth ratings are included.
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board District Users Assessments Teachers Students Schools Principal Assessment Result

Export Enroll-Update

All Assessments *

Class Growth Report

TES: Test Schooll w | By Teacher w | All Teachersv _Form Ao C s Teacher Summary 0 Combined subjects

Generate Report Generate CG with SCWA | | Print Preview | | Export |

Form Test Completion
District Standards Report
System Statistics » |District Domain Report

District Summary & Comparison

District Subgroups Report

School-Teacher- <
Class SGS Scores Class Progress Report

Teacher Class #  Subject - Grad Pre-Test % Post-Test % Pre-Post % NCEs Met Growth SCWA % SCWA Avg
ubject - brade  Class Growth Rating Total Score Score Difference Differ Target? taken Tested SCWA Score
+ lmiversi(le Elem 169 students
+0 CLRN( (combined) 3 Expected Growth 62 students 37.8 av.% 606 av.% 228av.% + 4 38o0f62 156 9% 56%

+ O}LARK
LARK

121 Social Studies 3 3 Expected Growth

NCE pre-post

122 ELA/Reading3 S

wpected Growth Difference 45 av%  + 2 9 of 16
+ 0 CLARK 123 Sodial Studies 3 ol Growth 97 av% + 7  100f 15 Met Growth
+0 CLARK 124  ELA/Reading3 3 Expected G Subjects 6.7 av.% 57.2 av% 305 av% +7  90fls Target score
+ 3 DOBBS {combined) 5 Exceptional Grg Combined 6.2 av.% 684 av.% 422 av.% +31 60of64

+3DOBES 141 Mathematics 4 & Exceptional Grov 9.5 av.% 716 av% 521 av% +47 16 of 16 157 55% 47%
+ 1D0BES 142 Science 4 4 Greater than Expected 16 students 303 av.% 627 av% 324 av% +17 13 of 16 134 56% 46%
+ 3 DOBBES 143 Mathematics 4 5 Exceptional Growth 16 students 238 av.% 745 av% 507 av% +41 16 of 16 174 52% 740
+ 20D0BBS 144  Science 4 5 Exceptional Growth 16 students 31.2 av% 647 av.% 335 av% +18  150f16 144 56% 59%

2.7b Class Growth Summary — Same subjects

The Class Growth Summary-Same subjects report shows whether students in teachers’
classes have met growth target scores. This report groups each teacher’s classes by the
same subjects and averages the classes. Pre-post test % scores and NCE differences along
with standardized growth scores (SGS) and class growth ratings are included.

District Users  Assessments Teachers Students Schools Principal Assessment Result  Reports Export

Class Growth Report
TES: Test Schooll ~ | By Teacher v  All Teachers ~ FormAtoC 4\& Met Growth
| Generate Report Generate CG with SCWA | | Print Preview | | Export | Target score
. Pre-Test % Post-Test % Pre-Post % NCEs Met Growth % SCWA Avg
Teacher Class # Subject - Grade (355 Growth Rating Total  Score Score Difference Differ Target? Tested SCWA Score

+ 1 RIV: Riverside Elem 169 students

+ 0 CLARK ELA/Reading3 3 Expected Growth 31lstudents 31.1av.% 585av.% 274av% -+ 4 180f31 82 9% 60%
+ 0 CLARK 122 ELA/Reading 3 3 Expected Growth 16 students 353 av.% 598 av.% '

+2  9ofi6 50 9% 64%
Grouped +0 CLARK 124  ElAReading3 3 Expected Growth 15 students _ 26.7 av.% 305 av% + 7 90f15 32 8% 57%

gy same + 0 CLARK Social Studies 3 3 Expected Growth BEIE NCE pre-post 1B2av% + 4 200f31 212 3% 62%
ubjects

+0 CLARK 121 social Studies 3 3 Expected Growth iLEW Difference 168 av% +2 10ofl6 38 8% 49%
+0 CLARK 123 Social Studies 3 3 Expected Growth 15 students  42.0 av.% 6L S 197 avk + 7 10 of 15 174 52% 74%
+3 DOBBS Mathematics 4 5 Exceptional Growth 32students 216 av.% T73.0av.% 5ldav¥ +44 320f32 308 54% 60%
+3 DOBBS 141  Mathematics 4 5 Exceptional Growth 16 students  19.5 av.% 716 av% 521 av% +47 16 of 16 134 56% 46%
+3 DOBBS 143  Mathematics 4 5 Exceptional Growth 16 students  23.8 av.% 745 av% 507 av% +41 16 of 16 174 52% 74%
+ 2 DOBBS Science 4 5 Exceptional Growth 32students 30.8 av.% 63.7 av.% 329 av.% +18 28of32 82 9% 60%
+ 1DOBBS 142  Science 4 4 Greater than Expected 16 students 303 av.% 627 av% 324 av% +17 13 0f16 50 9% 64%
+2D0BBS 144 Scence 4 5 Exceptional Growth 16 students 312 av.% 647 av% 335 av% +18  150f16 S 57%
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2.7c Class Growth — Student Detail

The Class Growth Student Detail report shows whether each student in each teacher’s
classes have met his/her growth target score. Pre-post test % scores and NCE differences
along with standardized growth scores (SGS) and class growth ratings are included.

Dashboard ~ District Users ~ Assessments  Teachers  Students  Schools  Principal ~ Assessment Result  Reports  Export  Enroll-Update

Subject Matching

Class Growth Report

RIV: Riverside HS v ByTeacher v All Teachers v FormAtoC Student Detail v,

Generate Report ‘ | Generate CG with SCWA ‘ ‘ Print Preview ‘ ‘ Export |
Average Average Average Average
Teacher - Class - Assessment - Pre-Test Post-Test  Pre-Post% NCEs  MetGrowth SCWA Stand. Avg
565 Student Name Student1D#  Gr Gender SpecCode %  NCE %  NCE Difference Difference Target? taken Tested SCWA
-0 RIV: Riverside HS 661 students
+0 Able Cain 101 Physical Science 15 students 3 Expected Growth 18% 40 31% 46 13% + 6 100f15 203 80%  29%
+ 1 Brown Michael 105319 9 M Wo-see 20% 45 45 % 04 25% + 18 Yes 13 100% 29%
- 1 Colins Carrie 108282 9 F M----- 32% 74 5 5 No 12 100% 38%
- 0 Cortez Miguel 103992 10 M Met growth " No 13 100% 11%
+0 DepokAngel F— target score 3 Yes 14 100% 28%
Individual e
+ 1 Dodd Arnold Students 2% 5 10 % 20 8% + 16 Yes 14 100% 21%
o 2% 51 45 % 64 2% + 13 Yes 13 100% 45%

+ 0  FrenchLashondra

2.7d Class Growth — Subject Summary

The Class Growth Subject Summary report shows whether students in teachers’ classes have
met growth target scores. Pre-post test % scores and NCE differences along with standardized
growth scores (SGS) and subject growth ratings are included. The only difference between
this report and the Class Growth Summary (above) is that this report is sorted by subject
assessments. This report is useful for district subject area curriculum administrators.

Class Growth Report

TES: Test Schooll » ( By Subject ) FormAto C w

Generate Report | | Generate CG with SCWA | | Print Preview | | Export
Subject - . Pre-Test % Post-Test % Pre-Post % MNCEs Met Growth
SGS Teacher Total Class Growth Rating Score Score Difference Diffe  Target?
1 RIV: Riverside Elementary 169 students
+0 ELA/Reading 3 31 students 3 Expected Growth 311 av.% 585 av.% 214 av.%  + 4 180f31

+0 LEVY 1.3 16 students 3 Expected Growth 35.3 av.%  59.8 av.% 245 av.% + 2 9 of 16

+0 LEVY 124 udents 3 Expected Growth 26.7 av.%  57.2 av.% 305 av.% + 7 9 of 15
-1 Mathematics 2 & & an Expected 46.0 av.% 61.3 av.% 213 av.% - 12 60of 35
-1 Jones 101 1ofSClCOROANN | Expected  46.2av.% 644 av.%  182av.% - 16 2019
m Subjects .
-0 DOE 241 jted Growth 45.9 av.%  70.9 av.% 250 av.% - 8 4of 16

+3  Mathematics 4 32 students 5 Exceptional Growth  2L.6 av.%  73.0 av.% 514 av.% +44 320f32

+3 SMITH 141 16 students 5 Exceptional Growth  19.5 av.%  71.6 av.% 521 av.% + 47 16 of 16

+3 PERK 143 16 students 5 Exceptional Growth 2.8 av.%  74.5 av.% 50.7 av.% + 41 16 of 16

2.7e Release Class Growth to Teachers

The Release Class Growth (CG) to Teachers Report shows the grade level CG Form
reports which have NOT been released for teacher viewing. Checking a box releases the
Class Growth Form report to the teachers in the school. The default is unchecked.
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CAUTION: Class Growth Reports should only be released after the Form B or Form C
testing window has been closed. 1.e. After the assessments have been
“disabled,” so that CG results do not change if all students haven’t
completed the assessments. See the District Administrator’s Section,
page G-3 for more information on Enabling/Disabling tests.

ents Teachers Students Schools Principal  Assessment Result Reports Export Enroll-Update  Subjg

Releaze Class Growth to Teachers.

AIV: R Wi District Summary & Comparison

RIV: Riven idde E) ) d fille RIV: River side High School
o . District Subgroups Report
3rd Grade  RekaszCG Aw Bv Cv Released elease GG ARG BB CE Class Ranking Report

Form Test Completion
Y) District Standards Report
System >tatstics ¥ | Digtrict Domain Report

orms ABC only

)

4th Grade Relesse CG AW Bo C & PRelsseCG A« B Gl Rgkss=eCG AL IBLIC

L Relesse CG A B C(J Re

New! 2.8 Class Progress Reports Using Scaled Scores

The Class Progress Report is available after each Pro-Core Form A/B/C assessment is
administered. The report converts assessment percent scores into scaled scores and
performance levels that are parallel to the scaled scores and performance levels used in
Ohio’s State Exams.

Student and class progress (CP) ratings are automatically computed for each teacher’s class.
There are three CP detail reports that show (a) Achievement, (b) Growth, and (c) Pre-Post
Summary. These reports are useful for state OTES 2.0 reporting purposes.

2.8a Achievement Report

Select “Achievement” in the Class Progress Report to show each student’s percent score,
scaled score, and Performance Level on each Form test.

Class Progress Report

: Scaled
RIV: Riverside High Schoal Percent 1 Score

SIS

Performance
Level

Student
Name SCWA

Student

- Form A Form A
Teacher  Subject

aled Performanc <

B FomB Form C Form € Form €
Form €

Lty Performance  Date Scaled  Performance

STEWART Olivia

10 NO 09/08/2022 25% 505 Proficient

Chemist 5 r 9 4 - Ty " g NPT
sHagn  Chemistry 103176 o 01/11/2023 18% 484 Basic 05/18/2023 30% 510 Proficient
T Chemistry 104270 ichvaol NO  09/08/2022 18% 487  Basic 01/11/2023 10% 467  Limited 05/18/2023 20% 490  Basic
Swon | Chemistry 103176 Dot 10 NO  09/08/2022 5% 375 Limited 01/13/2023 55% 557  Accelerated  05/04/2023 82% 617  Advanced

2.8b Growth Report

Select “Growth” in the Class Progress Report to show how much academic progress
students have made between the Pro-Core pre-test (Form A) and the formative (Form B)
or post-test (Form C). Growth rating is shown on a scale of 1 to 5.

Scaled Score
Difference
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Class Progress Report

Growth

RIV: Riversice High School v STEWART SHAUN v Chemistry v 23 Ratin g
Form A to B Form A to C Form B to C
. Student  Student Form A Form A FormB  FormB FormC  Form C Form A to Form A to Foim B to
Teare it iy Nome B o 1 Scaled  Pert Scaled  Perlomance B Growth R:':; € Growath E‘;:."":' S;’i"n:'
STEWART : Qlivia i R
SHALM Chemistry 103176 NO 505 Praficient 434 Basic 510 Proficient 21 1 4 2 25 3
STEWART ; Michael : i s
SHAUN Chemistry 104190 Mous NO 430 Limited 473 Basic 474 Limited + 48 4 43 3 -4 2
STEWART Devo
sHan  Chemistry 104264 Ram:n NO 475 Limited + 489 Basic 500 Proficient - 14 3 5 3 10 3

New! 2.8c Pre-Post Summary Report

Select “Pre-Post Summary” in the Class Progress Report to show the differences in 3
average class scores--percents, scaled, NCEs-- made between the Pro-Core pre-test (Form
A) and the formative (Form B) or post-test (Form C).

Class Progress Report

RIV: Riverside High School

Generate Report

v Barton Clara v

Algebra |

¥ Al Classes Pre-post Summat FormAtoC

Average Average Average

Pre-Post%Scaled  NCEs VA SCWAAYG

taken Tested SCWA

TPA % TPAAvg
takenTested TPA
Score

Average Average Average Average Average Average

Pre-Test’% Pre-Test Pre-Test Post-Test% Post-Test Post-Test
Scaled

Teacher Class#  Subject - Grade Total NCE Scaled NCE  Difference Difference Difference Score

RIVRiverside HS 93 students

Barton Clara (combined) ~ 93students 22% 484 a0 % 4% a4 1% 1 o+ 0 U3 6% 2% 103 5% 45%
Barton Clara 2101 Agebral I6students 28% 494 49 3% 483 4 8% -1 -4 B 9% 0% 103 55% 45%
Barton Clara 2102 Mgebral 9students 19% 478 v RN% 0 B%R %6+ 3 16 4% 18% 103 5% 45%
Barton Clara 2105 Agebral 18students 19% 478 I N% s ¥ 1% 4+ 2 10 3% 16% 103 5% 45%

This report also shows Short Cycle Web Assessments (SCWASs) and Teacher Personalized

Assessments (TPAS) taken, tested and average scores by class.

New! 2.8d Performance Summary Report

Select “Performance Summary” in the Class Progress Report to see a graphical

representation of what a student might score on the Pro-Core Form C or state assessment

IF they show “average growth” on the Pro-Core assessments.

Class Progress Report

AN RiersidebighSchool v WiisBree v PrysealScence v 2012 v FomAandB v

- Posgible Form C (State)  The length of each color segment reprasents the percent of students in K
Last First Questions  Time Spenton  Pro-Core  Growth 2 Ly
| e Form  Status Skipped 2 Scire e {S:mlkuumngﬂma}- :F:"m::‘frzm&ﬂmmmmhpﬂfmhﬂ (State test]
Form C based on Form A results -
Garfigld James
FormAto B Form € based en Form B results
Form C based on Form A results
orm € based on Form A resul s
v e n [ N
Jones  Bridget Hmited
FormAto B Form C based on Form B results 400- 483 (600 - 683)
... BN 4 S—
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The options include the estimated growth rating between the Pro-Core pre-test (Form A)
and the formative (Form B) and post-test (Form C) and state test.

See more information on Student and Class Progress on our Pro-Core web site
Support > FAQ page at https://pro-core.us/fag.html.

() 3.0 System Statistics

3.1 Top Classes Report

This report allows you to view top-performing classes in the distict or in each school,
subject and/or teacher’s class. Then “drill down” to top students. Results for the Form A,
B, and C assessments are shown along with Standards Tested and Short Cycle Web

Assessments (SCWA) average scores.

Assessment Result Export Enroll-Update Subject

Dashboard District Users ~ Assessments  Teachers  Students  Schools  Principal

Top Classes Report

All Schools » = All Teachers v Select Subject v AllClasses v | Top 5%

Top 10%
Generate Report SEE Bottom 5%
ranges Bottom 10%

School Teacher/Students Name  Class/Students Code Form A Form B

All Assessments  »

Forms ABC only »

T

System Statistics

Form A Threshold

SCWA Test Count

Standards Tested Average SCWA ‘r Ttem Analysis Usage
Subject Usage

O RIV: Halle MS  Davis 302 71.20% 80.53% 0% 4/18 = 0.22 81.73%
Assessments Usage

ODell Mark 90809 7575% T7925% 0% 5/18 = 0.28 B6.67% " :
Staton Deborsh 91088 8181% 94.28% 0% 4/18 = 0.22 84 38%

See Rodriquez Jose 91043 5757%  6857% 0% 4418 = 0.22 78.12%

Student Winter Emil 90810 69.69% 8000% 0% 3/18 = 0.17 77.78%

scores

:HalleM$ Adams 321 62.85% 68.42% 0% 318=0.17 75.27%

3.2 SCWA Test Count Report

The Web Test Count for All Schools report shows you how many Short Cycle Web
Assessments each school has accessed over 2, 3, 4, 5 weeks or Year-to-date.

Export Enroll-Update

Assessments Teachers Students  Schools Principal ~ Assessment Result Reporis

Web Test Count For All Schools
All Assessments »
04032017 v Al v Forms AEC only b
Date w Top Classes
selection District Name  School Name This Week Last Week 2Weeks Ago 3 Weeks Ago 4 Weeks Ag3 @
Riverside RIV: Riverside Elem 790 1129 1402 377 136
RIV: Riverside Middle 117 699 275 261 177 ftem Analysis Usage
Subject Usage
RIV: Riverside HS 444 1207 2343 2007 922 R
Assessments Usage
Totals: 1351 3035 4020 2645 1235

You may “drill down” to see individual subjects, classes, and tests being accessed within
each district school.
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View school

School: RIV: Riverside Ele BETIEE Gl

Grade Subject View Detail is Week Last Week 2Weeks Ago 3 Weeks Ago 4 Weeks Ago
3 ELA/Reading 3 [By Class] [By‘ Test] 16 13 48 31 5
Mathematics 3 [By Class] [By Tesf] 52 100 75 120 35
Social Studies 3 [By Class] [By Tesf] 0 0 1 0 0
4 Mathematics4  [By Class] [By Test] 62 0 46 199 31
Science 4 [By Class] [By Test] | 67 0 47 0 0

3.3 Item Analysis Usage Report

The Item Analysis Usage Report shows the number of times a teacher is viewing specific
questions in the Item Analysis Report or displaying questions to a class for discussion.

The number of loads shows the number of times a teacher is viewing or displaying
specific student responses for a question.

hshboard  District Users ~ Assessments ~ Teachers  Students  Schools  Princpal ~ AssessmentResult  Reports  Export  Enroll-Update  Sul

RIv: Riverside HS  »  ELLIS v AmetieanHisory v AlClasses v Al v Al Assessments *

Forms ABC only

| Generate Repart ] )
| American History Questions reviewed Top Classes
School Name Teacher Name ~ Test Name Class Code  Date Time Start - End ™~ # of question opened # of Loads SCWA Test Count

B RWRiersideHS ELLIS Form A: AmHistory Online Test 20 All Classes  12/21/2016 23:14- 2331 1 0 Gitem Analysis Usage D
& RV RiersiteHg ELUS Form A: AmHistory Online Test 20 163 12/22/2016 00:20-0020 0 0 Subject Usage
[ RW Riverside H3  ELLIS 06 IND: Analyze the events that led... 164 12/24/2016 21:39-2140 1 1

Assessments Usage

= RN PwersideHS  ELLIS 11 FOR: Explain why and how the .. 163 01/31/2017 14:29-1437 1
—
Question, 2 i f

|1n the Four-Power Treaty of 1921, the United States, France, 0173172017 0928 Expar_'ded to ShOW
questions reviewed

Student responses

Which of the following would be a reason for the United Stat..  01/31/2017 09:30- reviewed
In the Four-Power Treaty of 1921, the United States, France 01/31/2017 09:30 - 09:30
Whish af tha fallawina wminld ha 5 rasean far tha | initasl Cras MMA1MT NE21 . 0821

The Item Analysis Usage report shows whether a teacher is using the Item Analysis Report,
and at what level. If the question is expanded (+), you will see the dates and time the teacher
spent on each question.

3.4 Subject Usage Report

The Subject Usage Report shows overall student usage of the Pro-Core system test forms
and short cycle web assessments (SCWA\) in each subject in each teacher’s class.
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Principal ~ Assessment Result  Reports  Export  Enroll-Update  Subject

Dashboard  District Users ~ Assessments  Teachers  Students  Schools

Subject Usage Report All Assessments »
Forms ABC only »

RIV: Riverside HS v Bidogy T ;
Learning Standards usage w) Top Classes

SCWA Test Count
Goal: 7/25 75%

Item Analysis Usage

Subject  District School Teacher(s] Classess TtiClassEnr ~ Stds Max. FmA FmB FmC SCWA SCWA %Avg ‘Subject Usage
El Biology Riverside RIV:Riverside HS = Smith 101102103 82 25 2050 30% 0% 0% 14% 30%, Assage
101 12 25 300 27% 0% 0% 8% 0%
102 12 25 300 24% 0% 0% 20% 28% Average Score
103 10 25 250 8% 0% 0% 4% 0%

Updated 3.5 Assessments Averages Report

The Assessment Averages Report is a graphic comparison of overall student averages of
the Pro-Core system test forms and short cycle web assessments (SCWA) in each subject
in each teacher’s class. Clicking on a colored bar will show a pop-up student usage.

Export  Enroll-Update  Su

istrict Users ~ Assessments  Teachers  Students  Schools  Principal — Assessment Result
All Assessments  »
ForpeABCoply *

Selections
op Classes

Assessments Averages Report

= SCWA Test Count
All Schools ¥ | AllTeachers ¥ FormA v Al v Highestto Low averages ¥ Generate Report _
Itemn Analysis Usage

Subject Usage

Riverside's Assessments Averages

B SCWA Averags
B Form Average
Unit Average

(Assessments Averages ),

RIV: Riverside HS

RIV: Riverside MS

RIV: Riverside Elem

Export Menu

There are three pre-programmed export files that you may find useful for viewing test
results in a spreadsheet format or reviewing your school enrollment records.

District Users Assessments Teachers Students Export K Enroll-Update Subj

Dashboard

——1

E;:port Form Data

Select an Export file

Export

Export Form(s) Score

Export Enrollment Data

School All

Pro-Core District Reports, v. 10.0 H-16 TWM Services, © 2024



1) Export Form Data

Make your selections to view student and teacher class records for test Forms A, B, and/or C.

Dashboard District Users Assessments Teachers

Export Form Data

School All R
Form All v
Test All v
Teacher ry
Class A
Export

2) Export Form(s) Score

Make your selections to view student percent scores (only) for test Forms A, B, and/or C.

Dashboard District Users Assessments Teachers Export

Export Form(s) Score

School All L]
Subjects All v
Export

3) Export Enrollment Data

This will export a file copy of your school enrollments. It is most useful for non-
Clever/ClassLink record maintenance and may be used as a batch file for regular
re-enrollment or batch editing functions using “Action” words.

Dashboard District Users Assessments Teachers  Export

Export Enroliment Data

School All v

Export
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CAUTION: It is highly recommended that you use the most current Export Enrollment
Data file if non-Clever school administrators have been making changes
themselves since your original enrollments. This will avoid school-level
changes being reverted to the original enrollments. See Section F, pages 7f
in this Manual for further information about batch records editing.

Clever and ClassLink users will use Syncing to update or edit enroliment records.

Report Logs

This is a systems “load” report which shows district managers which reports are being
run in the school or district. A school report will normally take less time and bandwidth
to generate than a district report. The report shows the username and the report(s) being
generated along with the time taken to run the reports.

Assessment Result Reports Export Enroll-Update Subject Matching FAQ Report Logs

Reports Log

Last 7days ¥  From Date: 02/27/2020 To Date:| 03/05/2020 | Search: Q X
Username Report Name Generated Total Time  Action
turnert School Standards Report 02/28/2020 00:19 1 minute E;'(
turnert District Summary Form Report 02/28/2020 00:21 10 seconds t;'(

Delete the record
jonesf . School Standards Report 02/28/2020 00:17 9 seconds t;'(

smitha Top Classes Report 02/27/2020 00:44 1 seconds &

This report is useful for the district administrator who wants to run a comprehensive
district report, but doesn’t want to slow school activities taking place during the
school day.

» If there is heavy system use in the district or schools, the administrator should
wait until after regular school hours to run long, comprehensive reports.

P-C Standards

The Pro-Core Content Domains and Learning Standards used in the Pro-Core
subject assessments that align to the state standards are found on the Pro-Core web
site at: https://pro-core.us/standards.html

Additional Reports are currently being developed.

Contact Ben Hemingway for more information or if you have an idea
for a special report: Hemingway@pro-core.us

Pro-Core District Reports, v. 10.0 H-18 TWM Services, © 2024



Principal/School Administrator Log-in and Editing Functions
(Non-Clever/ClassLink Schools)

NOTE: Schools using Clever or ClassLink should follow Rostering and Sync instructions in
Section C.

BEFORE THE FORM A (Pre-Test) ASSESSMENTS

1. Your District Administrator will set-up school administrator usernames and
passwords for school administrator/principal access to the system.

2. Your District Administrator will generate a list of teacher usernames and passwords
for logging into the online Pro-Core Assessment System to forward to principals.

3. School Administrators and teachers should log into the system before the Form A
diagnostic pre-test is administered to confirm teacher class and student enrollments are
accurate, and to become familiar with the various system features and commands.*

e School administrators, teachers, and students may login to the Pro-Core Assessments
(P-C #) program through the Pro-Core Web Site at https://pro-core.us

e They may click on the “#.0 Login New Tech Enhanced” tab, and Bookmark the
P-C Login page on their browser for direct access.

OME =~ CONTACT US LOGIN TO PREVIOUS YEAR LOGIN: PRO-CORE SYSTEM

@[roicore_ A '

PRO-CORE REPORTING SUPPORT SUCCES
Ov ; an HQSD Resources C

WELCOME to Pro-Core
ODE APPROVED VENDOR 202025 - 4

Pro-Core has been approved for the next 5 years by the ‘ y Non_Clever/C|assLink

Ohio Department of Education as a High Quality Student L . f
Data (HQSD) system having 98-100% alignment with the B R Og Intor
ODE Curriculum in grades 2-12. We are approved in 18 AR SChOOl Adn’ﬁnistrators)

subjects, the highest of any other vendor on the Ohio

Approved Vendor List. Pro-Core is also approved as a PrlnCIPals’ TeaCherS

Growth Measure for Teacher and Principal Evaluation. As a and Students*
result, Pro-Core can provide two evidence-based measures
to verify Teacher Effectiveness which is being required per
Ohio HB 216.

» See Section L and P of this manual for Teacher and Student Log in and Procedures.

*NOTE: Your Pro-Core District Administrator will log-in at a special “district-level”
url provided by Ben Hemingway (see Section F). The district-level
administrator must enroll students, teachers, classes, at least one principal or
school-level administrator for each district school, and send the school
principal(s) their log-in information

Contact your Pro-Core District Administrator for your School
Administrator log-in Username and Password.
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Principal/School Administrator Log-In

On the Pro-Core Login Window, select your school, then key-in your Pro-Core User ID
and password.* Your password will appear as dots eee for security.

Login to ProCore Account

1. Select your school

" RIv: Riverside Elementary v

2. Key-in your Username

Lsername

_ . Fassword
3. Key-in your password

Femember me

The Principal/School Administrator Dashboard

The School Administrator’s Dashboard presents a variety of functions in the Menu Bar:

Principal Users  Standards ~ Assessments  Teachers  Students  Subjects  Assessment Results  Reporis  FAQ

View/Add/Edit View/Add/ View/Add/ View
Scho_oI-LeveI Edit Edit/Move Subjects
Admin Users Teachers Students Enrolled

® OMOXO,

School-Level administrator users have full access to teacher, class and student information
including enrollments, reports, and functions shown in the Menu Bar. At least_one School-
Level Administrator/Principal should be enrolled into each school by your District-Level
Administrator or SIS Tech person.

NOTE: The School-Level Administrator/Principal may change her/his username and
password at any time, and enroll additional school-level administrators.

Teacher-level and student-level users and teacher classes are automatically enrolled into the
Pro-Core system at the beginning of the school year.

District or School-Level administrators may view or edit teacher or student information.
The District OR School-Level administrator is responsible for adding new teachers,

classes, and students, or moving enrolled teachers, classes, and students in the system
after the initial enroliment.
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1. View/Add/Edit Principal/School Administrator Level Users

In the District Admin Control Panel Menu Bar, select Principal Users.

Principal Users Standards Teachers Students Subjects Assessment Results Reports

L] RS ADD a School-Level
Administrator

First Name Last Name User Name School Status

Clark Kent kente RIV: Riverside Elem Active [ L (%

To add a Principal (School Level Administrator) user, select the New+ button.

Add Principal

School
FIv: Riverside Elem

First Name
Last Name
User name

Password

Activate and
Save changes

Key-in the “Add Principal” information. The recommended default log-in is
LastnameFirstInitial with password 789. Select “Active,” then “Save” when done.

School-level administrators have access to the same functions as the Principal. They
may log-in and change username and passwords at any time. We strongly recommend
that administrators change their default username and password.

2. View/Add/Edit Teachers and Class Students

Selecting “Teachers” in the Menu bar allows you to view, find, edit, add or remove

teacher information, log-in, subjects, classes, and see student lists.
Add a Teacher

Principal Users Standards Teachers Students Subjects Assessment Resuiis Repc
I ——

See Teacher Classes
Edit Teacher Info

First Name Last Name Teacher Code School

= Jdonathan Cepp 100 RIv: Riverside Elem

Subject Period Class Code ]
Log-in as Teacher
ELA/Reading 5 5 102
Social studies S S 101
Archibald Leach 120 RIv: Riverside Elerm B £ (%
Tina Turner 140 RV Riverside Elerm E £ %
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Add a New Teacher

Teachers, classes, and students will already have been enrolled in each district school based
on the Enrollment Data File you uploaded previously. District or school administrators/
principals are responsible for adding new teachers.

Add Teacher

District Riverside

School RIV: Riverside Elementary

First Name

Last Name

Teacher Username .
See CAUTION below
Password
N
()

CAUTION: Teacher and student default usernames and password are generated automatically
when your Pro-Core Enrollment File spreadsheet is uploaded. Administrator,
teacher, and student passwords should be changed for added security.

When adding a new teacher, you may want follow the Pro-Core format for Usernames and
Passwords to avoid confusion unless a teacher has given you a preferred Username and Password.
The default Pro-Core teacher username is the TeacherLastnameFirstname; the default teacher
password is 987. The teacher must change the Password upon first logging-in. The teacher has
the option to change their own Username as well.

WARNING: Ifyou delete a teacher, you will delete the teacher’s classes as well. So, if a
new teacher is replacing an old teacher, it is preferable simply to change the
teacher’s name and log-in as shown below.

Edit Teacher Info Classes and Students

Selecting the “Edit Teacher” icon allows you to view, edit, add or remove teacher log-in
information or subject classes, and view, move or add students, and add co-teachers.

Edit Teacher
schoel Riverside Elermentary
First Name Jonathan Default log-in
Last Name Depp
Teacher Username  Depplonathan Should be changed

Add a Subject-Class

Password

Delete a Subject-class*

Available Classs

Subject-Class
Pop-up

Period Class Code Action

Subject
. B . o1 — View, Move, or
e ’ ~ Add Students

Be sure to
SAVE changes

Add Co-Teacher
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View and Move a Class Student to a Different Teacher Class

Selecting the View Students icon "2 takes you to a student list where you can view, move,
or remove students to different teacher classes or exclude students from certain reports.

students

Exclude Students from Teacher's 5 Search: Q 4

Select the
student’s
Move icon

Select students
to exclude

0 First Name  Last Name Student Code Subject Actions

|| Exclude Inez Raodriguez 22080 ELAReading 4 ‘@" G(
[ Exclude Diavane Williarms 10418 ELAReading4 v (%
il Evalinada Ll e (RPN AdAnT Ll B T = 4

When you select an individual student’s Action icon, a “Move Student” pop-up window
will appear showing the student’s current classes. You may then select the school, teacher,
and class code where you want the student moved.

hove Student

Current Student: Inez Raodriguez

District: Fiverside A

Curenty: Riverside

o Select the change(s) in the
School: Fiverside Elermentary pop-up window(s) below

Curendy. Riverside Elementary

Current C

Teacher

School

Fiverside Elementary v ELAReading 4 Jonathan De'pp v 1m v

currenty. Riversicle Elementary curenty EL&Reading 4 currenty: Jonathan Depp Carrenty 101

Click to apply

Riverside Elementary v Mathematics 4+ Jonathan Depp - v 102 v the change(s)

curendy. Riverside Elementary currenty  Wathematics 4 curenty Jonsthan Depp carrent 102

Cancel Move
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Add a Co-Teacher to a Main Teacher’s Class

Selecting the Co-Teacher icon & takes you to a window where you can assign a Co-
Teacher to students in the selected Main Teacher’s class(es).

NOTE: The co-teacher’s class(es) must have been created previously.

Assign Co-Teacher fo class

Co-Teacher: Select Co-Teacher w

Select the Co-Teacher
dCl
Co-Teacher Class: Select Class ~ eI Cless

Please select students below you want to assign to Co-Teacher Class.

Assign Students to Co-Teacher Class Search: Qx

OJ First Name Last Name Student Code  Subject Actions
O Danico Aaron 4820 Biology @ (%
O Esbv Danica 5970 Biology W ()

3. View/Edit/Add Students and Student Classes

Selecting “Students” in the Menu bar allows you to view, add, edit, delete, and move students
and students’ assigned subject. You may also log-in as a student. If a student leaves the school,
you may deactivate that student in the Student Edit layout. That student’s data will not appear
in any reports.

Dashboard Principal Users Standards Assessments Teachers 5 Subjects Assessment Results Reports

Available Students

See Student Classes Edit Student

First Name Last Name Gender District School Grade Student Code

Frances Beta Female = Riverview Riverview HS 10th Grade | 1597000

Subject Main Teacher M-TCode Co-Teacher Co-T Code ETH IEP 504 Gift EL MIG HOM FOS JUS
Social Studies 7 James West 13 H Y N N N Y
Science 7 James West 15 H Y N N N Y

StUde_nt Eadi James West 114 H ¥ N N NY
Deactivated

James West 12 H ¥ N N N Y
Douglas Brown Male Riverview Riverview HS 10th Grade | 2333000 7] <o> Q,:
S R 7 Y e ey e T W
[+ | Hailev Bundy Female | Riverview Riverview HS 10th Grade | 3542000 A & a6 L

Note: You can add individual students here, but go to Teachers menu to add multiple
students to a class
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Add a New Student

Teachers, classes, and students will already have been enrolled in each district school based
on the Enrollment Data File you submitted previously.

Add Student

District Riverview

First Name

Last Name

Student Code <ee CAUTION below

Gender v

Grade Ath Grade v

CAUTION: When adding a new student, you must create a unigue Student ID Code of 4
or more digits which does not duplicate another student ID in existence in the school.

Username

Password

Active

Default student passwords are LastNameFirstInitial. The school administrator or teacher may
change student usernames or passwords.

To Move Students to different classes, follow the directions on page I-5.

Edit Student Info/Add Subject Classes

Selecting the Student Info icon allows you to view, edit, add or deactivate (remove)
student information, log-in, and add subjects-classes to a student.

Principal Users  Standards Teachers Students Subjects

Edit Student
School Riverview Elementary v
First Name Inez
Last Name Rodriguez
Student Code 22080 Student ID cannot be changed
Gender Female +
Grade 4ath Grade v
Username 22080
; Password Rodriguezl
Deactivate
Activate 3 Active
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Subjects with main subject teachers, as well as co-teachers, may be added to this student’s

classes.
e Select the New+ button to add the student to a new subject class.

e New subject-class selections or co-teachers are made from each pop-up box.
e Be sure to Save all changes or additions.

Add a Subject-Class

Available Subjects

Add a Co-Teacher

Co-T
Main Teacher M- Co-Teacher Class ETH LEP Dis IEP Gift Action
Code

School Subject

Riverside Elem - ElLAReading 4 JDepp 101 Mot Set v v 3 0 0 0 1 SGM

Riverside Elem v Mathematics 4 1 Depp 102 Mot Set

Riverside Elem Select Subject v | Select Teacher  Class v Mot Set

@ Delete a student from a
Subject-Class

» The next Section deals with setting student and system access times and enabling
assessments after the school enrollment has successfully been accomplished.
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Principal/School Administrator: Enabling Form
Assessments and Testing Times

NOTE: This section applies to Clever, ClassLink, and regular Pro-Core users.

The District or School Administrator or Tech Person is responsible for student, teacher, and
class enrollments. This section deals with setting student and system access times and
enabling assessments and testing times after the school enrollment has successfully been
accomplished.

SCHOOL ADMINISTRATOR LOG-IN (Available to all school administrators)

Contact your Pro-Core District Managing Administrator
for your School Administrator log-in Username and Password.

In the Pro-Core Login Window, select your school, then key-in your Pro-Core User ID and
password. Your password will appear as dots eee for security.

Login to ProCore Account

= RV Riverside Elermentary

2. Key-in your Username

Username

} Fassward
3. Key-in your password

Remember me

The School Administrator’s Dashboard

The School Administrator’s Dashboard presents a variety of functions in the Menu Bar:

Principal Users  Standards ~ Assessments  Teachers  Students  Subjects  Assessment Results  Reporis  FAQ

View Enable/Disable + View View
Learning Set Test Times + Subjects FAQs
Standards Accommodations Enrolled

O0J000, &) @

School Level administrator Users have full access to teacher, class and student information
including enrollments, reports, and functions shown in the Menu Bar. At least_.one School-
Level Administrator/Principal should be enrolled into each school by your District-Level
Administrator or SIS Tech person. Teacher and student level users are automatically set-up
during enrollment. Clever or ClassLink users will normally use Single-Sign On (SSO)

NOTE: The School-Level Administrators/Principals may change their username and
password at any time, and enroll additional school-level administrators. Non-
Clever/ClassLink users may also view or edit teacher or student information.
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1. View Learning Standards

Selecting “Standards” will display the Learning Standards and Domains assessed by Pro-
Core. The Pro-Core Standard and State codes and descriptions are shown for each subject.

Dashboard  Principal Ussrs Standards ~ Assessments  Teachers  Students  Subjects  Assessment Results  Reports  FAQ
—

Standards

Select Subject

Science 7

Click to expand Search: ax

Domain Code Description Subject

Earth and Space Science Science 7

= 1. ESS

Standard State Number Standard Description
01 [7.ESS.1] The hydrologic cycle illustrates the changing states of water as it moves through the lithosphere, biosphere, hydrosphere and atmosphere.

02 [7.ESS.2] Thermal-energy transfers in the ocean and the atmosphere contribute to the formation of currents, which influence global climate patterns.

2. Enable/Disable Form Assessments and Test Length

Your District Manager or SIS Tech person should enroll teachers and students into the Pro-Core
system at least a week prior to your district or school(s) Form A assessment date. Your Form A
assessments will be activated by Ben Hemingway and will appear in your Assessments window
as disabled (unchecked). Your District Manager or SIS Tech person should have enabled the
Form assessment for you school.

If not, selecting “Assessments” in the Menu bar allows you to enable (reveal) your Form A,
B, or C assessments to teachers and students when they are ready to be used. Checking the
boxes will enable them.

Enable/Disa

Dashboard Principal Users Standards Assessments Teachers Students Subjects Assessme|

Available Assessnje

Assessments Enabled/Disabled

Enable/Disable

m Setting Testing Times
Accommodations

Allow Form C to show in Reports YES ¥

Allow principals/school adminlstrators to enable/disable Form tests TES tE_Xterl]_d it
ime limi
Please Do Mot release Forms A, B and C's if they haven't been ordered.

Form A/B/C assessments are 90-minutes in length. Click here to extend the time |07 minutes.

1 Save allowed. You may increase the saves for multiple-day testing here: A Set additional Saves

All Forms w

Enabled

FORM A 8.0: ELA7a On-Line Test
FORM A 8.0: Math7a On-Line Test

Disabled Spanish Test Spanish Version

FORM A 8.0: Sci7a On-Line Test Enable
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WARNING: Do NOT enable Form A, B, or C assessments that your district has not
ordered or you may incur additional charges to your district. Spanish
versions are $100 for each subject and grade you enable.

e All Form A/B/C assessments are 90 minutes long with 1 “Save” allowed.
e Administrators have the option to extend the time limit on all Form tests.
e Administrators also have the option to add more Saves for multiple-day testing on
all enabled tests.
e Assessments may be scheduled over multiple days in the Setting Test Times layout.
e Teachers have the option to extend the time limit on student class tests with added Saves.

For Form C assessments, you have the option to hide all Form C reports by selecting
“No0” until all students have completed the Form C assessments. The default setting is
“Yes” (see above) which will allow all Form C results to show in all reports whether all
students have completed the assessments or not.

After enabling and Saving your Form assessments, select “Setting Testing Times” in the
Assessments Menu, or you will automatically be taken to the Setting Testing Times layout
to set the days and times students will be taking the Form Assessments you enabled.

3. Setting System Access and Test Times

Pro-Core System Access and Assessment Times should have been previously set by the
District Manager or tech person. Those controls can be modified by a School
Administrator or Principal who have been added to the system by the District Manager to
more closely reflect each school’s scheduling.

There are two security features that allow control of (A) Pro-Core System Student Access
Times and (B) Pro-Core Form Assessment Times.

A. Student System Access Times

The default student system access times are weekdays from 7:00 a.m. to 5:00 p.m.,
but these may have been modified by your District Administrator to better fit your
school’s actual opening and closing times.

School administrators and teachers have access to the Pro-Core system at any time. But
for enhanced security, students should only be allowed to have system access—or not—
to the Pro-Core system during controlled times at school or from home.

NOTE: You may need to confirm or edit your students’ system access settings so that
they coincide with your Pro-Core Form A/B/C testing plans and other teacher
class activities. See Set Test Times below for more information

Students attempting to log-into the Pro-Core system outside of the system access times set
will see the message: “Pro-Core system access is closed at this time.”
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B. Setting Form Assessment Times

After Form tests have been Enabled and Saved, select “Setting Testing Times” in the School
Assessments Menu to go to the Set Testing Times layout to set the days and times students will
be taking the enabled Form assessments. If there are dates and times visible in the layout, they
may have been previously set by your District Administrator. You may modify them if you
wish; otherwise, you may set your own school’s testing times.

Pro-Core Form A/B/C assessments and make-up testing should be scheduled within a two-
week testing window. Select each day and times you want students to have access to the
enabled assessments.

Set

Assessments

Times layout
Teachers Students  Subjects  Assessment Results

Dashboard Principal Users Standards

. . . Available Assessments View System
Sett] ng Test|ng Times cenable/Disable Settings
Setting Testing Times
School:  RIV- Riverside Middle Accommodations s View Student System Access Times

Select the dates and times students are allowed to take the Form tests you Enabled.

Form A, B, C assessments are 90 minute tests. They may be administered over multiple days.
Starting-Ending times should be selected to allow teachers additional time to give
instructions and help students begin the tests

Allow principals/school administrators to modify the times vou have set ~ VES v

Allow teachers to modify the times you have set  YES +

Save

Date Starting Time Ending Time

Allow at least 2 hours for 1-day testing. For multiple-day testing, Ending Times selected
must always be at least 30 minutes or greater than the Starting time selected.
e If no date or times are entered, all enabled assessments will be available anytime
during the Student System Access Times.
e Iftest days or times selected are outside the Student System Access Times, a
warning message will appear.
¢ You may view and adjust the times set for student access by clicking the “View
Student System Access Times” button.

WARNING: Setting strict assessment times will make the Form A/B/C assessments
more secure. Students attempting to access the assessments outside of the
set times will see the message: “Pro-Core Form A/B/C assessments are
not available at this time.”

Teachers administering the Form A/B/C assessments may further modify local or remote
student Form A/B/C assessment starting and ending times to override those set by the
district or school. Students attempting to access the assessments outside of the set times
will see the message: “Pro-Core Form A/B/C assessments are not available at this time.”
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Teachers are able to further enhance security by selecting specific subjects and student
testing times within the school’s system access and testing schedule for each of the
teacher’s classes. See teacher information in Section L.

NEW! 4. Set School Accommodations

Pro-Core allow the district manager to set accommodations across the entire district
for students with IEPs, 504 plans, and/or English Language students (EL). The school
administrator/principal may set accommodations for their school IF they do not
contradict the settings made by the district manager.

NOTE: This feature applies the selected accommodation(s) only if the EL students
or students with IEPs or 504 plans have been identified during enrollment
rostering; otherwise, students must be identified individually by the
administrator or teacher.

Dashboard  Principal Users  Standards

. Available Assessments
Assessment Accommodations

Enable/Disable
Setting Testing Times

Text-to-Speech Only Students identified by Teacher v
Only Students identified by Principal
Only Students identified by District
Only EL Students

Only Students with IEP/504s
Both Students with IEP/504s and EL Students
All Students

Group Oral Administration for EL Students NO v m

Set by teacher v
Extra Time for Students with IEPs and 504 Plans ~ Set by principal

Set by district
Allow students to see Final Score Page VES v W
Initially enable SCWA, TPA and Unit Tests NO v

Save

CAUTION: Non-default selections made by the district administrator are synced and
locked in the settings available to the school administrator/principal and
teachers. If the school administrator or teacher attempts to change the district
setting, a message will appear requesting they contact you.
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Selecting "YES" for Group Oral Administration for EL Students allows a Students list
to appear, so that you may select whether the assessment questions should be shuffled or
not for all or some students.

EL Oral
Students Shuffle
All students » Shuffle Search: Qx
First Name Last Mame  Gender Student Code Grade School Shuffle
Eve Alpha Female 14820 10th Grade  ZTES: Test Schooll
Eve Anold Female 24820000 6th Grade  ZTES: Test School2
Frances Antsy Female 35370000 6th Grade | ZTES: Test School2 m

View, Print, Run, Short Cycle Web Assessments (SCWAS)

In the school administrator Menu, click on Assessments, and select Available Assessments,
and then Short Cycle Web Assessments from the drop down boxes. This will allow you to
view, print, or run Short Cycle Web Assessments by subject.

Dashboard Principal Users Standards Assessments Toachers Students Subjects Asse:

vailable Assessments

Setting Testing Times

Select Subject v | Short Cycle Web Assessments MChZ

Subject Title Status_ SF

Shuffled Questions
Science 6 01 ESS: Minerals have specific, §&%

Available Assessments

ML Action

Yes No @

Geometry 01 GEO: Experiment with transfor Activated | Yes Yes ®

Multi-Language

Biology 01 HER: Cellular genetics Deactivated Yes No ®

Teacher Personalized Assessments (TPAS)

Teachers may create customized Short Cycle Web Assessments (SCWAs) for their
classes. They may also select questions from the Pro-Core Form A and SCWA database.
These questions are directly aligned to the state’s most resent Learning Standards in
Reading/ELA, Mathematics, Science, and Social Studies. TPAs may also be shared with
other teachers in the school. (see Section N for more information)
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View, Print, Run, Edit, Share, Delete TPAS

In the administrator Menu, click on Assessments, and select Available Assessments, and then
Teacher Personalized Assessments from the drop down boxes. This will allow you to view,
print, run, edit, share, or delete Teacher Personalized Assessments by subject and teacher.

Principal Users  Standards ~ Assessments  icachers  Students  Subjects  Assessment Results  Reports  FAQ

Avallable Assessment<

Setting Testing Times

Available Assessments

Select Subject v Teacher Personalized Assessments Create Personalized Assessment  [IEElOB Qx

ML  School Name  Teacher Name ’

Subject Title Status

American Government  3rd { Shuffled Questions Acti = Yes No ® Si%
Social Studies 6 5 Themes of Gecaraph Activated No Yes ® L%
ELA/Reading 6 Yy Multi-Language Deactivated  No  No ® 2%

~ A

NOTE: Administrators may Share TPAs among other teachers in the school or district by
selecting the edit icon -~ and selecting the “Share with other teachers” checkbox.

5. View Subjects Enrolled

Selecting the Subjects tab shows you the Pro-Core subjects into which your school’s
teachers and students have been enrolled.

Principal Users Standards Teachers Students Subjects Assessment Results

Available Subjects
Column sorted A-Z

Search:

Subject Name Abbreviation =h Subject Code
ELA/Reading 3 ELAS R3
ELA/Reading 4 ELA4 R4
hathematics 3 MMATHS M3

It is a good practice to check this report prior to the Form A assessments to make sure all your
pre-test subjects are listed here.

6. Principal/School Administrator FAQs (Frequently Asked Questions)

Selecting “FAQ” will display some commonly asked questions and answers which will
help you understand and use the Pro-Core system more effectively. New FAQs appear
from time-to-time, so be sure to check this selection often. You may also submit your own
questions to hemingway@pro-core.us
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Teachers Students Subjects Assessment Results

GEMERAL QUESTION

Show All m Response View |

1. What do schools use as major assessmenis?

Teachers use the Pro-Core diagnostic assessments in Mathematics, Reading, Science, and
Social Studies. There are three levels of the test (Forms A, B, and C)

There is a FAQ selection addressed specifically to district managers and teachers in their
respective menus.

General FAQ’s related to the Pro-Core system are available on the Pro-Core web site
Support > FAQ page: https://pro-core.us/fag.html

» The next section deals with Principal/School Administrator Reports.
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Pro-Core Principal/School Administrator Reports

NOTE: This section applies to Clever, ClassLink, and regular Pro-Core users.

Assessment Results Report (View/Reset)

Selecting “Assessment Results” allows you to view student scores or response details
on any assessment, or to reset student Form assessments.

New! Scaled Scores as well as Percent Scores along with Performance Levels are now available
in the Score column.

If a Form Assessment “freezes” or there is another problem with the student’s assessment,
selecting a Reset button option will reset the assessment, allowing the student re-take some
or all of the Form test.

Dashboard  Principal Users Standards  Assessments  Teachers  Students  Subjects  AssessmentResult leports — FAQ

Assessment Result
View response View each
scores response

All Schools v | All Subjects v All Teachers v AllStudents v Forms ~ | Scaled Scores ¥

Stud i i i i
School tudent Title subject St‘amng Erldlng Total Tlme on  #oftimes  Skipped Score Performance Status | Actid
Name Time Time Questions opened Q Level
Review all responses Result | Student Responses
. Reset
FORM A 8.0: ‘ Reset All Questions i
RIV: = skipped
B Rierside Aphafie  Math7a ya‘hema“cs (1)3/0191/ az 22/551/ 22 002905 4 18 a0 Limited __— {if PPe
School On-Line Test ’ ' Reset Skip Questions qu estions
Low score “flag” ONLY
Reset Assessment
Assessment History Question History Clear &
Opening Time Closing Time IPAddress Question Time Spent  Score  # of times opened Re-take
Form Test
09/11/2022 14:09:31  09/11/2022 14:16:33 40.133.185.210 MATH7_4997  00:00:25 0/1 1

NOA1INII 1A1TAD AN122195 710 MATHT 5250 ANORAT n 1

e Reset All Questions will allow the student to review ALL questions and keep or
change responses (whether previously answered or skipped).

e Reset Slipped Questions will keep student responses and allow the student to
review and respond to ONLY skipped questions.

e Reset the Assessment will delete ALL student responses and allow the student to
re-take the entire assessment from the beginning.

The € symbol “flags” students who scored very low on the Form test or skipped an
excessive number of questions. You can decide if they need to re-take the assessment.
The criteria for the flag are:

» Spending too little or more than the standardized time allowed on a Form test.
» Skipping or rushing through too many questions.

Note: Selecting Student Responses will allow you to see a student’s response on each
guestion. For security, Form B questions will NOT display for students until Growth
Reports are released. Form C questions are never shown.
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Selecting Result will allow you to view a student’s test results on each test item

FORM A 8.0: Algl On-Line Test

Percentage: 41% Comparison
Your Scaled Score: 516 graph
Performance Level: Proficient

Performance

Spent on Questions: 57:23 (minutes: seconds)
ions Skipped: 0 of 45

If you work hard and show average growth for the year, your results at t
Projected Form C (end of year) Score: 543
Projected Form C Performance Level: Accelerated

d of the year could be*

Partial Credit

Key: ‘ s Correct H [x] [m:clrre:l‘

[imon | [ v | | R (R | | -+ |

*You have a lot of control aver your final score. Part Cred It
Coming to school and warking hard can lead to higher scores at
Not coming to school or not trying your best can lead to g at the end of the year.
,/'
‘ Q#1 o‘ ‘ Q#2 v| ‘ Q#3 Q#7 W Q#8 @ ‘ Q#9 o‘ ‘ Q#10 & Q#11 a

‘ Q#16 \,‘ ‘ Q#17 a| ‘ Q#18 \,| ‘ Q#19 \,‘ ‘ Q#20 \,‘ ‘ Q#21 0‘ ‘ Q#22 \,| ‘ Q#23 @ ‘ Show

The graph shows how students with this score on Algebra I Form A scored on Form C.
The length of each line represents the percent of students who scored at each performandllevel.

Question

New! The performance comparison graph shows historical Form C results for students in the
past with this student’s particular score.

Clicking a question (Q#) will show the question and the student’s response.

4 Previous Question: of 30 NextW FORM A 5.0: American History On-Line Test (DOK: 2)

During the 1930s, which group of people advocated noninvolvement in Eurcpean and Asian conflicts and non-entanglement in international politics?

A isolationists g  capitalists ¢ imperialists p  sodialists

Note: Anchor questions will not appear when selected. They are used to link results
between the Form tests. Instead, a message will appear: “This question has not been
released at this time. Please see the SCWA for this standard for similar questions.”

Assessment Reports

Selecting “Reports” in the School/Principal Dashboard Menu Bar allows you to view the
various school and teacher class reports listed in the drop-down window. You may also
print the report or export the data from most of the reports to a spreadsheet file.

ers Students Subjects Assessment Results Reports FAQ

. All Assessments » @
There are 3 School Report Groupings: (1) All
Assessments, (2) Forms ABC only, and (3) System Forms ABC only b @
\?Vtﬁ'ﬂisr:l;s]étE;rcgu;electlon expands into specific reports System Statistics  » @
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(O 1.0 All Assessments

1.1 Item Analysis Report

The Item Analysis report can be used after a test as a teacher’s classroom learning tool to
generate class discussions about a standard, a question, and the actual student responses.

Students Assessment Results Reports FAQ

nts  Teachers Subjects

Dashboard Principal Users !

Selections

(L2l Assessments Jitem Analysis

Item Analysis Report

Forms ABC only Standard Details

System Statistics

~  All Classes ~  All Students v Form A A Student Repert Card

West James v Mathematics 7

SCWA Pre-Post Analysis

| Zoom In

Pro—Co Teacher Tools

Generate Report ‘ Hide Answers | ‘ Print Preview | ‘ Zoom Out

Mathematics 7 A Item Analysis Report
Std# Q# Question Text ;c;'lf TQy e SDt;‘:e"t ?;tnt 1 0 Score% S A B C D
Mathematics 7 Form A (23%)
Mathematics 7 Ratios and Proportional Relationships — Standards 1 - 3 (14%) Average % correct for items in the standard
Grade 7 Standard 1: Compute unit rates associated with ratios of fractions, including lengths, areas and other quantities (12%)
1 1 | Lillie walks to school each day. She walks over .. | 28 B 2 Hide 4 2575 25 75
Eve Alpha 1 v v
Frances Bela Individual student 1
Douglas Brown responses “Loaded” L v v
Dick Delta 1 v v

The Item Analysis Report shows the test question’s Pro-Core state Standard number, the
Question itself, the Percent of student responding correctly, the question Type, and the
estimated Depth of Knowledge needed to respond to the question.

The Count of students responding and percent of correct and incorrect responses to each
possible response is also shown. Selecting “Load” in the Student Data column shows
the individual student responses to the question.

1.2 Standards Detail Report

The Standards Detail Report provides the student scores for each state standard in each
test by Subject and Form in each teacher’s class. This report also will display students
with incomplete assessments.

Principal Users  Standards ~ Assessmente  Tearhare  Shudents  Subjects  Assessment Results  Reports

Selections _
Standard Detail Report ‘F' 2m Analysis

e
Forms ABC only W (standard Details "

T v AlClasses v AllStudents v FormA v

AllTeachers v All Subjects

System Statistics ¥ |Student Repart C

Generate Report H Export H Export By Subject H Print Preview H Zoom Qut H Zoom In

‘SC\-V-‘« Pre-Past Analysis

Pro-Core Individual Standards

Mathematics 7 (Form A) Standards Detail Report 8/14/2021
Student Name (Ans/Skip/Total/Exit Browser)  Student Code 1 2 3 4 5 6 7 8 9 10%11 12 13 14 15 16 17 18 19 20 21 2 23 %Avg
Amy Anderson 2482000 50 50050 50 5 0 0 0 0 5 100 0 05 0 100 0 100 O 0 100 100 037%
Dick Clark 2333000 0 50 50 50 5 0 0 0 05 100 0 0 0 0 100 0 100 0 0 0 0 026%
Miles Davis 1433000 0 50 25 5 0 5 100 0 05 000 O0QO0C 00 000 0 0017%
Aretha Frankdin 2637000 050 255 0 0 0 0 05 00 0000 00 000 0 0 014%
Frances Fan (Not Taken) 3597000
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New!

You can use this report to identify and sort high or low performing students by each
standard or question. Results can be shown by percentages or by points.

You may now generate and graphically sort students into high, medium, and low scoring
groups in each standard.

Standard Detail Report

ZTES: Test School v = Al Teachers v Mathematics 7 v Al Classes v AlStudents v FormA ¥ Standards v Grouping v
Standard: Percentages
‘ Generate Report ‘ Export ‘ Export By Subject | Print Preview ‘ Zoom Out Zoom In Qson
' Grouping _’
Grouping sort Pro-Core 0 @ s
1 . Key: " 100%-60% 60%-30% 5
Mathematics 7 (Fd Standards Detail Report Y
Student Name Student Code 1 2 3 4 5 6 7 8 9 10 1 12 3| 14 15 16 17| 18 18 20| 2| 22 23 %Avg

Eve Alpha 1482000 000 [ ] 000 0000000000
Frances Beta 1557000 000 00 O 0000 O 000000O06O06FO0
Dick Deta 1333000 Q00 00 00 0000 0 0000000000 0

Essentially, this report shows mastery or non-mastery of each state standard on each test
with a Star (100%) or actual percent score. This report can be used as a diagnostic tool to
identify high or low performing students in each learning standard or for student grouping.

1.3 Student Report Card

This report shows each student’s achievement or progress in each subject at the time the
report is generated. Form A B, C test results or Short Cycle Web Assessment (SCWA)
results can be selected along with a list of the learning standards.

Principal Users Standards Assessments Teachers Students Subjects

Report Card Selections

SWINSON TALYOR v Physical Science v | 101-3 ¥ HoweBryan ¥ = FormA v Standards v [ Include Student's all subject

Assessment Results Reports FAQ

All Assessments * e Analysi

Fortns ABC STy ¥ |Stancard Detsils

S
Student Report Card |

g9,
CWA Pre-P ysis

System Statistics

Generate Report

| Print Preview ‘ ‘ Zoom Qut

| Zoom In

Key: ® Limited: < 30%  Basic: 30% - 40% [_) Proficient: 40% - 60% Accomplished: 60% - 70% . Advanced: > 70% " 100%

Pro-Core Form A
Howe Bryan (10526) Student Report Card 4/28/2024 RIV. Riverside High School
Subject 1 2 3 4 5 6 7 8 9 10 1 12 13 14 15 16 17 %Avg
Physical Science o . o W . o . . (@] o . . . . . * 19%
F 5 Questions Time Spent on Pro-Core Growth Possible Form C (State) Score  The length of each color segment represents the percent of students in the same
orm  Status Skipped Questions Score Rating Assuming Average Growth Pro-Core score range that scored at each performance level on Form C or the state test.

Form C based on Form A results

Physical Science
1. MAT Classification of matter . 10. ENE Electricity
2. MAT Atome Learnina Standards 11 FOR Mation
3. MAT Periodic trends of the elements 12. FOR Forces
You may also view the student’s color-coded layout by clicking on the Subject name.
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1.4. Pre-Post SCWA Analysis Report

The Pre-Post Analysis provides a summary of each student’s progress using the Short
Cycle Web Assessments (SCWA). Pre-post scores for each state standard are shown
including each attempt in each state standard. The difference is the evidence of learning.

Students Subjects Assessment Results Reports FAQ

Assessments Teachers

All Assessments  * |Ttemn Analysis

Pre Post Analvsis Report

Forms ABC only  * |standard Details

Hershey ¥ Mathematics 4 v 121¥ | 01 OPT: Use and evaluate numerical v

System Statistics » |Student Report Card

Generate Report ‘ ‘ Frint Preview ‘ ‘ Zoom Out ‘ ‘ Zoom In Al SCyA, SCWA Pre-Post Analysis
Mathematics 4 Pre-Post Analysis Re ESIEGLETT RS G|
Student Name Date Pre Score Post Score Difference Times taken Average

= tary Antain 02/10/17 14:27  750% 100.0% +25.0 _3 87.5%

Date Score

Attempts expanded
10/10/16 18:21 75.0%

10/10/16 18:23 87.5%
02/10/17 1427 100.0%

Sidney Caesar 02/10/17 14:30 75.0% -12.5 2 68.8%
Mary Blount 02/10/17 14:33 375% +25.0 4 37.5%
Charlie Tunes 02/10/17 14:29  50.0% 0.0 2 50.0%

@ 2.0 Forms ABC only

2.1 Form Test Completion Report

The Test Completion report allows you to view whether all students have completed the
Form A, B, or C assessment prior to your district administrator disabling the test at the
end of the testing window. A f}"'symbol “flags” students who spent less than 10 minutes
on the Form test or skipped more than half the questions. You can decide if they need to
re-take the assessment.

Teachers Subjects  Assessment Results ~ Reports ~ FAQ

Assessments

Dashboard  Principal Users Standards Students

Completion Report -
American History v FormA v All v Percentage v - "
) Questions:
Teacher - Class - Assessment StudentID# Gr Gender  TestScore NCE Answered/
[ W-H: Warrensville Hats High 338students 16:57av.Time 162av% 3L9aw NCE 208=62% completed  2%av.Skip | o0 sl o] oelaNelccll)

EXIT Browser

7=70% A—
RosaParks 112  American History 10students 08:09 av.Time 17.4av.% 34.2av. NCE . 0% av. Status
5 Y Ans/Skip/Total/XB e Completed
Finished = '

Davis Miles 199709 10 M 156 31 40/0/40/0

Leary Timothy 204815 10 M 94 20 40/0/40/0 & Finis
Walers Barbara T 9 F 14/0/40/0 YR 0 B End & Score
Wise Aaron 205085 10 M 0/0/0/0 Not Taken

== |\ot Started

You may Finish and Score a student’s completed assessment that the student has
accidentally Saved instead of Ended by clicking the END Test button.
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View

Student
Results

2.2 School Standards Report

The School Standards Report shows school and class averages for each state standard in
each subject test and teacher class.

Principal Users Standards ~ Assess Teachers ents  Subjects  Assessment Results

School Standards Report  RSCERMICEEIE

Form A A Standards ‘

Test Subject/Form

Forms ABC only >

Standards % Averag es System Statistics <

Class code  Students g 12 13 14 15 %Avg

Schoal Domain Report

Line Test 4 12 50 38 50 25 12 25 0 0 50 75 schaol Subgroups Report

FORM A 7.0: Math74
Class Ranking Report

Hailey Mills / 101 4 1250 /38 50 25 12 25 0 0 50 75 ¢ 0 12 0 22%
Class Growth Repart 4
FORM A 7.0: SocSt7a On-Line Test 4 100 500 750 120 0 0 0 0 0 0 0 0 7%
Class Progress Report
Hailey Mills 104 4 00 500 (750 120 0 00 0 0 0 0O 0 7%

You may also generate the average percent of student answering each guestion correctly
in each test for each subject and teacher class.

School Standards Report Question % Averages

Forrm & v ' | Generate Report | | Export As Excel |

Test Class
Subject/Form code

Students 1 2 3 4 5 6 7 8 9 10 11 16 17 18 19 20 21

FORM A:
SocSt3a On- 35 3 21 69 38 57 20 31 42 45 65 52 86 100 82 74 54 41 60 55 34 51
Line Test 2.0
SCHULTZ 262 16 0 31 75 50 50 19 25 62 38 56 56 94 100 75 69 56 50 62 62 25 50
SCHULTZ 261 19 5 11 63 26 63 21 37 21 53 74 47 79 100 89 79 53 32 58 47 42 53
FORM A:
SocStda On- 29 62 28 17 29 7 7 69 34 7 21 10 41 41 14 17 52 38 34 31 14 0

Line Test 2.0

2.3 School Domains Report

The School Domains Report shows school and class averages in each state standard
domain for each subject and teacher class.

Principal Users Standards ~ Assessments  Teachers  Students  Subjects  AssessmentResults  Reports  FAQ

School Domain Report Domain % Averages All Assessments
(Forms AEC only ¥ )Form Test Completion
jathematics 7 v Generate Report ‘ ‘ Export As Excel
System Statistics ¥ |schoal e R

100l Domain Report

Subject/Form Schoal Name Class code Students 1 2 3 4 5 6 7 %WAvg

School Sub Report
ORM A 7.0: Math7a On-Line Test 4 ¥ 229 5 19 13 2% e mubareups e

Class Ranking Report

[ Hailey Mills TES: Test Schooll 0 4 3 29 2 19 12 22%

Class Growth Report 4
FORM C 6.0: Math7¢ On-Line Test 4 31 29 60 44 19 37%

Class Progress Repot  »
[T Hailey Mills TES: Test Schooll 1 4 31 29 60 44 19 38%
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2.4 School Subgroups Report

The Subgroups Report shows the pre-post test average scores of students by subjects.
Demaographic results will appear only if demographic codes were included in each
student’s original enrollment form; otherwise, the codes will have to be entered manually.
New subgroups have been added to support the state’s One Plan program.

Principal Users  Standards Assessments. Teac Subjects Assessment Results Reports FAQ

Show

Details
Subgroups Report Schoal
orms ABC only ) S
- i i Show Detail - Form Test Completion
RIV: Riverside HS ¥ | All Subjects ¥ FormAteC ¥ | Generate Report | System Statistics N p
School Standards Report
Pre-Test Pre-Test % av. Post-Test Post-Test%av. Pre-Post% NCEs .
Test Subject Demographic Sub-Groups  Student Count  Score = NCE Student Count  Score = NCE Difference Differ|School Doma ort
Physical Science 114 185 40 110 385 42 +20.0 +2
Class Ranking Report
Male 47 19.6 42 45 402 45 +20.6 +13 e Growth . N
Class Growth Repor
Female 57 17.8 38 63 371 29 +193 +1 wih Rep!
Class Progress Report
[11 American Indian or Native Alaskan 0
[P] Native Hawaiian or Other Pacific Islander Q
[4] Asian 13 17.9 39 1 425 46 +246 +7
[H1 HispaniciLatino 28 19.2 41 28 388 42 +19.6 +1
[B1 Black or African-American (Non-Hispanic) 33 195 42 33 376 M4 +18.1 +2
['W ] White/Non-Hispanic 38 15.2 33 38 354 31 +202 2
[M1 Multiracial 1]
Individual Education Plan (IEP} [ 125 28 9 280 36 +16.4 +8
504 Plan 6 162 37 6 303 18 +14.1 -8
Gifted 0
English Leamer 3 16.6 36 6 40.5 45 +23.9 +9
Migrant 2 175 38 1 22 46 +24.7 +8
Homeless 0
Foster Care 3 18.8 40 3 322 30 +134 -10
Justice Involved Youth 1 202 45 0
Military Q

NEW! Clicking the “Show Detail” button (above) will take you to the Subgroup Subject-Class
Detail Report where you can”drill down” to indivdual classes and student data.

Dashboard  Principal Users  Standards ~ Assessments  Teachers  Students  Subjects  Asse. c|ggr Reports  FAQ

Select Filters

Sub Subject-Class R
ubgroups Subject-Class Repoiliseiy

By Subject ¥ FormAtol v Generate Print Preview Export | Reset

Subiect . FILTERS Pre-Test % Post-Test % Pre-Post % NCEs
Teacher - Class Gen Eth |EP 504 Gift EL Mig Hom Fos Jus Mil Cnt Score =NCE Cnt Score = NCE Differsnce Differ

RIV: Riverside Elementary |:| |:| |:| |:| |:||:H:| |:| |:| |:| |:| 169 154

ELA/Reading 5 CIC IO I ] = 811 45 28 585 48 +214  + 4
122 COCICC IO ] 16 353 48 45 598 50 +245 .+ 2

Colling, Cartie 10733 F P N YN N N N N NY 440 57 808 65 *+368 +9
Dodd Arhald 10821 MW Y NoONOON N N Y NN 360 46 615 39 +265 -7
Cortez Miguel 10746 M H N Y N NN N N N 64.0 85 769 60 +129 - 25
Depok, Angel 10973 M B N NN N NN NN N 520 68 5.1 34+ 51 - 34
Fernandez Carmel 10932 F  H N NN Yo N N N N 560 713 808 65 +248 - 8

You may use the Subgroup Detail Report to select and filter each subgroup or export the
data to a spreadsheet for further analysis.
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2.5 Class Ranking Report

The Class Ranking report shows the Average Scores, sorted weakest to strongest, in each
Content Standard in a teacher’s class(es) for each subject area assessment. The Test Item
numbers and state standard tested are also shown.

Principal Users Standards Assessments Teachers Students Subjects Assessment Results Reports FAQ

All Assessments
Fo only ’;c’m Test Completion

¥ | School Standards Report

Class Ranking Report

All Teachers  w  Mathematics 7 ~ | AllClasses w  Form

Class Averages for
Generate Report | ‘ Export ‘ ‘ Print Preview ‘ ‘ Zoom each Content Standard

School Demain Report

sch

Mathematics 7 (Form A) Class Ranking Report

Rank TestItems Content Standard Average Score

Class Growth Repor

3 26 3: Use proportional relationships to solve multistep ratio and percent problems. 3% Class Progress Report

1

2 16 16: Solve real-world and mathematical problems involving area, volume, surface area .. 8%
3 15,37 15: Use facts about supplementary, complementary, vertical, and adjacent angles in a.. 8%
4 225 2: Recognize and represent proportional relationships between quantities; identify . 10%
5 5 28 36 5:Apply and extend previous understandings of multiplication and division and of f.. 12%

This report is most useful for discovering content area class strengths and weaknesses.

2.6 Class Growth Reports Using Normal Curve Equivalents (NCEs)

The Class Growth Report is available after the Pro-Core Form B or Form C assessments
are administered. The report converts assessment percent scores into Normal Curve
Equivalents (NCEs) to show how much academic progress students have made between
the Pro-Core pre-test (Form A) and the formative (Form B) or post-test (Form C).

WARNING: Class Growth (CG) reports should be generated after all students have
completed the Form B formative or Form C post-test. Form A and C tests in
particular should be “disabled” at the end of the testing windows, so that the
CG results don’t change. See the District Administrator’s Section G for more
information on Enabling/Disabling tests.

Student and class growth (CG) ratings are automatically computed for each teacher’s class.
There are four CG reports: (a) Class Summary-combined subjects, (b) Class Summary-same
subjects, (c) Student Detail, (d) Subject Summary. These reports are useful for state OTES
2.0 reporting purposes.

See more information on Student and Class Growth on our web site Support >
FAQ page at https://pro-core.us/fag.html.

2.6a Class Growth Summary — Combined subjects

The Class Growth Summary-Combined subjects report shows whether students in teachers’
classes have met growth target scores. This report combines and averages all the teacher’s
subject area classes. Pre-post test % scores and NCE differences along with standardized
growth scores (SGS) and class growth ratings are included.
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cipal Users Standards  Assessments  Teachers  Students

Subjects Assessment Results

All Assessments »

CForms ABC only

System Statistics ¥

Class Growth Report

Form Test Completion
School Standards Report
School Domain Report

By Teacher v | All Teachersv FormAto C Jeacher Summary Combined subjects

Generate Report Generate CG with SCWA ‘ | Print Preview | ‘ Export |

School Subgroups Report
Class Ranking Report

School-Teacher-
Class SGS Scores

eacher ass % Subject - Grade  (|ass Growth Rating

Class Progress Report

Pre-Test % Post-Test % Pre-Post % NCEs Met Growth SCWA % SCWA Avg
Total Score Score Difference Differ Target? taken Tested SCWA Score

+ 4 380of 62 156 9% 56%
+2  100f 18

(combined) 3 Expected Growth 62students 37.8 av.% 60.6 av.% 228 av.%
Social Studies 3 3 Expected Growth 16 stuclen| ¢

NCE pre-post
Expected Growth 16 studlen| Difference 45 av% + 2 9of16

2d Growth 15 stuclen! R L2t Met Growth
+0 CLARK 124 ELA/Reading 3 3 Expected i 572 av% 305 av% + 7 9 of 15 Target score
+ 3 DOBBS (combined) 5 Exceptional Grow SN YS9 & v 684 av.% 422av% +31 60of 64 609 54% 58%

ELA/Reading 3
+ 0 CLARK 123 Social Studies 3

+ 3 DOBBS 141 Mathematics 4 & Exceptional Growth combined % TL6 av% 521 av% +47 16 of 16 157 55% 47%

+ 1D0OBBS 142 Science 4 4 Greater than Expected 16 students 30.3 av.% 627 av% 324 av% +17 13 of 16 134 56% 46%
+3D0BBS 143 Mathematics 4 5 Exceptional Growth 16 stuclents 23.8 av.% 745 av.% 507 av% +41 16 of 16 174 52% 74%
+200BBS 144  Science 4 5 Exceptional Growth 16 students 312 av.% 647 av% 335 av% +18  150f 16 144 56% 50%

2.6b Class Growth Summary — Same subjects

The Class Growth Summary-Same subjects report shows whether students in teachers’
classes have met growth target scores. This report groups each teacher’s classes by the
same subjects and averages the classes. Pre-post test % scores and NCE differences along
with standardized growth scores (SGS) and class growth ratings are included. This report
is useful for state OTES 2.0 reporting purposes.

cipal Users Standards ~ Assessments  Teachers  Students  Subjects  Assessment Results  Reports

Class Growth Report

By Teacher v | AllTeachers v FormAfg Teacher Summary . v Met Growth
T— i — Target score

‘ Generate Rﬂ Generate CG with SCWA H Print Preview H Expart ‘

Pre-Test % Post-Test % Pre-Post % NCEs Met Growt

Teacher Class # Subject - Grade (|occ Growth Rating Total  Score Seote Difference Differ Target?

en Tested SCWA Score

+ 1 RIV: Riverside Elem 169 stucents

+ 0 CLARK ELA/Reading3 3 Expected Growth 3lstudents 311av.% 585av% 21dav¥k +4 180f31 82 9% 60%
+ 0 CLARK 122 ELA/Reading3 3 Expected Growth 16 students 353 av.%  59.8 avh 245 3y

+2 90of 16 50 9% 64%

"+ 0 CLARK 124 ELA/Reading3 3 Expected Growth 15 stuclents
+ 0 CLARK Social Studies 3 3 Expected Growth 31 students
+0 CLARK 121 Social Studies 3 3 Expected Growth 16 stuclents

267 av%  571.2 avtg +1 9of 15 2 8% 57%
+4  00f31 212 0% 62%

+2  100f16 8 8% 49%

Grouped
by Same
Subjects

NCE pre-post
Difference

+0 CLARK 123 Social Studies 3 3 Expected Growth 15 studlents T +7  100f15 174 52% 74%
+ 3 DOBBS Mathematics 4 5 Exceptional Growth ~ 32studemts 216 av.% 73.0 av.% 5l4av¥% +44 320f32 308 54% 60%
+3DOBBS 141 Mathematics 4 5 Exceptional Growth 16 students 195 av.% 716 av% 521 av% +47  160f16 134 56% 46%

+3 DOBBS 143 Mathematics 4 & Exceptional Growth 16 stucents 238 av.% 745 av% 507 av% +41  160of 16 174 52% 74%

+ 2D0BBS Science 4 5 Exceptional Growth ~ 32students 30.8 av.% 63.7av.% 329av.% +18 280f32 82 9% 60%
+1D0OBBS 142  Science 4 4 Greater than Expected 16 students 303 av% 627 av% 324 av% +17 13 0f16 50 9% 64%
+2D0OBBS 144  Science 4 & Exceptional Growth 16 students 312 av% 647 av% 335 av% +18  150f 16 7% 57%
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2.6¢ Class Growth — Student Detail

The Class Growth Student Detail report shows whether each student in each teacher’s
classes have met his/her growth target score. Pre-post test % scores and NCE differences
along with standardized growth scores (SGS) and class growth ratings are included.

Principal Users Standards  Assessments  Teachers  Students  Subjects  AssessmentResults  Reports  FAQ

Class Growth Report
By Teacher v  All Teachers v FomAtC Student Detail
Genarate Report ‘ ‘ Ganerate CG with SCWA ‘ ‘ Print Preview ‘ ‘ Export ‘ Average Average  Average  Average
—— e Pre-Test Post-Test  Pre-Post% NCEs  MetGrowth SCWA Stand. Avg
565 Student Name StudentID#  Gr Gender SpecCode %  NCE % NCE Difference Difference Target? taken Tested SCWA
-0 RMV:Riverside HS 661 students
+0 AbleCain 101 Physical Science 15students 3 Expected Growth 18% 40 31% 46 13% + 6 100f15 203 80% 29%
+ 1 Brown Michael 105319 9 M We---- 0% 45 H% 64 5% + 18 Vs 13 10% 29%
- 1 Colins Carrie 108282 9 F M----- 2% T4 No 12 100% 38%
Met growth
- 0 Cortez Miguel ~~ 103992 10 M W----- 1% 34 target score No 13 100% 11%
+0  DepokcAngel Individual Weeres D% 45 %1 L% 3 Yes 14 100% 28%

Students

+ 1 Dodd Amold W----- 2% 5 10% 20 8% + 16 Yes 4 100% 21%

+0  FrenchLashondra 110941 11 F W---o- 2% 51 4% 64 2% + 13 Yes 13 100% 45%

2.6d Class Growth — Subject Summary

The Class Growth Subject Summary report shows whether students in teachers’ classes have
met growth target scores. Pre-post test % scores and NCE differences along with standardized
growth scores (SGS) and subject growth ratings are included. The only difference between
this report and the Class Growth Summary (above) is that this report is sorted by subject
assessments. This report is useful for district subject area curriculum administrators.

Principal Users Standards  Assessments  Teachers  Students  Subjects  Assessment Results  Reports  FAQ

Class Growth Report

By Teacher w  AllTeachers « FormAto G v By Subject w

Generate Repart ‘ ‘ Generate CG with SCWA ‘ ‘ Print Preview ‘ ‘ Export ‘
Subject - ) Pre-Test % Post-Test % Pre-Post % NCEs Met Growth SCWA % SCWA Avg
5G5S Teacher | Total Class Growth Rating Score Score : Difference Diffe Target? taken Tested SCWA Score

1 RIV: Riverside Elememtary 169 students

+0 ELA/Reading 3 3 Expected Growth 3Llav% 585av¥% 274avk +4 180f31 82 9% 60%

+0 LEVY 122

N 31 students

3 Expected Growth 3Bavk 59Bavk  USavk o+ 2 9of 16 50 9% 64%

+0 LEVY 124 3 Expected Growth 26.7av.% 57.2av%  305avk + 7 9 of 15 32 % 57%

-1 Mathematies 2 460av% 613 av¥%  213av% - 12 6of35 212 30% 62%
Sorted by

-1 JONES 101 BRI Subjects 46.2av.%h OG4davh  182av%h - 16 20f19 8 8% 49%

-0 DOE 24 Xpecte 459av% T09avk BOavkh - 8 4of16 174 52% T4%

+3  Mathematics 4 32students 5 Exceptional Growth 216 av.% 7130av% Sldavkh +44 320f32 308 54% 60%

+3 SMITH 141 16 students 5 Exceptional Growth 195 av.% TL6av.%  52lav% +47 160oflé 134 6% 46%
+3 PERK 143 16 stucents 5 Exceptional Growth 2.8 av.% 745av.% 507 av% +41 160f16 174 52% 74%
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2.6e Release Class Growth to Teachers

The Release Class Growth (CG) to Teachers Report shows the grade level CG Form
reports which have NOT been released for teacher viewing. Checking a box releases the
Class Growth Form report to the teachers in the school. The default is unchecked.

CAUTION: Class Growth Reports should only be released after the Form B or Form C
testing window has been closed. I.e. After the assessments have been
“disabled,” so that CG results do not change if all students haven’t
completed the assessments. See the District Administrator’s Section G
for more information on Enabling/Disabling tests

psments  Teachers  Students  Subjects  Assessment Results  Reports  FAQ

b

All Assessments

Forms ABC only

System Statistics »

Release Class Growth to Teachers

Form Test Completion
School Standards Report
School Domain Report

N

RIV: River skdé Elementary  FIV: Riverside Middia RIV; River side High School School Subgroups Report

Class Ranking Report
Released

B B T R g Class Growh Report
athGrade  RekaseCG Av B Cv el Not Released ALBOIC Class Progress Report

3rd Grade Rekass CG A# Bo C# —

Pusa- Rglease (B A Bl Cl ) Reless=CG Al Bl G| ReleaseCG AL B/ C

New! 2.7 Class Progress Reports Using Scaled Scores

The Class Progress Report is available after each Pro-Core Form A/B/C assessment is
administered. The report converts assessment percent scores into scaled scores and
performance levels that are parallel to the scaled scores and performance levels used in
Ohio’s State Exams.

Student and class progress (CP) ratings are automatically computed for each teacher’s class.
There are three CP detail reports that show (a) Achievement, (b) Growth, and (c) Pre-Post
Summary. These reports are useful for state OTES 2.0 reporting purposes.

2.7a Achievement Report

Select “Achievement” in the Class Progress Report to show each student’s percent score,
scaled score, and Performance Level on each Form test.

Dashboard  Principal Users  Standards  Assessments  Teachers  Studen

Class Progress Report Scaled
Score

Percent

STEWART SHAUN  + Chermy

oo L cor Rl S Ferformance
Caenerate Reparl
Level

- Student  Student mA  FormA o Form € Form €
Teacher Subject 1o} MNama SCWA TERIS04  fare T FOM Scaled  Performance, - Parformance  Date IRC Sealed Parformance
STEWART cpovistry 103176 O™8 90 NO 09/08/2022 25% 505 Proficient  OL/11/2023 18% 484 Basic 05/18/2023 30% 510 Proficient
SHALM Oyle
tf't"‘:‘”‘ Chemistry 104270 H';J::'[ MO 09/08/2022 18% 487 Basic OL/11/2023 10% 467 Limited 05/18/2023 20% 490  Basic
STEWART s ” A y c i .
| Chemistry 103176 g:‘;,:, 10 NO 09082022 $% 375 Limited 01/13/2023 55% 557 Accelerated  05/04/2023 82% 617  Advanced
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2.7b Growth Report

Select “Growth” in the Class Progress Report to show how much academic progress
students have made between the Pro-Core pre-test (Form A) and the formative (Form B)
or post-test (Form C). Growth rating is shown on a scale of 1 to 5.

Class Progress Report
Scaled Score
Stewart Shaun v Chemistry Vo023 Differen ce CR;;.?IVI'\\,;h

Generate Report

FormAtoB FormBto C
< Student ~ Student FormA  Form A FormB  Form B formC  Form C FormAto FormAto FormB to

Jeadei bk D Name AN Scaled  Performance  Scaled  Performance  Scaled  Performance B Growth & .wth C Growth Grth C Growth a .Wth
Rating Rating Rating

STEWRRT comictry 103076 O™@  No 505 Profident 484 Basic 510 Proficent 21 1 4 2 » 3

SHAUN Qyle

TEVRT Chemisiry 108190 e NO 430 Limted 49 Bsic- | 4% Limied+ 48 4 ERE 4 2

SHAUN ouster

STEWART g Devon 5 5 ; x

sy Chemistry 104264 papner  NO 475 limited+ 489 Basic 500  Proficient- 14 3 25 3 10 3

New! 2.7c Pre-Post Summary Report

Select “Pre-Post Summary” in the Class Progress Report to show the differences in
3 average class scores--percents, scaled, NCEs-- made between the Pro-Core pre-test
(Form A) and the formative (Form B) or post-test (Form C).

Class Progress Report
Barton Clara v Algebral v AlClasses V FormAtoG v

Average Average Average Average  Average Average ':::':3:1 %l;\:;r::e :\(r:eEr:ge SCWA% SCWAAvg  TPA % TPAAvg

Teacher Class#  Subject - Grade Total Pre-Teste 2:;:3“ I;'qr&Test Post Testle zg;ggm PNocsé-Tesl Difference Di'fferenceDif'feren:etakerl Tested gf;?.’: ‘ake"m“’dgffm

RIVRiverside HS 93 students B -

Barton Clara (combined)  93students 22% 484 a4 2% 4% a 0% 12 +0 113 6% 2% 103 55% 45%
Barton Clara 2101 Algebra ] lostudents 28% 4% 8 %% 4 4 8% 1 b9 9% 0% 103 5% 45%
Barton Clara 2102 Mlgebral 19students 19% 478 LTS S 0 B% % +3 16 4% 18% 103 5% 45%
Barton Clara 2105 Algebral 18students 19% 478 70k 2 ¥ Ur A +2 10 3% 1% 103 5% 45%

This report also shows Short Cycle Web Assessments (SCWASs) and Teacher Personalized
Assessments (TPAS) taken, tested and average scores by class.

New! 2.7d Performance Summary Report

Select “Performance Summary” in the Class Progress Report to see a graphical
representation of what a student might score on the Pro-Core Form C or state assessment
IF they show “average growth” on the Pro-Core assessments.
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Class Progress Report

RIV: Riverside High School v Wills Bruce v Physical Science v 2012 v Performance Summary FomAandB v

2 2 Possible Form C (Stat The length of each col t ts the t of studentsii
Last First Questions  Time Spenton  Pro-Core  Growth s o"{‘ i) e length of each color segment represents the percen ensin Key
A | Form  Status Skipped s oy o Score Assuming Average  the same Pro-Core score range that scored at each performance level (State test)
P Q " Growth on Form C or the state test.

Form C based on Form A results

oo SN N

FormAtoB Farm C based on Form B results

Form C based on Form A results =
Basic

Limited
FormAtoB Form C based on Form B results 400 - 483 (600 - 683)

Farm € hacar an Farm A rociltc

Garfield James

Jones  Bridget

The options include the estimated growth rating between the Pro-Core pre-test (Form A)
and the formative (Form B) and post-test (Form C) and state test.

See more information on Student and Class Progress on our Pro-Core web site
Support > FAQ page at https://pro-core.us/fag.html.

@ 3.0 System Statistics

3.1 Top Classes Report

This report allows you to view top-performing classes in the your school, subject and/or
teacher’s class. Then “drill-down” to top students. Results for the Form A, B, and C
assessments are shown along with Stasndards Tested and Short Cycle Web Assessments

(SCWA) average scores.
ashboard  Principal Users Standards ~ Assessments  Teachers  Students  Subjects  Assessment Results  Reports

Top Classes Report
Forms ABConly  *

All Teachers v Select Subject v | AllClasses v | Top 5% v
o op Classes
Top 10%
Select Bottom 5% SCWA Test Count
ranges Bottom 10% Subject Usage

Form C  Standards Tested Average SCWA + Assessments Usage

All Assessments b

School Teacher/Students Name  Class/Students Code  Form A Form
E RIV: HalleMS Davis 302 71.20% 80.53% 0% 4/18 = 0.22 81.73%
ODell Mark 90809 7575% T79.25% 0% 5/18 = 0.28 B6.67%
. Staton Debarsh 91088 8181% 94.28% 0% 4/18 = 0.22 84.33%
Student Rodriquez Jose 91043 57.57% 6857% 0% 4/18 = 0.22 78.12%
SO Winter Emil 90810 69.69% 80.00% 0% 3/18 = 0.17 77.78%
RIV: HalleMS Adams 321 62.85% 68.42% 0% 318=017 75.27%
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3.2 SCWA Test Count Report

The WebTest Count report shows you how many Short Cycle Web Assessments your
school has accessed over 2, 3, 4, 5 weeks or Year-to-date.

Assessments  Teachers  Students  Subjects  Assessment Results  Reports  FAQ

Web Test Count For All Schools All Assessments »

Date presini i Bl Forms ABC only ¥
selection Top Classes
District Name School Name This Week Last Week 2 Weeks Ago 3 Weeks Ago 4 Weeks Ago @

Riverside  RIV: Riverside Elem 790 1129 1402 377 136

Subject Usage
hssessments Usage

You may “drill down” to see individual subjects, classes, and tests being accessed within
each district school.

School: RV Riverside Elem AETASlelo]l
Detailed counts

Grade Subject View Detail s Week LastWeek 2 Weeks Ago 3 Weeks Ago 4 Weeks Ago

By Test] | 16 13 48 31 5

3 ELA/Reading3  [By Class] |
Mathematics 3 [By Class] [By Test] 52 100 75 120 35
Social Studies 3 [By Class] [By Tesf] 0 0 1 0 0
4 Mathematics 4 [By Class] [By Tesf] 62 0 46 199 31
Science 4 [By Class] [By Test] 67 0 47 0 0

3.3 Subject Usage Report

The Subject Usage Report shows overall student usage of the Pro-Core system test forms
and short cycle web assessments (SCWA) in each subject in each teacher’s class.

Dashboard ~ Principal Users Standards ~ Assessments  Teachers  Students  Subjects  AssessmentResults  Reports  FAQ

Subject Usage Report All Assessments »

Forms ABC only »

Biology Print Learning Standards usage Tom,ssns

SCWA Test Count

Goal: 7/25 75%
ubject Usage

Subject District  School Teacher(s] Classess TtiClassEnr  Stds  Max. FmA FmB FmC  SCWA SCWA %Avg

Assessments Usage

O Bioogy Riverside RV:RiversiceHS Smih 101102103 82 25 2050 30% 0% 0%  14% 30%
101 225 300 7% 0% 0% 8% 0%

102 12 25 300 4% 0% 0% 20% 28%
103 10 25 B0 8% 0% 0% 4% 0%
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Updated 3.4 Assessments Averages Report

The Assessment Averages Report is a graphic comparison of overall student averages of
the Pro-Core system test forms and short cycle web assessments (SCWA) in each subject
in each teacher’s class. Clicking on a colored bar will show a pop-up student usage.

Standards Assessments Teachers Students Subjects Assessment Results Reports FAQ

All Assessments »
e »

System Statistics  ») Top Classes

Assessments Averages Report
SCWA Test Count

All Teachers ¥ _ Form A » Al v Highest to Low averages ¥ Generate Report
I Subject Usage

Riverside's Assessments Averages (Assessments Averages)
Bl SCWA Average — ==
= B Form Average
Unit Average

a0 40 50

=1
=]
P
=1

P-C Standards Report

The Pro-Core Standards Report is no longer available within the school/principal
Menu. The Pro-Core Content Domains and Learning Standards used in the Pro-
Core subject assessments that align to the state standards are found on the Pro-Core
web site at: https://pro-core.us/standards.html

Contact Ben Hemingway for more information: Hemingway@pro-core.us
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Teacher Log-in, Procedures, And
Setting Form Assessment Testing Times*

NOTE: This section applies to Clever, ClassLink, and regular Pro-Core users.

Included in this section is information about...
1. Teacher and student log-ins
2. Setting class testing times for Form A/B/C assessments
3. Using Short Cycle Web Assessments (SCWAs)
4. Creating Teacher Personalized Assessments (TPAs)

*IMPORTANT: Pro-Core Security Guidelines require that the school’s Test Coordinator,
Principal, or Managing Administrator is responsible for monitoring the
pre- and post-tests. No previewing of the pre- or post-tests Forms A, B,
and C is allowed. No printed or “alternate media” copies of the pre- and
post assessments must be made to maintain assessment security.

Form A/B/C Test administration instructions are contained in Appendix 1.

Pro-Core has a variety of features to enhance local and remote system and assessment
security. These new features are controlled by district managers, school
administrators, and teachers. Also included are new security features for students
taking the Pro-Core Form A/B/C assessments. (See Appendix 4)

1. Teacher Log-In
» Clever and ClassLink users will log in with Single Sign-On (SSO)
» Non-Clever users will use Pro-Core log in below.

Teachers should log into the system a week before the Form A diagnostic pre-test is
administered to confirm teacher class and student enrollments are accurate, and to
become familiar with the various system features and commands.
e Non-Clever/ClassLink Teachers (and students) must login to the Pro-Core
Assessments program through the Pro-Core Web Site at https://pro-core.us
e Click on the “LOGIN: PRO-CORE SYSTEM?” button. You may also bookmark
the P-C Login page on your browser for direct access.

OME | CONTACT US LOGIN TO PREVIOUS YEAR LOGIN: PRO-CORE SYSTEM

PRO-CORE AFFORDABLE REPORTING SUPPORT SUCCESSES

&O CO re 0 1] Pricing Plan HQsD Resources What Educato
Evidence-Based Assessments

WELCOME to Pro-Core _ Social Studies 2-12 Non-Clever/
ODE APPROVED VENDOR 2020-25 ClassLink
Pro-Core has been approved for the next 5 years by the ‘ A Teacher and

Ohio Department of Education as a High Quality Student ] M Student LOg ln

Data (HQSD) system having 98-100% alignment with the
ODE Curriculum in grades 2—12. We are approved in 18 A eadlng 2-12 M Mathematics 2_
A S — <
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Non-Clever/ClassLink teacher usernames and passwords may be obtained from your
District or School Administrator for logging into the online Pro-Core Assessment System.

On the Pro-Core Login layout, select the School (or Login Group), then key-in your Pro-
Core teacher username and password. Your password will appear as dots eee for security.

Non-Clever/ClassLink Teacher Log-in

Login to ProCore Account

1. Select your school

= R Riverside Elementary v

2. Key-in your Username
y-ny Username

) Fassward
3. Key-in your password

Fermember me

CAUTION: Your non-Clever/ClassLink teacher default password should be changed after
you first log-in. You may also change your username for added security.

Clever/ClassLink teachers will use Single Sign-On (SSO) to log into Pro-Core.

View/Edit Student Information

On your first log-in, you should become familiar with your Dashboard MENU bar
options. Check that your teacher classes and students are properly enrolled. This will
prevent problems when students first log-in.

Click to change your non-

@O core Clever/ClassLink log-in Welcome Abe Harris!

( S Focused password or username My

Dashboard Students Assessments Assessment Result FAQ

Select Class ¥

Select Class

Select each class and print
login info to help non-
Clever/ClassLink students loain

301 American History
302 American History
303 American History

Select “My Account” to view your information or to change your non-Clever/ClassLink
log-in password or username. If you forget your password, contact your School
Administrator/Principal who can reset your non-Clever/ClassLink password.

The Students class list allows you to view and edit student regular login information.
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To print: right-click in any
Dashboard Students Assessments A white area and select “ print“

———

Students

301 American History ¥ Speak

Timer Search: Qx

First Name Last Name Student Code Speak Show Timer
Class code _ _
and subject MEETMEG Landry 27386 YEs @

Select a Name
to edit

Angel Cotton -

) NO

Click on a student’s name to edit their non-Clever/ClassLink name or password. You
cannot change a Student ID (Code). The student’s ID must remain the same to
compare all of the student’s assessment results.

Edit Student

First Marme:

Save Changes

Last Name

Passwiord:

Update

CAUTION: Do not change the Student ID (Code). The student’s ID must remain the
same to compare pre-post test results. Student passwords may also be
changed by your district or school Pro-Core system administrator/principal.

Notify your system administrator/principal if students need to be added
to your class, moved to another class, or deleted from the system.

WARNING: Editing done to Clever or ClassLink student information may revert to prior
information when Syncing is performed by your Clever/ClassLink tech person.

Two important features are available in the Student list: (1) to turn on the Speak (text-to-
speech) feature in Form tests and/or (2) to hide the 90-minute Timer for some or all
students on the Form tests.

Teacher Layout

Dashboard Students Assessments Assessment Result FAQ

Text-to-Speech Form Test Timer
Students

301 American History ¥ Spea Search Q=
First Name Last Mame Student Code Speak Show Timer
Angel Cotton - 35344 O wno YES @
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The following layout shows the available text-to-speech and test timer controls for the
student when s/he takes a Form ABC assessment.

Student Form test Layout

Time Left: 79 : 30 | Hide Timer |

HPrevious Question:of 35 Net®  MA: ELA10a: (DOK: 2)

Form Test Timer

Text-to-Speech
RICYC)

An ERe>rpt from Dr. Heidegger's Experime

by Nathaniel Hawth Which sentence BEST tells the theme of the excerpt?

@& Old Doctor Heidegger, once invited four venerable friends to (49 A Taking a risk helps keep a person young.

meet him in his study.

€& “My dear friends,” said Doctor Heidegger, motioning them to be @ B Boisterous behavior causes danger.
seatad. “| am desirous of vour assistance in one of those little

Student Log-In
Clever or ClassLink students will use Single Sign-On (SSO) to log into Pro-Core.

To prepare for regular student log-ins, you may print their Login IDs and passwords.
Normally, the Student’s password is his or her Last Name and First Initial as it appears in the
Class Login List. Section P in this Manual contains the student instructions below.

The student’s default password may be changed as shown on the previous page. You may
want to shorten the password for younger students. Student passwords can also be

changed by your district or school Pro-Core system administrator/principal.

Non-Clever/ClassLink Student Log-in:

Login to ProCore Account

1. Select school from the pop-up '_L_> RIv: Riverside Elementary v

2. Key-in the Pro-Core ID Number L> 22341 E
(assigned by the school) r

. L—
3. Key-in Student’s Last
Name and First Initial

REMEMDEr mE

2. Securing Form A, B, C Assessments (for Clever, ClassLink, and regular Pro-Core Users)

Your District Manager or tech person is responsible for enrolling your teachers and
students into the Pro-Core system at least a week prior to your district or school(s) Form A
assessment date. Assessment security controls have been added to the system for remote
and local test administration.
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Pro-Core System Access and Assessment Times are initially set by the District
Administrator or tech person. These controls can be modified by a School
Administrator or Principal. Teachers also may modify Form testing times.

The two main security features allow control of (A) Pro-Core Student System Access
Times and (B) Pro-Core Form Assessment Times.

A. Student System Access Times

Your school’s student Pro-Core system access times have been previously set. The
default student system access times are weekdays from 7:00 a.m. to 5:00 p.m., but
these may have been modified by your District or School Administrator to better fit
your school’s actual opening and closing times.

School administrators and teachers have access to the Pro-Core system at any time.
But for enhanced security, students should only be allowed to have system access—
or not--to the Pro-Core system during controlled times at school or from home.

CAUTION: You should confirm your students’ system access settings with your
school administrator, so that they coincide with your Pro-Core Form
A/BI/C testing plans and other teacher class activities.

You may modify your students’ system access times to specific Short Cycle Web
Assessment (SCWA) class subjects to improve security in remote learning situations.
See page L-8 below.

B. Setting Form Assessment Times

Your Pro-Core Form A/B/C testing times should have been previously set by the District
Manager or School Administrator after enabling the Pro-Core Form A, B, or C assessments.

All Form A/B/C assessments are 90 minutes long unless an administrator or teacher has
removed or extended the testing time. Assessments may be scheduled over multiple days,
but within a two-week testing window.

Teachers are able to further enhance security by locking in specific subjects and student
testing times within the school’s system access and testing schedule for each of the teacher’s
classes, in school with the teacher or at home with a guardian monitoring. Check with your
school administrator for your school’s student access and testing schedule.

CAUTION: If the teacher selects a date or time outside the district or school system
access or testing times, a message will appear: "The Date(s) and/or times you
have selected are outside the system or testing times set by your district or
school administrator."

Administrators have the option to add up to 3 student test Saves for multiple-day testing.
To avoid students activating unassigned assessments, all assessments are Disabled by default
until the teacher is ready to Enable them.
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In the Teacher Menu bar, select Assessments > Available Assessments > the Subject Class,
and “Other.” Select the Test Form you want to secure, and click on the “cog” icon to
schedule an assessment and lock/unlock students.

Form Assessments layout
Dashboard Students  / t Assessment Result FAQ Reports Export

_ Available Assessments wh

Assessments ' Disabled

Create Personalized Assessment :
ELA/Reading 7 1st period V Form A' B' C All Assessments Enabled

FORM A 8.0: ELA7a On-Line Test o JFORM A 8.0: ELA7a On-Line Test o

Select the date with a starting and ending time each day for the test. . If you do NOT
select dates or times (leave them blank), the district or school administrator settings will
apply. You may also lock out students who are absent or who are not to take the test on
that day or time. You may also unlock students or extend testing time for students with
IEPs or 504 plans.

Assessment Security Settings layout

Assessment Security Settings

For added secunty, please schedule the assessment by selecting a specific date and time
If you leave the fields empty. the test will be available during ALL the days and times set for
all tests by your school or distrct administrator.

Form A, B, C assessments are 90 minute tests. But you may select shorer times to
administer the test over 2 days

Starting-Ending times must be selected with a minimum of 2 hours for a one-day session, or
a minimum of 1 hour for two-day sessions

From Date To Date Starting Time Ending Time

1 Monday - 4/5:2021 Tuesday - /672021 09:00 AM 11:00 AM ]
View School

Settings

2
m View School Test Times
Students
Lock 'F'C:‘ "‘"':‘.:-' Search Qx Apply to ALL
R students
Lock Last Name FirstName Student ID Extend Time ] ALL
-'_:i_-j NO ) Andrews Jube 48200 0 minute Add testing
= - time minutes
'xj' -'“"C-;' Cortez Julio 59700 Ominute v
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The Extend Time field may also be used to add test time for students whose tests may
have been “force-ended” because the regular 90-minute test time has expired. Extending
the test time will allow the student to resume the test where s/he left off. Selecting the
“ALL” box will apply the extended time of the first student to ALL students in the class.

CAUTION: If the student has previously paused and “Saved” the test, this save-rule
will apply: The student will NOT be able to change previous responses
nor view skipped questions previous to the Save.

» Instruction for Administering the Form A/B/C Assessments are found
in Appendix 1

Student Demo Test

We recommend that students--especially those new to Pro-Core--take the Pro-Core Demo
Test prior to the Form A test in order to become acquainted with the Pro-Core testing
layouts and features.

It is available under the student's Assessments tab > Other Assessments.

Using Short Cycle Web Assessments (SCWA)

Short Cycle Web Assessments (SCWA) provide teachers with activities focused on
each subject area learning standard tested on the Form A, B, and C assessments. In the
Teacher Menu bar, select Assessments > Available Assessments > the Subject Class,
and Standard.

There is a SCWA checkbox for each class that has a check for each assessment standard
available. The boxes are checked ON by default, meaning the SCWA assessments are
available. If you remove the checkmark, then that SCWA Assessment will no longer be
available until you check it back on.

Dashboard  Students ents  AssessmentResult  FAQ  Reports  Export

Available Assessments
i ‘h _
Create Personalized Assessment
Science 7 1st period CRte ey All Assessments Enabled

bves 15 07 PHS: Matter can be separated or chi

01 ESS: The hydrologic cycle illustrates the changing st3

Available

; - i i
02 ESS: Thermal-energy transfers in the ocean and the atmosphere contribute R A e R

03 ESS: The atmosphere has different prog Not-Available s A 09 PHS: Energy can be transferred thro

- ! 10 LIS: Energy flows and matter is tran
In the sample above, all the SCWAs are available for the teacher’s Science 7, 1% period

class except for standard #04 ESS: Relative Patterns.... This gives teachers more control
over the presentation of individual learning standards by subject and class.
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By double-clicking on a SCWA, you can preview or print the assessment items related to
that particular standard. You then have the option to manage the questions and responses
you want the students to see and answer during or after they have taken the SCWA online.

Show/Hide answers Test Options:

ProCore Assessment Previe

Test Descrintion: 02 FDO: The Declaration of Independence elaborates on the rights and o8 [ Hide Answer
of the people in buillding the foundations of the American nation o @
Subject: American History

Shuffle Questiens

Comment on this assessment | Print

Save Exclusion Changes

Q.1: Include/Exclude question

Standard: 2 Question Options:

DOK (1) | Exclude from assessment
Comment on this Question

What Enlightenment ideas did Jefferson accuse the King of England of violating in the
Declaration of Independence?

A limited government and the social contract

Send Comment
to Pro-Core

B natural rights and anti-slavery sentiment

~ natiral rinhte and the eorial rontract

You also have the option to send Comments on any test item directly Pro-Core.

Setting SCWA Access Times

To modify your student’s Short Cycle Web Assessments access times, select the
Assessments tab in the Menu bar, select the SCWA Standards, then click the “Set Class
Access Times” button. The selections you check will override the School Access Times.

Updated SCWA Standards Selection layout
Dashboard Students 1ents Assessment Result FAQ Reports

101 Biology v Set Class Access Times Set SCWA Access Q x

01 HER: Cellular genetics 07 EVO: Speciation
02 HER: Structure and function of DNA in cells [] 08 DIV: Biodiversity
Class Access Times

Selectd h do NOT t student. View School
openngrie [ ] Ssketasysunen you do NOTwant stdsnts o cce R SRTRGPVESIN

[ Moncay [ Tuesday O wednesday U Thursug
Closing 11ime
5ing I:l [ Friday [ saturday [l Sunday

Note: If selections are left empty, the days and times will defaut to the District or School Access Times

cancel Save
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CAUTION: Modifying the SCWAs will NOT change the Form A/B/C Test Times.
Setting Form A/B/C Test Times is explained on pages L-5 f.

Leaving the selections blank will cause access days and time to default to the School’s
System Access Times. Students attempting to log-into the Pro-Core system outside of the
system access times set will see the message: “Pro-Core system access is closed at this time.”

Unit Tests (Social Studies)

Unit Tests provide students with activities focused on Social Studies learning standards. In
the Teacher Menu bar, select “Assessments,” “Available Assessments,” “Social Studies,
and “Other.”

Dashboard Students ! ents Assessment Result FAQ Reports

Available Assessments
Assessments ‘h

Create Personalized Assessment

1D4v ~ U R Search: Q x
nits

Unit 2: Ancient Rome Unit 4: Islamic Ach./Renaissance

Unit 7: Age of Exploration Unit 5: Reformation

Pl 1. Ascmimsnd Mommm— Ml 11is £. Afuimmon FAmimm Consmisme Tomala

Unit Tests for Social Studies have the same questions as the SCWA. The questions are
simply grouped into larger tests that reflect a theme. If your instructional sequence is
different from the Unit Tests, you can use the Teacher Personalized Assessment feature
to create Unit Tests in any subject customized for your school or district. (See next page)

Teacher Personalized Assessments (TPAS)

Teachers may create customized Short Cycle Web Assessments (SCWAs) for their
classes. You may select questions from the Pro-Core Form A and SCWA database. These
questions are directly aligned to the state’s most resent Learning Standards in
Reading/ELA, Mathematics, Science, and Social Studies. TPAs may also be shared with
other teachers in the school.

See Section N in the Pro-Core User Manual for instructions on creating, sharing, editing
and reports for Teacher Personalized Assessments (TPAs).

Teacher FAQs (Frequently Asked Questions)

Selecting “FAQ” will display some commonly asked questions and answers which will
help you understand and use the Pro-Core system more effectively. New FAQs appear
from time-to-time, so be sure to check this selection often. You may also submit your
own questions to hemingway(@pro-core.us.
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Dashboard Students Assessments Assessment Result FAQ Reports

FAQ

GENERAL QUESTION

B2 BB < Resoonse view ]

1. Why should [ use Pro-Core?
Pro-Core reveals the needs of each student and class in the State's New Learning Standards before 51

? Whatic Den_Mars?

View Learning Standards

Selecting “Standards” will display the Learning Standards and Domains assessed by Pro-
Core. The Pro-Core Standard and State codes and descriptions are shown for each subject.

Dashboard Students St rds Assessments Assessment Result FAQ Reports Export

Standards

Select Subject
Scence7 % Click to expand Search: ax

Domain Code Domain Description Subject

= 1. ESS Earth and Space Science Science 7

Standard State Number Standard Description

01 [7.ESS.1) The hydrologic cycle illustrates the changing states of water as it moves through the lithosphere, biosphere, hydrosphere and atmosphere.
02 [7.ES5.2] Thermal-energy transfers in the ocean and the atmosphere contribute to the formation of currents, which influence global climate patterns.

» The next section deals with Teacher Reports
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Pro-Core Teacher Reports

NOTE: This section applies to Clever, ClassLink, and regular Pro-Core users.

Assessment Results Report

Selecting “Assessment Result” in the Teacher Menu will show the students’ scores and
assessment summary information for Form, Short Cycle, and Teacher Personalized Assessments.

Selecting Result will allow you to view a student’s test Score on each test item.

= ===
Dashboard Students Assessments Assessment Result -AQ Reports
———

Assessment Result View response View each
scores Response

301 Biology ¥ | FormA v

# of times

School Student Name  Title Subject  Starting Time Ending Time Score Ac
opened
Expand E] RIV-Riverside HS  Jones Charles  FORM A 5.0: Biology  Biology  9/19/19 13:07  9/23/19 14:36 3 30% I Result | Student Responses
Assessment History Question History
Opening Time Closing Time IPAddress Question Time Spent
09/19/2019 13:07 64.113.185.178 AMHIST_4899 | 00:01:54
NG/M2/2014 12-80 NQ22/20140 1211 A 1121258170 ARALTICST T2nsn  AN-N2-587

Assessment Results

Note: Selecting Student Responses will allow you to see a student’s response on each
guestion. For security, Form B questions will NOT display for students until Growth
Reports are released. Form C questions are never shown.

FORM A 8.0: Algl On-Line Te@S i ihENE:

Percentage: 41% Comparison
Your Scaled Score: 516 graph
Performance Level: Proficient

ime Spent on Questions: 57:23 (minutes: seconds)
Questions Skipped: 0 of 45

If you work hard and show average growth for the year, your resultg
Projected Form C (end of year) Score: 543
Projected Form C Performance Level: Accelerated

e end of the year could be*

Partial Credit

Key: ‘ 4 Correct | | € Incorrect ‘
The graph shows how students with this score on Algebra [ Form A scored on Form
The length of each line represents the percent of students whe scored at each perfoffiiance level.

[ x| [ e | (DA [t [ | s

*You have a lot of contral aver your final score.
Coming to school and working hard can lead to higher scores g
Not coming to school or not trying your best can lead {g

Part Credit

‘ o#1 o‘ ‘ Q#2 \-,| | Q#3 o5 @ | ove @ Torr o | Q#8 ®| | Q#9 g‘ ‘ or10 | Q#11 ®| [
o#16 @] | or7 @] [ aris @] [ arte @l [ ar0 @] | s @[ ok reeeem Show 0#25 @| | s @
1 —

r 1.0 1T 1.0 1T 1T 1.1 Question
New! The performance comparison graph shows historical Form C results for students in the
past with this student’s particular score.

Clicking a question (Q#) will show the question and the student’s response.

¥ Previous Question: of 30 Next® FORM A 5.0: American History On-Line Test (DOK: 2)

During the 1930s, which group of people advocated noninvolvement in European and Asian conflicts and non-entanglement in international politics?

A isolationists B capitalists ¢ imperialists D  socialists
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Note: Anchor questions will not appear when selected. They are used to link results
between the Form tests. Instead, a message will appear: “This question has not been
released at this time. Please see the SCWA for this standard for similar questions.”

Assessment Reports

Selecting “Reports” in the Teacher Dashboard Menu Bar allows you to view the various
teacher reports listed in the drop-down window. You may also print the report or export
the data from most of the reports to a spreadsheet file.

Dashboard  Students  Assessments  AssessmentResult  FAQ  Reporis )

{

There are 4 Teacher Report Groupings: (1) All Al Assessments > (1)

Assessmen_ts_, 2 Forms_ABC only, (3) _System Stati§tics, Forms ABC only  » @

and (4) Writing Evaluation. Each selection expands into

specific reports within that group. system statistics » (@)
Writing Evaluation * @

@ 1.0 All Assessments

1.1 Item Analysis Report

The Item Analysis report can be used after a test as a classroom learning tool to generate
class discussions about a standard, a question, and the actual student responses.

Item Analysis report shows the test question’s Pro-Core state Standard number, the
Question itself, the Percent of student responding correctly, the question Type, and the
estimated Depth of Knowledge needed to respond to the question.

The Count of students responding and percent of correct and incorrect responses to each
possible response is also shown. This is helpful in identifying student misconceptions.
The correct answer is indicated by a green check. Selecting “Load” in the Student Data
column shows the individual student responses to the question.

———
Assessment Result FAQ Reports

Dashboard

Item Analysis Report All Assessments dtemﬂ!lysis

Students Assessments

Forms ABC only P |Standard Details
Mathematics 7 w  AllClasses w | AllStudents «  FormA v
System Statistics  » | Student

Generate Report || Hide Answers ‘ ‘ Print Preview | . .
Writing Evaluation  |SCWA Pre-Post Analysis

—
Pro-Core
Mathematics 7 A Teacher Tools Item Analysis Report
Std# Q# Question Text :;‘:(IT % e Et:t:em itodl;m 0 Score% S A B c D

Mathematics 7 Form A (23%)
o . .
Mathematics 7 Ratios and Proportional Relationships — Standards 1 - 3 (14% Average % correct for items in the standard

Grade 7 Standard 1: Compute unit rates associated with ratios of fractions, including lengths, areas and other quantities (12%)

1 1 Lillie walks to school each day. She walks over ... 28 FB 2 Hide 4 25!75 25 75

Eve Alpha o 1 v v
Individual student

Frances Beta ——= ~ responses “Loaded” 1

Douglas Brown 1 v v

Dick Delta 1 v v
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Selecting the test question, shows the entire item which can be expanded to full screen
for classroom presentation and discussion

_ Fu” Screen EI:”:”TI ln

The graph below shows the speed of two cars over time.

Which of the following statements is true about the cars?

Speed vs. Time for Two Cars

25
A Theblue car is moving at a steacly speed of 5 m/s.
® a0
ET T~
] S
G185 < - B Theblue car is standing stll.
g ~
,E 10 \\\ e Blue Car
'E ~o = = RedCar . .
g ~. C  Thered car is traveling at a constant speed.
& ° <<
-~
0 S
1 2 3 4 5 6 T 8 9 10 11 D Thered car is driving down a hill.
Time (seconds)

1.2 Standards Detail Report

The Standards Detail Report provides the student scores for each state standard in each
test by Subject and Form in each teacher’s class. This report also will display students
with incomplete assessments.

Dashboard Students

Assessments Assessment Result FAQ

Standards Detail Report

All Assessments » _Jtem Analysis

Matematcs7 v 101 v | AllStudents v | FormA v | Standarss v FromDae  ToDate  Forms ABConly  (SENEEINESTED

Generate Report | I Export as Excel I [ Print Preview System Statistics  * |Student Report Card

writing Evaluation * |SCWA Pre-Post Analysis

Pro-Core Individual Standards
Mathematics 7 (Form A) Standards Detail Report
Student Name (Ans/Skip/Total/Exit Browser) Student Code 1 2 3 4 5 6 7 8 9 10 1 12 13 14 15 716 ' 17 18 19 20 21 22 23 %Avg
Amy Anderson 2482000 50 50 50 50 50 0 O 0 O 50 100 0 0 50 0 100 O 100 O O 100 100 O 37%
Aretha Franklin ~ (40/8/48/0) 2637000 0 50/ 25 50 0 0 0 O O 50 100 00 0 0 0 ©0 0 0 0 0 0 0 026%
Frances Fan (Not Taken) 3597000 0 017%

You can use this report to identify and sort high or low performing students by each
standard or question. Results can be shown by percentages or by points.

Standards Detail Report

Mathemnatics & oA oy ALY FormA v Questions ¥ Individual Questions Print Presiew
Student Student - '
— . 1 2 3 4 5 6 7 & 910111213 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36 37 38 39 40 41
Baruk
Able 22167 50 00 000 03350 0 0000 000O0O0O0O0OO 000005 00
Rashad
Abood 21766 0 0 05 000O0O0O05 00 00 0 0 0 0 000000O0O0O

,&Ap“&g 21749 50 0 0 O 0 050 0000O0O0DO0DO0O0OCOO0OO0OO 0000O0CO0OOOOODOOOOO050 0
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New! You may now generate and graphically sort students into high, medium, and low scoring
groups in each standard.

Standard Detail Report

ZTES: Test School v = All Teachers v Mathematics 7 v AllClasses v AllStudents v FormA v Standards v Grouping e
Standards
GenerateReportH Export ‘ Export By Subject H Print Preview H ZoomOut‘ Zoom In ‘ Questions Raw Paic
Grouping
Pro-Core °
i g Key: " 100%-60% 60%-30% 30%-0
Mathematics 7 (Form tandards Detail Report i o @ oovao
Student Name Student Code il 2 3 4 5 6 7 8 9 10 1 12 13{ 14 15 16| 17| 18 19 20 21| 22 23 %Avg
Eve Alpha 1482000 000 & 000 0000000000 '

Frances Beta 1597000 000 00 0O 0000 O 00000000 O0 17%
Dick Delta 1333000 Q00 00 0 0 0000 0 0000000000 0

Essentially, this report shows mastery or non-mastery of each state standard on each test
with a Star (100%) or actual percent score. This report can be used as a diagnostic tool to
identify high or low performing students in each learning standard or for student grouping.

1.3 Student Report Card

This report shows each student’s achievement or progress in each subject at the time the
report is generated. Form A B, C test results or Short Cycle Web Assessment (SCWA)
results can be selected along with a list of the learning standards.

Assessment Result ~ FAQ Messages Reports Export

all essments ¥ _Dtem Analysis

Forms ABC oMy ¥ | Stancard Details

Dashboard Students Standards ~ Assessments

Report Card Selections

Physical Science v | 101-3 ¥ | HoweBryan ¥ FormA v Standards v [Jinclude Student's all subject

System Statistics 1 —
N dStudent Report Card
Writing Evaluation ~ P

CWA Pre-Post Analysis

Generate Report

‘ Print Preview ‘ | Zoom Qut

| Zoom In

Key: ® Limited: < 30%  Basic: 30% - 40% (_) Proficient: 40% - 60% Accomplished: 60% - 70% . Advanced: > 70% " 100%

Pro-Core Form A
Howe Bryan (10526) Student Report Card 4/28/2024 RIV: Riverside High School
Subject 1 2 3 4 5 6 7 8 L] 10 n 12 13 14 15 16 17 %Avg
Physical Science 0] . . w . 9] . . O o} . . . . . * 19%
Questions Time Spent on Pro-Core Growth Possible Form C (State) Score  The length of each color segment represents the percent of students in the same
Form | Status Skipped Questions Score Rating Assuming Average Growth Pro-Core score range that scored at each performance level on Form C or the state test.

Form C based on Form A results

Physical Science

1. MAT Classification of matter - 10. ENE Electricity
2. MAT Atoms Learnina Standards 2 roR

3. MAT Periodic trends of the elements 12. FOR Forces

You may also view the student’s color-coded layout by clicking on the Subject name.

1.4 SCWA Pre-Post Analysis Report

The Pre-Post Analysis provides a summary of each student’s progress using the Short
Cycle Web Assessments (SCWA). Pre-post scores for each state standard are shown
including each attempt in each state standard. The difference is the evidence of learning.

Pro-Core Teacher Reports, v.10.0 M-4 TWM Services, © 2024



Dashboard Students Assessments Assessment Result FAQ Reports

.

Pre Post SCWA Report All Assessments  » Jltem Analysis

- \ » | Standard Details
Mathematics7 ~ 101 ~  AISCWA ~ | 01RPR:Computeunitrate ~ = O'MsABConly

» |Student Report Card

| System Statistics

Generate Report | | Print Pra @s5CWA Pre-Post Analysis D
— |

Writing Evaluation *
Math tics 7
amnemates Pre Post S Standard Selected

Student Name Date Pre Score D

imes taken Awverage

= Mary Antaoin 02/10/17 14:27 75.0% 100.0% +25.0 3 &7.5%

Date Score

Attempts expanded
10/10/16 18:21 75.0%

10/10/16 18:23  87.5%
02/10/17 1427  100.0%

Sidney Caesar 02/10/17 14:30 75.0% -12.5 2 68.8%
Mary Blount 02/10/17 1433 37.5% +25.0 4 37.5%
Charlie Tunes 02/10/17 1429 50.0% 0.0 2 50.0%

@ 2.0 Forms ABC only

2.1 Form Test Completion Report

The Test Completion report allows you to view whether all students have completed the
Form A, B, or C assessment prior to your district administrator disabling the test at the
end of the testing window. A €}"symbol “flags” students who...

> spent too little or more than the standardized time allowed on a Form test

» skipped or rushed through too many questions.

You can decide if they need to re-take the assessment.

Dashboard Students Assessments Assessment Result 7.0] Reports

. All Assasserenta
Completion Report R A orm Test Completion D)

. ) System Statistics 3
American History v FormA v Al v Percentage v [RRECGEELEN _ Standards Report
Writing Evaluation * | g oune B

Teacher - Class - Assessment Student[D# Gr Gender  Test Score R Questions:
Answered/
[5] W-H: Warrensville Hgts High 338students 16:57av.Time 162av’% 208=62% completed 2% av.Skip  ClaaBSRTE AR\
. EXIT Browser
[] RosaParks 112 American History 10students 08:09av.Time 174av% :\r;s::kf'p Motal/x8 =" % kip Status
Davis Miles 199709 10 M 156 40/0/40/0 Finished - .
Leary Timothy 04815 10 M 94 40/0/40/0 { Finished

Waters Barbara wm 9 F 14/0/40/0 Saved
Wise Aaron 0508 10 M 0/0/0/0 Not Taken

You may Finish and Score a student’s completed assessment that the student has
accidentally Saved instead of Ended by clicking the END Test button.
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2.2 Class Standards Report

The Standards Report shows the averages for each state standard in each subject test
and class.

Dashboard Students Assessments  Assessment Result

All As; 0 4

Standards Report Forms ABC only Form Test Complation
e 3 -
FormA Standards ‘ Generate Report | | Export As Excel ‘ System StEusics ‘ dard Report .

Subgroups Report
Test Subject/Form

Writing Evaluation

Class Ranking Report
g 9 10 11 12 13 14 15 16 17 18 %Avg f

Cla
kN Standards %
I Averages

FORM A: SocSt3a On- 45 30 49 42 30 44 26 19 51 44 78 30 50 35 42 41 32 57 39%
Line Test 2.0
SCHULTZ 261 19 3434 42 44 25 42 24 16 53 42 84 32 45 32 47 34 29 71 38%
SCHULTE 262 16 56 25 56 40 35 47 28 22 50 47 72 29 56 3% 38 47 34 44 40%

FORM A: SocSt4a On-

. 29 45 25 7 52 14 26 28 34 36 22 10 34 14 43 31 33 31 31 28%
Line Test 2.0

You may also generate the average percent of student answering each guestion correctly
in each test for each subject and teacher class.

Standards Report

Fadim 8, " Gangiats Ropon Expor As Excal

e Clast  codents 1 2 3 4 5§ & 7 % 9 10

Subject/Form  code 16 1Y 1 1% 0 21

FORM A
Socstia One L 1] 3 21 69 3B 57 20 31 42 4% 85 52 =6 100 82 T4 54 41 &0 55 34 81
Line Test 2.0
SCHULTZ 262 16 0 31 7S 50 50 19 25 62 383 56 56 % 100 VS 69 56 S0 62 62 25 S0
SCHULTZ Aol 1% 5 11 63 3% 63 21 37 21 53 74 47 79 100 &9 79 53 IF SA 47 42 53
FORM A
SocStda On- 29 62 28 17 2% 7 T 6% 34 T 21 10 41 41 14 17 52 FE 34 31 14 O

Line Test 2.0

NEW! 2.3 Subgroups Report

The Subgroups Report shows the pre-post test average scores of students by subjects.
Demographic results will appear only if demographic codes were included in each
student’s original enrollment form; otherwise, the codes will have to be entered manually.
New subgroups have been added to support the state’s One Plan program.

Dashboard St rds Assessments Assessment Result FAQ Reports Export

Show .
Subgroups Report Details
All Subjects ¥ FormAtoC ¥ Generate Report Show Detail e : Form Test Completion
wWriting Evaluation
Pre-Test Pre-Test % av. Post-Test Post-Test% av. Pre Post%
Test Subject Demographic Sub-Groups  StudentCount  Score = NCE Student Count  Score = NCE Difference
Class Ranking Report
i i . 2 +20.
Physical Science 114 185 40 110 385 4 00 Class Progress Report
Male a7 19.6 42 43 402 45 +20.6 +3 |Class Test Monitor Repord
Female 67 17.8 38 65 371 39 +19.3 +1
[11 American Indian or Native Alaskan a
[P1 Native Hawaiian or Other Pacific Islander a
[&] Asian 13 179 39 11 435 46 +24.6 +7
[H] HispaniciLatino 28 19.2 41 28 388 42 +19.6 +1
[ B8] Black or African-American (Non-Hispanic) 35 19.5 42 33 376 44 +18.1 +2
[ ] White/Non-Hispanic 38 152 33 38 354 31 +20.2 -2
[M] Multiracial 1]
Individual Education Plan (IEP) 2 125 28 9 289 a6 +16.4 +8
504 Plan 6 162 37 6 303 29 +141 -8

i ~
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Clicking the “Show Detail” button (above) will take you to the Subgroup Subject-Class
Detail Report where you can”drill down” to indivdual class and student data.

Reports  FAQ

Dashboard  Principal Users Standards  Assessments  Teachers  Students  Subjects

Asse  Clear
Filters

Subgroups Subject-Class Repo

Print Preview Export | Reset

By Subject ¥ FarmAtoC v

Expand e . FILTERS Pre-Test % Post-Test % Pre-Post % NCEs
Classes Teacher - Class Gen Eth |EP 504 Gift EL Mig Hom Fos Jus Mil Cnt Score=NCE Cnt Score = NCE Difference Differ
RIV: Riverside Elementary l:l |:| |:| |:| |:||:H:| |:| |:| |:| |:| 169 154
ELA/Reading 5 CIC I IO IO ] = 811 45 28 585 dg +214 + 4
ey 122 CICICICCIC IO ] 6 353 48 45 598 50 +245  « 2
Colling, Carie 10733 F P N Y N N N N N N ¥ 440 57 80.8 65 +368 +9
Dodd Arnold 0821 M W Y N N N N N Y N N 36.0 46 615 39 +255 -7
Cortez Miguel 10746 M H N oY N NN N N N 64.0 85 76.9 60 +129 - 25
Depok, Angel 10973 M B N N N N N N NN N 520 68 §7.7 34 t 81 - 34
Fernandez Carmel 10932 F  H N NN ¥ o N N N N 560 13 808 65 +t248 - 8

You may use the Subgroup Detail Report to select and filter each subgroup or export the
data to a spreadsheet for further analysis.

2.4 Class Ranking Report

The Class Ranking report shows the Average Scores, sorted weakest to strongest, in each
Content Standard in a teacher’s class(es) for each subject area assessment. The Test Item
numbers and state standard tested are also shown.

Dashboard Students Assessments Assessment Result

Class Ranking Report Forms ABC only  »)Form Test Completion
Sve arererrer ¢ | Standards Report

Mathematics 7 w 101w FormA W | Generate Report | | Print Preview |

nking Report )
Class Averages for =T Report

each Content Standard Class Test Monitor Report

Average Score

Mathematics 7 (Form A) Class Ranki

Rank Testltems Content Standard

1 3 26 3: Use proportional relationships to solve multistep ratio and percent problems. 3%
2 16 16: Solve real-world and mathematical problems involving area, volume, surface area .. 8%
15, 37 15: Use facts about supplementary, complementary, vertical, and adjacent angles in a... 10%

This report is most useful for discovering content area class strengths and weaknesses.

New! 2.5 Class Progress Report Using Scaled Scores

The Class Progress Report is available after each Pro-Core Form A/B/C assessment is
administered. The report converts assessment percent scores into scaled scores and performance
levels that are parallel to the scaled scores and performance levels used in Ohio’s State Exams.

Student and class progress (CP) ratings are automatically computed for each teacher’s class.
There are three CP detail reports that show (a) Achievement, (b) Growth, and (c) Pre-Post
Summary. These reports are useful for state OTES 2.0 reporting purposes.
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2.5a Achievement Report

Select “Achievement” in the Class Progress Report to show each student’s percent score,
scaled score, and Performance Level on each Form test.

Students

Dashboard

Class Progress Report

F po
Cremiry  v|| 1023 ki Performance

Percent

Form C Form € Form C

FormB  Form B

Teache 5 Student Form A  Form A B F ¢
e s 2] < Scaled  Performance L Scoled  Performance  Date o Scaled  Performance
S| Chemistry 103176 g'}';:’ 10 NO  09/08/2022 25% 505 Proficient”™  01/11/2023 18% 484  Basic 05/18/2023 30% 510 Proficient
STEWART cpoeomistry 104270 MEMS8L 4y NG 000872022 18% 487 Basic 01/11/2023 10% 467  Limited 05/18/2023 20% 490  Basic
SHAUN ¥ Mouster

STEWART Chemi 17 | Devn 09/08/2022 5 375 Limited 01/13/2023 55% 557  Accelerated | 05/04/2023 82% 617  Advanced
SHAUN Chemistry 103176 Rappar 1 NO 09/08/2022 5% Limited 13720 B celerater 05,04y : 1 dvancec

2.5b Growth Report

Select “Growth” in the Class Progress Report to show how much academic progress
students have made between the Pro-Core pre-test (Form A) and the formative (Form B)
or post-test (Form C). Growth rating is shown on a scale of 1 to 5.

Class Progress Report Scaled Score

—— s o D Difference

Chemisty voma ot D
oo

F At C Fi B C
Teacher | Sublict Swdent  Snudent 1ER/504 FormA  Form A FormB FormB FormC  FormC Growth Form At o\ 30 Form B 1o Gmlhm
¥ D Mame Scaled Performance Scaled i e Scaled f; B Growth € Geowth C Growth A
Rating Rating Rating

STEWART (hemisty 103176 O no 505 Proficient 484 Basic 510 Proficient 21 1 4 2 5 3
SHAUN Oyle
j;::‘:m Chemistry 104190 poroed  NO 430 Limited 479 Basi 474 Llimted+ 48 4 3 3 4 2
STEWART Devon ) ) ) .
swauy  Chemistry 104264 paneg,  ND 4745 Limited + 439 Basic 500 Proficient - 14 5 i 10 3

New! 2.5¢ Pre-Post Summary Report

Select “Pre-Post Summary” in the Class Progress Report to show the differences in
3 average class scores--percents, scaled, NCEs-- made between the Pro-Core pre-test
(Form A) and the formative (Form B) or post-test (Form C).

Class Progress Report
Algebra | v AllClasses V FomAfC v

Average Average Average Average Average Average :‘:":3; %I;:;:a:e :\(r:eErsage SCWA% SCWAAvg  TPA % TPAAvg

Teacher Class#  Subject - Grade Total PreTeti ;r::-llzst ;’&Tﬁt Post Tt :gaﬂm ;ocsETesl Difference DifferenceDi1"leren4:etakeﬂT‘md :E;f: takenTested'srcPDAre

RVRiversideHs 3 sucens — -

Barton Clara (combined) ~ 93students 22% 484 a 2% 4% a W% 12 +0 113 6% 21% 103 55% 45%
Barton Clara 200 AMgebal  lostudents 8% 4% 49 %% 4 4 8% 1 -4 9 9% 0% 103 5% 45%
Barton Clara 2102 Mgebral 9students 19% 478 7 RNk 04 4 B% % +3 16 4% 18% 103 5% 4%
Barton Clara 2105 Algebral 18students 19% 478 7 0% 502 ¥ L% A + 2010 3% 1% 103 5% 4%
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This report also shows Short Cycle Web Assessments (SCWASs) and Teacher Personalized
Assessments (TPAS) taken, tested and average scores by class.

New! 2.5d Performance Summary Report

Select “Performance Summary” in the Class Progress Report to see a graphical
representation of what a student might score on the Pro-Core Form C or state assessment
IF they show “average growth” on the Pro-Core assessments.

Class Progress Report

Physical Science v 201-2 Performance Summary FormAand B v

Generate Report
3 g Possible Form C (Stat: The length of each col it ts th it of students i
Last First Questions  Time Spenton  Pro-Core  Growth ssivie 0"!\ (btie) e ength of each color segment represents the percen e Key
& & Form Status i esti z = Score Assuming Average  the same Pro-Core score range that scored at each performance level (State test)
ST e ppeiinss e core " Growth on Form C or the state test.

Form C based on Form A results

e B

Form Ato B Form C based on Form B results

Form C based on Form A results .
Basic

Jones  Bridget Limited
FormAtoB Form C based on Form B results 400 - 483 (600 - 683)

s BN 00 IIIIIIIL;;;lllllll
Farm € haced an Farm A reciilte

The options include the estimated growth rating between the Pro-Core pre-test (Form A)
and the formative (Form B) and post-test (Form C) and state test.

Garfield James

See more information on Student and Class Progress on our Pro-Core web site
Support > FAQ page at https://pro-core.us/fag.html.

New! 2.6 Class Test Monitor Report

The Form Test Class Monitor Report allows teachers to analyze the pattern of student
responses to test questions after a Form test is administered.

Dashboard  Students  Standards  Assessmenls  Assessment Result  FAQ
Class Test Monitor Report Lsosemsios Y Form Tost Completion
P _ &andaldsﬂeport
Social Studes 7 v 1022 v FormA v | Generale Report Print Preview System tatstics P Subgroups Report

Class Ranking Report
P

sdent \ »
Class Menitoring Student Writing

e = =
FORM A 9.0: SocStTa On-Line Test LM A% 85:07
StudentKey: O Absent @ Saved-Exited @ Ended Test Question Key: | Mot Sesn Partially Answered _

Q2 Q3 Q4 Q5 Q6 Q7 Q8 09 QW0 QN Q12 Q13 4@ Q15 Q16 Q17 @18 Q19 Q20 QN Q22 Q23 Q24 Q25 Q26 Q27 Q28 Q29 Q30 Q31 Q32 033 Q34 Q35 Q36 Q3T Q8

Student Names m

() Dean Jimmy
X ean Jhmmy 1. 2 3 4 5§ 6 7 8 % W M 2 W W 15 % 17 18 B 20 1 2 23 M % 23 7 W 9 1 N 332 I M B ¥ ;T OB

oo KIEEINIE N AAADNIRNNODENNLDADADDEDDOBNDDnDnna
o HEHABAONOODND - AODEO0DNEDON =06 - BN - Oaaon
s« (EADENEOBNN -ANOCCO0DREN - ENE0 - DNnENanEn
>« EEN-BOD0E - DnE00Nn - 00 D666 6 6 Do oo
el LT T O DT L L R E LT

> See Appendix 7 in the Pro-Core User Manual for detailed information about this report.
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@ 3.0 System Statistics

3.1 Top Classes Report

This report allows you to view your top-performing class(es). Then “drill-down” to top
students. Results for the Form A, B, and C assessments are shown along Standards
Tested and Short Cycle Web Assessments (SCWA) average scores.

Dashboard Students Assessments Assessment Result

Top Classes Report

Social Studies & v AllClasses ¥ Top 5% v == <
Select Cm g
Generate Report Bottom 5% A =
Bottom 10% ranges - -
. Assessments Usage

Teacher/Students Name  Class/Students Code Form A Form B Form C Standards Tested Average SCWA + Graphical Trends

School
= RIV: Halle MS Davis 302 71.20% 80.53% 0% 4/18 = 0.22 81.73%
ODell Mark 75.75% 79.25% 0% 5/18 = 0.28 86.67%
Staton Deborsh 81.81% 94.28% 0% 4/18 = 0.22 84.38%
See Rodriquez Jose 57.57% 68.57% 0% 4/18 = 0.22 78.12%
Student Winter Emil 69.69% 80.00% 0% 3/18 = 0.17 77.78%
scores Halle MS Adams 62.85% 68.42% 0% 3/18=017 75.27%

3.2 SCWATest Count

The Web Test Count Report shows you how many Short Cycle Web Assessments each
class or student has accessed over 2, 3, 4, 5 weeks or Year-to-date.

Students Assessme| ) .
View Detailed counts All Asscosments

»

——
W =TT lon@
AssE s Usage

Dashboard

Date
selection

eb Test Count

11/09/2019 4 Week View ¥ All

e School: RIV- Riverside HS * S t: American History ¥
Graphical Trends
Teacher Class ID View Detail This Week Last Week 2 Weeks Ago 3 Weeks Ago
Jones Thomas 301 [By Student] [By Test] 6 5 2 1
302 [By Student] [By Test] 5 3 0] 0]
Totals: 11 8 2 1

You may “drill down” to see individual students and tests being accessed within each
subject class.

Updated 3.3 Assessments Averages Report

The Assessment Averages Report is a graphic comparison of overall student averages of
the Pro-Core system test forms and short cycle web assessments (SCWA) in each subject
in each teacher’s class. Clicking on a colored bar will show a pop-up student usage.

Dashboard Students Assessments Assessment Result

Assessments Usag

FormA » Al Highest to Low averages v

{assessments Averages

Generate Report

Graphical Trends

Riverside's Assessments Averages
B SCWA Average
RIV: Riverside HS Il Form Average
Unit Average
0 10 20 30 40 50
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3.4 Graphical Trends (This report is still under construction)

Dashboard Students Assessments

Selections
Graphical Trends Report

- . Top Classes
Mathematics 7~ All Classes ~ All Students ~ Optlons

SCWA Test Count
Generate Graphical Report
S5 osm ac

Options: [ By DOK/CD O Bv Domain Bv Standard ) By Question
_ : i gcr=phical Trenas
I By Highest/Lowest 2 Scoring Questions 4 total students

B S . CEO NN GO Eco

Parcertage

@ Writing Evaluation
Note: These reports are currently related only to the 5 Tier Writing (5TW) Activity.
4.1 Writing Report

The Writing report shows student writing that needs grading in the selelcted subject
area class.

pard Students Assessments Assessment Result FAQ Reports

All Assessments  »

Writing needs grading
Forms ABC only »
ELA/Reading 7 ~ 102 Submit

| System Statistics "
Needs e
Grading Writing Evaluatio QNriting Needs Grading
Tier 5 Writing (Music)
Extended Response Report

4.2 Extended Response Report

Selecting the “Click Here” link in the Extended Response Report takes you to a selected
5 Tier Writing Scoring layout.

hboard  Students  Assessments  Assessment Result  FAQ  Reporis

All Assessments  *

" h b
NOTE: In order to grade student's result vou need to SCORE Forms ASC (_m_l'i
System Statistics

the Tier 3 student essay. Click here for grading. Wiiting Needs Grading
Extended Response Report dExtended Response Report |

ELA/Reading7 ~ 102 ~  Tier 5 Writing (Bullying) V‘ Generate Report ‘

> See Section O in the Pro-Core User Manual for more information on 5 Tier Writing (5TW).
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Teacher Personalized Assessment (TPA) Reports

> See Section N in the following section of the Pro-Core User Manual for detailed
information about the Teacher Personalized Assessment (TPA) Report.

Additional Information about the Pro-Core Short Cycle Web Assessments (SCWA) and reports
is available from the online Pro-Core User Manual.
Go to https://Pro-Core.us/manuals.html
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Pro-Core Teacher Personalized Assessments and Reports
NOTE: This section applies to Clever, ClassLink, and regular Pro-Core users.
Teacher Personalized Assessments (TPAS)

Teachers may create Teacher Personalized Assessments (TPAS) for their classes using a
bank of questions from Pro-Core’ Form A and Short Cycle Web Assessments (SCWALS).
All Pro-Core questions are directly aligned to the state’s most recent Learning Standards
in Reading/ELA, Mathematics, Science, and Social Studies.
e TPAs may also be built in collaboration with other teachers and shared with other
teachers in their school or district.

e Teachers may submit their own test items for entry into the Pro-Core database.

Customized Student Assessments may be administered to students and computer-scored in
the same manner as regular SCWASs. (See pages L-7 f.)

Create TPAs for Student Assessment

In the teacher Dashboard Menu bar, click on Assessments and select “Create Personalized
Assessments” from the drop down menu. Type a unique Title; then select a class Subject.

NOTE: The TPA is not Student Active by default. Selecting “Yes” indicates you want
your students have access to your test. You can wait to student-activate the test until
you want it to appear in your students’ list of assessments.

There are additional choices available for your Student Assessment, including adding a periodic
table, formula sheet, or online calculator. You may select whether students may take the
assessment only one time. If this is not checked, students may re-take the assessment as many
times as they would like, but only once a day. You will be able to see the results of all their trials.

You may also select the questions to be shuffled in a different order for all students (highly
recommended), or if you want text-to-speech to be activated for your test.

Dashboard

Students Asses: mn—m Assessment Result FAQ Reports

Create PerSO Available Assessments

Create Personalized Assessment ——===

Create a TPA

“lick here to submit a new Test Question

S for inclusion in the Pro-Core database.
D Share with other teachers in the scho®

Assessment Title: Biology -week 2 Save or Update
Subject: Biclogy v
Student Active: Mo v
Yes
Periodic Table: NIA hd
Formula: NIA -
Calculator: NIA v Add Questions

[ Allow student to take assessment only one time
[ Shuffle Questions
[ Allow Speaking Questions

Available Questions Add New Question

TPA Creation Layout
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When you have made all your selections, click Save. After saving, that button changes to
Update. Now, you may add assessment questions by clicking the “Add New Question+”
button that appears at the bottom-right of layout. (see above)

When you click the Add New Question button, a “Questions to Add” layout will appear as
below. Questions are listed by Domain and Standard for your selected subject. If you would
like to see the entire question, click anywhere on the blue text, and a pop-up box of the
questions will appear. Questions labeled [A2] are from the Form A test. Questions labeled
[ODE] are Ohio Department of Education released questions. All other questions are from
SCWA:s. Click in the box to the left of each question to include it on your assessment.

NOTE: You may select other grade level subjects from the drop down box at the top of the
layout. After selecting your questions, click Save to include them in your assessment.
You may also type into the “Search” box to find questions than include keywords.

Biology Questions Select Subject(s) Save | Search: ax

Save Questions

Description i Domain  Standard
Form A test item

Transcription al ar processes vital to the survival and function of the cell. Part A Move the... 1. HER

[A2] Oriiversal Genetic Code Chart | The following is the nucleotide sequence on a portion of a template DNA strand. Using yourk... 1. HER

The allele for green | allele for yellow pea pods, g. The allele for wrinkled pea pods, W, is do... 1. HER

ODE test item

P W W W L7 | [+

Pedigree | Pagd *picklist2*. Part B Which three statements give the BEST reasons fo... 1. HER

[ODE] (1pt) Part A A geneticist identifies cell types in four sexually reproducing organisms that display mutations. The result... 1. HER

Hemophilia is a recessive sex-linked trait that is carried on the X chromosome. This genetic disorder results in a reduction in ... 1. HER
Selected question Questions to Add Layout

If your test is ready to post your TPA to your students, select Student Active: “Yes” in the
Creation layout (see the previous page) to activate your assessment. Then click the Update
button. You may also “Share” your test with other teachers in the school.

Share TPAs

You may share your TPA with other teachers in the school by selecting the Share checkbox
under the Save-Update button in the TPA Creation layout (see the previous page). A list of
teachers in your school will appear. You may select one or more teachers to share your TPA.

Share assessment with other teachers

Teachers: [] SelectAll

Brian Fox Marcus Garvey
[ Terry Wren O Mary Pluto
[0 Marcia Brady [] Thomas Wong

Teacher Share List

Shared teachers may use your original TPA or copy and edit their own version. It is recommended
you include specific identifying information in your Student Assessment Title. For example,
instead of naming you file “Biology,” name it “Biology—Week 1” or “Biology—Vertebrates,” etc.

Shared TPAs will appear in the shared teachers' Menu in Assessments > Available Assessments >
Personalized Assessments > Edit Personalized Assessments layout below.
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Edit TPAs

To view, edit, or delete your Teacher Personalized Assessments (TPAS), select “Available
Assessments” under your Assessments drop-down box. Then select “Personalized
Assessments” in the Assessments box.

ments Assescment Result FAQ Reports

Dashboard Students

Delete TPA

pearch: Q
onalized Assessments
& % Biology - Week 3 & %

va|labe Assessmenje View-Edit

Assessments

Standard
Personalized Assessments
Other

121 Biclogy w

Biology -week 2

Plant cells - CP & %

Shared Assessments

Biology -week 2 (Thomas Terri - 02/16/2021 11:27) @ Copy & Edit
- Shared TPA
Personalized Assessments Layout

Select the edit (Zicon to view or delete questions, or add new questions in a selected TPA.

If you wish to edit a shared TPA from another teacher, you must first make a copy of it. You
may share your own version of a TPA with teachers or students by selecting a Share checkbox
under to the Update button in the TPA Edit layout (below). A list of teachers or students in
your school will appear. You may select one or more teachers or students to share your TPA.

NOTE: You may also adjust the points or the sequence of questions in the edit layout .

Dashboard Students ents Assessment Result FAQ Reports

Edit Personalized Assessment . . ‘
Click here to submit a new Test Question

Il ch for inclusion in the Pro-Core database.
Save all ¢ ElnefEE [ Share with other teachers in the school =
[J Share with specific students Submit a new
Assessment Title: Biclogy -week 2 q uestion
Subject: Biclogy -
Mode: Student Assessment ~
Student Active: No ~
Periodic Table: NIA -
Formula: NIA > Add Questions }
Delete/View

Calculator: NiA ~ Questions
[ Allow student to take assessment only one time
I Shuffle Questions

O allow Speaking Questions

Subject & Standard

Add New Question

Av lable Questions

Part Sequence

Subject - . 3
Name Description Count Points G Action
The genetic material of living things is found in the *picklist1* molecules within cells. This genetic material is
Biclogy divided into segments called *picklist2*, which give the cells specific instructions. These instructions are used 1 1 4 k@
14 by the cell to produce *picklist3* molecules which allow for the function and structure of living things.
Biology Cell diagram | Part A Which cellular process is being demonstrated in the diagram? Part B Which statement 5 2 s Q@
13 best supports the correct answer to Part A?
When two organisms are crossed, predictions about the ratio of genotypes in the offspring can be made
. using a Punnett square. Although this tool is useful when making a prediction, actual results of a dihybrid
Biology . . . . L o 1 1 8 i@
cross are sometimes different from the predicted outcome. Which of the following is NOT a contributing
1.4 factor to these differences between expected genotypic ratios and actual genotypic ratios?
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If you make changes, click the Update button—or Save button in the “Add New Questions”
layout. If your test is ready to post to your students, select Student Active: “Yes” to activate
the assessment for student use. Then click the Update button.

Students: Using TPAS

Activated Teacher Personalized Assessments [Student Active: Yes] will appear in the
student’s Assessments Menu in the “Available Assessments” layout under “Other
Assessments.” Further information about Student Assessments is found in Pro-Core

User Manual, Section P.

Assessments My Asszssments  Reports

Available Assessments _
Biology

D - [ -~ | I it o o s
Search: Qx
Other Assessments
[] Biology -week 2 [] Plant cells - CP

Student layout: Other Assessments

Student Assessment

Teachers: TPA Reports
1. TPA Assessment Result

In the teacher Menu, click Assessment Result, and then TPA from the drop down
box. Further Information about Assessment Results is found in the online Pro-Core

User Manual, page M-10.

Dashiboard Students  Assessments As ul=ill it FAL) Repors

Assessment Result
31 Buslogy + TPA * Assessment Result: TPA
School Student Name  Title Subject  Starting Time  Ending Time :':::ldm Score  Action

El RV RiersideHS  Jones Chades  Biclogy - Chap 3 Buelegy grigng 1307 2319 1435 3 30 | Result | Student Responses

Assessment History Question History
Opening Time Closing Time IPAddress Question Time Spent
09/19/2019 1307 64,113.185.178 AMHIST 4399 | 00:01:54
MO0 1T ERRD NDIANT0 THTT A4 113 18R 178 ARILICT T&0RN WY RRD
TPA Assessment Result
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2. TPA Item Analysis

In the teacher Menu, click Reports, select Forms & SCWAs > Item Analysis, and
then TPA from the drop down boxes. Further Information about the Item Analysis
report is found in the online Pro-Core User Manual, pages M-2f.

Dashboard Students ~ Assessments  Assessment Result  FAQ

Item Analysis Report

Forms ABC only ¥ |Standard Details

Physical Science v | 4341 ¥| Al Students ™| |System Statistics ¥ |Student Report Card
Writing Evaluation * |scwa
Generate Report Hide Answers Print Preview Writing Evaluation
. . PrO-Core Tommy Tune #4324
Physical Science (TPA) ltem Analysis Report ~ 2/1/2021  RWV: Riverside HS
n Score Student Q. No
Std# Q# Question Text 9 Q-Type CD Data Count | Ans. A B & D E F G H

Physical Science Standard 5: Reactions of matter (17%)

5 1 Photosynthesis is the chemical reaction in which carbon diox... |0 MCR R lead 0 0

5 2 | Enter numbers in the blank boxes to balance the equation. *.. |7 FB C Load 14 0 43¢ 57 7 93 7 93 7+ 93
5 3 | Enter numbers in the boxes to add coefficients to balance th.. |7 FB C load 14 0 7 93 21v¥ 79 14v 86

5 4 | P203 is a white crystalline solid with a garlic-like odor. I... 36 MCR R Load 14 0 21 |36v 14 29

TPA Item Analysis Report

3. TPA Standards Detail

In the teacher Menu, click Reports, select Standards Detail, and then TPA from the
drop down boxes. Further information about the Standards Detail report is found in the
online Pro-Core User Manual, pages M-3f.

Dashboard

Students Assessments Assessment Result FAQ

. Forms & SCWAs  * ) Ttem Analysi
Standards Detail Report
Forms ABC only ’( standard Details
Biclogy + 101 ~ | All Students ‘ TPA V} Standards +~ || From Date oDate  gyctem Statistics  » | Srudent Resor Card
Generate Report | | Export as Excel Print Preview | Writing Evaluation ¥ |scwa
| Pro-Core Tommy Tune
Biology (TPA) Standards Detail Report RIV: Riverside HS
Student Name (Ans/Skip/Total/Exit Browser ) Stuclent Code 1 2 3 4 5 6 7 8 9 10 11 12 13 y%Ayg
Donald Beesing (13/0/13/0) 21766 20 40 50 50 0 033 0 0 45%
Derrick Black (12/1/13/0) 21984 20 50 0 50 50 50 0 0 67 33 0 0 32%
De'Asa Brentoni (9/4/13/1) 21810 o o o o 0 0 O 50 32 32 0 0 117%

TPA Standards Detail Report

4. TPA Pre-Post Analysis

In the teacher Menu, click Reports, select Pre-Post Analysis, and then TPA from the drop
down boxes. Further information about the Pre-Post Analysis report is found in the online
Pro-Core User Manual, page M-4.
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Dashboard Students Assessments ssessment Result FAQ

Pre-Post Analysis Forms & SCwAs b )item Analysis
. " \ » | Standard Details
Mathematics 7~ 101 w v Mathematics - Week 2 2 & | [2rMs ABC only

System Statistics

mort Carn
port Card

» | Student Re

‘ Generate Report ‘ | Print Preview ‘
Writing Evaluation ®

Mathematics 7 Pre-Post Analysis Report

Student Name Date Pre Score Post Score Difference Times taken Average

= Mary Antoin 02/10/17 1427  75.0% 100.0% +25.0 3 87.5%

Date Scare
10/10/16 18:21 75.0%
10/10/16 18:23 87.5%
02/10/17 1427 100.0%

Sidney Caesar 02/10/17 1430  75.0% -12.5 2 68.8%
Mary Blount 02/10/17 1433  375% +25.0 4 37.5%
Charlie Tunes 02/10/17 1429  50.0% 0.0 2 50.0%

TPA Pre-Post Analysis Report

Administrator Procedures

Administrators may view, print, run, edit, or delete Teacher Personalized Assessments by
subject and teacher in their Assessments menu.

Administrators may also Share TPAs among other teachers in the school or district.

See Section H (District administrators) or Section K (School Administrators) in the Pro-Core
User Manual.

Contact Ben Hemingway for more information: Hemingway@pro-core.us

» The next section deals with 5-Tier Writing.
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Five-Tier Writing (5TW) Assessments and Reports

NOTE: This section applies to Clever, ClassLink, and regular Pro-Core users.

Purpose
e Students demonstrate both their writing and reading skills through a written
response.

e The difficulty (Depth of Knowledge) increases as the students think about a given
theme as they progress through the assessment.

e Students learn and improve their skills as they take this assessment.

e Students gain experience that is similar to ODE writing assessments.

e Students are provided opportunities to revise/edit their written responses.

e Teachers can learn more about their students’ writing and reading skills than they
do from a multiple-choice assessment.

e Students use the skills inherent in more than one standard as they respond (reading
AND writing).

e The provided scoring rubric allows for holistic scoring AND notations of the
success and weaknesses teachers see from the student responses.

e Teachers are provided information about their students that helps them enhance future
instruction.

Teacher Preview of the 5TW Assessment
The teacher logs-in as usual (see Section L of the Pro-Core User Manual)

From the teacher’s Menu bar Assessments tab, select ...

1. Available Assessments
2. an ELA/Reading class,

3. Other

4. the Tier 5 Writing Assessment

Dashboard Students Assessments Assessment Result FAQ Reports

vailable Assessments \h
Assessments
Create Personalized Aszessment

TS R CD) v Search: Qx

Click to preview ertlng
Tier 5 Writing (Bullying) ——
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The teacher preview layout allows the teacher to view the directions and information
contained in each tier writing assessment window.

ProCore Assessment Preview

Test Description: Tier 5 Writing (Bullying)
Subject: ELA/Reading 7

Comment on this assessment | Print |

Click to view each tier

| Comment on this Question |

TIER ONE - DOK 1 TIER TWO - DOK2 | TIERTHREE-DOK3 | TIER FOUR -DOK 3

TIER FIVE - DOK 4 |

Bullying has been a topic that people have discussed in the past and in the present. Think about Write your response here:
what you know about bullying. ‘

Choose ene of the writing prempts below. Click en it and respond to it in one or two paragraphs in
the space provided.

PROMPT #1

Write one or two paragraphs in which you discuss the reasons why a person bulliesothers.
Explain what you know about what causes a person to be a bully.

PROMPT # 2

Wiite one or two paragraphs in which you explain how a bully affects the person being bullied.
Explain what you know about the effect bullying has on that person.

PROMPT # 3

Students Locate and Select the 5TW Assessment
Students log-in as usual (see Section P of the Pro-Core User Manual)

From the students’ Menu bar Assessments tab, they select ...

1. Assessments

2. their ELA/Reading class

3. Other Assessments

4. the Tier 5 Writing Assessment

My Assessments  Reports

Available Assessments  FLA Science 4  Social Studies 4

] s .o

Search:

Key: S=SavediSent for Grading; G=Graded WI’I tl n g

[] Tier 5 Writing (Bullying) 1] 3] 4[] 5[]

The boxes to the right of the 5TW title will show the student’s progress through the activity.
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TIER1

Purpose

As students engage in the Tier 1 activity, they respond in writing to one of the provided
prompts. They use prior knowledge (recall-DOK 1) to respond. It is through this activity that
they begin thinking about the overall theme of the Five-Tier Writing Assessment.

Directions

Tier 1 provides students with three different writing prompts related to the theme of the
entire Five-Tier assessment.

e Instruct the students to read all three writing prompts and to respond to the one for
which they believe they have the most knowledge or experience.

e Provide the students with approximately 15 minutes to respond to the prompt in
writing. They are to write their response in the box provided at the right.

e This response is NOT scored. The purpose is to get the students THINKING about the
theme.

Below is a sample of what the students see in Tier 1.

Note that there is a tab for each five-tier activity with Depth of Knowledge (DOK) level listed.
[ | & e | o BE

Line Reader | Masking | Full Screen [ TR S e Save

1 Tier 5 Writing (Leadership) (DOK: 1)

1. Tier 1 Directions

3. Save response

| TIERONE-DOK1 | T

Thinking about what makes a good leader has been a topic ~ Write your response here:
that people have discussed in the past and in the present.
Think about what you know about good leadership

Choose one of the writing prompts below. Click on it and
respond to it in one or two paragraphs in the space provided

PROMPT #1

2. Student writes response

I.‘u"u’rite one or two paragraphs in which you discuss the

| reasons why a person would want to be a leader.
| Explain what you know about a person who wants to

[becume a leader.

PROMPT # 2

| Write one or two paragraphs in which you

explain what makes a good leader. Explain

what you know about the characteristics of a
good leader.

PROMPT # 3

Write one or two paragraphs in which you

explain how good leadership affects the

people being led. Explain how good
leadership positively affects others.

When students have completed their responses in the right window, they should click “Save.”
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A message will show:

Save

® 06

Successiully saved.

Click OK to confirm Save

|

When the students click “OK,” they will be taken to the following information window:

focoe

Tier 5 Writing (Leadership) (G

Tier One Writing Saved

Logout | Return to Assessments

TIER 2

Purpose

The purpose of the Tier 2 activity is to engage students in reviewing information that can
be used to support their ideas presented in future Five-Tier activities (comprehend,
identify-DOK-2).

Tier 2 includes several sources that provide information about the theme of the Five Tier
Writing Assessment. The information is presented in texts, videos, charts, etc. This
provides students opportunities to learn the value of researching a topic to enhance their
ideas/conclusions about a theme.

The Tier 2 activity is NOT scored. The purpose is to get the students THINKING about
the theme.

Directions
The Tier 2 activity can be administered in two different ways:
e Students may take 20-30 minutes to review the sources.
e Students may take an entire class period to review and take notes about what they
learn from the sources. They can use the notes the next day as they engage in Tier
Three, when they will respond to an extended writing prompt.

Ask students to think about the main ideas of each source as they view them.
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Let the students know that they will be able to refer back to Tier 2 as they write an essay later
in the Five-Tier activity.
Tier 2 Sample

an 5 wnt"lg {LeaderSHip} {DOK‘ 1 } Lime Reader .'.'.l=':-J Full g:’reeﬂ "u'ﬁ':"‘ul 'frug n 3’
1. Tier 2 Directions

TIERTWO - DOK 2 | TIER THREE - [ - 3. Select “Tier Three” when ready

Read the following sources about leadership. Then watch the shortvideo that follows.

DIRECTIONS:

2. Read sources, see videos, take notes

What is Leadership?

Mast leaders are recognized by otherg
believe leadership provides them fag

ho is important. Therefore, many people dream of becoming a leader. These people
ect. Who are these people who want to be leaders?

Some people crave to be admig
developed these feelings whi
in schools. They somehg

5. They feel they somehow deserve recognition for being the persons they are. They often
ere little children. Perhaps this comes from seeing a variety of leaders on television, in the news, and
ese leaders.

Mot all leaders want and recognition. Many of them see issues they truly believe they can help solve. They educate themselves about

the issues and fo plans that can help others. Through the encouragement of their friends, family, teachers, etc., they eventually pursue
opportunities tgd®ad. It is very important that people choose leaders who will be positive influences on athers.

What are the Goals of Leaders?

Leaders need to encourage others to do semething positive. There are many types of leaders whom people might follow. The chart below
describes three types of leaders.

TIER 3
Purpose

The purpose of the Tier 3 activity is to provide students an opportunity to write an extended
response to share their knowledge about the theme of the Five-Tier activity. They will be
asked to respond to a writing prompt related to the theme of the Five Tier assessment
(application, analysis, synthesis-DOK 3).

Directions
Ask the students to read the prompt carefully and to look for the verbs that indicate what they
need to do.

Read: Write an essay in which you discuss the requirements and effects of good leadership.
Use the information from the sources in Tier Two to support your ideas.

NOTE: By locating the verbs within the above writing prompt, the students learn that they
are to “discuss” the theme, “use information” to “support™ their ideas.

Tell the students to do their writing in the box provided at the bottom of the page. Tell them
that if they get to the bottom of the box, it will get larger to accommaodate their writing.

It is recommended that you read aloud the criteria of a well-written informational response,
which is below the prompt to remind them of how it will be scored.
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Your writing will be scored on how well you:
o Clearly state the topic,
o Organize your essay with a clear beginning, middle, and conclusion,
o Develop the topic with facts, details, and relevant evidence from the passages,

e Include linking words, phrases, and clauses to clarify relationships between ideas
in the essay, and

e Maintain a formal style.

Most students need 20-40 minutes to complete the extended writing response. This depends
on the level of students and the difficulty of the topic. For this reason, many educators take
two class periods to complete a Five-Tier writing activity.

Tier 3 Sample

1. Tier 3 Directions

(DOK: )

TIER THREE - DOK 3

“'ou now hawve more information about leadership. Think about what yvou just learned. ¥ou kno
DIRECTIONS:

3. Submit for scoring

Write an es=say in which you discuss the reguirements and effects of good leadership. Use the information from the sources in Tier Two
to suppert your ideas.

Your writing will be scored on how well you:

= clearly states the topic
* is organized with a strong introduction, body, and conclusion,

o develops the topic with facts, details, and relevant evidence from the passages.

o includes linking words, phrases, and clauses to clarify the relationship between ideas in the essay.
= maintains a formal style.

2. Student writes essay

When students have completed their essay, they should click “Send (Score).”
A message will show:

G) @ Send test to teacher
for scoring

Are you sure you want this scored by your teacher?

Go Back

Selecting “End Test,” the student will see an information window that shows the essay has been
sent to the teacher.

,@o core

Focused Diagnostics

Tier 5 Writing (Leadership)

Submission information
Exam Result

Assessment is forward to teacher for grading.
Logout | Return to Assessments
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In the student’s Other Assessments window, the 5TW assessment will show the status of the
assessments Saved or Sent to the teacher and/or scored (Graded) by the teacher.

My Assessments Reports

Available Assessments  ELA/Reading4  Mathematics 4 Science 4 Social Studies 4

DD [ o | R Rt | s e | - | R

g Search:
Key: S=Saved/Sent for Grading; G=Graded /\ertlnm
[] Tier 5 Writing (Bullying) 1@ 3 4D 5|:|

Writing scores are available to the student in the student’s Report Card (later below).

The Teacher Locates the Tier Three Writing for Grading
The teacher logs-in as usual (see Section J of the Pro-Core User Manual)

From the teacher’s Menu bar Reports tab, select ...

1. Writing Evaluation

2. Writing Needs Grading

3. Select the ELA Reading class, and
4. Click “Submit.”

The 5TW title will appear along with the selected class list of students.

The tier 1 writing will show a checkmark if the student has saved it. A tier with a “Y” needs
grading. To score each student’s essay, click the “Y” under the tier#, and it will take you to
the student’s response.

Dashboard Students Assessments Assessment Result FAQ Reports

. . Forms & SCWAs  *
Writing needs grading
Forms ABConly ¥

ELA/Reading 7 v 1021 v Al Syst Statisti »
- ystem Statistics
m Writing Evaluation * | Ol N = CREIET ) >

Extended Response Report

Needs grading

Grade Last Submitted e

Tier 5 Writing (Bullying) Douglas Brown M 10 09/24/21 21:59 v l _
Tier 5 Writing (Bullying) Frances Jones F 10 v vV
The first response you see will be the student’s response to “Tier 1.”” Tier 1 will not be

scored. You may lock the student activity at any time by clicking the Close button. The
button will change to Open if you wish to re-open the activity.

Exam Title Student Name Gender
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Grading the Tier 3 Essay

The Tier Three written responses should be scored holistically. A score of 0-4 is given based
on the criteria within the rubric that is included within the teacher’s view of the response.

When you click on the “Tier Three” tab, the Pro-Core rubric will appear on the left.

Tier 3 Scoring Page Sample

Teacher Scoring below (two sections)
Score 0-4 & All Stren./Weak

Tier 5 Writing (Bullying) (DOK: 1)

1. Rubrics

Grade this Question

4

Effective

* purposefully and logically organizes ideas, including 2
satisfying introduction and conclusion,

¢ uses effective transitions to clarify the relationships
among ideas and concepts.

* maintains a formal writing style, includes a variety of
sentence types, and contains few, if any errors in the
conventions of written English,

a X

Masking § Full Screen vy Religugwol i

Line Reader Send (Student)

7

The writing adequately introduces the topic and

¢ adequately uses relevant facts, details, and
generalreferences to sources to develop ideas.

provides a general progression of ideas, including an
adequate introduction and conclusion,
usesadequate transitions to clarify the relationships
among ideas and concepts.

mostly uses a formal writing style; includes some

sentence variety; contains few errors in the conventions
of written English: errors do not cause confusion.

The writing partially introduces the topic and

* uses some facts, details, and references to sources to
develop ideas.

¢ partially organizes ideas; includes a brief introduction
and/or conclusion;

Development
[l Organization
[ Use of Transitions
[ Writing Style

() Conventions of Written English

[ Devalopment
® Organization
[JUse of Transitions
[ Writing Style

[T Conventions of Written English

TIER ONE - DOK 1

v

TIERTWO -DOK2 | TIERTHREE-DOK3 | TIERFOUR-DOK3 | TI

You now have more informaticn about bullying. Think about what you just learned. You knovgth oo
needs to be stopped. 4. Submit
DIRECTIONS: Score

Write an essay in which you discuss the causes and effects of bullying. Use the information fr
in Tier Two to support your ideas.

Your writing will be scored on how well you

clearly state the topic,

organized your essay with a clear beginning, middle, and conclusion,

develop the topic with facts, details, and relevant evidence from the passages,

include linking words, phrases, and clauses to clarify relationships between ideas in the essay, and
maintain a formal style.

This is my extended response to Tier 3 activity

2. Strengths & Weaknesses
~
4
3. Teacher Comments

eacher Comments:

1. Once you have determined the score of the response, click on that Score on the rubric.

Note: Many essays may appear to be between two score points. When this happens,
assign the score in which the essay mostly falls.

2. Select the essay Strengths and Weaknesses.

3. You may add Teacher Comments if you wish.

4. Click the “Send (Student)” button to save and submit the student’s score.

The following message will appear:

Tier 5 Writing

Response is sent to student.

(Bullylng (Grade)
Submission information

Logout | Back to Writing Report
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The Scoring Page Rubrics (see also above)

Below are the available rubrics categories and scores for Tier Three. Written responses
should be scored holistically. A score of 0-4 is given based on the criteria within the rubric.

The writing clearly introduces the topic and

* fully develops relevant facts.concrete details, and
precisereferences to sources,

* purposefully and logically crganizes ideas, including a
satisfying introduction and conclusion.

* uses effective transitions to clarify the relationships among
ideas and concepts.

* maintains a formal writing style, includes a variety of
sentence types, and contains few, if any errors in the
conventions of written English.

The writing adequately introduces the topic and

* adequately uses relevant facts, details, and
generalreferences to sources to develop ideas.

* provides a general progression of ideas, including an
adequate introduction and conclusion.

* uszezadequate transitions to clarify the relationships among
ideas and concepts.

* mostly uses a formal writing style; includes some sentence
variety; contains few errors in the conventions of written
English: errors do not cause confusion.

The writing partially introduces the topic and

* uses some facts, details, and references to sources to
develop ideas.

* partially organizes ideas; includes a brief introduction
and/or conclusion;

* uses some transitions to clarify the relationships among
ideas and concepts.

* partially uses aformal writing style; includesfew sentence
types; contains many errors in the conventions of written
English; errors may cause confusion.

The writing minimally introduces the topic and

* uses few facts, details, and referencas to sources to
develop ideas.

* minimally organizes ideas; includes a limited introduction

1 or conclusion.

* may lack transitions to clarify the relationships among
ideas and concepts.

* uses an inconsistent writing style; lacks consistent control

Mirmimal

at the sentence level; may contains several errors in the
conventions of written English; errors may cause confusion.
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Mo Credit

The writing fails tointroduce the topic and

* fails to use facts, details, and references to sources to
develop ideas.

* fails to organize ideas and lacks an introduction and
conclusion.

* fails to use transitions to clarify the relationships among
ideas and concepts,

* fails to use a formal writing style; lacks control at the
sentence level; contains many serious errors in the
conventions of written English; most errors cause

confusion.

These options are listed at the bottom of the rubric.

Fails to

OFF TOPIC address

topic at
all

Most of the

: Mo
essay is
. response
copied from L
s given

the passages

When reading a response, an overall strength or weakness of the response may be obvious.
When this happens, the teacher can check of the appropriate box which is located at the end
of the rubric. Check off as many boxes that are appropriate. (see below)

ESSAY STRENGTHS

[ Development

(] Organization

(U Use of Transitions

(] Writing Style

(] Conventions of Written English

ESSAY WEAKNESSES

[ Development

(] Organization

[ Use of Transitions

(] Writing Style

[J Conventions of Written English

At the end of the Five-Tier assessment, the number of boxes checked will be on the teachers
Writing Report. This information is valuable in that it can be used to enhance instruction.

The Teacher’s Extended Writing Report

The teacher logs-in as usual (see Section J of the Pro-Core User Manual)

From the teacher’s Menu bar Reports tab, select ...

1. Writing Evaluation
Extended Response Report
the ELA Reading class

the 5TW topic, and

Click “Generate Report.”

ok w0
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The 5TW title will appear along with the selected class list of students.

hboard Students Assessments Assessment Result FAQ Reports

Forms & SCWAs *
Forms ABC only P
]

Writing Evaluation ) Writing Needs Grading

Extended Response Report Select Class UExtended Response Report |
ELA/Reading7 ~  102-1 + Ter5Wrmng (Bullying) Al v | ‘
Select Topic

Below is an example of the report generated:

NOTE: In order to grade student’s result you need to SCORE the student essay. Click here for grading.

NOTE: In order to grade student’s result vou need to SCORE
the student essay. Click here for grading.

' v
' -
a B
i

Extended Response Report

ELAReading 7 ~  102-1 ~ Tier 5 Writing (Bullying) v Al - Generate Report ‘

Writing STRENGTHS | WEAKNESSES

Score

Student  Tier Use of |Writing | Conventions Use of | Writing | Conventions

Development | Organization Development | Organization

Name 3 4 5 Transitions | Style | of Writ/Eng Transitions | Style | of Writ/Eng
Brown 2(1]2
= Dick Partial T v v

Teacher Comments:

Teacher class totals are shown at the bottom of the class report.

TIER 4

Purpose

The purpose of the Tier 4 activity is for students to draw conclusions and analyze what they
learned about the topic. To be successful, they must synthesize the information into a plausible
conclusion (analysis, draw conclusions-DOK 3) about what they have learned about the topic.

Directions

Ask the students to read the prompt carefully and to look for the verbs that indicate what they
need to do—as they did for the Tier Three prompt). They should be given approximately ten
minutes to respond to this prompt.

Tier 4 sample

DOK: 1. Tier 4 Directions

saing [ Full Sereen IS

2 | TIERTHREE-DOK 3 | TIER FOUR - DOKA | TIER FIVE - R T TR T @Yoo 41 8Te

“ou now have more information about leadership. Think about what vou just learned. You know that good I'eaders.hip is important.

DIRECTIOMNS:

Write an essay in which you discuss the requirements and effects of good leadership. Use the information from the sources in Tier Two
to suppert your ideas.

Your writing will be scored on how well you:

& clearly states the topic
" s organi!ed with a strong introduction, body, and conclusion.

o develops the topic with facts, details, and relevant evidence from the passages.

o includes linking words, phrases. and clauses to clarify the relationship between ideas in the essay.
* malntains a formal style,

2. Student writes response
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When students have completed their response, they should click “Send (Score).” As in Tier 3,
a message will show that the writing has been sent to the teacher. (see page N-5f. above)

Locating and Grading the Tier 4 Responses

The procedure for finding and scoring the Tier 4 response is the same for the teacher as
shown in Tier 3. (see page N-6f. above) Needs grading

. Last
Exam Title Student Hame Gender Grade g¢ypmitted Date 1 4 5

Tier 5 Writing (Leadership) James Brown M 7 020021 15:21 ‘H( ‘f Y

If the student has submitted a response, a “Y”” will show under Tier 4. Clicking on the Y will
take you to the student’s response under the Tier Four tab.

The scoring guide/rubric will appear to the left of the student’s response. Click on the
response’s score on the rubric as you did in Tier 3. (see page N-7f. above)

Below are the available rubrics categories and scores for Tier 4. Written responses should be
scored holistically. A score of 0-2 is given based on the criteria within the rubric.

Tier 4 Scoring Guide

SCORE POINT 2
Accurately responds to the prompt.
Effectively supports ideas with relevant examples/details.

SCORE POINT 1
Provides minimal statements related to the prompt.
Fails to support ideas with relevant examples/details.

SCORE POINT O
Fails to provide, or partially provides statements related to the prompt.
Fails to support ideas with relevant examples/details.

TIERS

Purpose

The purpose of the Tier 5 activity is for students synthesize what they learned into a paragraph
about how the writing process used in the Five Tier activities can be used the next time they
write an informational or argumentative essay. To be successful, they must evaluate the value
of the steps taken to help them produce a writing response (evaluate-DOK 4).
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Directions

Ask the students to read the prompt carefully and to look for the verbs that indicate what they
need to do—as they did for the Tier Four prompt. They should be given approximately 10-15
minutes to respond to this prompt.

Tier 5 sample
. | B
Tier 5 Writ g : : ine Reader | Masking | Ful s‘e. Zoom Out | Z °| Save Se d4s
1. Tier 5 Directions Li W g ull Screen e Zoom In nd (Score)
TIER FIVE - DOK 4
Write a paragraph explaining what you learned about 3. Submit for scoring

* bullying.
* how to support what you are writing.
e what you will do next time you write an information essay.

2. Student writes response

When students have completed their response, they should click “Send (Score).” As in Tier 3,
a message will show that the writing has been sent to the teacher. (see page N-5f. above)

Locating and Grading the Tier 5 Responses

The procedure for finding and scoring the Tier 5 response is the same for the teacher as
shown in Tier 3. (see page N-6f. above)

Needs grading

Last

Exam Title Student Name Gender Grade g, pmitted Date 1 |
Tier 5 Writing (Leadership) Jamez Brown M 7 0S20i21 19:21 if t{ J Y | Close
End activity

If the student has submitted a response, a “Y”” will show under Tier 5. Clicking on the Y will
take you to the student’s response under the Tier Five tab.

The scoring guide/rubric will appear to the left of the student’s response. Click on the
response’s score on the rubric as you did in Tier 3. (see page N-7f. above)

Below are the available rubrics categories and scores for Tier 5. Written responses should be
scored holistically. A score of 0-2 is given based on the criteria within the rubric.

Tier 5 Scoring Guide

SCORE POINT 2
Accurately responds to the prompt.
Effectively supports ideas with relevant examples/details.

SCORE POINT 1
Provides minimal statements related to the prompt.
Fails to support ideas with relevant examples/details.
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SCORE POINT 0
Fails to provide, or partially provides statements related to the prompt.
Fails to support ideas with relevant examples/details.

Ending the 5TW Assessment Activity

You may end the 5TW student activity at any time by clicking the Close button. This will
prevent students from changing their final response after it has been scored. The button will
change to Open if you wish to re-open the activity.

The Student’s Report Card (Writing)

Students log-in as usual (see Section P of the Pro-Core User Manual)

From the students’ Menu bar Reports tab, they select ...

1. Report Card
2. their ELA/Reading class
3. Writing
4

Click “Generate Report.”

Assessments My Assessments Reports

Standards Detail

Report Card

102 ELA/Reading{_ +

‘< Generate Reéoa >‘

Writing v Standards v [JInclude all subjects

Select Class Tl Select Writing

Keys: J: Completed Tier 3: 4 = Effective; 3=Adeguate; 2=Partial, 1=Minimal, 0=Mo Credit
x = Incomplete Tiers 4 & 5: 2=Good; 1=Satizfactory; 0=Unsatisfactory
Pro-Core
Smith Jeremy (233000) Student Report Card
. . Tier Scores
‘ Exam Title Subject 1 3 P ‘
- Tier 5 Writing (Leadership) ELA/Reading 7 v 4 2 X

| T3 Teacher Comment: |

The student report card shows the status and/or scores in each tier.
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Suggested Extended DOK 4 Activities

Students are put into group, and each group is given a task that relates to the theme of the
Five-Tier activity. The groups are asked to perform any one of the following tasks:

e Create a poster that includes one word and a sentence that expresses the main idea of
the theme. They MUST do further research about the theme, and they should add two
or three sentences at the bottom of the poster that relates to the new information they
found. The poster should include at least ONE visual. The purpose of the poster
would be to educate others about the theme.

e Conduct a survey about the theme that includes four or five questions. Survey
approximately 25 students who are not in the class. They can record or video tape it,
or they can hand a paper copy to the students and ask them to respond in writing.
Then, have the group create a chart or graph that shows the responses. Then, they
should report their findings and their conclusions to the class.

e Create a talk show in which they 1) research the theme for new information, 2) stage
a make-believe talk show in which there is a host and two or three guests, 3)
interview the guests about the theme, 4) draw conclusions about what they heard
during their interviews. The talk show could be performed in front of the class.

e Make a video that includes students as they respond to the theme. The group must do
further research to discover new information about the theme. This information
should be addressed in the video. The group should assume the audience would be
other students. Its goal would be to educate others about the theme.

e Locate three or four new pieces of information about the theme from further research.
Have each person present one of the new findings to the rest of the class. Each

presenter must create a visual (a chart, poster, etc.) to support their ideas.

Future Five-Tiered Writing Assessments in Development

In the future, Pro-Core will provide more five-tiered writing assessments in English-language
arts, social studies, and other disciplines. The assessments will vary according to theme
and/or content.

In English-language arts, there will be two types of five-tiered writing assessments. One will
ask students to write informational pieces, and the other one will ask students to write
argumentative pieces.

In social studies, the passages will focus on various content areas covered during instruction.

Contact Ben Hemingway for more information: Hemingway@pro-core.us
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Student Log-in and Pro-Core Online Assessments
NOTE: This section applies to Clever, ClassLink, and regular Pro-Core users.

STUDENT LOG-IN
» Clever and ClassLink users will log in with Single Sign-On (SSO)
» Non-Clever/ClassLink users will use Pro-Core log-in instructions (next).

Non-Clever/ClassLink students must login to the Pro-Core Assessments program through
the Pro-Core Web Site at https://pro-core.us

Click on the “LOGIN: PRO-CORE SYSTEM?” button. You may also bookmark the P-C
Login page on your browser for direct access.

OME | CONTACT US LOGIN TO PREVIOUS YEAR LOGIN: PRO-CORE SYSTEM

RE REPORTING

@’O [Core . A ; Pricin a HQSD

WELCOME to Pro-Core Non-Clever/
ODE APPROVED VENDOR 2020-25 1 ClassLink

Pro-Core has been approved for the next 5 years by the ; A g = & Student Log-in
Ohio Department of Education as a High Quality Student ] -y -
Data (HQSD) system having 98-100% alignment with the
ODE Curriculum in grades 2—12. We are approved in 18
subjects, the highest of any other vendor on the Ohio
Approved Vendor List. Pro-Core is also approved as a
Growth Measure for Teacher and Principal Evaluation. As a
result, Pro-Core can provide two evidence-based measures
to verify Teacher Effectiveness which is being required per
Ohio HB 216.

Your teacher has a list of non-Clever student log-in Usernames and passwords. Your password
can be changed by the teacher, but your Log-in User ID will always remain the same.

Non-Clever/ClassLink Student Log-in Login to ProCore Account

1. Select your school from the pop-up E____ RIv: Riverside Elernentary v

2. Key-in your User ID Number — - o3 -}
(assigned by your school) I—_

. L——
3. Key-in your Last Name
and First Initial Remernber me

Your password will appear as dots eee for security.

Finding and Selecting the Form A, B, C Assessments (all users)

After logging-in the first time, you will see the Short Cycle Web Assessments (SCWA)
screen, and the subjects into which you have been enrolled. Notify your teacher if all
your subjects do not appear in the “Available Assessments” Menu bar.
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To go to your Form A assessment: (1) In “Available Assessments” Menu, select the Form
assessment subject. (2) Then, select “Other Assessments.”

Assessments My Assessments Reports

ELA/Reading 6 Mathem atics & Science 6 Social Studies 6

N [ [ oo |

[] o1Lr g textual &f FIRST, for the A, B, or C ptthetextsays expl =[] 11INF: Analyzein ¢
assessments:

[] 02LIT: D& €at Select the SUBJECT how it is conveyed [] 12 INF: Determine1

[] 03 LIT: SECOND: Select E or drama’s plot unfolds in a series [] 13 INF: Analyze hot

“Other Assessments”

(3) Finally, select the available Form assessment under “Other Assessments.”

Assessments My Assessments Reports

Awvailable Assessments ELA/Reading 6 Mathem atics 6 Science 6 Social Studies 6

o [wererner | | [R50 [ | R

[l Form A: ELA/Reading 6a On-Line Test 2.0 —% THIRD: Select the Assessment

THE PRO-CORE FORM A, B, C ASSESSMENTS

Carefully read the information on the “Welcome” screen:

IMPORTANT MESSAGE

006

You are taking the Form Atest. It will show what you know at the
beginning of the year. Do the best you can. Your answers will help your
teacher plan.

If you don’t know an answer, then guess. Highlight or mask answers you
know are wrong. Pick an answer from the choices you have left.

Answer all questions the best you can. You will not be allowed to END the
test if you leave too many guestions blank.

o |

Form A Message

Important Warning Messages

e When you begin the test, a warning message will show the number of questions
and the time you have before the test is Ended.

e All Form assessments are 90 minutes unless your teacher has extended the testing
time. Each test may be scheduled over one, two, or three days. You have the option to
Hide the 90-minute Timer if it appears at the top of each test page.

Pro-Core Student Directions, v.10.0 P-2 TWM Services, © 2024



¢ You are allowed ONE “Save” to bookmark and return during an assessment.

e Ifyou are given extended time, you are allowed ONE additional Save

e Ifyou attempt to Save a test more than one time in a session, you will be locked
out. A message will show: “This assessment is locked because you saved the
assessment more than once. Please contact your class teacher.” The teacher may
unlock a student using their Assessments Security Settings layout.

e If you intend to Save your assessment, you MUST answer the questions in
sequence (1,2,3,4...etc). You MUST NOT skip questions or look ahead to any
remaining questions. If you Save and return to the test later, you will NOT be
allowed to change the answers to questions you have already answered nor to
answer any questions you have seen and skipped.

e A time remaining pop-up message will show at 10, 5, and 3 minutes left.

e Tests Saved before the end of the 90 minute test limit are listed as "Incomplete”
in the teacher’s Test Completion Report. You should “End” a test when all the
questions have been answered.

e You may NOT exit from the browser window during the testing time. If you try
to exit the browser, a warning message will appear: “You are not allowed to Exit
this program during your testing time.” If you eXit your Browser, the number of
eXits will appear in the teacher’s Test Completion Report under XB.

The Form Test online instructions screen is shown below:

Haga clic aqui para espaﬁol% Click here for Spanish instructions
Instructions

o This test has 39 questions. You have 90 minutes to answer all the questions, unless your teacher has extended your
testing time.

» Your school may choose for you to take this test in shorter time slots over two or three days.

* Your work is always saved with each keystroke. You will only click "SAVE-EXIT" at the end of a day’s testing if you
are not finished and your time has not run out.

» At the end of a day of testing, click on "SAVE-EXIT" to save the time you have left. You will be able to come back
later. At that time you can finish any questions you have not yet seen.

» Clicking "SAVE-EXIT" will take you to screens that let you know which questions you have opened and skipped. Go
back to the skipped questions and answer them. YOU WILL NOT BE ABLE TO SEE THOSE QUESTIONS WHEN YOU
COME BACK TO THE TEST.

o When you come back to the test, you will only be able to work on new questions. You will NOT be able to go back
to questions seen during any other day’'s testing.

* When you are finished with the test, click "END-TEST". This will take you to a screen asking you to check your work
and finish the day’s skipped questions. Click "SCORE TEST” when you have checked your work and answered the
questions.

Tips for Success

o This is a timed test. Use your time well.

* Answer the questions in order (1,2,3,4...etc.). DO NOT skip questions. DO NOT look ahead to other questions.
s Read each question carefully.

* Answer each question, even if you are not sure of the answer.

* Check your work and answer any skipped questions at the end of each day of testing. IT IS IMPORTANT THAT YOU
DO THIS. When you come back to the test, you will NOT be able to change any answers from another day's
testing. You will also NOT be able to answer any questions you saw and skipped.

Start Test

Form A/B/C instructions
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The Student Assessment Screen: Navigation Bar Functions

‘ : SN oo . ) @
Q“ESthn: g of 39 NextP» "R3 analysis (DOK:2) Language [| Line Reader | Masking | Sound Settings End Test

~NOoO Ok~ WN -

oo

. The Down Arrow allows any question to be selected.

. DOK (Depth of Knowledge) refers to the complexity of the question (1-4)

. Language allows selection of Spanish language selection (if available for the test)
. Line Reader allows the computer to read aloud each line of the test item.

. Masking allows you to block out any portion of the test item.

. Sound Settings allows you to adjust the computer “speaking” sound.

. Full Screen provides a larger portion of the question. This is especially useful

when the question needs to be scrolled down.

. Clicking the Zoom Out will decrease the text size; Zoom In will increase the text size.
. Save-Exit allows you to bookmark (pause) the test, review Seen questions and Exit

the test. When you return, the test will be blinking, so you must finish the test before
choosing anything else. You are allowed limited Saves.

10. Clicking the End-Test button shows a summary of questions answered, skipped or

partially answered. This ends and scores the test.

Student Form Test Features

The teacher may turn on the text-to-speech and/or the test timer feature for all students
or for individual students during the Form ABC assessments.

Student Form test Layout

Time Left: 79 : 30 | Hide Timer

Quwtion: or 35 Nexthh FC  :ELA10a:(DOK: 2) [ N i s S

Form Test Timer

Text-to-Speech
® e

An ER2rpt from Dr. Heidegger's Experime!

by Nathaniel Hawth Which sentence BEST tells the theme of the excerpt?

&P Old Doctor Heidegger, once invited four venerable friends to @ A Taking a risk helps keep a person young.
meet him in his study.

€& “My dear friends,” said Doctor Heidegger, motioning them to be @ B Boisterous behavior causes danger.
saated. *| am dasirous of vour assistance in ona of thosa little

NEW! You have the option to "flag" questions you wish to review before exiting the test. You may
also highlight any words or section using the drop-down box at the top-right of the layout.

China and Korea were unified in the 13th and 14th centuries. Which factor explains why this occurred?

A

B

-

Z s - " - -
NextP» FORM A 9.0: SocSt7a On-Line Test (DOK: 1) (SN l Line F{anl masicng [

| —
B o Review Tools [ —

spread of Christianity —<—
invasion of triffids

A

‘ ™ Mark for Review |
# Highlight Selection
2 Reset Highlighting

nannhe Af tha trada
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When you Save or End the test, a "Review"" layout will appear:

‘ocl Assessmant Vendor

Form A: American History

Key
Review your Answers | Answered | ‘ |

CD 3 -~ 8 B 3 8 BB 00 (50 (o] (o ) () (55

M indicates marked questions. Review these questions before you scored your exam.

Please complete skipped and incomplete questions and review your answers by clicking on the question number.

Once you have answered all the questions and reviewed your answers, please click the button below for your answers to be scored.

Click on the Question # to go back and answer skipped, flagged, or partially answered
test items.

WARNING: If you Save or End the test, you will NOT be able to go back over seen and
answered nor seen and skipped items.

You should review your answers before clicking the “Score Exam” button.

Sample Two-Part Test Question

The question below is a 2-point “evidence-based” question in which you must get both
parts correct in order to receive the 2 points.

Part A
f the following T el F | i s of e 16008 and early
I red & Tate | 1 ¥ i A,
dividuale had & natural nght 1o defend ther lives, make themselves free from govemnment opplesnion, and hold freedom of cholce
108 3 ¢ m i 1 ful ha
o It was essential to renounce the concept of slavery, achieve emotional mirvana, and abandon global religious views in arder to accomplish piety
Part B
he 1 e Jain: king. Whic v t il it summarizes the ba f the
grie i ing t BAFTE o 1 tA7
W i ary for ¢ | ards v 3
afiith
| (127 i i U i should declare th i1 mipel them b vt
al T ’ equal 1 1l | 1 erial alienable Rights, that ar g g, Libeity and
...... T H )
L iden s dieta i marn i | arged gkt and trang JSE
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AFTER THE ASSESSMENT

1. Be sure you have correctly logged-out of the system.
2. Your test results and diagnostic reports for your teacher will be available at the end
of the school testing period.

My Assessment Completed Report

“My Assessments” shows the assessments you have completed. The Form A, B or C
assessments can only be taken once, so they will be removed from “Available
Assessments” and moved to “My Assessments.”

Assessments My Assessments Reports

Student Assessments .
View your

Score

Assessments
combleted

Search:

Title Subject

Form A: R6a On-Line Test 2.0 ELA/Reading 6

Form A: S6a On-Line Test 2.0 Science 6 Score

For example, the two assessments listed above are no longer available to retake since they
are both are Form A assessments you have completed. Be aware that if you return to Other
Assessments, it will say “No Exams Available” because the exam has already been taken.

My Assessment Results Report

Selecting “Score” in My Assessments will show you your response scores.

FORM A 8.0: Algl On-Line Test Performance

Percentage: 41% Comparison

: raph
Your ScaIEd Score: 516 . . grap n Questions: 57:23 (minutes: seconds)
Performance Level: Proficient Questions Skipped: 0 of 45

If you work hard and show average growth for the year, your results at the end d ear could be*
Projected Form C (end of year) Score: 543

Projected Form C Performance Level: Accelerated

Partial Credit

Key: ‘ s Correct ‘ ‘ © Incorrect ‘
The length of each line represents the percent of students who scored at each performance level.

o ] e (] ] IR |

*You have a lot of control over your final score.
Coming to school and warking hard can lead to higher scores a

Not coming to school or not trying your best can lead tg

The graph shows how students with this score on Algebra [ Form A scored on Form C.

Part Credit

Q#26 @

Show
Question

u

New! The performance comparison graph shows historical Form C results for students in the
past with your particular score.
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Clicking a question (Q#) will show the question and your response.

4 Previous Question: of 30 Next® FORM A 5.0: American History On-Line Test (DOK: 2)

During the 1930s, which group of people advocated noninvalvement in European and Asian conflicts and non-entanglement in international politics?

A isolationists g capitalists C  imperialists o socialists

Note: Anchor questions will not appear when selected. They are used to link results
between the Form tests. Instead, a message will appear: “This question has not been
released at this time. Please see the SCWA for this standard for similar questions.”

Short Cycle Web Assessments (SCWA)

If you return to the Assessments screen, you will see your SCWA learning standards in
each subject listed in the “Available Assessments” Menu bar.

ssm ents My Assessments Reports

Available Assessments ELA/Reading 6 Mathem atics 6 Science 6 Social Studies 6

1 LIT: Cite textual evidence to supp alysis of what the text says expl 11 INF: Analyze in ¢

B 02LIT: Scores tral idea of a text and how it i [1 12 INF: Determine1

color-coded
[] 03 LIT: D ar Not yet
0] _ assigned

The learning standards will become color-coded based on your scores as you complete
each standard assigned by your teacher.

folds in a series [] 13 INF: Analyze hou

s they are used in a [] 14 INF: Determine:

Unit Tests (Social Studies)

Unit Tests focus on Social Studies learning standards. From your Menu bar, select
“Assessments,” “Social Studies,” and “Other Assessments.”

My Assessments Reports

frallsnls fesmeant ELA/Reading 7 Mathematics 7 Sciencz 7 Social Studies

REREETioRl] [ Acceiermied: 0% 705 | | ronciens a0% oo | [ masic 30% a0 | [ REEEOR

. Search: Qx
Units
] unit 2: Ancient Rome ] unit 4: Islamic Ach./Renaissance
I:l Unit 7: Age of Exploration I:l Unit 5: Reformation

M o 00eza 40 Aecimees emmm M1 80emia e Afeimmen FAmfmn Eammfomm Tam e

Unit Tests for Social Studies have the same questions as the SCWAs. The questions are
simply grouped into larger tests that reflect a theme.

Pro-Core Student Directions, v.10.0 P-7 TWM Services, © 2024



The Standards Detail Report

If you select “Reports,” you have the option to generate your scores on your subject
(1) Form A, B, or C Assessments, or (2) your Short Cycle Web Assessments (SCWA).

(1) Form Test Report

A “Form” report shows your average score for each set of standards’ questions on your
Form A, B, or C assessment as well as your average score for the entire assessment.

Assessments My Assessm ents Reports

‘tanda rds Detail
——

Standards Detail Report

222-1 ELA/Reading 6 '{ Form A v ’ Preview:
QueStlons :)ro_Core Jonathan Depp
o Averaae RIV: Riverside
ELA/Reading 6 lards Detail Report Elementary # 222
Student Name Student Code 1 2 3 4 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 %Avg
Douglas Brown 2333000 0 50 50 50 50 0 O O 0O 50 o 0 0 0 Q 0 0 0 0 26%

1. LIT Cite textual evidence to support analysis of what the text says explicitly 11.INF Analyze in detail how a ividual, event, or idea

2. LIT Determine a theme or central idea of a text and how it is conveyed thro 12.INF D¢ rds and phrases as the

Test Score

4. LIT Determine the meaning of words and phrases as they are used in a text  14.INF Determine an author’s point of view or purposeinat

3.LIT Describe how a particular story’'s or drama’s plot unfolds in a series of ¢ 13.INF An| ence, paragraph, chaptec

(2) SCWA Report

A “SCWA” (Short Cycle Web Assessment) report shows your average score for each
standards assessment assigned by your teacher as well as your average score for all your
short cycle web assessments.

Assessments My Assessments Reports

Standards Detail Report

Report Card

2221 ELA/Reading 6 v Generate Report Print Preview

Jonathan Depp

) RIV: Riverside
ELA/Reading 6 Standards port Elementary # 222
Average
Student Name 1 2 3 4 5 12 13 14 15 16 17 18 19 %Avg
Rabert McGee 67 63 71 57 14 54%

1. LIT Cite textual evidence to support analysis of what the text says explicitly 11.INF Analyze in detail how a key i event, oridea

2. LIT Determine a theme or central idea of a text and how it is conveyed thro  12.INF Deter Standards Score hrases as the

3. LIT Describe how a particular story’s or drama'’s plot unfolds in a series of e 13.INF Analyze how a particular sentence, paragraph, chapte

4._LIT Determine the meaning of words and phrases as they are used ina text, 14.INF Determine an author's point of view or purposeinat

There may also be other assessments assigned by your teacher that appear in the drop-
down selection box.

Report Card

The Report Card shows your achievement or progress in each subject at the time the
report is generated. Form A B, C test results or Short Cycle Web Assessment (SCWA)
results can be selected along with a list of the learning standards.
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RE

Assessments My Assessmen’s

Report Card

Standards Detail

Messages

Physical Science v FormA v Standards w

[ Include all subjects

. Average
Selection Y
Generate Report | Print Preview | Zoom Out | Zoom In | Score
Key: ® Limited: < 30% © Basic: 30% - 40% O Proficient: 40% - 60% Accomplished: 60% - 70% . Advanced: > T0% 100%
Pro-Core Form A
Howe Bryan (10526) Student Report Card 4/28/2024 RIV: Riverside Hig| School
Subject 1 2 3 4 6 7 8 9 10 n 12 13 14 15 16 17 %Avg
Physical Science Q . . . 9] . . 9] Q . * . . . °19%
Questions Time Spent on Pro-Core  Growth Possible Form C (State) Score ~ The length of each color segment represents the percent of students in the same
Form = Status . . 8 -
Skipped Questions Scare Rating Assuming Average Growth Pro-Core score range that scored at each performance level on Form C or the state test.
Form C based on Form A results
S B e
Physical Science
L. MAT Classification of matter . 10. ENE Electricity
2 MAT Atoms ———— Learning Standards 11. FOR Motion
12. FOR Forces

3. MAT Periodic trends of the elements

If you are in an ELA/Reading class and have taken the Five Tier Writing (STW)
Assessment, select your class and Writing from the drop-down menu to see the results.

Assessments

My Assessments

Reports

Report Card

Standards Detail

Report Card

102 Bt Readm v v Standards v [JInclude all subjects

‘ Generate Report

Print Preview ‘

Heys: V'= Completed

x = Incomplete

Tier 3: 4 = Effective, 3=Adequate; 2=Partial; 1=Minimal, 0=No Credit

Tiers 4 & 5 2=Good; 1=Satisfactory; O=Unsatisfactory

Smith Jeremy (233000)

Pro-Core
Student Report Card

| Exam Title

= Tier 5 Writing (Leadership}

Subject s T'e’:_ 5"‘":5 s |
ELA/Reading 7 4 2 X

| T3 Teacher Comment:

LOGGING OUT

r

core

Assessments

My Assessments

Welcome Joan Ellis!

Reports

CCS$S Focused Diagnostics y Account | Logout

_osour gl

Be sure to log-out at the end of each session so that your work is properly saved.
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LISTEN, LEARN, ADAPT
WWW.Pro-COLe.us

Administration Instructions for the Pro-Core
Form A, B, C Assessments*

This section contains detailed information about the recommended procedures for
administering the Pro-Core online Form A pre-test, Form B interim, or Form C post-test by
the Test Administrator (Principal, School Contact Person, Test Coordinator, or Teacher).

Additional information for district and school administrators, teachers, and students is
contained in Sections G (District), I (School), L (Teachers), and P (Students) of the Pro-Core
User Manual. Go to https://pro-core.us/manuals.html

Instructions for the Test Administrator

*IMPORTANT: Pro-Core Security Guidelines require that the school’s Test Coordinator/
Contact Person or Administrator is responsible for monitoring the pre- and
post-tests. No previewing of the pre- or post-tests is allowed. No printed or
“alternate media” copies of the pre- and post assessment must be made to
maintain assessment security.

Procedures for security and administering the Pro-Core Form A, B, C assessments are
essentially the same as those presented in “Ohio’s State Tests Administration Manual.” The
state policy for the use of calculators, online tools, and reference sheets are the same. District
test coordinators, school building test coordinators, and test administrators should review the
information in their individual sections in this Manual, as well as this section, prior to testing.

When should Pro-Core Form Assessments be administered?

Scaled scores, growth measures, and estimated scores are calculated based upon how
students perform compared to other students who take the tests within the testing window.
(see the Schedule below). Taking the assessments outside these testing windows no longer
provides HQSD. Districts can choose to administer assessments outside these windows at a
time that best meets their needs. However, scaled scores, growth measures and estimated
scores may not be accurate for students who test outside these windows.

Here are some things to consider as you schedule Pro-Core Form Assessments:

e Form A: Growth measures will be at their highest and most accurate by scheduling
Form A as early as possible in the school year.

e Form B: Form B is an optional test to give mid-year feedback. Scaled scores,
growth measures and estimated scores will be most accurate if given during the
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testing windows. Some schools, districts, and teachers like to give an assessment
shortly before the state tests to give students practice. For this purpose, consider
giving Form B outside the testing window. Giving Form C this early in the school
year puts your students at a disadvantage.

e Form C: Ideally, scores and growth measures will be at their highest and most
accurate after students complete instruction for the year. However, student motivation
to do their best may decline in the final weeks of school. Some schools, districts, and
teachers like to give an assessment shortly before the state tests to give students
practice. For this purpose, consider giving Form B outside the testing window. Giving
Form C this early in the school year puts your students at a disadvantage.

Recommended Form Tests Open Window Close Window
Schedule

Form A

Year-long courses August 15 November 25

Semester courses: 1st Semester August 15 September 30
2nd Semester Beginning of Semester February 29

Form B

Year-long courses November 26 February 29

Semester courses: 1st Semester October 1 November 25
2nd Semester March 1 April 14

Form C

Year-long courses March 1 May 31

Semester courses: 1st Semester November 26 End of semester
2nd Semester April 15 May 31

Pro-Core has constructed tests so that 90%* of students can complete the test in 80 minutes or
less. This will allow nearly all schools to complete the tests within 2 class periods.

*QOur records show that about 12% of students qualify for additional time due to their IEPs or
504 Plans. See page L-6 for teacher instructions to extend student test time.

If you have questions about these recommendations, please contact bclark1924@icloud.com

Pro-core Features for Local and Remote Security

Pro-Core has added a variety of features to enhance local and remote system and assessment
security. These new features are controlled by district managers (Section G), school
administrators (Section J), and teachers (Section L). Also included are new security features
for students taking the Pro-Core Form A/B/C assessments (Section P).

Pro-Core Form A, B, C subject assessments should be administered within a 1 to 2-week
testing “window” as shown above. Pro-Core test item types are similar to those appearing
on the state tests. If students are familiar with the state tutorials and practice tests, they
should have no trouble with Pro-Core test items and procedures.
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WARNING: The Form A, B, or C assessments must be enabled by your Pro-Core District
or School Manager in order for the assessment to appear in your students’
Other Assessments layout.

BEFORE THE ASSESSMENTS

=

Clever or ClassLink uses will log-into the system using Single Sign-On (SSO)

2. Non-Clever/ClassLink district or school administrator should generate a list of teacher
user names and passwords for logging into the online Pro-Core Assessment System.

3. Teachers or test administrators should log into the system a week before the Form A
diagnostic pre-test is administered to confirm teacher class enrollments and student log-in
usernames and passwords are accurate, and to become familiar with the various system
features and commands.

4. Students should be presented with the information below which is also contained in
Section P of this manual. Students should:

e Become familiar with messages, like “You have not answered all the questions.”

e Know the difference between SAVE-EXIT and END TEST.

e Know that responses are automatically saved when they open a test and after each
question is answered.

e Understand how to move from one question to another, and going back to previous
questions.

e Be encouraged to finish a test in one sitting. Students are NOT allowed to re-take
the test once their answers are submitted.

5. Each separate test may be administered over a 4-5 day testing window. For example:
Math on Monday, Science on Tuesday, Social Studies on Wednesday, Reading on
Thursday, and make-ups on Friday.

6. Make-up tests should take place within school’s testing window—at the end of which the
tests should be disabled by the district administrator

7. Alternate seating and/or mixing the timing of the start of the Form A/B/C online

assessments should be arranged so that students are not answering the same questions at the

same time. This is necessary for the pre- and post-tests because they are set to “static”
mode. It is the responsibility of the Test Administrator to oversee the test-taking procedure.

NEW! Form Test Class Monitor

The Form Test Class Monitor [CM] allows teachers to see whether each student is moving
normally through a Form test compared to other students and is properly Saving or Ending
the test. Teachers may also view a Class Monitor Report following the test to analyze the
pattern of student responses to Form test questions

Teachers may access the Form test Class Monitor via their Menu bar Assessments tab >
Available Assessments > Other, and selecting [CM] on the Form Test subject
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Dashboard Students Standards As nents  Assessment Result FAQ Messages Reports Expo

Available Assessments

~—
Create Personalized Assessment

ELA/Reading 7 1032 ~ +| All Assessments Enabled @1 |

Form A. B. C

FORM A 9.0: SocSt8a On-Line Test ‘ :

Assessments

» Detailed instructions on using the teacher Pro-Core Form Test Class Monitor are available in
Appendix 7 of this User Manual.
Students Finding and Selecting Their Form A, B, C Assessments

Directions for students’ Form A assessments:
(1) In *Available Assessments” Menu bar, select the Form assessment subject.

(2) Then, select “Other Assessments.”

Student Menu

Assessments My Assessments  Reports

« Available Assessments ELA/Reading 6 Mathem atics 6 Science 6 Social Studies 6

N I ] [ oo |

[] o1Lr\ Xetextualev| FEIRST, fortheA,B,orC |thetextsaysexpl [] 11INF: Analyzein ¢
assessments:

Select the SUBJECT how it is conveyed [] 12INF: Determine

[] o3 U SECOND: Select bry's or drama’s plot unfolds in aseries | [ ] 13 INF: Analyze hoy
“Other Assessments”

(3) Finally, select the available Form assessment under “Other Assessments.”

sments My Assessments  Reporis

Available Assessments ELA/Readingb  Mathematics6  Science 6 Social Studies 6

or [ty [ [R50 - D

[] Form A: ELA/Reading 6a On-Line Test2.0 % THIRD: Select the Assessment
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DURING THE ASSESSMENTS

1. Read aloud the Instructions on the students’ opening screen as the students follow along:

Instructions

o This test has 39 questions. You have 90 minutes to answer all the questions, unless your teacher has extended your
testing time.

¢ Your school may choose for you to take this test in shorter time slots over two or three days.

¢ Your work is always saved with each keystroke. You will only click "SAVE-EXIT" at the end of a day's testing if you
are not finished and your time has not run out.

¢ At the end of a day of testing, click on "SAVE-EXIT" to save the time you have left. You will be able to come back
later. At that time you can finish any questions you have not yet seen.

¢ (Clicking "SAVE-EXIT" will take you to screens that let you know which questions you have opened and skipped. Go
back to the skipped questions and answer them. YOU WILL NOT BE ABLE TO SEE THOSE QUESTIONS WHEN YOU
COME BACK TO THE TEST.

¢ When you come back to the test, you will only be able to wark on new questions. You will NOT be able to go back
to questions seen during any other day’s testing.

» When you are finished with the test, click "END-TEST". This will take you to a screen asking you to check your work
and finish the day’s skipped questions. Click "SCORE TEST" when you have checked your work and answered the
questions.

Tips for Success

¢ This is a timed test. Use your time well.

o Answer the questions in order (1,2,3,4..etc.). DO NOT skip questions. DO NOT look ahead to other questions.
¢ Read each question carefully.

¢ Answer each question, even if you are not sure of the answer.

¢ Check your work and answer any skipped questions at the end of each day of testing. [T IS IMPORTANT THAT YOU
DO THIS. When you come back to the test, you will NOT be able to change any answers from another day's
testing. You will also NOT be able to answer any questions you saw and skipped.

Start Test

Form A/B/C instructions

2. An “Important Message” will appear for the Form A test:

IMPORTANT MESSAGE

foxex

You are taking the Form Atest It will show what you know at the
beginning of the year. Do the best you can. Your answers will help your
teacher plan

If yvou don’t know an answer, then guess. Highlight or mask answers you
know are wrong. Pick an answer from the choices you have left

Answer all questions the best you can. You will not be allowed to END the
test if you leave too many questions blank.

| = |

Form A Message

> Make it clear that it is better to guess at an answer than to leave an answer blank.
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Important Information

When the student begins the test, a message will display the number of questions and
the time allotted (90 minutes) before the test is Saved or Ended. Students have the
option to Hide the Timer.

Students are allowed to “Save” (bookmark) and return to an assessment depending on
how many days the test has been scheduled by the district administrator.

Students given extended time are allowed ONE ADDITIONAL Save.

If the student attempts to Save a test more than one time in a session, s/he will be
locked out. A message will display: “This assessment is locked because you saved the
assessment more than once. Please contact your class teacher.” Only an administrator
may unlock a student using their Assessments Security Settings layout.

If students intend to Save their assessment, they MUST answer the questions in
sequence (1,2,3,4...etc). They MUST NOT skip questions or look ahead to any
remaining questions. If the student Saves and returns to the test later, s/he will NOT be
allowed to change the answers to questions s/he has already answered nor to answer
any questions s/he has seen and skipped.

A time remaining pop-up message is displayed at 10, 5, and 3 minutes left.

Tests Saved by the student before the end of the 90 minute test limit are listed as
"Incomplete” in the Test Completion Report. The student should “End” a test when all
the questions have been answered.

Students may NOT exit from the Browser window during the testing time. If a student
tries to exit, a warning message will appear: “You are not allowed to Exit this program
during your testing time.” If a student eXits their Browser, the number of exits will
appear in the Test Completion Report under XB.

Relaxed assessment:

We recommend the first assessment be relaxed. It is helpful to slowly move the students
toward a more structured atmosphere as you approach the end-of-course achievements test.
We recommend the Form A assessment be relaxed. It is helpful to slowly move the students
toward a more structured atmosphere as you approach the end-of-course achievements test.

Length of test:

Pro-Core assessments are normally timed for 90 minutes. Students who are allotted extra
time in IEPs or 504 Plans may require more time than 90 minutes. Test timing may be
extended by the teacher for all or individual students. Pro-Core recommends having a
school-wide plan for dealing with the extra time these students may need to reduce the
amount of class time that is required for testing. (see Section L)

Test Monitoring:

For local testing, the test administrator should walk around the room, checking that
students are “on task” and not talking with other students or looking at other students’
monitors. Be sure students properly save or end and submit their responses before
logging-off the system. To enhance security for remote testing, administrators and
teachers may set time restrictions for accessing and completing the assessments at home.
(see Section L)
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. The Down Arrow allows any question to be selected.

. DOK (Depth of Knowledge) refers to the complexity of the question (1-4)

. Language allows selection of Spanish language selection (if available for the test)

. Line Reader allows the computer to read aloud each line of the test item.

. Masking allows the student to block out any portion of the test item.

. Sound Settings allows the student to adjust the computer “speaking” sound.

. Full Screen provides a larger portion of the question. This is especially useful when the

question needs to be scrolled down.

. Clicking the Zoom Out will decrease the text size; Zoom In will increase the text size.

9. Save-Exit allows the student to bookmark the test, review seen questions and Exit the test.
When the student returns, the test will be blinking, so the student must finish the test
before choosing anything else. The student is allowed limited Saves.

10. Clicking the End-Test button shows a summary of questions answered, skipped or

partially answered. This ends and scores the test. (see below)

~No ok~ wWwDN

oo

NEW! Flagging and Highlighting Questions for Review

Students have the option to "flag" questions they wish to review before exiting the test. They
may also highlight any words or section using the drop-down box at the top-right of the layout.

: - - - . )
NextP» FORM A 9.0: SocSt7a On-Line Test (DOK: 1) Laﬂguagel e Reade,l vo

B N Review Tools F;
‘.I" Mark for Review ‘
.v’ Highlight Se\ectmn.
¢ Reset Highlighting

China and Korea were unified in the 13th and 14th centuries. Which factor explains why this occurred?

A spread of Christianity —

B invasion of triffids

| mananal hr Aftha trada

When the students Save or End the test, a "Review"" layout will appear:

focore ...
Form A: American History
Key
Review your Answers | Answered | ‘ |

L K (~-~) K23 K3 KB K28 K2R (70 ) (o ] ooz J[Lore J[ams ]

M indicates marked questions. Review these questions before you scored your exam.

Please complete skipped and incomplete questions and review your answers by clicking on the question number.

Once you have answered all the questions and reviewed your answers, please click the button below for your answers to be scored.
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Students may click on the Question # to go back and answer skipped, flagged or partially
answered items.

Students should review their answers before clicking the “Score Exam” button.

WARNING: If students Save and Exit the test, they canNOT return later to questions they
have answered and/or seen and skipped.

AFTER THE ASSESSMENTS:

1. Check that students have correctly Ended the test and logged-out of the system, and any
scrap paper or notes have been disposed of.
2. Test results and special reports will be available at the end of the school testing window.

Assessment results and reports for administrators, teachers, and students are contained in
separate sections of the Pro-Core Online Manual.

CAUTION1: Administrators and teachers should check the Assessment Results Report in to
see if any student assessments were flagged for falling below certain thresholds.

CAUTIONZ2: Administrators and teachers should also check the Test Completion Report in
particular before attempting to generate any Form reports to ensure the report
data is accurate.

NOTE: Administrators should Disable assessments at the end of the testing window.
(see page 1-2 above.) All form tests must be Ended before a test can be scored and
the testing window properly closed.

IF there are still Form tests open or Saved, the following message will appear:
CAUTION: There are still student Form tests that have not been scored.
Please check the Completion Report to view student tests that are
still open or Saved but have not been properly Ended. You may
force-end those tests before Disabling the test. [OK]
e When the administrator clicks "OK," they will be taken to the Completion
Report layout.
e They may browse through the classes and select End Test for individual
students, OR....

IF they select End ALL Tests. The following message will appear:

WARNING: This will force-end and score all tests that have not been

properly ended. Do you wish to continue? [Yes/No]

"No" will cancel the procedure.
"Yes" will end and score all open tests.
The same message will appear if the teacher selects End All tests.
The administrator may then return to the Enable/Disable layout to close the
test window.
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NOTICE: The instructions and features described in this document have been added to the
main Sections G — P of the Pro-Core User Manual at https://pro-core.us/manuals.html
This document presents those features targeted to individual Pro-Core users:
(1) District Administrators, (2) School Administrators, (3) Teachers, and (4) Students.

Pro-core Features for Local and Remote Security

Pro-Core has a variety of features for district, school, teacher, and student data security. Each
section below will review both current and updated features that may be used to enhance local
and remote system and assessment security. These features are controlled by (1) district
managers, (2) school administrators, and/or (3) teachers. Also included below are updated
security features for (4) students taking the Pro-Core Form A/B/C assessments.

1. District Administrator Level Controls

Section D of the Pro-Core User Manual contains District Administrator school set-ups and
enrollment procedures. The controls listed below are accessible to the District Manager and
district level users who have been added to the system. See Section E for information on
“Adding/Editing District Level Users.”

There are two security features that allow District Administrators to control (A) Pro-Core System
Student Access Times and (B) Pro-Core Form Assessment Times.

A. Setting Student System Access Times

Your school(s) and students Pro-Core system access times are pre-set at the beginning of the
school year. The default student system access times are weekdays from 7:00 a.m. to 5:00 p.m.

You may modify these times to better fit each school’s actual opening and closing times when
you want to allow students to have access—or not--to the Pro-Core system at school or from
home. Administrators and teachers may access the system at any time.

Selecting “Schools” in the District Menu allows you to add new schools or to view and edit
Available School information or to view and reset Student System Access Times.

Available Schools layout

Assessments Teachers Students Schools Principal Assessment Result Re

| Awailable Su:hu:u:uls|

Available Schools et System Acces

School Name District Action

Either selection
takes you to

RN Riverview HS Riverview Access Times
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Set System Access layout

Edit Student System Access Times

District

School Name

School Code

{Used in enraifment)

Opening Time

Closing Time

Time Zone

IP Address Range

Riverview w
Select each School
to be modified
RIV: Riverview HS

Select days when you do NOT want students to access the

07:00 am. Pro-Core System
(J Monday O Tuesday  (JWednesday [ Thursday
0500 p.m.  ~—
P (J Friday Saturday Sunday
(UTC-05:00) Eastern Time (US & Canada) ~

Students attempting to log-into the Pro-Core system outside of the system access times
selected will see the message: “Pro-Core system access is closed at this time.”

You should decide, along with your school administrators and teachers, on the settings
to best enhance the security of students accessing Pro-Core system for testing and
other activities at school or from home.

B. Setting Form Assessment Times

Pro-Core Form A/B/C school testing times must be set after the District Manager has
enabled the Pro-Core Form A, B, or C assessments. See pages G-3f for information to
“Enable/Disable Form Assessments.

All Form A/B/C assessments are 90 minutes long. Administrators have the option to extend the
time limit and add “Saves” for multiple-day testing. Assessments may be scheduled over multiple
days in the Setting Times layout. Teachers have the option to extend the time limit on student
class tests with added Saves.

Students attempting to access the assessments outside of the set times will see the message:
“Pro-Core Form A/B/C assessments are not available at this time.”

Pro-Core Security v.10.0
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Enable/Disable layout

Principal Assessment Result Reports

Assessments Enabled/Disabl: cjal
Enable/Disable

SII"‘IEE

Accommodations

Allow Form C to show in Reports  VYES Extend

Allow principals/school administrators to enable/disable Form tests TYES ~ time limit

Please Do Not release Forms A, B and C's if they haven't been ordered. )
Form A/B/C assessments are 90-minutes in length. Click here to extend the time | 0 ~minutes.

1 Save allowed. You may increase the saves for multiple-day testing here: 1 — Set additional Saves

All Forms  w

RIV: Rivers em RIV: Riverside Jr Hi RIV: Riverside
FORM A 7.0: ELA7a On-Line Test I~ Enable pble Enakle
Disabled
FORM A 7.0: Math7a On-Line Test
) Spanish Version “Enable Enable Enable
FORM A 7.0: S5ci7a On-Line Test
Spanish Version Enable Enakble Enable

After enabling your Form assessments, go to the “Setting Times” in the District Assessments
Menu and select the Testing Times layout to set the days and times students will be taking the
Form assessments you enabled.

Pro-

Core Form A/B/C assessments and make-up testing should be scheduled within a two-week

testing window. Select each school and each day and times you want students to have access

to the enabled assessments.

1 Dashboard District Users ~ Standards ents Teachers Students Schools Principal Assessment Result

et times P
for each
School

Available Assessments
Enable/Disable

Setting Testing Time
g Setting Testing Times

School:| ZTES: Test Schooll v Accammoadations

Select the dates and times students are allowed to take the Form tests you Enabled.

Form A, B, C assessments are 90 minute tests. They may be administered over multiple days.
Starting-Ending times should be selected to allow teachers additional time to give
instructions and help students begin the tests

Allow principals/school administrators to modify the times you have set YES ¥

Allow teachers to modify the times you have set YES

Save

Date Starting Time Ending Time

Allow at least 2 hours for 1-day testing. For multiple-day testing, Ending Times selected must
always be at least 30 minutes or greater than the Starting time selected.

o If no date or times are entered, all enabled assessments will be available anytime during
the Student System Access Times.

o |If test days or times selected are outside the Student System Access Times, a warning
message will appear.

e You may view and adjust the times set for student access by clicking the “View Student
System Access Times” button. (see also 1.A. above).
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2. School Administrator (Principal) Level Controls

Section J of the Pro-Core User Manual contains Principal and School Administrator procedures. Pro-Core
System Access and Assessment Times are initially set by the District Administrator. These controls can be
modified by a school Administrator or Principal who have been added to the system by the District Manager
to more closely reflect each school’s scheduling.

There are two new security features that allow control of (A) Pro-Core System Student Access Times and
(B) Pro-Core Form Assessment Times.

A. Student System Access Times

Your school’s student Pro-Core system access times have been previously set. The default student system
access times are weekdays from 7:00 a.m. to 5:00 p.m., but these may have been modified by your District
Administrator to better fit your school’s actual opening and closing times.

School administrators and teachers have access to the Pro-Core system at any time. But for enhanced
security, students should only be allowed to have system access—or not--to the Pro-Core system
during controlled times at school or from home.

Note: You may confirm or edit your students’ system access settings so that they coincide with your Pro-
Core Form A/B/C testing plans and other teacher class activities. See Set Test Times on the next
page for more information

Students attempting to log-into the Pro-Core system outside of the system access times set will see the
message: “Pro-Core system access is closed at this time.”
B. Setting Form Assessment Times

School Pro-Core Form A/B/C assessments and school testing times should have been previously set-up by
the District Manager; otherwise, the School Administrator must enable them and set the times. See pages
J-2f for information to “Enable/Disable Form Assessments.”

Administrators have the option to extend the time limit on all Form tests. Administrators also have the
option to add more Saves for multiple-day testing on all enabled tests. Assessments may be scheduled
over multiple days in the Setting Test Times layout (see below).

Teachers have the option to extend the time limit on student class tests with added Saves.

Students attempting to access the assessments outside of the set times will see the message: “Pro-Core

Form A/B/C assessments are not available at this time.”
Enable/Disa

Dashboard Principal Users Standards Assessments Teachers Students Subijects Assessmel

Available Assessrjents
Assessments Enabled/Disabled
Enable/Disable

Accommodations
Allow Form C to show in Reports YES ¥ Extend

Allow princlpals/school adminlstrators to enable/disable Form tests YES ¥ tl me ||m |t
Please Do Not release Forms A, B and C's if they haven't been ordéred. Z
Form A/B/C assessments are 90-minutes in length. Click here to extend the time |0 " minutes.

1 Save allowed. You may increase the saves for multiple-day testing here: A1 Set additional Saves

All Forms  ~

Enabled
RIV: Riversigds
FORM A 8.0: ELA7a On-Line Test Disabled
FORM A 8.0: Math7a On-Line Test

Spanish Version

FORM A 8.0: Sci7a On-Line Test Enable
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After enabling your Form assessments, select “Setting Testing Times” in the School
Assessments Menu to go to the Set Testing Times layout to view or set the days and times
students will be taking the enabled Form assessments. If there are dates and times visible in
the layout, they may have been previously set by your District Administrator. You may
modify them if you wish; otherwise, you must set the testing times.

Pro-Core Form A/B/C assessments and make-up testing should be scheduled within a
two-week testing window. Select each day and times you want students to have access
to the enabled assessments.
Set Test Times layout
Dashboard Principal Users Standards  Assessments  Teachers  Students  Subjects  Assessment Results

Available Assessments

. - - . V. S t
Sett|ng Testlng Times Enable/Disable
=

School:  RIV: Riverside Middle Accommodations View Student System Access Times

Select the dates and times students are allowed to take the Form tests you Enabled.

Form A, B, C assessments are 90 minute tests. They may be administered over multiple days.
Starting-Ending times should be selected to allow teachers additional time to give
instructions and help students begin the tests

Allow principals/school administrators to modify the times vou have st YES v

Allow teachers to modify the times you have set  YES v

Date Starting Time Ending Time

Allow at least 2 hours for 1-day testing. For multiple-day testing, Ending Times selected must
always be at least 30 minutes or greater than the Starting time selected.
¢ If no date or times are entered, all enabled assessments will be available anytime
during the Student System Access Times.
o If test days or times selected are outside the Student System Access Times, a
warning message will appear.
¢ You may view and adjust the times set for student access by clicking the “View
Student System Access Times” button. (see also 2.A. above).

WARNING: Setting strict assessment times will make the Form A/B/C assessments
more secure.

Teachers administering the Form A/B/C assessments may further modify local or remote
student Form A/B/C assessment starting and ending times to override those set by the district or
school. Students attempting to access the assessments outside of the set times will see the
message: “Pro-Core Form A/B/C assessments are not available at this time.”

Teachers are able to further enhance security by selecting specific subjects and student testing
times within the school's system access and testing schedule for each of the teacher’s classes.
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3. Teacher Level Controls

Section L of the Pro-Core User Manual contains Teacher Form A/B/C test procedures.
Pro-Core System Access and Assessment Times are initially set-up by the District
Administrator These controls can be modified by a school Administrator or Principal to
more closely reflect each school’s scheduling.

There are two new security features that allow control of (A) Pro-Core System Student Access
Times and (B) Pro-Core Form Assessment Times.

A. Student System Access Times

You school’s student Pro-Core system access times have been previously set. The default
student system access times are weekdays from 7:00 a.m. to 5:00 p.m., but these may have
been madified by your District or School Administrator to better fit your school’s actual
opening and closing times.

School administrators and teachers have access to the Pro-Core system at any time. But for
enhanced security, students should only be allowed to have system access—or not--to the
Pro-Core system during controlled times at school or from home.

CAUTION: You should confirm your students’ system access settings with your school
administrator (see below), so that they coincide with your Pro-Core Form A/B/C
testing plans and other teacher class activities.

You may modify your students’ system access times to Short Cycle Web Assessment (SCWA)
class subjects to improve security in remote learning situations.

To modify your student’s Short Cycle Web Assessments access times, select the Assessments
tab in the Menu bar, select the SCWA Standards, then click the “Set Class Access Times”
button. The selections you check will override the School Access Times.

Updated SCWA Standards Selection layout
Dashboard Students Assessments Assessment Result FAQ Reports

101 Biclagy v Set Class Access Times Set SCWA Access Q x

01 HER: Cellular genetics 07 EVO: Speciation

02 HER: Structure and function of DNA in cells [J 08 DIV: Biodiversity

Class Access Times

o Select days when you do NOT want students to access the
Opening Time Pro-Core System

O oncay [ Tuesday Cwednesday O Thuiscay
Closing time |:| [ Friday O saturday  [JSunday

Mots: If selections are left empty, the days and timeas will defaut to the District or 2chool Accese Times

Confirm School
System Access
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CAUTION: Modifying the Short Cycle Assessment times will NOT change the Form
A/B/C Assessment Times. Setting Form A/B/C Assessment Times is
explained below.

Students attempting to log-into the Pro-Core system outside of the system access times set will
see the message: “Pro-Core system access is closed at this time.”

B. Setting Form Assessment Times

Your Pro-Core Form A/B/C testing times should have been previously set by the District Manager
or School Administrator after enabling the Pro-Core Form A, B, or C assessments. (see above)

All Form A/B/C assessments are 90 minutes long unless an administrator or teacher has
removed or extended the testing time. Assessments may be scheduled over multiple days, but
within a two-week testing window.

The following information is also presented on page L-5f in this User Manual.

Teachers are able to further enhance security by locking in specific subjects and student testing
times within the school’s system access and testing schedule for each of the teacher’s classes, in
school with the teacher, or at home with a guardian monitoring. Check with your school administrator
for your school’s student access and testing schedule.

CAUTION: If the teacher selects a date or time outside the district or school system access or
testing times, a message will appear: "The Date(s) and/or times you have selected
are outside the system or testing times set by your district or school administrator.”

Administrators have the option to add up to 3 student test Saves for multiple-day testing.
Teachers may extend student or class time which adds Saves. (see below)

In the Teacher Menu bar, select “Assessments,” the class subject, and “Other.” Select the Test
Form you want to secure, and click on the “cog” icon to schedule an assessment, lock/unlock
students, or extend individual student or class Form testing time.

Assessments layout

Dashboard Students its Assessment Result FAQ  Reports

Assessments

501 Mathematics 8 v v Form A B C Search: Qx

.| FORM B 5.0: Math8b On-Line Test Q:

EeaTion]

Select the date with a starting and ending time each day for the test for your class. If you do not
select dates or times (leave them blank), the district or school administrator settings will apply.
You may also lock out students who are absent or who are not to take the test on that day or
time. You may also unlock students or extend testing time for students with IEP or 504 plans.

¥ FORM C 5.0: Math8c On-Line Test
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Assessment Times Security Settings layout

Assessment Security Setfings

For added security, please schedule the assessment by selecting a specific date and time for each day of testing.
If you leave the fields empty, the test will be available during ALL the days and timas set for all tests by your school or district administrator.
Form A, B, C assessments are 90 minute tests. They may be administered over multiple days.

Starting-Ending times should be selected to allow additional time to give instructions and help students begin the test. For example: Allow a
minimum of 2 hours for a one-day session.

From Date To Date Starting Time Ending Time
1 Wednesday - 4/5/2023 Thursday - 4/6/2023 09:00 AM 11:00 AM
2
, View School

Settings

View School Test Times

Students Apply to ALL

students

Lock Search: Qx

Extended Time T JALL

Lock First Name Last Name Student Code

Eve Alpha 1482000 0 minute v

Add testing

Frances Beta 1597000 0 minute v . .
time minutes

Dick Delta 1333000 0 minute v |

The Extend Time field may also be used to add test time for students whose tests may have
been “force-ended” because the regular 90-minute test time has expired. Extending the test

time will allow the student to resume the test where s/he left off. Selecting the “ALL” box will
apply the extended time of the first student to ALL students in the class.

CAUTION: If the student has previously “Saved” the test, the save-rule will apply: The student
will be allowed ONE ADDITIONAL Save for each 15-minute block, but will NOT be
able to change previous responses nor view skipped questions previous to the Save.
A maximum of 3 Saves is allowed for any student.
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4. Security Features for Students

Section P of this User Manual contains Student Log-in and Assessment procedures. New
security features related to student Pro-Core System Access and Form A/B/C Assessment
Times are set by District or School Administrators and/or Teachers.

Three new security features in particular are related to (A) Pro-Core System Student Access
Times, (B) Pro-Core Form A/B/C Assessment Times, and (C) Assessment Procedures.

A. Student System Access Times

Student access time to the Pro-Core system has been previously set. The default student
system access times are weekdays from 7:00 a.m. to 5:00 p.m. These may have been modified
by a District or School Administrator.

The opening and closing times allow students to have access—or not--to the Pro-Core system
at school or from home. (see 1.A. above)

Students attempting to log-into the Pro-Core system outside of the system access times
selected will see the message: “Pro-Core system access is closed at this time.”

B. Form Assessment Times

Pro-Core Form A/B/C testing times are set after the District Manager or School Administrator
has enabled the Pro-Core Form A, B, or C assessments.

Pro-Core Form A/B/C assessments and make-up testing should have been scheduled within a
two-week testing window. Each Form A/B/C assessment is 90 minutes long.

e The day(s) and times for students to begin each assessment may be modified by the
subject class teacher within the times set by the District or School Administrator.

e Additional minutes should be added to the starting and ending times to allow the test
administrator to give instructions and help students begin the test.

e The tests may be administered over multiple days, but the total test time allowed is 90
minutes.

e Starting-Ending times should be selected with a minimum of 2 hours for a one-day
session, a minimum of 1 hour for a two-day sessions, or a minimum of 30 minutes for
three-day sessions.

e Teachers may also extend testing time for individual students with IEP or 504 plans.

WARNING: Setting strict assessment times will make the Form A/B/C assessments more
secure. If no assessment times are set, students will NOT be able to begin an
assessment during the students’ school system access times (see 1.A. above).

School administrators and teachers may modify local or remote student Form A/B/C

assessment starting and ending times to override those set by the district. See further
information in 2 and 3 above.
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C. Assessment Procedures

Students may begin a Form A/B/C assessment that has been enabled and testing times set as
described in 4.B above. If a student attempts to select a Form Test before or after the times
selected, a message will appear: "Your Pro-Core Form assessment is not available at this time."

The default testing time limit for all Form assessments is 90 minutes, so the test will
automatically “End” at 90 minutes after the student has begun taking the test itself unless an
administrator or teacher has extended the testing time. The student can “Save” and return one-
time before the 90 minutes is up.

If the test is scheduled over multiple days, the student is allowed one “Save-Exit” each day.
When the student returns, the student will continue where s/he left off, and the test will auto-end
after the 90-minute total time allowed.

Student Testing Window Menu

‘ : 0g N 1) ca 0 O B [ )
Previous Questlon:m‘ 39 NedW 'R analysis (DOK:E] UEEOVE ST GO BTG 7oom Out | Zoom 1 | Save-But.  End Test

=
I

Student Warnings:

o When the student begins the test, a warning message will display the number of
guestions and the time allotted (90 minutes) before the test is Ended. The test cannot
be paused.

e Students are allowed ONE “Save” to bookmark and return during an assessment. Tests
scheduled over multiple days are allowed only one Save-EXxit the each day.

e Students given extended time are allowed ONE ADDITIONAL Save.

o If the student attempts to Save a test more than one time in a session, s/he will be
locked out. A message will display: “This assessment is locked because you saved the
assessment more than once. Please contact your class teacher.” The teacher may
unlock a student using the Assessments Security Settings layout. (see 3.B. above)

o If a student intends to Save an assessment, s/he MUST answer the questions in
sequence (1,2,3,4...etc). They MUST NOT skip questions or look ahead to any
remaining questions. If the student Saves and returns to the test later, s/he will NOT
be allowed to change the answers to questions s/he has already answered nor to
answer any questions s/he has seen and skipped.

e Atime remaining pop-up message is displayed at 10, 5, and 3 minutes left.

e Tests Saved by the student before the end of the 90 minute test limit are listed as
"Incomplete” in the Test Completion Report. The student should “End-Score” a test
when all the questions have been answered.

e Students may NOT exit from the browser window during the testing time. If a student
tries to Exit, a warning message will appear: “You are not allowed to Exit this program
during your testing time.” If a student eXits their Browser, the number of exits will
appear in the Test Completion Report under XB.
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Pro-Core Question Types and Samples

Pro-Core has a variety of question types that mirror what students will see on Ohio’s
state assessments. Technology enhanced questions provide ways to assess higher
cognitive levels than traditional multiple choice questions. These questions also give
your students practice before they see similar items on the state exams. Following the
list below are examples of the types of questions included on Pro-Core tests. Depth of
Knowledge (DOK) and Cognitive Demands (CD) Codes are shown on pages 7 - 10.

Question Types: Codes and Descriptions

Code | Type Description
1 | CHT | Bar Graph Select only one column for each row of a table.
Table Select Select more than one column or no columns for each
2 |CMCC .
(Checkilist) row of a table.
3 | CMCR ;I's:(lﬁjelect Select only one column for each row of a table.
4 | DDA Drag and Drop Move objects to correct locations.
— Answers
5 | DDT E)r_?gxfmd Drop Move the correct answers to the empty boxes.
6 EB | Equation Board Use equation board or type to answer questions. Can
accept multiple correct answers.
Evidence- A two part question in which the answer for Part B
7 EVB depends upon the correct answer for Part A. This is
Based , i
scored one point total for getting both parts correct.
Enter numbers or text. Can have multiple correct
8 FB | Fillin the Blank | answers to account for possible misspellings and
rounding differences.
9 | mMcc Multiple Choice | Select more than one correct response.
— Checkbox Can have up to 10 responses.
10 | MCR Multlpl_e Choice Select only one response.
— Radio
Select words, numbers or phrases in drop-down
11 PL Pick List menus. Six menus are possible for a question. X
number of choices are possible for each selection
12 SO | Select Object Select hpt spot(s) on screen. Can be pictures, areas
of graphics or charts, letters, statements or words.

Pro-Core Question Types v.10.0
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Pro-Core Types and Samples of Computer-Enhanced Questions

Code

Question
Type

Description

Example

CHT

Bar Graph

Select values
on a bar
graph.

Use the scenario below to answer the guestion. Question Options:
Exclude from assessmant

Comment on this Guestion

roof

40m I
4th floor

Id.(}m
3rd floor

d.DmI

120m

2nd flocr

ground floor

A construction worker accidentally drops a 1.0 kg brick from rest off the roof of the hotel that is 4.0 meters above the 4th floor.
Fortunately a strong tarp is placed 8 meters from the ground to protect people and cars from such accidents.

Consider the brick just before it hits the tarp

Determine the gravitational potential energy of the brick, Eg, relative to the ground just before it hits the tarp & meters above the
ground. Use 10 m/s? and assume there is no air resistance.

Determine the kinetic energy of the brick, Ek, just before it hits the tarp 8 meters above the ground. Use 10 mfs? and assume
there is no air resistance.

Click on the graph above each label to show the calculated values for Eg and Ek.

Energies Just Before Brick Hits Tarp
240

220

200

180

160

140

120

100

Energy in Joules

Eg Ek

CMCC

Table Select
(Checklist)

Select more
than one
column or no
columns for
each row of a
table.

Below are observations that were made by different groups in your class that were given different types of compounds. Use the
table to indicate the type(s) of bonding possible for each observation. You will be selecting all columns if the observation does
not allow you to determine which type of bonding is involved.
lonic Bonding Metallic Bonding Covalent Bonding
The volume of the substance is 6.7 mL a a a

The substance has a low melting point a a

The solid conducts electricity a

Pro-Core Question Types v.10.0
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Code Question Description Example
Type
CMCR | Table Select | Select onl There are 80 naturally-occurring elements, with almost 4000 isotopes. Of these isotopes, about
y
(Radi 0) one column 250 are stable with more than 3000 unstable or radioactive. Radioactive isotopes have many
uses, including medical treatments and geologic dating.
for each row _ ) o
f bl Consider two neutral isotopes of the same element. For each characteristic, select a box to
of a table. indicate whether the property is the same or different for the two neutral isotopes.
Same | Different
Mass number [-]
Atomic number (-}
Mumber of protons [
Mumber of neutrons -]
Number of electrons (-}
Mumber of valence electrons [
Chemical properties [ -]
DDA | Dragand Move objects
Answers locations.

Use the graph of mass vs. volume below to answer the question.

Mass versus Violume for Four Substances

=dr—Substance W
—B—Substance X

Mass (g}

=#=—Substance ¥
—o—Substance Z

1} 20 40 ] &) 00 120 140
Walume (mL}

Move the labels to place the Substances in order of increasing density.

Substance Substance Substance Substance
X — z — w — ¥

Least Dense Most Dense
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Code Question Description Example
Type
DDT | Dragand | Move the et P e
Drop —Text | correct
answers to i
the empty Pl
boxes. fiteray tests
African American men were still not considered citizens
restrictive registration practices
EB Equation Use equation

Board

board or type

If f(x) = 2z and g(x) = 3z + 1, what is the value of f(z + 5) 4+ g(—4)7? Type your answer in the box.

EVB

Evidence-
Based

to answer E
questions.
Can accept - 7 8 9 + X y
multiple
4 5 6 = i
correct :
answers. 1 2 |3 x| $|%| > | <
r 0 - + ©
L 2 2> 4 = ! b (v}
Nick Makes a Deal This question has two parts. -
@D Nick turned eight. Now he wanted a later bedtime. He told his parents that
going to bed at 8:30 P.M was okay for his six-year-old sister. He said he should go
A tWO pa rt to bed at 9:00 PM because he was growing up. His current bedtime was too early. Part A

questionin
which the
answer for
Part B
depends upon
the correct
answer for
Part A. This s
scored one
point total for
getting both
parts correct.

He was in second grade. All his friends went to bed at 9:30 PM. He promised that
he would not stay up reading books. He promised to wake up early. He made a deal
with his parents. If he seemed crabby, he would return to the early bedtime.

Which sentence tells why Nick wanted a later bedtime?

A Heis getting older.

B Heis older than his friends.

€ He is being teased by his sister.

D Heis tired of reading his books.

Part B
Think about your answer in Part A. Which sentence from the story explains it?

A “Now he wanted a later bedtime.”

B “He said he should go to bed at 9:00 PM because he was growing up.”

©  “His current bedtime was too early."”

D “He promised that he would not stay up reading books.”
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Code

Question
Type

Description

Example

FB

Fill in the
Blank

Enter
numbers or
text. Can
have multiple
correct
answers to
account for
possible
misspellings
and rounding
differences.

Iran (I} chioride exists as brownish-black crystals. It decomposes to form elemental iron and
chlorine. Enter coefficients in the boxes below to balance the equation showing the decompaosition
of iron (I) chloride.

2 FeCls — 2 Fe + 3 Clz

MCC

Multiple
Choice —
Checkbox

Select more
than one
correct
response.
Can have up
to 10
responses.

Barium (Ba) is chemically combined with oxygen {O) to form a new compound. Select all
statements that describe the resulting compound.

A It has a formula of BasOs.

B It has a formula of BaO..

C It has a formula of Bas0.

D g It has a formula of BaO.

E It is named barium oxygen.

F g Itis named barium oxide.

G It is named barium dioxide.

H It is named dibarium oxide.

I It is named barium (I} oxide.

J It is named barium {Il) oxide.
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Code Question Description Example
Type
MCR | Multiple Select only Four different elements are examined and categorized as either
Choice - one response. a metal, nonmetal or metalloid.
Radio) ) ) _ _
Which element is mast likely a metalloid?
A anelement that is dull, not ductile, and has a low melting
point
B anelement that is shiny, brittle, and conducts electricity
¢ anelement that is dull, not ductile, and does not conduct
electricity
p 2anelement that is shiny, malleable, and has a high melting
point
PL Pick List Select words, A solution is a homogeneous - | mixture where a  solute ~ | s dissclved ina  selvent - |
numbers or
phrases in
drop-down
menus. Six
menus are
possible for a
question.
SO Select Select hot On the partial periodic table pictured below, select the column of elements that are halogens.
object spot(s) on " VIILA
1 18
screen. Can Tk Partial Periodic Table of the Elements [ :
. H | 4| He
be pICtureS’ 1| tvarwoen o A VA WA VIA ViIIA Hibuse
areas of | DoTed L 2A 13 14 15 16 17 "1:"-""
graphics or 5| Li Be | B ¢ ] o F Ne
Lishism Baryharn |1 Dann [T, %0 Hirogen Crayges Floawwa [IT=T]
Char‘ts’ |etters’ a4 sz aobit | 1zmer | ranoer | koo | imossa | a0 0T
statementsor | [ [wg |\ | A | & | b | & |G| A
words. 2 | e TR Witis | mome | meme | mon | sar | mos
4 I---JE. ..... l-(;‘::?m- ﬁH .I.I"‘-. |_|_[ = 1 l

» Information and samples of reports for district administrators, teachers, and
students are available in various sections of the Pro-Core User Manual.
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Ohio’s Cognitive Demands for Science

As with all other frameworks and cognitive demand systems, Ohio’s revised system has
overlap between the categories. Recalling Accurate Science is a part of the other three
cognitive demands included in Ohio’s framework because science knowledge is required for
students to demonstrate scientific literacy.

These definitional paragraphs are used to describe the cognitive demand and are the
prerequisite conditions that must be met before secondary conditions are considered.

Cognitive Demand

Designing Technological/
Engineering Solutions Using
Science Concepts (T)

Description

Requires students to solve science-based engineering or
technological problems through application of scientific inquiry.
Within given scientific constraints, propose or critique solutions,
analyze and interpret technological and engineering problems,
use science principles to anticipate effects of technological or
engineering design, find solutions using science and engineering
or technology, consider consequences and alternatives

and/or integrate and synthesize scientific information.

Demonstrating Science
Knowledge (D)

Requires students to use scientific inquiry and develop the ability
to think and act in ways associated with inquiry, including asking
questions, planning and conducting investigations, using
appropriate tools and techniques to gather and organize data,
thinking critically and logically about relationships between
evidence and explanations, constructing and analyzing
alternative explanations, and communicating scientific
arguments. (Slightly altered from National Science Education
Standards)

Note: Procedural knowledge (knowing how) is included in
Recalling/Identifying Accurate Science.

Interpreting and Communicating
Science Concepts (C)

Requires students to use subject-specific conceptual knowledge
to interpret and explain events, phenomena, concepts and
experiences using grade-appropriate scientific terminology,
technological knowledge and mathematical knowledge.
Communicate with clarity, focus and organization using rich,
investigative scenarios, real-world data and valid scientific
information.

Recalling Accurate Science (R)

Requires students to provide accurate statements about
scientifically valid facts, concepts and relationships. Recall only
requires students to provide a rote response, declarative
knowledge or perform routine mathematical task. This cognitive
demand refers to students’ knowledge of science fact,
information, concepts, tools, procedures and basic principles.

Ohio Department of Education, March 2011
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Math Descriptors — Applying Depth of Knowledge Levels for Mathematics (Webb,

2002) & NAEP 2002 Mathematics Levels of Complexity (M. Petit, Center for Assessment
2003, K. Hess, Center for Assessment, updated 2006)

Level 1
Recall

Level 2
Skills/Concepts

Level 3
Strategic Thinking

Level 4
Extended Thinking

a. Recall, observe, or
recognize a fact,
definition, term, or
property

b. Apply/compute a
well-known algorithm
(e.g., sum, quotient)

c. Apply aformula

d. Determine the area or
perimeter of
rectangles or triangles
given a drawing and
labels

e. ldentify a plane or
three dimensional
figure

f. Measure

g. Perform a specified or
routine procedure
(e.g., apply rules for
rounding)

h. Evaluate an
expression

i. Solve a one-step word
problem

j.  Retrieve information
from a table or graph

k. Recall, identify, or
make conversions
between and among
representations or
numbers (fractions,
decimals, and
percents), or within
and between
customary and metric
measures

I.  Locate numbers on a
number line, or points
on a coordinate grid

m. Solve linear equations

Represent math

relationships in words,

pictures, or symbols

0. Read, write, and
compare decimals in
scientific notation

>

Classify plane and three
dimensional figures
Interpret information
from a simple graph
Use models to represent
mathematical concepts
Solve a routine problem
requiring multiple
steps/decision points, or
the application of
multiple concepts
Compare and/or contrast
figures or statements
Construct 2-dimensional
patterns for 3-
dimensional models,
such as cylinders and
cones

Provide justifications for
steps in a solution
process

Extend a pattern
Retrieve information
from a table, graph, or
figure and use it solve a
problem requiring
multiple steps

Translate between tables,
graphs, words and
symbolic notation

Make direct translations
between problem
situations and symbolic
notation

Select a procedure
according to criteria and
perform it

Specify and explain
relationships between
facts, terms, properties,
or operations

Compare, classify,
organize, estimate, or
order data

a)
b)

c)
d)

€)
f)

)
k)

m)

p)

Interpret information from
a complex graph

Explain thinking when
more than one response is
possible

Make and/or justify
conjectures

Use evidence to develop
logical arguments for a
concept

Use concepts to solve
non-routine problems
Perform procedure with
multiple steps and
multiple decision points
Generalize a pattern
Describe, compare, and
contrast solution methods
Formulate a mathematical
model for a complex
situation

Provide mathematical
justifications

Solve a multiple- step
problem and provide
support with a
mathematical explanation
that justifies the answer
Solve 2-step linear
equations/inequalities in
one variable over the
rational numbers,
interpret solution(s) in the
original context, and
verify reasonableness of
results

Translate between a
problem situation and
symbolic notation that is
not a direct translation
Formulate an original
problem, given a situation
Analyze the similarities
and differences between
procedures

Draw conclusion from
observations or data,
citing evidence

a) Relate mathematical
concepts to other content
areas

b) Relate mathematical
concepts to real-world
applications in new
situations

c) Apply a mathematical
model to illuminate a
problem, situation

d) Conduct a project that
specifies a problem,
identifies solution paths,
solves the problem, and
reports results

e) Design a mathematical
model to inform and solve
a practical or abstract
situation

f) Develop generalizations
of the results obtained and
the strategies used and
apply them to new
problem situations

g) Apply one approach
among many to solve
problems

h) Apply understanding in
a novel way, providing an
argument/justification for
the application

NOTE: Level 4 involves
such things as complex
restructuring of data or
establishing and
evaluating criteria to
solve problems.

Updated 2006

© Marge Petit & Karin K. Hess, National Center for Assessment, Dover, NH

permission to reproduce is given when authorship is fully cited khess@nciea.o
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Depth of Knowledge — Social Studies

Each test is assigned a Depth of Knowledge (DOK) level. Descriptions of the three
DOK levels from Karin Hess are provided below.

Level 1 Recall of Information

Level 1 asks students to recall facts, terms, concepts, trends, generalizations and
theories or to recognize or identify specific information contained in graphics. This
level generally requires students to identify, list, or define. The items at this level
usually ask the student to recall who, what, when and where. Items that require
students to “describe” and “explain” could be classified at Level 1 or 2 depending on
what is to be described and explained. A Level 1 “describe or explain” would recall,
recite or reproduce information. Items that require students to recognize or identify
specific information contained in maps, charts, tables, graphs or drawings are
generally level 1.

Level 2 Basic Reasoning

Level 2 includes the engagement of some mental processing beyond recalling or
reproducing a response. This level generally requires students to contrast or compare
people, places, events and concepts; convert information from one form to another;
give an example; classify or sort items into meaningful categories; describe, interpret
or explain issues and problems, patterns, reasons, cause and effect, significance or
impact, relationships, points of view or processes. A Level 2 “describe or explain”
would require students to go beyond a description or explanation of recalled
information to describe or explain a result or “how” or “why.”

Level 3 Complex Reasoning

Level 3 requires reasoning, using evidence, and a higher level of thinking than the
previous two levels. Students would go beyond explaining or describing “how and
why” to justifying the “how and why” through application and evidence. The cognitive
demands at Level 3 are more complex and more abstract than Levels 1 or 2. Items at
Level 3 include drawing conclusions; citing evidence; applying concepts to new
situations; using concepts to solve problems; analyzing similarities and differences in
issues and problems; proposing and evaluating solutions to problems; recognizing
and explaining misconceptions or making connections across time and place to
explain a concept or big idea.

Excerpt from “Applying Webb’s Depth-of-Knowledge (DOK) Levels in Social Studies”
by Karin K. Hess. Copyright © 2005 Karin Hess, Nation Center for Assessment,
Dover, NH.
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Depth of Knowledge (DOK) — ELA/Reading

Depth of Knowledge (DOK) refers to the complexity of thinking required to complete a
task in a given item.

Items with a DOK 1 designation focus on the recall of information, such as definitions
and terms, and simple procedures.

Items with a DOK 2 designation require students to make decisions, solve problems,
make accurate generalizations, or locate supportive details.

Items with a DOK 3 designation feature higher-order cognitive tasks such as critiquing a
statement and forming a conclusion, explaining, justifying, or proving a statement, or
approaching abstract and complex problems. For ELA, 2-3 items will be developed at the
DOK 3 level for each set of items written to a passage or passage set.

Items with a DOK 4 designation require the need for information to be synthesized,

applied, and analyzed. The DOK 4 designation may be used for the development of
extended response items in ELA.
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Appendix 4

Evaluating Pro-Core Test Questions

Pro-core engages in a rigorous review and revision process of its Form Assessments

every year.

o Data for each question from the previous year’s Form C test is carefully reviewed.

o
o

How difficult was each question?

Does the question distinguish between students with a strong
understanding of the content and students with a weak understanding of
the content? How did the students who answered the question correctly
do on the test overall? How did the students who answered the question
incorrectly do on the test overall?

Which incorrect responses were typically chosen?

Does the range of difficulty of the questions allow growth to be measured
for all students?

e Problematic questions are flagged for further reviewed.

o
o
o

Is the question fair, clear, accessible, and free of bias for all students?

Is the reading level and vocabulary appropriate for the grade level?

Does the question include unstated assumptions, content knowledge beyond
the standards, or life experiences that all students may not have had?

Are distractors confusing or misleading?

Would different wording, context, or question type make the question

fairer and more accessible?

Would different wording, context, or question type make the question easier
or harder so it fits within the prescribed range to measure student growth?

e Problematic questions are revised or discarded.

e Some questions from Form C are “released” by moving them to Form A, Form B,
or the SCWAs.

o Released questions from the state tests are studied to make sure Pro-Core is
correctly interpreting the standards and our questions match the content depth
and rigor that is expected by the state.

o New questions are written to replace discarded and released questions.

o
o

New questions are field-tested on the SCWA.

Statistics are carefully reviewed after field testing before the question is
placed on Form C.

The statistics include measures of difficulty, discrimination, and analysis
for possible bias. (Include the demographic information for your students
during enroliment allows us to complete this step with greater accuracy).
New questions that do not meet the strict statistical measures are revised
or discarded.
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Appendix 4

e Forms A, B, and C are carefully constructed to meet blueprints that mirror the
state tests.

0 The number of points is set for each domain and standard.

o0 A range of Depth of Knowledge or Cognitive Demand that mirrors the
state test.

o0 Arange of difficulty levels that allow all students to show growth over the
school year.

0 Arange of question types that mirrors the state tests.

0 The blueprints make sure the Forms A, B, and C are parallel.

e Assessments and questions are carefully reviewed once they are placed online.
o0 The writer and test developer make sure the questions appear as
intended and are scoring correctly.
0 An independent content expert checks to make sure the questions are
accurate, aligned, clear, free of bias, appropriate for the grade-level, and
score correctly.

e Assessments and questions are carefully reviewed once they are completed by
students.

0 Questions with suspicious statistics are reviewed carefully to make sure
they are clear, accurate, aligned, free of bias, appropriate for the grade-
level and score correctly.

0 Any question that is deemed to have errors is removed from the test and
all tests are rescored. This action is rare due to all the previous quality
control measures have been completed.

o The Short Cycle Web Assessments (SCWA) are reviewed to ensure that the
guestions adequately test all parts the standard and that the rigor, content and
guestion type match both state tests and our Form A, B, and C tests.

In addition, every five years, Pro-Core conducts an Alignment Study of its Form C tests.
An independent panel of educators is convened. They carefully review and discuss
every question as to whether it is aligned to Ohio’s Learning Standards. The cognitive
demand or depth of knowledge of each question is also carefully reviewed and assigned.

Pro-Core prides itself on maintaining a 98-100% alignment score from these
studies. ODE only requires 50% alignment to become an Ohio Approved
Assessment Vendor. We question the validity of an assessment in which only 50%
of the questions match the content that is being addressed in the classroom.
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APPENDIX 5

Using Pro-Core with Special Systems

Using Chromebooks Kiosk with Pro-Core

For schools using Chromebooks, you can set up student Chromebooks in Kiosk mode for
Pro-Core Assessments. When set up properly, Chromebooks meet K-12 education testing
standards and are a secure platform for student assessments.

With Chromebooks in Kiosk mode, you can disable students’ access to browse the web during
an exam, external storage, screenshots, and the ability to print.

Update Download the Pro-Core app for Chromebooks directly from the Chrome Web Store at:
https://chrome.google.com/webstore/detail/procore/pimdfeehahcgjojokailpnhgdaajoiam?
hl=en&authuser=0

/~ chrome web store e v

Home > Apps > Procore

Q: Procore

y
- Offered by: sherazf
0 | Extensions
Overview Reviews Related
.ﬁo core
h €85 Focused Diagnostics
Additional Information
Login to ProCore Account
M Website @ Report abuse
Select School ~
Version
| zemams 02
| Password Updated
R August 13, 2021
Size
) 412KiB
Overview
) ) ) ) ) Languages
Pro-Core is an evidence-based Ohio assessment system having a 98 8% See all 45
alignment with the ODE Curriculum in grades 2—12. Pro-Core helps students
Developer

and teachers meet the social studies standards in grades 2-12 . g
Contact the developer

Chromebooks requirements and set-up information and support are found on the Chromebooks
web site Support page: https://support.google.com/chrome/a/answer/3273084?hl=en

To close the kiosk app and return to the regular sign-in screen, press Ctrl + Alt + s.
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APPENDIX 6
Pro-Core Sample Test Forms (Non-Clever/ClassLink Schools)

NOTE: Schools using Clever or ClassLink MUST follow the instructions in Section C.

After you have registered your district or school with Ben Hemingway@pro-core.us, you
will be sent a Pro-Core Enrollment Confirmation Form and a school Data File
template for student and teacher class school enroliments.

Pro-Core Enrollment Confirmation Form (Appendix 6-2)

The Pro-Core Enroliment Confirmation Form is a Microsoft Word template. Type or
select your responses in the document, save with your school name, and return to us
by email. This document is required for schools administering the Pro-Core “Form A”
diagnostic pre-test. See also Section B of this Manual.

> Download the file here: https://pro-core.us/twm/Pro-Core Enroll Confirm Form23.doc

Sample Data File template (Appendix 6-3)

The Pro-Core Data File template.xIs is an Excel spreadsheet form that administrators
can use to collect the required student and teacher class data to enroll each school. You
may also use a .csv or .xIsx format. The header row is REQUIRED with the exact
header field names in row 1, columns A-Y. Case-sensitive matching is not required.
The order of the columns is required. Data is required in most of the fields. If they are left
blank, the enroliment file may be rejected. See Section D of this Manual.

» Download a file copy here: https://pro-core.us/twm/Pro-Core Data File template.xls

Student Response Sheet (Appendix 6-4)

Teachers may wish to have elementary students use a paper Response Sheet for
testing, and then have students enter their responses online.

Contact Ben Hemingway@pro-core.us for more information.
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Pro-Core Enrollment Form — (for Direct Online Enroliment)

Pro-Core TWM Educational Support Services
REQUIRED >>> RETURN THIS FORM via e-mail to: PRO-CORE@WINDSTREAM.NET <<<

Directions: Complete this Enrollment Confirmation Form by typing in the shaded boxes. Please fill-in all the
information that applies. Download the Pro-Core User Manual, Section A, for more information

Please complete a separate Form for each school |F your schools will have different Form test beginning
and ending testing dates.

District Name School Name(s):

=Total Number of Students in this school to be enrolled into the Pro-Core online system

¥ Select the Pro-Core licensed online test(s) for your district or school:
v' Select the Sp checkbox to request a Form A and C Spanish version L (Form B not available)

[JFormA [JFormB OFormc [JOther:_____

MATHEMATICS SCIENCE SOCIAL STUDIES ELA/READING Other HS Math
d2 Osp 2 Osp 2 Osp =2 ] Integrated
Oz Osp O s Osp O 2 Osp Os Math | []sp
O 4 Osp O 4 Osp O 4 Osp O 4 1 Integrated
Os Osp Os Osp O s Osp Os Math Il [[]sSp
Ose Osp O s Osp O e Osp Os [ Integrated
O7 Osp O 7 Osp O 7 Osp a7z Math Il [|Sp
Os [Osp O s Osp 8 Osp Os
[ Algebral [sp [ Phys Sci [sp [ Am History [ISp e
[ Algebrall [Jsp [ Biology [sp [ Government [JSp J10
[ Geometry [ISp [ chemistry[Jsp [0 Mod Wrid Hist [(Isp [ 11

12

'There is a one-time charge of $100 for each Spanish test checkbox you select.

» [ Our district/school wants to use Clever SSO Rostering and Secure Sync with Pro-Core.
Our SIS/tech person’s email for Pro-Core-Clever Integration is:
NOTE: Clever schools MUST return this form to Pro-Core before schools can be enrolled (see below).

Managing Administrator’'s* Name: Title:
*This person will be responsible for enabling assessments and adding administrator/principal log-ins.

Administrator’s Email : Email cc’s: Phone:
v Include the email of each person you want to receive Pro-Core notifications.

Please enter your tentative Form Test dates below:

Begin Form A test date (mm/dd/yy): b End Form A Test Date (mm/dd/yy): i
Begin Form B test date (mm/dd/yy): » End Form B Test Date (mm/dd/yy): b
Begin Form C test date (mm/dd/yy): e End Form C Test Date (mmv/dd/yy): b
**Online tests to be enabled on this date ***Online tests to be completed by this date
Please list: (1) your first day of school: (2) your last day of school:

(3) School schedule: [] Semester [ Trimester [] Cther:

v

If you are NOT using Clever, use the Enroliment Data spread sheet temp/ate attached to the email you
received with this form for your student-teacher-class enroliments.

» Save this file with your school or district name. RETURN it as an e-mail attachment to:
PRO-CORE@WINDSTREAM.NET

Pro-Core Online Order Confirmation Form v.9.0

The Writer’s Menu, ©2023

» Download afile copy here: https://pro-core.us/twm/Pro-Core Enrollment Form.doc

Pro-Core Forms v.10.0
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Pro-Core Data File — with sample student, teacher, and class information

A i ¢ D E F 6 H K LT N 0 P Q R ) T U
ARG Columns B -H arethe ¢lds REQUIRED inyour school DataFile Colurmn s arequired information Columns L - Nare optional Column O Subject-Grade informationis REQUIRED
PR lel for Pro-Core onling ervollment nformatio fields for online tesfing. Colurmn P -U Demographic-Stbgrouping Codes are optional
i (o School  |Student Last (Student |Student | Student| Student [MainTeacher (Main Teacher | Co-Teather | Co-Teacher | Co-Teacher Tes1 Subgroup: | Subgroun2: {Subgroupd: Suhuroupm Subgroups: |Subgroupts
] Acion - |Disrit Name Name Name First Name|ID Gender| Grade  [LastName FirstName ey Last Name | FirsName |  Period Sum:;m Ett?nit:y EEPp Miuurar: Glfled:jhlem SﬂgPIaz [I‘EPp
4 Your Distict [Your School |Baken Agon | 161671 M 8 Sy B / (I8 ! N N N b i
5 Your Distict |Your School |Canter Adam 182015 M 8 mith 5 ] V& J N N N N N
i Your Distict [Your School [Matino —— |Jesse 19044 M 8 mith i ] Ve
i Your Distict [YourSchool [Cabalo —~ [Yvonne | 186601)  F i i B ] (i 3 i Y N N N
8 Your Distict [YourSchool [Spauldng  |5am 187639 M § ith B 1 | Gt [ F B ) | N N Y N N
9 Your Distict |Your School [Sauldng — |5am 187839 M 8 Bowman | | Cotn | F 4 |R8 1 N N N ¥ N
10 our Distict [YourSchool [Weber Viliam | 190554 M 8 Bowman 1 RS ) N N ¥ N N
il Your Distict |Your School (Birge Alen 151465 M § Boman 1 RE ] N i N N N
1 Your District [Your School |Hamis et | G| T i il P Cl 4 N N N Y N
1 Your Distict |YourSchool [Sharpen — |Alice 79118 F I Jmith i (1 b N N N N N
1 Your Distct [YourSchool [Sivers Anastasia | 199292 F i il P 7l 5 ) Y )i N Y
1 Your Distict|Your School [Heisley Aciley | 190681] F I it i Gl N N
16
E Notes: [Colors and shading are for this sample only. They are NOT required in your datafile
| 18 | Colurn F: Student 0 must be wique, and atch e 1D numosr on all Pro-Core racords Upto 9 dgis
| 19{Column J Teather First Nare o INITIAL-Redquied fr enrollment ftwoteachers i the school have the same fas neme
L 20] Columr K {anc NJ: Cless Period -Nesde forenrolment tocenty ciferent clsces e teecher has more then one (225 nthe seme subject
L 21 |Column O: Test Form-Subjectencl Grade. Preferred aboreiations: MatteM, 505, Soc3t=C, Read=R Required for drect oning enrollment)
12 NOTE: FarHigh School Caurses, use the course name Government, American Hstory, Gaomelry, Chemisty, efc
| 23] Columns P-L: Demograptic Subgrouping Codes n thi sample are based on todss used in EMI 5 student data ecorde ™

| 24 |Rows & and 9 Example of two ecords or the same student with dfferent teachers anor diferent tests (subjects) andlor diferent demographics

5

E "FOR MORE INFORMATION se the Pro-Core User's Manual:

i "Data Needed for Generafing Student and Teacher Information on Pro-Core Reparts”
E GOTO the Pro-Core wiesite, Support Page:  pitp fpro-core Usimanual fiml

B

El

El

7]

> See Sections B and D in the Pro-Core User Manual: https://pro-core.us/manuals.html

» Download a file copy here: https://pro-core.us/twm/Pro-Core Data File template.xls
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This Student Response Sheet may be photocopied for transfer of responses online.

Pro-Core STUDENT RESPONSE SHEET

PRINT STUDENT NAME: DISTRICT:
SCHOOL TEACHER LASTNAME: Date:
PRINT YOUR STUDENT ID HUMBER N THE ROW OF NOTE: A urigue Sudent |0 Number MUST be acourdely filled-in, =nd must maich the
EDXES; THEM MARK EACH MATCHING CIRCLE IN THE Sfudert's record inthe da file sentto PRO-Chio by the school in orderto displaythe
COLUNN BELOW EACH BOX. corred nmme of the studert , teacher, 3nd o =s= s=ction inthe PRO-Ohio School
STUDENT ID NUMBER Pt
|_| l *Usz a Mo 2 pencil for easy eracure of errors.
b M M M M o oh o o
m M @ @ O M [ m m *Make dark, heavy marksthat fill the
o meoE MR s circles completely.
= BB E E e B R e * COMPLETELY erase unwanted marks.
[= =] = =] oo = =] [ =] = =] (= =] [= =] = =]
e’ e e g A e bem | B e *Make no stray marks on this answer sheat.
m oo o oo B o M o
oM mom M M | mm
. N B SN N N W Answer Selection: Correct = @ Incarrect = )X & 8
5 n} 0 = = [n} 0 0 O =
- - , . DO NOT USE in an OMR scanner. |
TEST SUBJECT {(Mark the Subject tested using this ferm): Duplicate this form as needed.
: F : 5 - Use it to recond or transfer responses
KMathematics Secience Social Studies Readmg -
— — = — to the Pro-Core online system. iy
TEST FORM {(Mark a Number AND a Letter):
1 2 3 ke 5 g T e 9 10 1 12
A B C D E F G H
| — (| | (. | 3 = =
STUDENT ANSWERS
[
{ 8|8 o8B o3 m 14 o @3 ©1 oo 3 m m m  ob 40 == i @ma
2 &2 ob oS oo 1§ oo b o oo ‘ 28 oo o & oo 4 oo o o oo
3 = m 3 oo 16 oo (e m} i} o 78 o m = oo 42 mo o a} i o oo
4 s m o0 T oo o8 = oo ‘ M =m m = 43 = o =
5@ b o o 1B o m m oo 31 o b m oo 4 m =m m m
femm m mm o ‘I'Eimn:n::n:‘ 3 m = = @ 4 m m m m
Tea 0 ™ oo 0 g2 o oo P oo = = on 4 o b o on
§mm m o m N o m w1 oo 3 m m m o 47 =1 m m— m
= &= o= o D = = = mm X = = =5 1 = = = =
Mo m o m B oo m m m ¥ = m m 49 m m m™m m
M"em m = m H o m = m ¥ " =m m = m 8 = m = =
7= = = = B m = = m B = m = =
T m = m ®m = o= m ¥ s m o= = Fhesgiinfiiy " S M
[ i c. 213 Al vights ®served

Computers in Education, Inc.
Form# Pro-Cere 10.0
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NEW!

APPENDIX 7

Form Test CLASS MONITOR

The Class Monitor [CM] allows teachers to see whether each student is moving normally through

a Form test and is properly Saving or Ending the test compared to other students.

Teachers may access the Form test Class Monitor via their Menu bar Assessments tab >
Available Assessments > Other, and selecting [CM] on the Form Test subject

Dashboard Students Standards Assessments Assessment Result FAQ Messages Reports
Available Assessments

_
Personalized Assessment

Expo|

Assessments

ELA/Reading 7 103-2 ~ v+ All Assessments Enabled @
Form A. B. C
FORM A 9.0: SocSt8a On-Line Test r;

1. Monitoring Student Activity (Refresh rate: 30 seconds)

Normal progress is seen by how fast or slowly each student's light green 290 Active Question
box moves through the sequence of questions. For example:

¢ If one student's green box stops or lags behind the other students, that student may be

taking too much time on one or more questions.

o If one student's green box is far ahead of other students, that student may be moving too

fast through the test.
The teacher can also see which students are seeing and skipping questions n vs students

who are seeing and answering questions. |l

Class Monitoring | Session Timer: 08:21 ‘ Ganersis Report ‘

101-3 ;
Student Key: O Offline O()nline O Ready @ Active . Saved-Exited . Ended Test

FORM A 9.0: SocSt8a On-Line Test

Student Names Q Q2 Q3 Q4 Q5 Q6 Q7 Q8 Q9 QI0 Q1 Q12 Q13 Q14 Q15 Q6 QI7 QI8 Q19 Q20 Q21 Q22 Q23 Q24 Q25 Q26 Q27 Q28 Q29 Q30 Q31 Q32 Q33 Q34 Q35 Q36 Q37 Q38

O Dean Jimmy B (IS (ON) WON WA 1SN WON 2T 1A 2 12 (08 JEOH 3TN ST N E2GN N24Y (6 SN 280 35 E334 0N §224 (0N INTN EZ0N VA 25K N3E NZ34 221 N5 E25 E3dY [

(O Englsh Charles RO NIGH FSa NS 200 NITN FS50 20 SN (NIRM F291 R2 0 FZ2N AN EN NI NN NG ERTA WI3N 20 EEN WA WA (35S O A0 I 4T WGN REaN IS 2N ES
(O Freeze Marsha 0 NI 258 20N (STA NI NG 1S WON (AN 1 (10N TN P2 0 Bt R RN ead e RGN W5A ER0 WRE P20 (B WA REEa WEON N WSN E2 2N 5N

@ Green Jimmy EB 21} 23| F27 374l (15 (ES 35N W2 14 ST 20 WO AN (13 (304 E150 F229 32d (NI 16N W12 W23 IR 25 MW N30 i2od 1231 (2N EliY P24

@ HomLena nﬂmmmunmn 6 1202 203 8 2725 W ¥ N W OB TN %30 MBI W5 W2
0 =oeon [ 1 E1 )N EJEIEIEIRIEIEL o <

22| Nad) OBy \12H 2o 32N (MI7E WToH IO 4N N354 250 201 NEN I8N 261 264 (136 ST

o

25

34

2

24

4

4

30

E78 Reopen

(/B Reopen

p—

The sample above shows a class scheduled for 2 or 3 sessions with the question sequence shuffled.

The teacher's Session Timer shows how time has elapsed in this session, beginning when the first
student clicks the Start button. It stops when the last student in the class clicks the Save or End

button. Entire Pro-Core Form tests are normally allowed a total of 90 minutes.
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APPENDIX 7

Student Key:

Student Names Ql Q2 Q3 Q4 Q5 Q6 Q7 Q8 Q9 Q10 QN Q12 Q13
> Student is online,
but has not selected the test---->() Dean Jimmy 8 15 2 9 4 13 6 27 14 3 12 30 19
» Student has selected the test,
but has not Started test---------- > () English Charles 20 16 38 37 30 M 35 26 5 17 29 24 36
» Student/computer is offline,
not logged-in or is absent-------- >() Freeze Marsha 27 17 25 20 7 9 6 18 8 4 31 38 1

» Student is actively

taking the test > @ Green Jimmy EEEH 20 28 27 37 15 5 35 2

» Student has already Saved

and Exited the test-r----------- > @ tomLens HEBBOEDEBRER = s

—

2

» Student has already Ended

Question Key: (Multi-Session Test sample)

>

Jimmy Dean is logged into Pro-Core and is online, but has not yet selected the SocSt8a
On-Line Test on his computer. Questions not seen--all gray. (& s

Charles English has selected the SocSt8a test, and is ready to begin. He is currently
reading the Instructions page with the teacher. Questions not seen--all gray. "y 20

Marsha Freeze is either not logged into Pro-Core, is absent from the class, or her computer
is offline.(

Jeremy Green has started the test and is actively (currently) on his 5th test question (#20),
BUT seems to be lagging behind other students. The teacher may want speak with the
student to see if there is a problem. & ‘20

Since this is a multi-session test, Lena Horn has Saved-Exited the test, BUT she skipped
2 questions. The teacher may point this out to her. If time is remaining, the teacher may

Reopen the test for Lena to answer the skipped questions. Answered questions cannot be
changed after a Save. Seen and skipped questions cannot be answered or changed during

the next session. @ [Ej E

Lashawn Jackson has Ended his test, BUT since this is a multi-session test, the teacher
will need to Reopen his test, so Lashawn can Save this session and return next session. If
time is remaining, the teacher may also allow the student to answer the 2 skipped questions.
Answered questions cannot be changed after an End. Seen and skipped questions cannot

be answered or changed the next session. @ 21|

Note: In a multi-session test, skipped and answered questions from a previous session

cannot be Reopened or answered or changed during the next session. They will be
shaded dark gray and locked. £

Pro-Core Form Test Class Monitor v.10.0 Appendix 7-2 TWM Services © 2024
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APPENDIX 7

2. Viewing Student & Question Information

Class Monitoring | Session Timer: 08:21 ‘ Genersiz Report ‘

1013 ; "
Student Key: () Offline O online () Ready Q active @ Saved Exited © Ended Test

FORM A 9.0: SocSt8a On-Line Test

Student Names Q Q2 Q3 Q4 Q5 Q6 Q7 Q8 Q9 Qi0 QN Q12 Q13 Qi4 Q15 Q16 QI7 QI8 Q19 Q20 Q21 Q22 Q23 Q24 Q25 Q26 Q27 Q28 Q29 Q30 Q31 Q32 Q33 Q34 Q35 Q36 Q37 Q38

O DeanJmmy ) (IS N2 M (AN (SN Wl N2l 1A SN T FACN WIS ST NSTA AN N2 W4 (el Mo V2SN [t Faud FRTN N22H 10U NI E20N AN N2GH NooH (A3 a2 Fahl R2AN 4 W
() Engish Charles LA (NN NSEH NaTM 30 NITN FS50 FRoN SN WIAN F2S4 F2H G NE2Y A N IR INOH (I6Y FRTA WISA E2IN R I WI2H NSRS FASH AN N2 AN 28] NISA NN HON 25 132
() Freeze Marsha 2T (I 25 20T (R S WGN 16 WO NN 21N Va0 WHTN E220 N7 NRAY 2N a3 e RN FEGH W3 S NI P26 RN (A Fa5A ION WIGH NEN 2 2N FiSH N U] 24

@ Green Jimmy Enﬂo 28| 270 W37 (15N ESA S5 el A S B2U) (I (i (I R0 1Rl (22 2 WL (16 (G2 (20 NS (126 (G M36H 20n 23 SN e b2 0 4

@ Homlena nmmmmunmza B (R o] e o) e A e A NG (Rt A ) RN G (2] e R e (1R a3 ) A8 N (8 42 i
.Jacksonl_ashawn nnnnaﬂnnw 621 |

U 122 2l N2en |N12 2 N3 NT7 1B (KIS (1A N3N 25 200 BN i 1267 F36 W3t (21 fddd Fau

o

Clicking on Student Name will show the settings and special accommodations for that student.

Timer First Name  Last Name Student Code Speak Show Timer Extended Time

07:23  Lashawn Jacobson 1482000 @ 0minute

£Vl Reopen

T Reopen

p—

IEP

If the teacher wants to view information about a student's [Jeremy Green's] individual question 19

the teacher clicks on that student's question number, and the following appears:

Time on Question: 01:12

Question: m of 35 FORM A: ELA10a: (DOK: 2)

1. The question # 2% and test information is shown including Depth of Knowledge (DOK).
2. The time the student has taken on that question is shown.
a. If the question is active--as above--the timer continues to run until the student
answers the question or goes to the next question.
b. If the student returns to the question later, that time will be added.

The above data is being saved in the background for each student. It will be used in the Class
Monitor Question Report. (next page)

Note: In a multi-session test, only Not Seen questions ° will display at the start of each session.
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APPENDIX 7

3. Class Monitor Questions Report

The Form Test Class Monitor Report allows teachers to analyze the pattern of student responses
to test questions after a Form test is administered. Generate this report directly from the teacher
Menu tab > Reports > Forms ABC only > Class Monitor Report.. The average test time for all
students in the class will display at the top of the layout.

Dashboard ~ Students Standards ~ Assessments  AssessmentResult  FAQ ~ Messages  Reports  Export

Class Test Monitor Report Alpsessnenle ¥ o st Competon

oms ABConly L Standards Report
Generate Report H Print Preview ‘ System Statistics » Subgroups Report
C\ass Ranking Report

Student Wiiting ¥ | gjagg Progress Report
«Class Test Monitor Report

Social Studies 7 v 1022 v FomA v

Class Monitoring

1022 | — | -
FORM A0 0:Sacsita OrilinaTast  Lome A 55l Average Time

Student Names Q1 Q2 Q3 Q4 Q5 Q6 Q7 Q8 Q9 QI0 QN Q12 Q13 Q14 Q15 QI6 Q17 QI8 Q19 Q20 Q21 Q22 Q23 Q24 Q25 Q26 Q27 Q28 Q29 Q30 Q31 Q32 Q33 Q34 Q35 Q36 Q37 Q38

Dean Jimm
0 i 18 2 0 (N8 O |NION STIN Si2N Ri3Y 4N S5 iGN R17 Bis i8N F20) 21N 22N WasN Fadd Moy 26N N7y n2aN h2ol NSol F31N 1821 (331 (54) a5 F2el (27 a8

-~ NNOBANENACNENNOOENNENNNNEE EEEEEEEEOEND
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In the sample above, the questions were previously shuffled for each student. The report shows
the questions in actual numerical sequence. Q7 is an field test question that is not counted in the

student's score.
e Jimmy Dean has not taken the test, so he has not seen any questions.

¢ Charles English has completed the test, but skipped 3 questions. HE

¢ Marsha Freeze and Jeremy Green answered only one part of a two-part question
o Jeremy Green also did not answer 12 questions (30% of the test) which will lower his score.

o All the students have Exited the test except Lena Horn. @ Select the End Test button
to properly end and score the test. Further end-test information is available in the Completion
Report (see page M-5).

e Students Freeze, Green, and Horn did not see or answer several questions. These may have

been at the end of the test with shuffled questions when time ran out. *® 2 32

Notel: Students should be allowed sufficient time to answer all the questions on Pro-Core Form tests.

Note2: Questions 3, 20, 21, and 27 were skipped by a majority of students.

Further information about class and student responses to test questions is available in the Iltem
Analysis Report (see page M-2).
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